AJIMUHHUCTPAIIUS
KJIETCKOI'O CEJIbCKOI'O ITOCEJIEHUS
CPEJJHEAXTYBHUHCKOI'O MYHUIIUIIAJIBHOT'O PANOHA
BOJII'OI'PAJICKOM OBJIACTH

IIOCTAHOBJ/IEHHME

«03» centsibps 2026 r. Ne 85

«00 yTBepXX/ileHHH A/[IMHHHCTPAaTHBHOr0 perjiamMeHTa
npeocTaB/IeHUsl MyHUIMOAIbHO youyrn «IIpegocraBienue nagopmaru 06
ouepeJHOCTH Npe/0CTaB/IeH sl )KWIbIX IOMeI[eHHi Ha YC/IOBUAX COIMaIbHOro HauMa»

B coorBerctBud c PefiepalbHbIM 3aKOHOM OT 27.07.2010 Ne 210-@3 «O6
OpraHM3al[ii _Ipe/IOCTaB/eHHWs]  TOCYJApCTBEHHbIX W MYHHULMMNAAbHBIX  yCIyI»,
PYKOBOACTBYsICh YcTaBoM KiieTCKOro ce/bCKOro rocesieHusl,

IIOCTAHOBJISIET:

1. YTBepAUTh aIMUHUCTPATHUBHbIN PerJIaMeHT Mpe/i0CTaB/IeHHs] MyHHLUIIAIbHOM yC/IyTH
«ITpenocTaBneHye MH(oOpMay 06 Ouepe/JHOCTH IPe/OCTaB/IEHHs XKH/IBIX MOMeLleHHi Ha
YC/IOBUSIX COLMA/ILHOT'O HaliMa» COIJIACHO TPHUJIOKEHUIO.

2. [lpyusHaTh yTPaTHBLIMMH CHIy I[IOCTaHOBJIEHMS aJMUHUCTpaipu Kierckoro
cenbckoro rnoceneHust ot 15.04.2022 r. Ne 62 «O6 yTBepKAeHUH AJMHHUCTPAaTUBHOIO
perjaMeHTa Ipe/oCcTaB/leHUs MyHULMIaIbHON ycuyru «IIpefocraBienye uH(opMaluy 00
OYepeJHOCTH MPe/JOCTaB/IEHHS KIIbIX [TOMeIl|eH!I Ha YC/I0BUAX COL{Ha/bHOrO HaiMa.

3 ITocTaHOB/IeHME BCTYIIAeT B CHJIy C MOMeHTa 06Hapo/j0BaHMsI.
4. HacTosiijee TOCTaHOBJIEHHWE TIO/VIOKUT pa3MeLieHHI0 Ha OGMI[HaNbHOM —caiire
aaMuHKCTpaluu KiteTckoro cesbCKOro rocesienys B cetd MiHrep

5 KOHTpOJIb HWCIIO/THEeHUS HaCTOoAIero rnoCTaHoOB/IEHUSA O

I'naBa KneTckoro cejbCKOro rocejaeHus I'.P. I1laxaboB



YTBepXK/eH

MOCTaHOBJ/IeHVEM aJIMUHUCTpPALX
Krnerckoro cebCKOro IocesieHus
or 03.09.2026 r. r. Ne 85

AJIMHHUCTPAaTHBHBIH perjiaMeHT
Ipe/{0CTaB/IeHHsl MyHHLUNAILHOH ycuyru «IIpefocrasienue ungopManuu 00
ouepeHOCTH NPe/0CTaB/IeHHs XXH/IbIX OMeIeHHi Ha YC/IOBHSAX COIHA/IbHOr0 HaiiMa»

