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AJJMHUHUCTPAIASA
KJIETCKOI'O CEJIbCKOI'O ITOCEJIEHMS

CPEJHEAXTYBHHCKOI'O MYH‘!/IIJ,'I/IIIAJII:HOI‘O PAVIOHA
BOJII'OT'PAZICKOUM OBJIACTHA

IIOCTAHOBJ/IEHMUE
«08» cents6ps 2026 r. Ne 89

OO0 yrBepK/ieHHH a[MUHHCTPAaTUBHOrO perjamMeHTa
npeAoCTaB/IeHHs] MyHUIMNA/IbHOM YC/IyTrd
«TIpu3HaHue Ca/I0BOT0 I0Ma JXHU/IBIM JOMOM H
JKHJIOrO JI0OMa CafioBbIM {0MOM»

B cootBercTBum ¢ DeflepalbHBIM 3aKOHOM 0T 27.07.2010 Ne 210-®3 “O6 opraHu3aryu
TIpe/ioCTaB/IeH|si TOCY/APCTBEHHBIX M MYHMLMIQJIbHBIX YC/Iyr”, PYKOBOJCTBYSCH YcraBoM
KJIeTCKOro  cenbckoro  moceneHuss — CpeiHeaxTyOMHCKOTO — MyHHIMMNAIBHOTO  paioHa
Bosrorpazickoit o6nacTy,

INIOCTAHOBJIAET:

1. YTBepAWTb TpWIAraeMbli  aJMUHMCTDATUBHBIA  perJIaMeHT  Mpe/oCTaB/IeHHs
MYHULMINA/IBHOM yoryry «[Ipu3sHaHue Ca/joBOro JoMa XXH/IbIM JJIOMOM M XXWIOr0 0Ma Cafi0BbIM
JOMOM».

2. TIpu3HaTL yTPaTUBLIMM CHTY TOCTAHOBJ/IEHHWE aJMUHUCTPALH K/IeTCKOro CebCKoro
nocenenuss or 03.04.2023 r. Ne 17 «O06 yTBep)KAeHMM aJMUHMCTPATUBHOI'O perjaMeHTa
Tpe/J0CTaB/IeHUs MY HHLIATIa/TbHOU yCIyru
«[Ipu3Hanue Ca/l0BOTO JoMa )KWIBIM JIOMOM u
JKHJIOT'O JIOMa CaJi0BbIM ZIOMOMD.

3. TlocTaHOB/IeHHEe BCTYTAeT B CHJLy CO /{Hsl MOANMCAHUS U TIO/JIeXXUT 00HApO/I0BaHHIO, a
TaKKe B ceTH VIHTepHeT Ha oHULaTbHOM caifTe K/IeTCKOro CestbCKOro roce/ieHus.

4. KOHTpOJIb 3a BBITO/THEHHEM HaCTOSILEr0 ITOCTaHOB/IEHHs OCTaB/IAO 3a coboti.

I'naBa KjieTCKOro cenbCKOro riocejeHust I'.P. [1laxaboB




YTBepKZeH [10CTaHOB/IEHHEM
aaMuHUcTpanuu KieTckoro cesibCKOro roceeHus
ot "08" cenrsibps 2026 r. Ne 89

AJMHUHHCTPaTHBHBIH perjaMeHT
Npe/oCcTaB/IeHNs MyHHIMNIaNbLHOH yoryrd "IIpu3Hanue caf0Boro A0Ma XuibIM
JIOMOM H >KHJIOT0 i0Ma Caji0BbIM AI0MOM "

1. O0yHe mo/I0XKeHus:

1.1. IIpegmeT pery1MpoBaHUs

HacTrosunuii aj/MUHHUCTPATHUBHBIN DerjiaMeHT yCTaHaB/IMBaeT TOPS/IOK IPe/OCTaB/IeHus
MYHUIMNAIBHOM yoayry "[Ipy3HaHKe Ca/joBOrO /IoMa XKU/IbIM JJOMOM U )KHJIOTO ZIoMa CafloBBIM
ZoMoM" (Jja/lee MMEHYIOTCS — MYHHLMNA/NbHAas yCIyra, afMHAHHCTPaTHBHBINA DeriaMeHT) U
CTaHZapT TMpeJOCTaB/IeHHs] MYHUWLMIAJbHOM YCIYyTH, B TOM UMC/e OmpeJjesseT CPOKH H
TI0C/Ie/I0BATe/IbHOCTh a[MUHMCTPATUBHBIX TPOLIeAYD TIPH IPeOCTAaB/IeHUH MYHMIUIATIbHON
yC/Iyry afMUHKCTpaLell KieTckoro cebCKoro roceseHusl.

1.2. 3asBUTeNsIMH Ha [O/yUeHHEe MYHULMMAJBLHON YC/IyTH SB/SIOTCS COOCTBEHHHKH
CajIoBOr0 JIOMa WJIM JKWJIOTO JIOMa, PAcrio/IoKeHHBIX Ha Teppuropuu KiieTrckoro cenbCKoro
ToCe/IeHus], WIK YI10/ITHOMOYEHHbIe HMH JIULIA.

1.3. Topsaox uHGOPMUPOBaHKS 3asiBUTeJIei 0 IpeJoCTaB/IeHUH MyHHLMITATILHOM yCITyTH:

1.3.1. CBezieHHst 0 MeCTe HaXOXK/|EHHsI, KOHTAKTHBIX TeJle(oHax, rpaduke paboThl, ajpeca
caifTa, a TakKe 3/eKTPOHHOM MOUThl U (W) GopMbl 0OpaTHOM CBA3M, aJMMHHUCTPALMK
K/ieTckoro  ce/ibCKOro  IOCeJIeHWsi, OpraHM3aliyil, ydyacCTBYIOIUX B  IPe/l0CTaB/lIeHHH
MYHULUITABHOM YC/IyTH, TOCY/AapCTBEHHOrO Ka3eHHOro yupexxJeHus Bosrorpazckoid obnactu
«MHOrOQyHKIMOHA/IbHBIN L[eHTP TIpeJjOCTaB/IeHUs] TOCYJAPCTBEHHBIX W MYHHWLIMNAIbHBIX
ycayr» (panee — M®LI):

404156 Bosmrorpajckas o6mactb, CpeaHeaxTyOMHCKuMii paioH, X. Krercku#t, yiL.
Capgosas, 1;

1o TenedoHy AMuHUCTpaLmu: (84479) 7-43-36;

MyTEéM MMMCbMEHHOT0 obpalljeHys B AJIMUHUCTPALIHIO;

rnocpezicTBoM o6palieHust 110 IeKTPOHHOH nouTe: kletskaya_adm@mail.ru;

B UH(OPMalMOHHO-TeJIEKOMMYHHKALMOHHOM ceTH "MHTepHeT" Ha ouaTbHOM
caiiTe agmuHucTparuu Kierckoro cembckoro nocesenus https://kletskoesp.ru; :

AJIpec eIMHOro TMOpTajia FOCY/JaPCTBEHHBIX W MYyHMIMIIAJbHBIX YCIyT (byHKLWMI):

http://www.gosuslugi.ru;
Ha MH(OPMALHOHHOM CTeH/ie AZIMMHUCTpAIMi K/IeTCKOro CebCKOoro rnoce/ieHus;

MecroHaxoxenue u rpaduk paborst MKY "MOIT":
N HaumeHoBaHMe I'padpux paboTel Appec
n/n
1. MKY «M®ILI" Yacsl padoThI: 404143, Bosrorpajckast
CpeHeaxTyOHUHCKOTO ITH: ¢ 9:00 mo 20:00 00/1aCTh,
MYHHLIMIA/ILHOTO paiioHa Br-IIT: ¢ 9:00 mo 18:00 p.n. Cpepusisi AxTy6a,
C6 ¢ 9:00 go 15:30 yi1. OkTa6pbcKasi,
Bc: BBIXOHOM I. 89
2 MKY «M®II" T. ITH - ITt: 09:00 — 18:00 404160, Bosrorpazckas
KpacHocno6ozck C06, Bc: BBIXOHOM o6nacts, CpefjHeaxTyOUHCKII
CpeHeaxTyOHUHCKOTO paiioH,
MYHHILMIA/IBHOTO paiioHa r. KpacHocno60Ack,
y1. MesviopaTopos, 16.
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CripaBoussle Tenedonst MKY "M®IL]" CpenHeaxty6uHckoro paiiona: (84479) 5-10-47.

CripaBounble Teneponsi MKY "M®II" r. KpacHocnobozcka CpefHeaxTyGHHCKOTO
paiioHa: (84479) 6-23-56.

HpOpMaLMIO 0 MECTOHAXOX/IeHUH U rpadukax paboTbl MPL] Takke MOXKHO 110y YUTh
C HCTIO/b30BaHUeM rocCylapCTBeHHOH HH(OPMaIMOHHO# crcTeMbl «EjUHBINM MOpTas CeTH
11eHTpOB U oucoB «Mowu JJokymeHTb» (MPII) Bosrorpaackoii o6nactu»
(http://mfc.volganet.ru).

1.3.2. iHpopMarMIo 0 TopsiKe Tpe/loCTaB/IeH!s My HULUMIA/ILHOM yC/IyTH 3asBUTe b
MOXKET IOy UUTh:

HeIoCpe/ICTBeHHO B aJIMUHHCTpaLy K/ieTckoro cebcKoro rocesieHust
(MH(OpMaLOHHEIe CTeH/{bl, YCTHOe MH(OPMHPOBaHKeE I10 Te/le)OHY, a TAKKe Ha IMUYHOM
TIpHéMe MYHHMIAAILHBIMEA CTy)KALUMU a]MUHUACTpaLiaK K/IeTcKoro cesibCKOro Toce/1eHus);

1o route, B ToM uucsie 31eKTpoHHoH (kletskaya_adm@mail.ru), B ciryyae micbMeHHOTO
obpailjeHus1 3asBUTeIS;

B ceTd MHTepHer Ha OGQUIMA/BLHOM caiiTe aJMUHMCTpalK KieTcKoro CejbCKoro
nocenienus (https://kletskoesp.ru), Ha E/iHOM mopTasie rOCyJapCTBEHHBIX ¥ MyHMLMIIA/IbHBIX
yenyr (pyHkimit) sBistomemcst hefjepabHOi rocyJapCTBeHHOM HH(OPMALMOHHON CHCTEMOH,
o6ecrieurBaroLLel rpejoCTaB/Ie ke TOCy/JapCTBEHHbIX ¥ MYHHLIMNA/IBHBIX YCIYT B 3/IEKTPOHHOM
dopme (manmee — EmuHBIA TOPTA1 TOCY/JAPCTBEHHBIX M  MYHMLMNAIBHBIX  YCIyT)

(www.gosuslugi.ru).

2. CTaHjapT npejoCcTaB/IeH!sA MyHHIMIIA/IbHOM YCTYTH

2.1. HaumeHoBaHWe MyHHUIMNanbHOW ycayrd — "IIpusHaHue CafioBOro /ioMa JKWJ/IbIM
JIOMOM M JKHJIOTO JOMa CaJi0BbIM JJOMOM".

2.2. MyHuLMnasbHasi yC/ayra MpeJocTaB/iseTcs aJMUHMCTpaLuei Kiietckoro ce/bCKoro
(maniee — yrioJIHOMOUEHHBIH OpraH).

2.3. Pe3y/IbTaTOM NpeAOCTaB/IeHHs MyHULIUIIA/ILHON YCITYTH SABJISIETCS:

pellleHre YIOJHOMOYEHHOI0 OpraHa O NpPM3HAHWM CaZioBOTO JIOMa >XKWIbIM JIOMOM /A
JKHJIOT'O IoMa Ca/IoBbIM JJOMOM;

pellieHMe YIOJHOMOUYEHHOro opraHa o0 OTKase B MPU3HAHMK CaJlOBOTO JIOMa KW/IBIM
JIOMOM WJIY )XWJIOTO JJoMa CafloBbIM JJOMOM.

2.4. CpoK Ipe/IoCTaB/IeHHs] MyHHULUIA/IbHOM Y CITyTH.

YTo/HOMOYeHHbI OpraH NpUHUMAaeT pellleHHe O NPU3HAaHWM CaZOBOrO /iOMa KW/IbIM
IOMOM WM DKWIOrO [JO0Ma CajioBeIM JiomoM, Jmbo  pelieHue o6 oTkase
B NPU3HaHKMK CaJI0BOTO J{OMa JXHUJ/IbIM JIOMOM WJIM JKWJIOTO JOMa Ca/{0BbIM, He T03/Hee YeM uepes
45 KaJleHJJapHbIX JHeH CO JHA M0fauH 3asiB/IeHHUs.

YIO/IHOMOUEHHBIH OpraH HarpaB/iseT 3asBUTE/II0 pellleHHe o npusHaHuu (06 oTKase B
TNpU3HaHKMK) CaZ{0BOrO 0Ma YKU/IBIM JJOMOM WJIH JKIJIOTO JIOMa Ca/ioBbIM /IOMOM He T03/jHee UeM
yepe3 3 paboumx [jHs CO JHA NPUHATHSI COOTBETCTBYIOLIEr0O PellleHus.

2.5. McuepnbiBaroiuii IepeyeHb [JOKYMEHTOB, HeOOXOAMMbIX [Jisi Ipe/joCTaB/IeHHs
MYHHLIMNIAIbHON Y CIIyTH.

2.5.1. MicueprbiBaroLiiyii iepeueHb JJOKYMEHTOB, KOTOPbIE 3asBUTeJIb [I0/DKeH MPE/CTaBUTh
CaMOCTOSITe/TbHO JijIsi TIPU3HAHKS CaZIoBOTO JIOMa XW/IbIM JIOMOM HJIM )KU/IOTO JjoMa CaJioBbIM
JIOMOM:

1) 3asB/eHHe O MPU3HAHUM CAZIOBOrO JIOMa XKW/IbIM JOMOM WM JKUJIOrO IoMa Cafi0BbIM
JIOMOM T10 ()opMe COT/IaCHO NMPUJIOKEHHUIO K HACTOSILeMy aZiMUHHCTPaTUBHOMY persiameHTy **
(nasnee - 3asiB/IeHYE), B KOTOPOM JIO/DKHBI OBITh YKa3aHBI:

- KaJjaCTpOBbIi HOMep CaJj0BOr0 JioMa WM JKWIOro JioMa M Ka/laCTpOBbI HOMEp
3eMe/IbHOTO0 YYacTKa, Ha KOTOPOM PaCIIOJIOXKeH Ca/IoBbIH [IOM WJIH JKUJION /I0M;

- TTOYTOBBII a/ipec 3asiBUTeJIsI U afipec 3/IeKTPOHHOM MOUThI 3asBUTeJIS;
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- croco6 Io/iyueHusi PelIeHus YIIOTHOMOUEeHHOr0 OpraHa MeCTHOrO CaMoyIpaB/IeHHs U
WHBIX [PeJyCMOTPEHHBIX HACTOSIIMM  aJMUHUCTPATUBHBIM  pErJaMeHTOM /IOKyMEHTOB
(rouTOBOE OTTIpaB/IeHKE C YBeJOM/IEHHeM O BPYUYeHUH, JIEKTPOHHAs [104Ta, Mo/IyueHHe JIMYHO B
MHOro()yHKLIMOHA/IbHOM IIeHTpe, MOJy4YeHHe JIMYHO B YIOJHOMOUYEHHOM OpraHe MeCTHOrO
CaMOYTIpaBJIeHus);

2) TpaBOyCTaHAB/MBAIOLMHA JOKYMEHT Ha JXM/IOH [IOM WM CafiOBBIA JIOM B CITyuae, eciu
npaBo COGCTBEHHOCTH 3asBUTENS HAa CAZIOBBIM JIOM WJ/IM XKWIOHM [OM He 3aperiCTPHpOBaHO B
E/ZIMHOM IOCyJapCTBEHHOM peecTpe HEe/BIKMMOCTH, WIM HOTapHa/lbHO 3aBepeHHYI0 KOIHIO
TaKOro JIOKyMeHTa;

3) 3aKmroueHHe Mo 06C/Ie0BaHUI0 TEXHMYECKOTO COCTOSHMSI 00beKTa, MoATBepK/atoliee
COOTBETCTBHE CafIOBOro JioMa TpeGOBaHMAM K HaJleXKHOCTH M 6e30MacHOCTH, yCTaHOB/IEHHBIM
yacTei0 2 cTaThM 5, crathaMu 7, 8 u 10 ®epnepanbHoro 3akoHa oT 30.12.2009 Ne 384-®@3
"TeXHMUECKMil peraMeHT O 0e30MacHOCTH 3/jaHMHi M COODY)XEHWi", BBIJAHHOE
MH/IMBH/Iy a/IbHBIM TIPeTIPUHIMATe/IeM WM IOPHANYECKHM JIMLIOM, KOTOpbIe SIB/IIOTCA WieHaMH
CcaMOperyIMpyeMoii opraHu3alii B 006/1aCTH MH)KeHepHbIX M3bICKaHWH (B C/Tyyae NpPHU3HAHMS
CajioBOrO JIoMa YKH/IBIM JIOMOM);

4) B c/yyae, ec/li CajIOBBIH JIOM WM XXWIOH /oM oOpeMeHeH IpaBaMy TPeThHX JIML, -
HOTapUa/bHO YI0CTOBEPEHHOE COT/Iacke yKa3aHHbIX JIML| Ha MPU3HAHUE CaJloBOIO /I0Ma XWIbIM
JIOMOM WJIA >KWJIOTO IoMa Ca/IOBbIM JJOMOM;

dopmupoBaHie 3asB/eHHs B 3/I€KTPOHHOM (pOpMe OCYILeCTB/IeTCs TOCPEACTBOM
3arMo/IHeHUsA 3/IEKTPOHHOH (GOpMBbI 3asB/ieHUss Ha EjuHOM MopTase rocy/apCTBEHHBIX H
MYHMIMNAJbHBIX ~ yOIyT WM OQUIMaZbHOM — caire YTO/IHOMOUGHHOTO  Oprana Ge3
Heo6X0AMMOCTH JIOTO/THUTE/ILHOM TI0fauy 3asiB/IeHHsl B KaKok-/mub0 1HOM dopme.

2.5.2. TlepeueHb /IOKYMEHTOB (CBeJleHHI), KOTOpbIe 3asBUTE/b BIpaBe Ipe/CTaBUTh IO
COOCTBEHHOM HHHUIATHBE.

3asiBUTe/Ib BIIpaBe Mpe/ICTaBUTh B YIIOTHOMOYEHHbIH OpraH rmo coGCTBeHHO! HHUIMATHBE
BHIIACKY M3 EJMHOrO rOCYAApCTBEHHOTO peecTpa  HeJBIKMMOCTH 00  OCHOBHBIX
XapaKTepHCTHKAX ¥ 3aperHCTPMPOBAHHBIX TTPaBax Ha 0OBEKT HEBIKUMOCTH (fjajlee - BBIIIACKA
3 EfuHOro rocyJapCTBEHHOTO peecTpa HeJBWKUMOCTH), COJEpXKalllylo CBEeJeHHs O
3aperuCTPUPOBAHHbIX PABaX 3asBUTE/IS HA CaZIOBBIN JJOM W/ XKUJIOH JOM.

B ciyuae eciv 3asBHTe/IeM MO COOCTBEHHOM WHMIMATHBe He Ipe/iCTaB/ieHa yKa3aHHasd
BBIITHCKA, ynonHomoquHbm OpraH MeCTHOTO CaMOyIIpaBJ/IeHHsI 3arpalliiBaeT ee B cDe,qepanLHOyI
cyx6e rocy/JapCTBEHHOM PEervCTpalyy, KajjacTpa M KapTorpaduy C HCIo/b30BaHHeM eJIHOH
CHCTeMBbI MeXXBe/JOMCTBEHHOr'0 3/IEKTPOHHOTO B3aUMOJIEHCTBHSI.

2.5.3. 3asB/eHMe U [IOKyMEHTbl, yKa3aHHble B myHKTax 2.5.1, 2.5.2 HaCTOSLLEro
aJIMAHMCTPATHBHOIO PErJIaMeHTa, MOTyT ObIThb Mpe/CTaB/IeHbI 3asBUTe/IeM B YIIO/THOMOYEHHBIH
opra wm M®I] miuHo, 1160 HampaB/eHbl MOCPeJCTBOM IOYTOBOW CBS3M Ha OymMakHOM
HocHTeIe, 6O Tpe/iCTaB/IeHb! B YIIOTHOMOYEHHBIM OpraH B ()opMe 3/1eKTPOHHOr0 JJOKyMEeHTa C
ycronb3oBaHyeM EjHoro noprasa rocylapCTBeHHbIX U MyHHULIMIIA/IbHBIX YC/IYT.

Komuu JIOKyMeHTOB J{O/DKHbI ObITh 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/ATe/IbCTBOM
TopsiKe.

3asiB/ieHve B (JopMe 3IeKTPOHHOTO JOKYMEHTa MO/MICHIBAETCA 110 BBIGOPY 3asBUTeJIS:

- IpPOCTOM BJIEKTPOHHOH TIO/ITIMCBIO 3asBUTEJIS (TIPe/CTaBUTe/Is 3asBUTEIs);

- ycuieHHOW (KBalMGULMPOBAHHOH, HeKBaTM(ULMPOBAHHOM) 5/IEKTPOHHOM TOJIIMChIO
3asBUTe/s (TIpe/iCTaBUTe/Is 3asBUTE/Is).

CepTUhHUKAT K/TIoua MPOBEPKU YCH/TEHHON HeKBA/TMHUIIMPOBAHHOM 5JIEKTPOHHOU TOJIMCH
HODKeH ObITh CO3Zad ¥ WCIONb30BaThCs B MHOPAaCTPYKType, obecrieunBaroLeit
HWH(OPMALIMOHHO-TeXHOJIOrMYecKoe B3aUMOJIeiCTBHe WH(OpMaIMIOHHBIX cucTeM,
JICTIO/Ib3yeMbIX /ISl TIpefiOCTaB/IeHMsl TOCYyJapCTBEHHBIX M MYyHULMNA/TbHBIX yCIyT B
aneKrpOHHoﬁ dopme, KoTOpast CO3JaeTCi W TMPOBEPSETCH C MHCIO/Mb30BaHUEM CPe/iCTB
3/IeKTPOHHON TOAMMCH M CPeJCTB Y/OCTOBEPSIOLIEro LEHTPa, MMEOLX TMOATBEPXK/EHNE
COOTBETCTBHS TPeOOBAHMSM, YCTAHOB/IEHHBIM (e/lepaibHbIM OPraHOM MCIIO/THUTE/TbHOW B/IaCTH
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B obs1acTy obecrieyeHust 6e30MacHOCTY, a TakXKe IPY HA/TMUKH Y BiaJe/iblia CepTU(UKATa K/IFoua
IIPOBEPKH KJ/Ir0ua MPOCTOM 3/1eKTPOHHOM MOAIKCH, BBIZJAHHOIO My TP JIMYHOM TIPHEME.

B  cioyuae  oOpaujeHusi  3asgBUTe/NI C  WCIIO/b30BaHWEM  HH(OPMALMOHHO-
TeJIEKOMMYHUKALIMOHHOW ceTH "VIHTepHeT" K 3asB/ieHMIO B (hOpMe 3/IEKTPOHHOrO AOKyMeHTa
npuaraeTcss Komus JOKyMeHTa, y/OCTOBEpSIOIero JMYHOCTb 3asBUTe/s (YZOCTOBEpSIOLIero
JIMYHOCTb TIpeACTaBUTe/Is] 3asiBUTe/Is, eC/IM 3asiB/ieHHe IIPe/CTaB/ISIeTCS Ipe/ICTaBUTeIeEM
3asiBUTeJIS) B BU/IE 3JIEKTPOHHOI0 00pasa Takoro JJOKyMeHTa.

IpescraBieHre JAHHOTO AOKyMeHTa He TpebyeTcsi B ciyuae Ipe/iCTaB/IeHUs 3asB/IeHUS
B (hopMe 3/1eKTPOHHOrO /IOKyMeHTa IOCPeZICTBOM OTIIPaBKU uepe3 JIMuHbIM KabuHer EguHOro
TropTasia rocyJapCTBeHHbIX U MyHULMIA/IbHBIX YCIIYT.