1. O0mHe MoI0XKeHus!

1.1. IIpeameT perympoBaHUs

Hacrosui a/]MUHUCTPATHUBHBIN perjiaMeHT yCTaHaB/IMBaeT MOpsA/IOK
[pEe/JOCTaB/IeHUs ~ MyHUUMMaibHOM  ycnyru  «IlpesiocraBiienvie  MH(OpMaluu
06 OuepeJHOCTH TIPEAOCTAB/IEHHs JXU/IBbIX MOMEIEeHHI Ha YC/IOBUAX COLHA/ILHOrO Haiima»
(qamtee — MyHUIMNAAbHAs YCIyra, aJMUHUCTPATHBHbIH perjaMeHT) MW CTaH[apT
TIpeloCTaB/ieH|s MYHHMLMIIABHOM yC/Iyrd, B TOM UMC/Ie OMNpeje/sieT CPOKM H
T10C/Ie/J0BaTe/IbHOCTh aJMUHUCTPAaTUBHBIX TIPOLIEAYDP IPH Ipe/i0CTaB/IeHHH MYHHUL{MIaIbHON
ycayru  ajgMuHKCTpaiped  K/eTckoro - CesbCKOro - roce/ieHus CpeHeaxTy6MHCKOrO
MYHUILUIATLHOTO paiioHa Bonrorpazickoii obnacty.

1.2. 3asBUTeNsIMM Ha TIOJydeHHe MYHHLMIIAILHOW YC/Iyrd SIBJSIOTCA Tpax/aHe
Poccuiickoii ®efiepaljiy UM UX YIIOJHOMOUEHHbIe TPe/ICTaBUTe/IH.

\ 1.3. TlopsaoKk MHpOPMHUPOBaHMS 3asdBHMTE/Ed O MPeJOCTaB/IeHUH MyHULMIaILHOM

yCIIyTH

1.3.1. CBeieHyst 0 MecTe HaXOXKJEHHs, KOHTAaKTHBIX Tesle)OHax  rpaduke paboTh!
anMuHACTpPalM  K/TeTcKoro Ce/bCKOro IOCe/ieHusi, OpraHu3aljif, y4YacTBYIOIMX B
Tpe/iOCTaB/IeHUd MYHULMIAILHOM YC/IyrH, FOCYAApCTBEHHOTO Ka3eHHOrOo yUpeX/eHHs
Bonrorpasckoit obacti «MHOr0QyHKI[MIOHA/IbHbIN LIEHTP Tipe/j0CTaB/IeHHs

roCy/JapCTBEHHBIX ¥ MyHHUILUNA/IBHBIX yCIyT» (Janee — M®II):
404156 Bosrorpajckas o6nacts, CpeHeaxTyGuHCKuii paion, x. Knerckui, yn.  Cazosas, 1;

mo TeniedoHy AmuHHCTpaLuu: (84479) 7-43-36;

yTeM MUCbMeHHOro obpailieHust B A/MHHUCTPALHIO;

TI0Cpe/ICTBOM O6palL{eHHs 110 3/IeKTPOHHO# rovTe: kletskaya_adm@mail.ru;

B UH(OPMAIOHHO-Te/IEKOMMYHHKAL[MOHHOM ceTH "VIHTepHeT" Ha ouLanIEHOM
caifre agmunKcTparuu Kietckoro cenbckoro mocenenus https://kletskoesp.ru;

AJipec eJJMHOr0 MOPTa/la TOCY/|APCTBEHHBIX W MYHHLMINA/IbHBIX yC/IyT (byHKLH):

http://www.gosuslugi.ru;
Ha MH(pOPMAIMOHHOM CTeH/ie AMUHUCTPALK K/IeTCKOro Ce/ibCKOro Ioce/IeHHs,;

MecToHaxoxieHue 1 rpaguk paborst MKY "M®IT™:
N HaumeHnoBaHnue I'paduk paboTn! Appec
n/n
1z MKY «M®ILI" Yace! paboThI: 404143, Bosrorpazickas
Cpe/HeaxTyOuHCKOT0 ITu: ¢ 9:00 mo 20:00 o6acTs,
MYHHULATIA/IBHOTO paiioHa Br-IIT: ¢ 9:00 g0 18:00 p.n. Cpeppsisi AxTy0a,
C6 ¢ 9:00 o0 15:30 yi1. OKTsA6pbCKasi,
Bc: BBLIXOZHOM R 89 7
2 MKY «M®LT" T. ITx - ITT: 09:00 — 18:00 404160, Bonrorpazckas
KpacHoc10604CK C0, Bc: BBIXOZHOM o6nacTe, Cpe/HeaxTyOuHCKUA
CpezHeaxTyOMHCKOrO paiioH,
MYHHLIMITQ/IIEHOTO pakioHa r. KpacHoc1060/¢CK,
yn. Menopatopos, 16.
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CrnipaBousbie Tenedorsl MKY "M®II" CpepHeaxTyOHHCKOr0 paiioHa: (84479) 5-10-
47.