B cioyuae nmpeacraBieHuss 3asB/leHMss B (GoOpMe  3/IEKTPOHHOrO JIOKyMeHTa
Tipe/iCTaBUTe/IeM 3asiBUTeJIsA, AeHCTBYIOLIMM Ha OCHOBAaHUU JIOBEPEHHOCTH, K 3asiBJIEHHIO TaKXKe
TNIpH/IaraeTcsi JJO0BepeHHOCTDb B BUJIe 3/IeKTPOHHOr0 06pa3a Takoro JOKyMeHTa.

2.6. OcHoBaHus /14 OTKa3a B IpHeMe [JOKyMeHTOB, He0OXOJUMBIX ISl TIPe/JOCTaB/IeHHUs
MYHULMIIJILHON YCJIYTH.

1) 3asiB/eHHe He COOTBETCTBYeT TPeOOBaHMSM, YCTAaHOBJIEHHBIM MOAMYHKTOM 1 MyHKTa
2.5.1 HacTosIlero aZIMMHUCTPAaTUBHOIO perjiaMeHTa, WM B 3asB/IeHUH W TpWIaraeMbix K HUM
JIOKyMeHTaX WMeIOTCS HeOrOBOPDeHHble UCIIPaB/ieHUs], IIOBPEX/EHHs, He TI03BOJISIOIHe
O/IHO3HAaYHO UCTOJIKOBATh 3asiB/IeHHe U IIpularaeMble K HeMy ZIOKYMEHTHI;

2) 3asB/IeHMe He MO/IMCAHO 3asiBUTe/IeM WY MOIIHUCAaHO HeyTIOTHOMOUEHHBIM JIML{OM.

3asBUTeNMIO Hampas/seTcss yBefioMeHWe 06 OTKase B IpUeMe K pacCMOTPEHHIO
3asB/IeHUs B C/y4yae, ecii NpU obpalljeHHH 3a MpefoCTaB/IeHHeM MYHHIIMITA/TBLHON YC/IYTH B
3JIEKTPOHHOW (hopme B pe3sy/bTaTe IPOBEPKH YCHUIEHHOM KBaM(ULIMPOBAHHON 3/IEKTPOHHON
TOATIMCH (Jja/lee — KBa/IU(ULMPOBaHHasl TOAIKCH) BbISIB/IEHO HecoO/Io/ieHre YCTaHOB/IEHHbBIX
cratbeil 11 ®esepanbpHoro 3akoHa ot 06.04.2011 Ne 63-P3 «O06 371eKTpOHHOM MOAMCH» (Jjasiee
— ®@epepanbHbli 3aKoH Ne 63-@3) yc/10BUl NPU3HAHUSA €€ JIeMCTBUTE/IbHOCTH.

2.7. WcuepnbiBaroluii IepeyeHb OCHOBAHWM /ISl TIPUOCTaHOBJIEHUs IIPeJOCTaB/IeHUs
MYHULMIIQIbHOM yCJIyTY WM /i1 OTKa3a B I1PeZ0CTaB/IeHUH MyHHULMITA/IbHOM YC/IYTH.

2.7.1. OcHoBaHusl [/ TPUOCTaHOBJ/IEHUsl IIpe/IOCTaB/IeHUs] MYHHULMIAJBLHOM YCIyTH
OTCYTCTBYIOT.

2.7.2. Y1I0OJTHOMOYEHHBI OpraH NpUHMMaeT pellleHre 00 OTKa3e B MPHU3HAHWUM CaJiOBOrO
JIOMa >XWIbIM JIOMOM WM >XWIOTO ZOMa CaJOBBIM JIOMOM TIPH Ha/IMUMK XOTH ObI OJHOTO W3
C/IeyIOIMX OCHOBaHUIA:

a) Hempe/iCTaB/ieHHe 3asBUTe/eM J[OKYMEHTOB, IpeAyCMOTPEHHBIX IOANYHKTaMU 1 U
(wm) 3 nyHKTa 2.5.1 HacTOsAIero a/MUHUCTPAaTUBHOI'O PerjlaMeHTa;

0) mocTyruieHHe B YIO/JHOMOYEHHBI OpraH CBeJeHMi, cojepKaluxcs B EJuHOM
roCyJapCTBEHHOM peecTpe He/BIDKMMOCTH, O 3aperiCTPUPOBaHHOM IipaBe COOCTBEHHOCTH Ha
CaJI0BbIM IOM WIH XKWJIOH JI0M JIML{a, He SIBJISIIOLIErocs 3asBUTe/eM;

B) IOCTyIUIEHHe B YIIOJTHOMOYEHHBIM opraH yBejomsieHuss 06 orcyrcrtBud B EjuHOM
rOCy/JapCTBEHHOM peecTpe HeJBWKUMOCTH CBefleHHi O 3aperMCTPUpOBaHHBIX IIpaBax Ha
CaZIOBBI JJOM WIM >XW/IOW JIOM, eC/y NpaBOyCTaHaB/MBAIOLIMKA JOKYMEHT, IpeAyCMOTPeHHbIH
TIOANYHKTOM 2 MyHKTa 2.5.1 HacTOsLero afMHHUCTPAaTUBHOIO perjiaMeHTa, WiId HOTapualbHO
3aBepeHHasi KOITHsI TAKOro JJOKyMeHTa He Obl/Iv Ipe/iCTaB/IeHbl 3aIBUTE/IEM.

OTka3 B MpU3HaHUU CaZIOBOr0 Ji0Ma JXW/IbIM JJOMOM W/ XKWJIOTO JlOMa CaJi0BBIM JJOMOM
110 YKa3aHHOMY OCHOBAHHIO JIOIyCKaeTCsl B C/ly4ae, eC/IM yIIOTHOMOYEHHBI OpraH MeCTHOIO
camMoyTIpaBJieHHs TIOC/Ie TOJTyueHUs1 yBefloM/ieHus: 06 oTcyTcTBUM B EMHOM rocy/japCTBEHHOM
peecTpe HeJBIKHMOCTH CBe/IEHHH O 3aperMCTPUPOBAHHBIX MPAaBax Ha CaJIOBbIM JJOM WIHM XWION
JIOM YBEJOMW/I 3asBUTe/I1 YKa3aHHbIM B 3afBleHUM CrIOCO60OM O TMOJy4YeHWH TaKoro
yBeZIOMJIEHHS, TPEUIOKWI 3asBUTE/I0 Tpe/CTaBUTh I1PaBOYCTAHAB/IMBAIOIMMA [JOKYMEHT,
Tpe/lyCMOTPEHHBIH MOAMYHKTOM 2 IMyHKTa 2.5.1 HacTosAIero a/;IMMHUCTPAaTUBHOIO perjiaMeHTa,
WIM HOTapHUa/lbHO 3aBEPeHHYIO KOIMMI0 TaKOro JOKYMEeHTa M He IOJIyUWI OT 3asiBUTeJIsl TaKOW
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JIOKYMEHT WIM TaKyl KOMHUIO B TeueHWe 15 Ka/leHJapHBIX [HeH CO [Hs HarpaB/IeHUs
yBe/IOMJIEHUS O TIPeZCTaB/IeHNH NPaBOy CTaHaB/IMBAIOIL[er0 JJOKyMEeHTa,

I) Hempe/CTaB/ieHHe 3asBUTeNeM JOKYMeHTa, Ipe/lyCMOTPEHHOrO MOJIYHKTOM 4 IMyHKTa
2.5.1 HacTosILero ajMUHUCTPAaTUBHOIO PerjlaMeHTa, B C/Iyyae eC/Id CaZIOBbIM JIOM MM JXWJIOH
ZiloM obpeMeHeH NpaBaMy TPeTbUX JIMLI;

J) pasMelljeHHe Ca/IoBOr0 JOMa HW/IM JXKWIOrO JioMa Ha 3eMe/bHOM Y4YacTKe, BUJbI
paspellleHHOr0  WCIIO/Ib30BaHMSl ~ KOTOPOro,  YCTaHOBJIEHHbIe B COOTBETCTBMH  C
3aKOHO/aTe/IbcTBOM Poccuiickoi Pesiepaliny, He rpe/lyCMaTpUBAIOT TAKOrO pa3MeILieHus];

€) WCII0/Ib30BaHKE J>KWIOrO JOMa 3asBUTe/leM WIM MHBIM JIMIOM B KauecTBe MecTa
TIOCTOSIHHOT'O [POKMBaHUs (TIPY PaCCMOTPEHHUH 3asiB/IeHHs O NPU3HAHUM JXIIOTO JI0Ma Ca/IOBbIM
JIOMOM);

XK) pasMmelljeHHe CaZloBOr0 JOMa Ha 3eMeJIbHOM Yy4YacTKe, PpacIo/io)KeHHOM

B TrpaHMI[aX 30HbI 3aTOIUIEHWs, NMOATOIUIEHUS (NP pacCMOTPEHMM 3asiB/IeHHs O NPHU3HAHUM
CaZIoBOTO JIOMa YXKU/IBIM IOMOM).

2.8. MyH#uIIia/bHasi ycIyra rnpejocTas/iseTcs GecriaTHo.

2.9. MakcuMa/ibHBIM CpPOK OXHJaHHs B oOuepeju MNpU Iojaye 3asgBjeHHs W TpU
TMO/lyyeHUM pe3y/bTaTa TpPeJOCTaB/eHHss MYHHULMNAIbHOM YCIyrH B ciydyae obpaieHus
3asIBUTEJIS1 HETIOCPE/ICTBEHHO B YTIOTHOMOUEHHbIH opraH uii M®IL] cocrasisieT 15 MUHYT.

2.10. Cpok pervicTpaljiy 3asB/leHHs U NPUIaraeMblX K HeMy JJOKyMEHTOB COCTaB/IsieT:

- Ha JIAYHOM TIprieMe rpakaaH — He 6ojiee 15 MUHYT

- MpY TIOCTYT/IEHUH 3asIBJIEHHs] M JOKYMEHTOB I10 TouTe Wi yepe3 M®II — He Gosee 3
JHeil Co IHs TOCTYTUIEHHs B YIIO/JIHOMOYEHHBIH OpraH;

- TpU TIOCTYTUIEHWM 3asB/IeHHs B (OpMe 3/IeKTPOHHOrO JOKyMeHTa, B TOM uHC]e
nocpezicTBoM EuHOro moprasa rocy/apCTBeHHbIX ¥ MyHULMIIATBHBIX yCIyr — He mo3jHee 1
pabouero /iHsi, C/Ie/[yIOLIEro 3a JHeM TOCTYI/IeHHs 3asiB/IeHHs] B YIIOTHOMOYEHHbIN OpraH.

2.11. TpebGoBaHusi K IIOMeIleHHsM, B KOTOPLIX IIPEOCTaB/II€TC MyHHLMIAIbHAA
yoiyra, K 3a4y OXWZAHWS, MecTaM /i 3alo/IHeHWs 3ampocoB O  IPe/oCTaB/IeHHH
MYHULIMITA/JILHOM yC/IyTy, HHPOPMALMOHHBIM CTeH/laM C 00pa3sLjaMM KX 3arl0/IHEHUS U IIepeuHeM
JOKyMeHTOB ¥ (wiM) uH(oOpMalyy, HeoOXOJAUMBIX Ui IPeJOCTaB/IeH)s MYHMLMIAILHOM
yCIyTH, B TOM uMc/le K 00ecrieueHuIo JOCTYIHOCTH JJIf MHBA/IMJOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHO/ATelbCTBOM Poccuiickoit @efiepaljid O COLMA/TbHOM  3alljuTe
VHBa/IU/I0B.

2.11.1. TpeboBaHusi K TIOMEIEHHSAM, B KOTOPLIX TMPE/IOCTAaB/IIETCS MYyHHULIMIIA/IbHAsA
ycnyra.

TToMeljeHus, B KOTOPbIX MNpPEJOCTaB/ISIeTCS MyHHULMIIAIbHas yCayra, obecriedMBaroTCs
HeoOXOAWMBIMH  JJIS  TpeJOCTaB/ieHuss  MYHHULMNATbHOM  yoryrn  obopyzioBaHHEM
(KOMITbIOTEPaMM, CpPEe/ICTBAMU CBSI3H, OPITeXHMKOM), KaHLeJIIPCKUMH IPUHA/JIe)KHOCTAMH,
MH(OPMALMOHHEIMYM ¥ CIPABOYHBIMKM MaTepHaiaMH, Har/sjHoOM MHQopMalyen, CTy/IbsIMU U
CTOJIaMH).

[ToMellleHKsi  yTIOJTHOMOYEHHOTO OpraHa JIO/DKHbI COOTBETCTBOBaTb —CaHWTapHBIM
nipaeunam CIT 2.2.4285-26 "CaHUTapHO-3MH/IeMUO/IOrYecKre TpeGoBaHus K yC/IOBUSIM TPyZAa",
YTBEpPXKAEHHBIM ~ IOCTaHOB/IeHHMeM I'JIaBHOro  rocyJapCTBEHHOTO  CaHWTapHOro  Bpaua
Poccuiickoit @epepai ot 02.06.2026 Ne 15, u 6eITe  06OpyJOBaHbI CpPeACTBAMM
T0)KapOTYILLeHHUs.

Bxoj1 ¥ BbIX0/], M3 ITOMelLeHHi 060py/lyI0TCsl COOTBETCTBYIOLIMMHU YKa3aTe/sIMHU.

BXo/ B YIIO/IHOMOYEHHbIH OpraH 060pyAyeTcst HGOPMAIMOHHOH Tab/MuKo# (BBIBECKOH),
cofiepsKalljei MHpOPMALMIO 0 HAUMEHOBAHUH, MeCTe HaXOXK/|eHHs U PeXxume paboThL.

Kabuuetsl 06opyayioTcs MH(OPMALMOHHON Tab/MUUKoi (BBIBECKOH), coziepiKaleit
MH(OPMAII0 0 HAMMEHOBAHMM YIIOJHOMOYEHHOrO OpraHa (CTPYKTYPHOTO TOApa3jie/eHus),
OCYILeCTBIISIOLLEro NMpejoCTaB/IeH e MyHULMIA/ILHOM yCIyTH.

2.11.2. TpeboBaHus K MeCTaM OXKHZIAHHSL.
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MecTa 0XXHJaHus J0/DKHBI COOTBETCTBOBaTh KOM(OPTHBIM YC/IOBUSIM [yIsl 3asiBUTeNed U
OITTUMaJTbHBIM YCJIOBHSIM PabOTHI CIIelMa/MCTOB YIIOJIHOMOYEHHOT'O OpraHa.

MecTa oXujaHus 0/DKHbI ObITh 00ODY/ZOBaHBI CTYJ/IbSIMH, KPeCEeJbHBIMH CEKLUSIMH,
CKaMbsIMU.

2.11.3. Tpe6oBaHus K MecTaM [IpUeMa 3asiBUTe/Iei.

IlpueM 3asiBUTE/NEl OCYLIECTB/ISeTCS B CIELUaJbHO BbIZIEJIEHHBIX IS 3THX Liejied
TIOMELIeHUSIX.

Kaxjgoe pabouee MeCTO CIIELIMA/IMCTOB YIIOJTHOMOUEHHOTO OpraHa JO/DKHO ObITb
000py/I0BaHO TMEpCOHA/IbHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HeoOXOJUMbIM
uH(pOpMaIMOHHBIM Ga3aM JIaHHBIX, ITIeYaTaloL{|M 1 KOITHPYIOLUM YCTPOHCTBaM.

[lpu opraumsaipu pabounx MecT Jo/DKHa ObITb IpeAyCMOTpeHa BO3MOXXKHOCTb
CBOOOJHOr0 BXOJla M BbIXO/]a CITEIIMA/JIMCTOB YITOJTHOMOUEHHOrO0 OpraHa W3 IOMeLeHUs] TNpH
HEeoOXO0MMOCTH. '

MecTa cjjaud W TIOMy4eHHs [OKYMEHTOB 3asiBUTE/SIMH, MecTa Ajii MH(GOPMHDPOBaHMS
3asBUTeJIE W 3alo/HeHuss HeoOXOJUMBIX AOKYMEHTOB 00OOpYAYIOTCS CTY/IbSIMU (KpeciaMu) U
CToJIaMH1 ¥ 0becrieurBaroTCs rmicyeid 6yMaroii ¥ MICbMeHHBIMH ITPUHAIE)KHOCTSMH.

2.11.4. Tpe6oBaHus K HHGOPMAaLMOHHBIM CTEH/IAM.

B rMoMelleHMsIX ~YIIOJIHOMOYEHHOrO OpraHa, IpeJJHa3HAUeHHbIX I paboTel C
3asIBUTE/IIMM, pa3MelaloTcsi MH(OpPMalMOHHble CTeHZbI, obecrieyrBarole IO/y4YeHHe
WH(OPMaIK 0 Mpe/IoCTaB/IeHUY MYHHULIUIIA/IbHON YC/IYTH.

Ha wuHdopMaIMOHHBIX CTeH/aX, OQHUIMa/bHOM CaliTe YIIO/IHOMOYEHHOr0 OpraHa
pa3sMeLIalTCs CieyIole HHPOpPMalMOHHbIe MaTepHalbl:

W3BJIeUeHMs U3 3aKOHOZATe/TbHbIX 1 HOPMaTUBHBIX NTPaBOBbLIX aKTOB, CO/lepXKalliiX HOPMBI,
Pery/vpyolye AesTeJIbHOCTb 110 UCTIOHEHUIO MYHULMITA/IbHOM YC/IYTH;

TEKCT HaCTOSIIIero a[MUHUCTPaTUBHOIO PerjiaMeHTa;

uH(pOpMaIMs O IMOps/IKe UCTIONHEeHNs] MyHULIMIIAIBbHOM YCIIyTH;

riepeyeHsb JIOKYMEHTOB, He0OX0UMBIX [/ IPeZloCTaB/IeHHs] MyHULUIIaIbHOM Y CITyTH,

dopMbI 1 006pa3siibl JOKYMEHTOB /IS 3aTl0/THEHMSI.

CBeJIeHMsI 0 MeCTe HaxOXKZieHus: U rpaduke paboThl yrioJTHOMOUeHHOro opraHa U M®II;

CrpaBOYHbIe TeeOHBI;

ajjpeca 3/IeKTPOHHOM MOUTHI U ajjpeca MIHTepHeT-calToB;

uHpOpPMaLsl 0 MeCTe JIMUHOTO NpHeMa, a TakKe 06 yCTaHOB/IEHHBIX /IS JIAYHOIO MpHemMa
JHSX Y yacax.

IMpu u3sMeHeHHH WHPOPMALUH 110 MCTIOJIHEHUIO MYHHMLMIIAIBHOM yCIyTH OCYIL[eCTB/ISIeTCS
ee repuoziMueckoe 0OHOB/IEHHeE.

Bu3sya/bHasi, TEKCTOBas W MyJ/IbTUMe[MiiHas MHGOpPMalMs O TIOps/Ke Mpe/oCTaB/IeHHs
MYHHLMIAILHOM YC/IyTd pa3sMeljaeTcss Ha MH(OPMAIMOHHOM CTeH/e WM MH(OPMALIOHHOM
TepMuHasie (yCTaHaB/IMBAeTCs B Y/00HOM J/1a rpaxkJaH MecTe), a Takke Ha EjuHOM moprane
rOCyAapCTBEHHBIX
¥ MyHMIMINATBHBIX yoIyr (www.gosuslugiru), a TakkKe Ha OQuIMalbHOM —caiiTe
YTIOJTHOMOUEHHOT'0 OpraHa.

OdopmieHre BU3yalbHOW, TEKCTOBOM M My/IbTUMeJMHHOM HH(OpMaldi O TMopsake
TNpeJiOCTaB/IeH|si MYHHLMIAIBHOM  yC/IYTM  JIO/DKHO — COOTBETCTBOBAaTb — ONMTHUMA/IbHOMY
3PUTE/IbHOMY ¥ CJTyXOBOMY BOCIIPHSATHIO 3TOH MH(OpMaliK rpakjaHaMH.

2.11.5. Tpe6oBaHusi K 0GECHEUEHHIO [OCTYIHOCTH IPE/JOCTaB/IeHHs MYHMLMIA/IbHOM
YCJIyTH Jy151 UHBAJTH/IOB. :

B nensx obecrieyeHusi YC/IOBUiA JOCTYITHOCTH IS MHBAIMZIOB MyHMLIMIA/IBHOM YCIyTH
JIOJDKHO ObITH 0OecreyeHo:

- OKa3aHMe Criel[ia/McTaMy MOMOLIM MHBa/lW/iaM B I0CaZIke B TPAHCIIOPTHOE CPeACTBO M
BBICAJIKe M3 HEro repej, BXOJOM B IOMelljeHNs], B KOTOPBIX IPeJOCTaB/IseTCs] MyHULIMIIA/IbHAs
yCJIyra, B TOM YMC/Ie C UCI0/Ib30BaHHUEM KPeC/Ia-KOJISICKY;

- GecrpensaTCTBeHHbIH BX0/, MHBA/IU/IOB B IIOMEII[eHKe U BBIXOJ, 13 HETO;
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- BO3MOXHOCTb CaMOCTOSITe/IbHOIO TIepe/IBIDKeHHs] WHBAIMJOB TI0 TeppUTOPHUH
OpraHuM3alliH, TIOMELeHUs], B KOTOPhIX OKa3bIBaeTCs MyHHLMITa/IbHAs Y CIIyTa;

- CONpPOBOXK/IEHWE WHBA/IM/IOB, UMEIOIMX CTOHKMe DacCTPOMCTBA (GYHKLMM 3peHHs H
CaMOCTOSITE/ILHOrO TIePeIBIKEHNsl, U OKa3aHWe MM IIOMOIIM Ha TepPUTOPHM OpraHu3alHy,
TIOMeIL[eHHS, B KOTOPBIX OKa3bIBaeTCsl MyHHLIUIIA/IbHas yCIIyTa;

- HaJylexxalljee pasMeljeHre 060py/0BaHus U HOCHTe el MHpOPMaliY, HeOOGXOAUMBIX JIst
obecrieyeHysi GeCTIPENATCTBEHHOrO JOCTyINa WHBA/M/0B B TIOMEIIEHHS U K yC/IyraM, C y4eToM
OrpaHUUYeHUI UX KU3HeeaTe/IbHOCTH;

- ny6mvpoBaHye HeOOXOAMMO# [y MHBATH/IOB 3BYKOBOM M 3pUTe/IbHON MH(pOpMAaluy, a
TaKKe HaANMcel, 3HAKOB W HWHOW TeKCTOBOW M rpaduueckod HMH(popMalMy 3HaKamy,
BBITIO/THEHHBIMH peJibe(pHO-TOUeuHbIM pHUdTOM bpaiins;

- IOy CK CypZiorepeBofurKa 1 TU(/IOCYP/I0TIePeBOAUHKa;

- gomyck co0aku-TIPOBOJHMKA IPM Ha/JMYMK JIOKYMEHTa, [OJTBEP)XK/AIOLIero ee
crienasbHoe obyueHue W BBIJJAHHOIO 10 ¢opMe W B MOpSAJKE, KOTOpble OINpe/esroTCs
(dbeiepasIbHBIM OPraHOM WCTIOJIHUTE/IBHON B/IaCTH, OCYILeCTB/IIOIMM (GyHKIMH M0 BHIPAbOTKe 1
peaM3alLi TOCyapCTBEHHOM MOJMTHKA W HOPMAaTHBHO-NIPaBOBOMY Dery/MpOBaHMIO B cepe
COL[MA/TbHOM 3alL{UThl HAaCeIeHHUs;

- TIpeJiocTaB/ieHKe TIPU Heo6XOAMMOCTH YC/IyTH 0 MECTy JKUTe/bCTBa MHBa/lIH/a WK B
JMCTAHLIMIOHHOM peXHMe;

- OKasaHMe Crielja/lMCTaMi MHON HeoO6XoAuMOol NMOMOIM WHBaIM/aM B IPEO/IO/IEHUH
GapbepoB, MPEISTCTBYOIIMX [10/Iy4eHHI0 MU YC/IyT HapaBHe C JPYTHUMH JIML{AMH.

2.12. TlokasaTenssMd [JOCTYIIHOCTH M KaueCcTBa MYHHMLMNA/JbHOM YC/IyTH SIBJISIOTCA
Tpe/[0CTaB/IeH:e MYHHLIUIAILHOM YC/IyTH WIM OCYLIeCTB/IEHHEe OT/e/IbHBIX a[MUHHCTPaTUBHBIX
npoleAyp B OS/IEKTPOHHOM (opMe, TOyyeHHWe 3asBUTe/leM WHQopMalu O Xoje
Tpe/JOCTaB/IeH|sl MYHMIUNAJBHON YC/IyTH C HCIHO/Mb30BaHWEM CPefiCTB Tese)OHHON CBSI3H,
3/IeKTPOHHOr0 MH(OPMHUPOBaHHUsI, COG/MIO[HHe CPOKOB IPe/JOCTaB/IeHHs MYyHHULMIAIBHOH
JCIyTH, OTCYTCTBMe >kano6 ¥ MpeTeH3Hi CO CTOPOHBI 3afBMTe/ls, a TaKKe CyAeOHBIX aKTOB
0 NpHU3HaHWM HEe3aKOHHBIMU pellleHuH, JeiicTBuii (6e3aelcTBUA) YIIOJIHOMOYEHHOTO OpraHa u
JIO/DKHOCTHBIX JIML] YTIOJTHOMOUEHHOr'0 OpraHa.

2.13. Wnple Tpe6GoBaHWs, B TOM YHC/Ie YUUTHIBAIOI[de OCOOEHHOCTH MpeAOCTaB/IeHHsA
MYHULIMITA/IBHBIX YCIYT B 3/1eKTPOHHOH opme u MPII.

OcoGeHHOCTH OCYL|eCTB/IeHHUs! OT/|E/IbHBIX a]MUHHCTPATHBHBIX TPOLIEJYP B 3/IEKTPOHHOH
dopme M MpejoCTaB/ieHUs] MyHULMNAIbHOM yciayru yepes M®II ycraHoB/eHbl B pasjerie 3
HACTOSIL[Ero a/IMUHUCTPaTUBHOIO PerjiaMeHTa.

3. CocTas, noc/ie/{0BaTe/IbHOCTb M CPOKH BhINO/IHEHUs aiMHMHHCTPAaTHBHBIX
npouneayp, Tpe0oBaHus K NOPAAKY MX BbINO/IHEHHUs,
B TOM YHCJIe 0COOEHHOCTH BBINIO/THEHUS a]MHHICTPAaTHBHBIX NPOLEAYP
B 3/IeKTPOHHOi1 (hopMme, a TaKKe 0C00EHHOCTH BBINIO/IHEHHS aIMAUHUCTPATHBHBIX

npoueayp B M®I]|

MMHHCTDATUBHBIE TPOLIEAYDPbI, OCYIIECTB/sIEMbIe YIIOJHOMOYEHHbIM OPraHOM IpU
[pe/IOCTaB/IeHUM MYHUIUIIATILHON YCIYTH:

1) MpHeM M pervcTpalis 3asiB/IeHUs] U TPUIaraeMbiX K HeMy JOKyMeHTOB JM60 OTKas B
npyeme K PaCCMOTPEHHIO 3asiB/IeHHs] U NIpU/laraeMbIX K HeMY [JOKYMEHTOB;

2) ¢GopMHpOBaHHWe W HarpaB/eHHe MeXBeJOMCTBeHHBIX 3alpOCOB O TIPe/OCTaB/IeHHH
JJOKyMeHTOB (MH(bOpMaIu), HeO6XOAUMBIX /sl PACCMOTPEHHS 3asBIICHUST;

3) yBesom/eHue 3asBUTeNss 00 OTCYTCTBMM HeOOXOAMMBIX /Ui [PeJOCTaB/IeHUS
MYHULUIA/IBHOM YCIYTH CBeZIeHHUH;

4) paccMOTpeHHe 3asiB/IeHUS U TIPe/ICTaB/IeHHbIX [JOKYMEHTOB, MPUHSATHE pelleHus O
npusHauuy (06 OTKase B MPU3HAHMM) C4ZI0BOTO [IOMa JXKW/IbIM [IOMOM WM JKWIOro J0Ma
CaJIOBbIM ZIOMOM;



9

5) HarpaB/ieHKe (Bpy4eH¥e) 3asBUTe/IIO PellleHus 0 MpusHaHuy (06 oTkase B MPU3HAHUH)
Ca/|0BOr0 JIOMa JKU/TBIM JOMOM WM JXMJIOTO /I0Ma CaJIoBbIM JJOMOM.

3.2. [Ipyem ¥ pervcrpaliyis 3adB/IeHHs U NIpUIaraeMbiX K HeMy JIOKYMEHTOB b0 OTKa3 B

npreMe K PACCMOTDEHHIO 3asB/IeHUs ¥ NPU/IaraeMbIX K HeMy JJOKYMEHTOB.
3.2.1. OcHOBaHHMeM JUIs Hauajla a/MUHHUCTPaTUBHOM MPOLIe/yPhI ABJISIETCS MOCTyI/IeHHEe B

YIIO/IHOMOUEHHBI! OpPraH 3asB/ieHHs M MpUaraeMbiX K HeMy JIOKyMEHTOB, IpeZyCMOTPEHHbIX
MyHKTOM 2.5.1 HaCTOSIIero a;IMUHKCTPAaTUBHOTO PerjaMeHTa, Ha JIMYHOM IpHeMe, Uepes3 Mo,
TI0YTOBBIM OTIIPaB/IeHHEM WU B 3IEKTPOHHOM (opme.

3.2.2. TlpuemM 3asBNeHWss M TIPWIaraeMbix K HeMy JOKYMEHTOB OCyLIeCTB/II€T
IO/DKHOCTHOe JIML[0  YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOe 3a IMpe/oCTaB/IeHHe
MYHULMIA/IBHOM yCTyTH, crienpamict MPLI, OCYILIeCTBJISTIOLL{MH IIPHeM JJOKYMEHTOB.

3.2.3. INpu imuHOM obpalljeH!H 3asaBUTeIs JO/DKHOCTHOE JIMIIO YIIO/THOMOUYEHHOr0 OpraHa,
OTBETCTBEHHOE 3a IIpeJ0CTaB/ieHHe MYHMLMIAIbHOW  YC/Iyrd,  CrHeLyaIucT M®I],
OCYII|eCTB/ISIFOLIMI TIPHeM JOKYMEHTOB, MpoBepsieT KOMIUIEKTHOCTb TPE/ICTaB/IeHHOro NakKeTa
JIOKyMEHTOB, [PA He06XOAMMOCTH /ie/IaeT KOTHIO C Tpe/ICTaB/IeHHbIX 3aABUTe/IEM MO/JTMHHUKOB
JIOKyMEHTOB U 3aBepsieT UX.

3.2.4. TlonyueHue 3asB/ieHHss W TpWIaraeMblx K HeMy JIOKyMEHTOB IIO/ATBEPXKIAETCH
YIIOTHOMOUEHHBIM OPraHoM IIyTeM Bbliauu (HarpaB/ieHus) 3aABUTe/TI0 PaCTIMCKU B M0/IyIeHHH
JIOKyMEHTOB C yKa3aHWeM HX TlepeuHsi ¥ [aThl IOJy4YeHHs YIOJHOMOYEHHBIM OpraHOM. B
c/lyyae TpeoCTaB/ieHus JoKyMeHTOB uepe3 M®II pacriicka BBIIaeTCs yKa3saHHbIM M®II.

IIpy MOCTYyIUIeHWH B YTOJTHOMOYEHHbI OpraH JIOKyMEHTOB, Harpas/IeHHbIX C
Mcrionp3oBaHveM EjuHOro roprana rocyZlapCTBEHHbIX M MYHMLMNAIBHBIX YCIyT, pacricka
HarpaB/IfeTcs 3asBUTEI0 B JIMUHbIA KabuHer Ha E/uUHOM ropTajse rocyAapCTBEHHBIX H
MYHHLUIIA/IBHBIX YCIIyT.

I1Ipy MOCTYIUIEHUH 3asiB/IeHHsi ¥ NIPH/IaraeMbIX K Hemy JoKyMmeHTOB B ML, TOC/IeIHUM
He TI03jHee JHS, C/IeIOIero 3a AHEeM X MOCTyIieHus, obecrieunBaeT repejiady 3adB/eHUs U
TIpU/IaraeMbIX K HeMy JJOKyMEHTOB B YTIOJITHOMOY€HHbIi OpraH.

CpoK TMpejoCTaB/ieHysi MYHULMIATbHON YCIYrH HMCYMC/ISeTCS CO /JiHA PervCTpaljiu
3asiB/IeHMs B YIIO/IHOMOUeHHOM opraHe umm MPILL

3.2.5. Ilpu moCTyIieHMM 3asiB/leHHs B 3JIEKTPOHHOW (opMe [JO/DKHOCTHOE JIHLO
YIIOJIHOMOUEHHOI0 OpraHa, OTBETCTBEHHOe 3a IpeJloCTaB/IeHHe MYHULUINA/IbHOM YCIyTH, B
TeueHue 1 pabouero JHs CO JiHS €ro PerrcTpaly NMpOBOAMUT MPOBEPKY MMOAMHHOCTH 1(ppOBOi
MOANMCH 3afBUTENST C MCIIO/b30BaHMEM COOTBETCTBYIOIIEro CepBHCa eIMHOM CUCTEMBI
uaeHTUOUKAIMK ¥ ayTeHTU(UKauu. IIpoBepka KBa/TM(PUIIMPOBAHHOMN TOAIMCH TaKXKe MOXeT
OCYLeCTBIATLCSA C HCTIO/B30BAHWEM CPe/iCTB MH(OPMALMOHHOH CHCTeMbl aKKpeJUTOBAHHOrO
yI0CTOBEpSIOILIEr0 LIeHTpa.

B c/yyae ec/id B pe3yJ/ibTaTe NMPOBEPKH KBATM(QULMPOBAHHOH TTOAMHCH Oy/zeT BBIAB/IEHO
HeCcOO/IIO/IeHHe YCTaHOB/IEHHbIX YC/IOBUI MPU3HAHKSA ee JefCTBUTe/IbHOCTH, YII0JTHOMOY€EHHbIH
oprad B TeueHWe TpexX JHed CO JHs 3aBeplleHHs IpPOBe/eHHs TAaKOW NpOBepKY INpHHHUMaeT
pemreHie 06 OTKase B TpHeMe K DAacCMOTPEHMIO 3asB/IeHMS W HANpaB/seT 3aABUTEIIO
yBeZoM/ieHKe 00 3TOM B 3/1EKTPOHHOW (hopMe C yKa3aHHeM IyHKTOB CTATbu 11 PepepaibLHOrO
3akoHa Ne 63-®3, KoTOpble MOCTY)XXW/IM OCHOBaHWEM il NPHHATUA YKa3aHHOrO pelIeHHA.
Takoe yBeJIOM/IeHMe TIOAMKCHIBAETCA  KBAMQUIMPOBAHHOM IMOAMMCHIO  PYKOBOJUTE/IA
YIIOJTHOMOUEHHOTrO OpraHa WM YTOoJIHOMOYEHHOTO UM JI0/DKHOCTHOTO JIMLA ¥ HanpaB/IAeTCs I10
a/ipecy S/eKTPOHHOM TOUTHI 3asBUTeNs MO0 B €ro JMUYHBbINA KaOuHerT Ha EjuHOM mopTase
roCy/IapCTBEHHBIX ¥ MYHMIMIA/IbHBIX yYC/IYT. _

IIpy Ha/MuMM WHBIX OCHOBaHWi, TIPe/lyCMOTPEHHBIX IyHKTOM 2.6 Hacrosllero
a/IMHHVCTPATUBHOTO Der/iaMeHTa, YTIOJTHOMOYEHHBIA OpraH NMpPUHIMAaeT pelleHue 06 oTkase B
npyeMe 3asiB/IEHUs] M NPU/IaraeMbIX K HeMy JIOKyMeHTOB U BbI/IA€T (HarpaB/isieT) 3asgBUTEJII0
yBeZiomieHHe 06 0TKase B rpremMe JJOKyMeHTOB.

3.2.6. MakCUMa/IbHBIH CPOK MCIIOJIHEHHUS 8/[MMHHUCTPAaTMBHOM MPOLIeJypbI:

- Ha JIMYHOM TIpKeMe rpakaaH — He Gosee 15 MUHYT;
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- NpY TIOCTYTUIEHHUH 3asB/IeHus ¥ JJOKYMEHTOB I10 TI0YTe WM Hepes3 M®I1] — ue 6osee 3
JiHe# co AHA MOCTYIUIEHNs B YIIO/THOMOYEHHBIN OpraH;

- TIpY TIOCTYTU/IEHWH 3asiB/IeHNs B 5/1eKTPOHHOM (opMe — 1 pabounii ieHb.

YBezomieHe 06 oTKase B TMPUeMe K PACCMOTPEHHMIO 3asB/IEHMA, B C/yHae BbISIB/IEHUS B
XOfie TIpOBepKH KBaIM(HUIMPOBAHHOW TMOZMMCH 3asiBUTE/I HecoO/II0/ieHHsl  yCTaHOBJIEHHBIX
yC/10BUiA PU3HAHKA ee JIeHCTBUTE/IBHOCTH, HalpaB/IAeTCs B TEUEHHE 3 [iHed co AHSA 3aBeplIeHns]
NpOBe/IeHNs TAKOM MPOBEPKH.

3.2.7. Pe3y/ibTaTOM MCIIO/IHEHHS a/]MUHUACTPATUBHOM MPOLEAYPbI SB/IAETCH:

- mpUeM M perucTpanysi 3asiB/eHHs, Bblaua (HaripaB/ieHWe) 3asBMTEII0 PAClUCKU B
TI0/TyYeHUH 3asiB/IeHUs] ¥ TIPWIOXKEHHBIX K HEMY JOKYMEHTOB;

- BblJjaua (HarpaB/ieHWe) yBeJOM/IeHHUs 06 OTKase B npueMe JOKyMeHTOB (yBeAOM/IEHHs
06 OTKa3e B IpHeMe K PACCMOTPEHHIO 3asiB/IeHHs, TIOCTYTIUBILIErO B 3/IEKTPOHHOM BUJIE).

3.3 dopMupoBaHyWe ¥ HanpapjleHWe  MEXBEJOMCTBEHHBIX 3arpocoB
0 [IpeIOCTaB/IeHNV JOKYMEHTOB (MH(OpMALHH), HeoOX0IUMBIX JiIs DACCMOTDPEHUS 3aAB/IeHHS.

3.3.1. OcHOBaHMEM /Il Hauala aJMMHMCTPATMBHOHM MNpOLEypbl SB/AETCA ToJIyueHne
3asIBJIeHNs] ¥ JIOKYMEHTOB JJO/DKHOCTHBIM JIMLIOM yTIOJIHOMOYEHHOro Oprama, OTBETCTBEHHOIO 3a
Tpe/IOCTaB/IeHHe MyHULMNATIbHOH YCIIyTH.

3.3.2. B ciyuae ec/iv BbINKCKa 13 EAMHOro rocyjapCTBEHHOro peecTpa HEeJBIKUMOCTHU He
Gbula TpeACTaB/ieHa 3asBUTeNeM TI0 CcOOCTBeHHOM WHMIMaTHBe, [OJ/DKHOCTHOE JIMLO
YIO/HOMOUEHHOIO OpraHa, OTBETCTBEHHOE 33 IpE/OCTaB/IEHHE MYHULUNAIBHON  YCIIYTH,
FOTOBAT Y HAmpaB/IsieT B yCTAaHOBJIEHHOM 3aKOHO/ATe/bCTBOM TMOpsAZKe C JICTI0/Ib30BaHHEM
e/IMHOM CHUCTeMBbI MeXXBE/IOMCTBEHHOI'0 3/IEKTPOHHOrO B3auMo/ieiicTBus 3anpoc B PeziepabHyo
cnyx0y rocyJapCTBeHHOW pericTpaly, Kajacrpa u KapTorpaduy 0 Ha/IYUH (orcyTcTBUM) B
E/JMHOM rOCy/JapCTBeHHOM peecTpe HeBIXHMOCTH CBeJIeHHii O 3aperMCTPUPOBAHHBIX MPaBaX
Ha Ca/IOBBI JIOM VJTH >KMJIOH JIOM.

B ciayuae eci 3asBUTE/IEM Ipe/iCTaB/IeHa BBIMCKA W3 EjuHOro rocy/apCTBeHHOro
peecTpa HeJBWKMMOCTH JO/DKHOCTHOE JIMLIO YIOTHOMOYEHHOro opraHa, OTBeTCTBEHHOe 3a
[pelOCTaB/IeHde  MYHHUIMMNQIbHOW  YC/IyTH, TEepeXOfuT K WCIOJIHEHNIO  CJIeflyIoneit
aJ]MMHHCTPATUBHOM Npolle/lyPbl HACTOSAILIETO 3/MUHUCTPATUBHOTO perjiaMeHTa.

3.3.3. MakcuMa/bHbIM CPOK MCITO/THEHUs aZIMUHUCTPaTUBHOM TPOLie/lyphl — 3 /{HA CO JHA
PErucTpaLy 3asiB/IEHN.

3.3.4. PesysbraToM  WCTIO/IHEHHS aJIMMHMCTPaTUBHOM  TpOLIeypsl  SIB/SETCA
(popMupoBaHUe ¥ HampaB/ieHHe MeXXBeJIOMCTBEHHBIX 3alpoCoB O TNpeZioCTaB/IeHHH JJOKyMEeHTOB

(uHbopMaLyy).
3.4. YBenomneHue 3agBUTES 00 oTCyTCTBUM HeoOXO[UMBIX il [IPeJoCTaB/IeHNA

MYHHULUTIATBHOM YCIYTH CBEJIEHUH.
3.4.1. OcHOBaHMeM /JIs1 Haua/ia 3AMUHHCTPATUBHOM MPOLIe/lyPbl ABJ/IETCA TOCTyIUIEHHE B

YIIO/IHOMOYEHHBIM OpraH yBe[OM/IeHHUs 06 orcyrcTBUM B E/fMHOM roCy/JiapCTBEHHOM peecTpe
HEJBIDKMMOCTH CBeJIeHHH O 3aperiCTpMpOBaHHBIX NPaBax Ha CaJIOBbIH ZIOM WIH XXWIOH J0M, &
TpaBOyCTaHAB/IMBAIOLIAA  JOKYMEHT, TIpe/lyCMOTPEHHbIl MOAIYHKTOM 2 TyHKTa 2.5.1
HACTOSILIIEr0 a/IMAHKUCTPATHBHOIO PerjiaMeHTa, WM HOTapHajIbHO 3aBepeHHasl KOIMUs TaKoro
JIOKyMeHTa He GbL/1M 1pe/iCTaB/IeHbI 3asiBUTE/IEM.

B c/iyuae OTCYTCTBUS yKa3aHHbIX 0OCTOSATENBCTB I0/DKHOCTHOE JIMLIO YIIO/IHOMOYEHHOr0
oprasa, OTBeTCTBEHHOE 3a Ipe/loCTaB/IeH1e MYHULUIIQIGHOM YC/TyTH, TIePeXO/IUT K MCTIO/THEHNIO
cefiytoLen aJIMMHUCTPATHBHOM MpOLielyPbl HACTOSIIEr 0 a/]MUHICTPATUBHOrO perjiaMeHTa.

3.4.2. YIo/IHOMOYEHHBIN OpraH YBeJOMJIAET 3asBUTE/A 06 orcyrctBuM B EjuHOM
rocy/japCTBEHHOM peecTpe He/BIKUMOCTH CBeJleHMii O 3aperiCTpMpOBAaHHBIX TpaBax Ha
CaJIOBBbIM JIOM WM JKWIOW [IOM, YKa3aHHbIM B 3asBJIEHNH criocoboM O TIOJlyueHHWH Takoro
yBeIOM/IeH)sI, ¥ Tpe/yIaraeT 3afBUTEMO TPEACTaBHUTE TIpaBOYCTaHAB/IMBAIONIMM J{OKYMEHT,
Tpe/ly CMOTPeHHbIH MOAITYHKTOM 2 nyHKTa 2.5.1 HacTosIIero afMMHUCTPAaTUBHOTO perjaMeHTa,
JWIM HOTapHa/lbHO 3aBEPEHHYI0 KOMHIO TaKOro AOKyMEHTa B TeUeHHe 15 KaJieH/japHbIX JHe CO
[IHS HarpaB/IeHus yBeJJOM/IeHHs O NPe/iCTaB/IeHnH TpaBOyCTaHaB/IMBAOLLero JOKyMeHTa.

KR :
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3.4.3. MakcuMaibHbld CPOK HCIIO/THEHMA a/IMMHUCTPAaTUBHOM MpoLleJypsl  — 1
Ka/leHJapHblil JileHb CO JiHsl TOCTYIUIEHHWs B JIIO/HOMOYEHHBIM OpraH yBeJOM/IEHHA 06
orcyrctBud B EfuHOM  rOCY/iapCTBEHHOM peecTpe  HEIBWKHMOCTH cBefleHUH O
3aperrCTpUpPOBaHHbIX MpaBax Ha Ca/IoBbIH /IOM WM XXUJIOH [IOM.

3.4.4. Pe3ynbTaTOM HCIIO/THEHUS aJIMMHHCTPaTHBHOM IPOLIe/yPhbl AB/ISETCA HaripaBJ/ieHUe
3asBUTE/II0 yBeJlOM/IeHHs 06 OTCYTCTBHH B E/[MHOM roCyZapCTBEHHOM peecTpe He/JBIKHMOCTH
HeoOXoUMBIX JyIsl TIpe/ioCTaB/IeHus MYHMLIANAIBHON YCIyTH CBeJIeHUiA M MpefyIoKeHus 00 ux
Tnpe/joCTaB/IEHUH.

3.5. PaccMoTpeHuWe 3asB/ieHUs W TIPeJCTaB/IEHHBIX JOKYMEHTOB, TMPWHATHE DEeIIeHNsd O
npusHaHuy (06 oTkase B [IpU3HAHMK) CAJIOBOTO [OMA JXWJIBIM [OMOM /N JKWIOrO JioMa

CaJIOBbIM JIOMOM.
3.5.1. OcHOBaHMEM Ji/Isl Hauasla BbIITO/IHEHNSA a/IMMHUCTPATUBHOM MpPOLie/lyPbl SIB/IAETCH:

- MoJlyueHWe JIO/DKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3d
TripeZiocTaB/ieHHAe MYHMLJUNa/IbHON YCIYTH, BCeX J0KyMEHTOB (uHGbOpMaLyH), HeoOXOAUMBIX A
Tpe/{0CTaB/IEHUs MYHULANA/TBHON YCITYTH;

- Herpe/jocTaB/ieHr e 3asiBUTE/IEM NpaBOYCTaHaB/IMBAOLLEro JIOKyMEHTa,
npe/lyCMOTPEHHOr0 MOITyHKTOM 2 nyHKTa 2.5.1 HaCTOsAIEro aMUHHUCTPATHBHOTO perjiaMeHTa,
I HOTapya/IbHO 3aBepeHHON KOIHM Takoro /I0KyMeHTa B TeueHue 15 KaJeH/apHbIX JHeH CO
[HS HaTIpaB/IeHus! yBeJOM/IeHus O TIpe/(CTaB/IeHIH NpaBOYCTaHAaB/IMBAIOLLETO JIOKYMEHTa.

3.5.2. Tlo- pe3y/bTaTaM pacCMOTPeHHs JOKYMEHTOB, IIpH OTCYTCTBHHU OCHOBaHHH,
Tpe/ly CMOTPEHHbIX ITyHKTOM 2.7.2 HaCTOSIIero a;IMMHHUCTPAaTUBHOIO PEryiaMeHTa, JIOJDKHOCTHOE
JIALI0 YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3d Tnpe/ioCTaBJIeHIe MYHMLMIIAIBHOM YCITYTH,
[10/IrOTAaB/IMBAET pellleHre O NMPU3HAHWM Ca/I0BOTO ZIOMa XKWIbIM JIOMOM WM JKWIOro JoMa
CafioBbIM JIOMOM MO (opMe, yTBEPXK/|EHHOW IOCTaHOB/IEHHEM ITpaBuTe/ILCTBA PoccuiicKon
®epepaiyu ot 28.01.2006 Ne 47 "O6 ytBepxzeHur I[losoxeHus O NpU3HAHWN roMelLeHust
JKHIBIM  TIOMEIl|eHHeM, D KWIOro  TOMEIEHHs HeNpUrofHeIM  JUisi  MPOXKHBAHM,
MHOTOKBapTUPHOTO /IOMa aBapUiHBIM U TOA/IeXallM CHOCYy WA PeKOHCTPYKLIMH, Ca/{0BOro
IOMa >KWIBIM JIOMOM M JKWIOro JoMa cagoBeiM foMoM" (manee — IlocTaHOB/IEHHE
[IpaButenscTBa PO oT 28.01.2006 Ne 47).

IMpu HaIMYUH OCHOBaHWM, TMpeJyCMOTPEHHbIX  ITyHKTOM 2.7.2  HacTosllero
aJIMUHUCTPaTUBHOrO  perjameHTa, JOJ/DKHOCTHOE ~ JIMIIO  YTO/THOMOY€EHHOTO opraHa,
OTBETCTBEHHOe 3a Ipe/ioCTaB/IeHHE MYHULUIA/IHOM yC/IyTH, TOArOTaB/IMBAET pewiexye 06
OTKa3e B IPU3HAHWY CaZIoBOro J0Ma XU/IbIM /IOMOM W/ YKW/IOTO JioMa CaJJ0BbIM JJOMOM.

PelieHue yro/HOMOYEHHOro OpraHa 06 OoTKaze B MPHM3HAHWM CaJOBOrO JIOMA JKW/IbIM
[OMOM WIHA JKHIOrO JoMa Ca/ioBBIM /IOMOM JIO/DKHO COJlepXaTh OCHOBaHWs OTKasa C
06s3aTe/bHOM CCHUIKOM Ha COOTBETCTBYIOIME TO/IOKEHHH, Tpe/lyCMOTPeHHbIe MTyHKTOM 61
[loo)KeHUst O TPU3HAHMM TOMeIeHHs JKU/IBIM TIOMEIl[eHreM, JKWIOro IOMelleHus
HEeMpUroAHbIM JIsi TIPOXKUBAHMS, MHOTOKBapTHPHOTO /I0Ma aBapUiHBIM U TIO/JIEXAIM CHOCY
WIM PEeKOHCTPYKL[UM, Ca/joBOr0 JoMa >KW/bIM [OMOM M JKWIOrO ZIOMa CajioBbIM /IOMOM,
yTBepX/enHoro [locTaHoB/IeHHEM IIpasutenscrBa P@ oT 28.01.2006 Ne 47, 1 COOTBETCTBOBATH
Tpe6OBaHUAM, YCTaHOB/IEHHBIM YaCTbIO 9.1 ctatbu 7 ®Pefiepa/bHOro 3aKOHaA OT 27.07.2010 210-
®3 "O6 opraHu3alyy MpeAoCTaB/IeHNA roCy/lapCTBeHHBIX ¥ MYHHIMITA/IbHBIX ycmyr".

3.5.3. Pemienue o npu3HaHuM (OTKase B TPU3HAHKUK) CaZIOBOTO A0OMa XXWIbIM JIOMOM WM
JKWIOTO JloMa Ca/{0BbIM JIOMOM pacCMaTpuBaeTCA PYKOBOZWTE/IEM YTIOJIHOMOUEHHOr0 Oprana 1,
B C/Tyyae OTCyTCTBHSA 3aMeyaHuii, OTMChIBAeTCSA UM.

3.5.4. MakcuMa/bHbIN CPOK UCTIOTHEHNSA aZIMMHMCTPATUBHOM NPOLIe/ly PbI:

- 14 KaJIleH/|apHbIX JjHed ¢ MOMEeHTa MOy eHHs J0JDKHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOT0
opraHa, OTBETCTBEHHbIM 3a Tpe/ioCTaB/IeHNe MYHMLIMIAABHOW YCIyTH, BCEX JIOKyMEHTOB
(uHdopmary), B TOM YHC/Ie MOTyYeHHbIX B paMKax MeXBeJJOMCTBEHHOI'O vH(opMalMOHHOI0
B3aMMOZieHCTBYS, HeOOXOMMBIX /U151 TIPe/IOCTaB/IeHHA MYHULANATBHON YCITYTH;

- 5 KaJIeH/lJapHbIX JiHel CO JiHA HaCTyIUIeHHA obcToATeLCTB, MpeyCMOTPEHHBIX ab3aneM
TpeTbMM IyHKTa 3.5.1 HaCTOSAI{Eero a/[IMMHUCTPaTUBHOIO perjiaMeHTa.
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3.5.5. Pe3sy/jbTaToM KCIIO/IHEHHs aJIMMHUCTPATUBHOW MPOLIEAYPhl SIB/ISETCS MPUHATHE
pellieHysi O TIpU3HaHKK (OTKase B NPM3HAHKK) Ca/{0BOTO 0Ma JKHIJ/IBIM JOMOM MJ/IM JKUJIOrO ioMa
Ca/I0BBIM JIOMOM.

3.6. Hampapienvie (BpyueHMe) 3asBMTE/IO DelleHus O mpusHaHuu (o6 oTkase B
NpU3HAHWM) CAJIOBOTO JIOMA XXKHJ/IbIM JIOMOM WJIM XKUJIOTO IOMa CaJIOBbIM IOMOM.

3.6.1. OCcHOBaHMEM /Il Hauajia BHIOJHEHUs a/JMUHMCTPATMBHOM MpOLeAYypHI AB/IAETCA
TIPUHATHE pellleHHsi O MpPU3HaHWM (OTKa3e B MPU3HAHWMM) CAZOBOTO JOMa KH/bIM JOMOM I
YKUJIOTO IoMa CaZloBLIM JIOMOM.

3.6.2. Pemienwe BbIJAeTCS 3afBUTEI0 I[OJ, DACMCKy /MO0 HamnpaB/isieTcss emy
[O/DKHOCTHOM  JIAIIOM, OTBETCTBEHHBIM 3a TIpe/IOCTaB/ieHMe MYHULIUIIA/IBHON  YC/IyTH,
yKa3aHHbIM B 3asIBJIEHUH CIIOCOOOM.

B ciayuvae TipeAcTaBleHHWs 3asBeHusi vepe3 ML pemieHve HanpaB/seTCs
B M®L] 151 ero nepe/iauv 3asiBUTE/IIO, €C/IA UM He yKa3aH MHOM CII0COD ero rosiyyeHus.

Ilpy MOCTyIUIEHUM B YTIOJHOMOUYEHHBI OpraH JOKyMEHTOB B 3/IeKTPOHHOW (opme C
ycriosib30BaHueM EMHOro ropraja rocyfapCTBEHHbIX W MYHHLIMIA/IBHBIX YC/IyT pellieHne O
npusHaHui (00 OTKase B NPU3HAHWMM) CAJOBOTO [iOMAa >KH/IBIM JIOMOM W/IM XKWIOTO J0Ma
CajioBBIM /IOMOM HAmpaB/IsieTCsl 3asBUTEII0 B JIMUHbIA Kabuxer Ha E[uHOM mopTane
rOCy/JapCTBEHHbIX ¥ MyHHMLMITA/IbHBIX YCIIYT.

3.6.3. Pemenne o npusHaHuy (06 OTKase B MPU3HAHWM) CaZiOBOTO JIOMa >KH/IBIM JIOMOM
VUTH >KMJIOTO JIOMa CaZIoBBIM JOMOM BbIJIaeTcs (HampaB/IseTcsi) 3aABUTEIIO He TI03/lHee UeM Yepe3
3 pabounx JHA CO [AHS ero NPUHATHUS.

3.6.4. MaKCUMa/IbHBIA CPOK HCIIO/IHeHHUs a/[IMAHMCTPATUBHOM Tpole/ypbl — 3 pabounx
JIHS C JaThl MOAMKMCAaHKsI pyKOBOJHTE/IeM YIIO/JTHOMOYEHHOTO OpraHa pellleHHs O NMPU3HAHUM (o6
OTKa3e B PU3HAHKK) CaZIOBOTO I0OMa XWJ/IbIM IOMOM HJIH JKU/IOrO ZioMa Ca/i0BBIM /IOMOM.

3.6.5. Pe3y/ibTaTOM HCIIOJIHEHHS a/IMUHMCTPaTUBHOW NPOLIeAypBI SB/IAETCSA Halpas/eH:e
(BpyueHHe) 3asBUTEJTIO pellieHts YII0/ITHOMOYeHHOro opraHa:

- 0 MPU3HAHKMK CaZI0BOT'O ZI0OMa JXWJ/IbIM JIOMOM HJIH JKH/IOTO JIoMa CaZloBbIM ZIOMOM;

- 06 OTKase B NMPU3HAHMK CAZ|OBOrO /IOMa XKWIbIM JIOMOM WM XWIOTO [i0Ma Cafi0BbIM
JIOMOM.

3.7. Ilopg/10K _OCyIIeCTBIeHNs aJMUHUCTDATUBHBIX IDOLIE B 3/IEKTDOHHOW dopwme, B
TOM yuycre C KCTI0/Ib30BAHNEM EpuHoro riopTasa roCy1apCTBEHHBIX
Y MYHULIMAIbHBIX YCIIYT.

3.7.1. Tlpu mnpejocTaB/ieHUH YTIOJTHOMOUYEHHbIM OpraHoOM MYHHULMITIA/IGHOA YCIyTH B
5/1eKTPOHHOM (popme rmocpecTBOM EjuHOro moprasa rocy/japCTBeHHbIX W MYHHLMNAIBLHBIX
YC/IyT 3asBUTENO 06eCTieunBaeTCs BBIOTHEH e C/Ie/IyIOlUX AeCTBHIA:

ro/yyeHre MH(OPMALH O TIOPs/IKEe U CPOKAX TPe/IOCTaB/IeHUs MyHHULIUITAIbHOH yC/IyTH;

3amMuch Ha NpHeM B YIIOJHOMOYeHHBIM OpraH J/is IoJaud 3arpoca O INpeoCTaB/IeHHH
MYHMLIMIIA/IbHOM YCJTyTH (Hastee — 3arpoc);

(dbopMHpoBaHye 3arpoca;

TpyeM M PErvCTpalysi YTO/JHOMOYEHHbIM OpraHOM 3arpoca ¥ HMHBIX JIOKYMEHTOB,
Heo6X0/IMMBIX /151 TIPe/J0CTaB/IeHHs] MyHHLUIIAILHOM Y CIyTH;

TO/TyueHMe pe3y/IbTaTa Ipe/loCTaB/IeH!s MyHULIUIIA/IbHOH Y CITyTH;

To/IyueHre CBeZIeHHH 0 X0/ie BbIIOHEeHHs 3a1poca;

OCyLI|eCTB/IeHHe OLIeHKH KauecTBa NPe/j0CTaB/IeHns MyHULIUIIA/IbHON yC/IyTH;

focyzebHoe (BHecyzie6HOe) o6anoBaHMe pelleHnd U Jevicteuii (Oe3pelicTBUsA) opraHa
(opraHm3anmu), [IO/DKHOCTHOTO JIilla OpraHa (OpraH3ar{uu) b0  MyHHULMIIAIBHOTO
C/Ty>KallL|ero; ‘

aHKeTHpOBaHWe 3asgBUTeNs  (TpeJbsB/IEHHe 3afBUTE/I0  IEpeYHs BOMPOCOB M
JICUEPITHIBAIOL[Er0 TIepeyuHsi BADUAHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B Ie/IAX OMpe/e/IeHNs
BapHaHTa MyHWLWNAJbHOM YC/Iyrd, MPeAyCMOTPEHHOrO aJMUHMCTPAaTUBHBIM pEr/IaMeHTOM
Tpe/iOCTaB/IeH sl MyHULIMIIA/ILHOM yC/IyTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTE/I,
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npebsB/eHMe 3asBUTE/II0 BapuaHTa IpeJjOCTaB/lIeHUss MYHHULMIAIbHOM  YC/IyTH,
TNpe/lyCMOTPEHHOI0 aJIMMHMCTPAaTUBHBIM PEerJIAMEHTOM TIPeJOCTaB/ieHHsT MYHHULUIAbHON
YCIyTH.

3.7.2. Jlns mpeAoCTaB/ieHWs MYHULMNAIbHOM YyCIyTM C WCMO0/Ab30BaHWeM EuHOro
TopTaja roCyapCTBeHHbIX ¥ MyHULMITAIBHBIX YC/IYT 3asiBUTe/b 3arlo/HseT GopMy, B KOTOPOH
HeoOX0/MMO yKa3aTh CBeZIeHHsI, He0OXo/1Mble [ TI0/TyYeHUs! yCIIyTH.

3.7.3. 3asBjieHHWe CUMTaeTCs OTNpaB/IeHHLIM TIIOC/Ie  IIOJIyYeHHs  3asiBUTE/IEM
COOTBETCTBYIOIIEr0 3/IEKTDOHHOTO YBeJOMJ/IEHHS B JIMUHbIA KaOWHeT 3asBUTe/s WIM €ro
npe/icTaBUTest Ha EJHOM ropTasie rocy/lapCTBeHHbIX M MyHULUIIA/IbHBIX YCIYT.

3.74. B Xxoje Tmpe/oCTaB/leHWs] MYHHULMNAAbHOM YC/Iyrd 3asiBUTe/b  I10/TyYaeT
yBeJJOM/IEHHSI O CTaTyce YC/Iyrd B JIMYHOM KabOHHeTe 3asBHTe/sl WIM €ro IpejCcTaBUTe/s Ha
EvHOM nopTasie rocyjapCTBeHHbIX U MyHMILIMIIA/IBHBIX YCIIYT.

3.7.5. 3asiBUTe/IIO B KaueCTBe pe3yJibTaTa IpeJoCTaB/ieHusl yOIyru obecrieurBaeTcs 0 ero
BBIOOpPY BO3MO>KHOCTb:

- TIONyYyeHUs]  3/IeKTPOHHOIO  JIOKyMeHTa, IOANMCAHHOIO C  KCII0J/Ib30BaHHEM
KBa/TMGULIMPOBaHHOW TTOAIHCH;

- TIOJIyYeHusI C UCIo/ib30BaHeM E/lHOro noprasa rocylapCTBeHHbIX ¥ MyHULMITA/IbHBIX YCIyT
3/IEKTPOHHOIO JJOKyMeHTa B MaIIHOYMTaeMOM ¢opmate, MO/IMMCAHHOrO KBa/IU(HIIMPOBaHHON
MIOZATHCHIO CO CTOPOHBI YITOJIHOMOYEHHOI'0 OpraHa.

[lpu Tmo/iyueHUH pe3yjbTaTa IIpefiocTaB/ieHMss yciayru Ha EpuHom  moprane
rOCyJapCTBEHHbIX W MYHHMIMINAJBHBIX YCIyr B (oOpMe 3/IeKTPOHHOrO  JIOKyMeHTa
JIOTIOJTHUTE/IbHO 06ecrieurBaeTCsi BO3MOXKHOCTD I10/IyUeHHsl 110 JKe/IaHHIO 3asBUTe/IS JJOKyMeHTa
Ha 6yMa)KHOM HOCHTeJIe, TOJTBEPKJAIOIIero CofiepXkaHue 3/IeKTPOHHOrO JJIOKYMEHTa.

WHdpopmalysi 06 31eKTPOHHBIX JIOKyMEHTaX - pe3y/bTaTax IIpeJjoCTaB/IeHHs yC/IyT, B
OTHOILIEHUH KOTOPHIX TPEJOCTaB/SeTCs BO3MOXKHOCTb, IIpe/lyCMOTpeHHas ab3alieM BTODBIM
HACTOSILIEr0 TIyHKTa, pasMelaeTcss oreparopoM EjuHOro mnoprasa rocyJapCTBEHHBIX U
MYHMIMNAILHBIX YC/IYT B €JMHOM JIMYHOM KabuHeTe WM B 371eKTPOHHOM (hopme 3ampoca.

B03MOXHOCTh TMO/TyYeHUsl pe3y/bTaTa INpeJoCTaBIeHHsl YOIy B (popMe 3/IEKTPOHHOrO
JIOKYMEeHTa WM JIOKyMeHTa Ha OyMaXHOM HocuTesle obecrieurBaeTCs 3asBUTENI0 B TeueHHe
CpOKa JIeliCTBUsI pe3y/ibTaTa IpeJoCcTaB/IeHHsl YCIyTH (B Cydyae eC/ld TakOi CPOK yCTaHOB/IEH
HOPMaTUBHBIMH MPaBOBbIMU aKTaMU Poccuiickoi ®eziepaiyn).
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TMPUIOXXEHME Ne 1
K AJIMUHHCTPaTUBHOMY PerjlaMeHTy INpe/joCTaB/IeHHs

(BaHK YTI0JTHOMOYEeHHOIO OpraHa)
PEIIIEHVE
0 MPU3HAHMU CafI0BOTO /IOMa XXUJIbIM JOMOM
Y XKWIOro JOMa CaZioBbIM IOMOM

JaTa, Homep

B cBs13u ¢ obpaijeHreM
(D.H.0. pusuueckozo 1uya, HaUMeHO8aHue IPpudUUEeCK020 AUYd - 3aseumens)

Ca/IOBbIN JIOM JXWIBIM JOMOM/XWIOH JOM CaZIOBbIM JIOMOM,

0 HaMepeHWU TNpU3HaTh
(HeHy>XHOe 3aYepKHYTb)
Pacriono)XeHHbIH 110 afipecy:

KaAaCTPOBbIﬁ HOMep 3eMeJIbHOI'0 y4acTKa, B IIpe/ie/lax KOTOpOro pacrio/ioKeH AOM:

Ha OCHOBaHHUH

(HauMeHOBAHUE U peK8u3UMb! NPABOYCMAHABAUBAIOUje20 OOKYMeHMa)

110 pe3yJ/IbTaTaM PacCMOTPEeHKs [Pe/ICTaB/IEHHbIX JJOKYMEHTOB NPUHATO pelleHye:
[pu3HaTh

(cadoebiii dom KHcuabim doMOM/HcUNOl OOM cadosbiM OOMOM - HYIICHOE yKa3armb)

(OonzcHocmb)

(D.H.0. donxcHOCmHO20 Nuya opeaa (noonuchb O0ANCHOCMHOZ0 AUYA Op2aHa
MeCmH020 CamMoynpasneHust MyHUyunaabHo20 06pasoeaxus, 6

2paHuyax Komopozo pacno/odiceH 2paHuyax Komopozo pacnonodiceH
cadoeblii dom uau xHcuoii dom) cadosbiil 0oM unu xcunoli om)

M.IL
(3anonHsemcs 6 cyuae nonyueHust peweHus AUYHO)

IMomyuwr: "__" 201,

(monUCH 3asBUTEIS)
PelnieHye Harpas/ieHo B azipec 3asBuTens "' " 200
(3anosHsemcs 8 ¢yuae HaNPAeseHUs: peuieHus no noume)

(D.H.0., noonucb 00#CHOCMHO20 AuYyd,
Hanpaeuewezo peweHue 8 aopec 3aseumens)
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IMTPUJIOXXEHME 2
K a/IMMHHACTPaTUBHOMY DEr/IaMeHTy

B agmuHMCTpanyo

KJeTcKoro ceyibCKOro noceneHus

OT COOCTBEHHHKA CaioBOro A0Ma, XXWJIOro AoMa

(/151 pusrueckux i ykaseiBatorcs. ®.1.0., fjara pox/ieHus, MECTO
JKUTEJILCTBA, HoMep TeieOHa, OUTOBLIH ajpec 3asBUTe/Is WIM afipec
3/IEKTPOHHOIA TTOYTHI)

(a/1s mpeAcTaBuTeNs HU3MUECKOro LA yKasbiBatoTcs @.1.0, npejcraBuTens,
PEeKBU3HUTHI ZI0BEPEHHOCTH, KOTOpasi TIPH/IAraeTcs K 3asiB/IeHUIO)

(/11 FOpHMYECKUX JINL] YKa3BIBAIOTCS: HaMeHOBaHHe, OpPraHU3aliOHHO-
npaBoBasi hopma, agpec Mecta Haxoxxzaenus, ®.11.0. muiia, yroTHOMOUYEHHOr 0
TIpe/ICTaB/IATh MHTEPECH OPUAMIECKOro JIHIIA, C yKa3aHHeM PeKBU3UTOB
JIOKYMEHTa, yAOCTOBEpSIIOLLEro 3TH PaBOMOYHMS)

3ASIBJIEHUE

0 INpHU3HAHWH CaZ0BOr0 JOMa XXWIbIM JOMOM H JXKWJIOro /joMa Ca/I0BBIM JOMOM

HpOHIy paccMOTpEeTh BOIIPOC O NPH3HAHKH CaJJ0BOro AOM&/)KPIJIOFO J0Ma, pacro/IOXKeHHOro 110 ajpecy:

(YKa3biBaeTcsi HAUMEHOBaHKe YJIALIBI, TUIOIIA/H, IPOCIeKTa, Gy/bBapa, Mpoe3/ia U T./., KaZiaCTPOBbIii
HOMep Ca/i0BOTr0 /I0Ma WJTH XKI/IOTO JOMa U KaJJaCTPOBLII HOMep 3eMeJIbHOTO y4YacTKa, Ha KOTOPOM PacrioioXeH
Ca/IOBBIM JOM UJIU XXWJION JI0M)

XKWJTbIM AOMOM/CQQOBBIM JOMOM.
HEHY>XHOe 3a4YepPKHYTh

ITpuioxkeHue:

IlepeueHb JOKyMEHTOB Ipumeuanue

KonuuectBo
JINCTOB

Crioco6s! yBejoM/IeHusl B CJTydae HanpaB/IeHus 3arpoca o Ipe/iocTaB/eHuH Boinicky u3 ETPH 06
OCHOBHBIX XapaKTepUCTHKaX ¥ 3aperCTPUPOBAHHBIX NPaBax Ha 0GBEKT He/IBWXKMMOCTH, COflepKalleli CBe/ieH:s 0
3aperkCTPUPOBaHHBIX MPAaBaX Ha CaJ|0BBIA JIOM WK XWIOH JIOM, @ TaKXKe NH(OPMUPOBAHKS O pe3y/IbTaTax
TIpe/I0CTaB/IeHHs TOCY/JAPCTBEHHOM YC/IyTH (HY)XHOE OTMETHTh) <1>:

B yCTHO# /1160 B MHCbMeHHOH (opme (Tpy ro/iaue 3asiB/IeHKs JIMYHO);
B «JIruHOM KabuHeTe» Ha IToprase (pu nojave 3asmieHus yepes M®II);
110 3/IeKTPOHHO# TouTe (TIpH nojayve 3asB/eHus yepe3 MOLI);

nocpeicTBoM SMS-oroBelleHus (B C/lyyae 11ojjauy 3asB/ieHus nocpeactsom M®L npu
COOTBETCTBYIOLIEH HacTpoiike B «/ImuHOM KabuHeTe» Ha ITopTase);

i [ e

B MOOGM/ILHBIX NIpA/IOXKeHUsIX «['0CyapCTBEeHHbIe yCIyrk» Ha riaTpopmax Android u iOS npu
YC/IOBMM aBTOpH3aLiy (TIpX 1o/jave 3asB/ieHus yepe3 M®L)
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JIOKyMeHTBI, SIB/IAIOLIMECs! Pe3y/IbTAaTOM Npe/I0CTaB/IeHus rOCy/JapCTBEHHOH yC/IyTH, NIPOLIY HalpaBUTh
(BBLAATB) MOCPECTBOM (HY)KHOE OTMETHUTh) <2>:

l:’ B agMunHucTpanyy KieTckoro cesbCKoro noceyieHus
[__—I MHorodyHKIMOHaILHOTO LIEHTPa
l—_—l IMocpeCTBOM IIOYTOBOIO OTNPAB/IEHKs C YBeJJOMJ/IEHHEM O Bpy4YeHNH

HOAHPICL JIW1]a, ToAaBIlIero 3asBjieHue

« » 20 o
(mata) (moAnUCh 3asBUTEJIS) (pacimdpoBKa MOAIIMCH 3asABUTEJIs)

Bxopsiipii HoMep perucTpaly 3asB/IeHNs

(mo/mkHOCTB, ®.11.0. JO/DKHOCTHOTO JIMIIA, (TIOAICh) NPUHABLIETO 3asiB/IEHNE)