CnipaBounbie Tenedonsl MKY "M®IT" r. Kpachocioboacka CpeHeaXTyOHHCKOTO
paiioHa: (84479) 6-23-56.

WHdopMaiMio 0 MECTOHAXOX/eHHH U rpapukax paborer MO®I] TakkKe MOXHO
TO/yYHTh C KCIIO/b30BaHHEM TOCYy/apCTBEHHOM MH(POPMALMOHHOM cucTeMbl «EaMHbINA
TIOpTan ceTd LeHTpoB U oducoB «Mou [[OKyMeHTbD (M®II) Bosnrorpazckoit obmacTu»
(http://mfc.volganet.ru).

1.3.2. MHdopmaluio o ropsijjke rpejocTaB/IeHUsA MYHULUIA/ILHOM YC/IYTH 3asiBUTeb
MOXKET TIO/TyYHTh:

HErocpe/iICTBeHHO B ajMuHMCTpauuu  KjeTckoro — CelbCcKoro — Ioce/eHHs
(MHpOPMALMOHHbIE CTEHABI, YCTHOEe WH(OPMHUPOBaHKE IO TesieOHy, a TakKe Ha JIMYHOM
TIpHeMe MYHUILMITA/IbHBIMK CTy>KaliMK aAMUHHUCTPaLK K/IeTCKOro Ce/bCKoro TI0Ce/IeHHUs);

mo noure, B ToM umciae snektpoHHoi (kletskaya_adm@mail.ru), B ciyyae
MIMCbMEHHOro obpalrieHuys 3asBUTEIS;

B cerd MHTepHeT Ha OQWIMaTbHOM CaiiTe ajMUHHUCTpPALH KjieTcKoro CesbCcKoro
niocertenus (https://kletskoesp.ru), Ha EjuHOM ropTaje rocyapCTBeHHbIX W MyHULIMNA/IbHBIX
yenyr  (pyHkumi)  siBisomeMcss  deepanbHOn roCy/JapCTBEHHOH  MH(OPMAIMOHHON
crcTeMol, obecrieyrBarolLeil pe/jocTaB/IeH)e rocy/IapCTBEHHBIX M My HULIMIA/IbHBIX YCIYT B
3/1eKTPOHHOM (opme (Hasee — EAMHBIA MOPTa/l TOCY/JAPCTBEHHBIX ¥ MyHHULHANA/ILHBIX yCIIyr)

(www.gosuslugi.ru).

2. CTaHjapT Npe0CTaB/IeHHsl MyHUIUIIA/IbHOM YC/IyrH

2.1. HauMeHOBaHie MyHMLMNAIBHON ycayru — «IIpesjocTap/ienvie MHGOpMALH 06
ouepeHOCTH Tnipe/ioCTaB/IEHUS JKWJIBIX TIOMeIL[eHUH
Ha YC/IOBUSIX COL{IA/IbHOIO HakMay .

2.2. MyHuLunanbHasg —yciayra Ipe/ioCTaB/IsieTCs aZiMUHKCTpaLeli  KieTckoro
CeJTbCKOr0 TI0Ce/IeHusI(fjanee — YII0JTHOMOUEHHbIA OpraH).

2.3. Pe3y/IbTaTOM HUCIIOJHEHWs MYHMLUIQIbHON YCIYTH AB/IAETCA NPEeAOCTaB/IeHH e
3asBUTe/I0 MH(popMalLyy 06 ouepeJHOCTH Npe/i0CTaB/IeHHs XKUJIBIX TIOMeIIeHUH Ha yC/IOBHUsX
COLMa/bHOrO HaiiMa, O(OpM/IeHHOH B BH/E CIIPaBKH 00 ouepeAHOCTH IIpeJOCTaB/IeHNs
HU/IBIX TIOMELLEHHH Ha YCIOBHSX COLMA/NbHOTO Hakima G0 CIIpaBKM O TOM, UTO 3asBUTE/Ib
He COCTOMT Ha y4eTe B KauecTBe Hy)X/AIOLIErocs B XU/IOM IOMeIleHnH, pe/joCTaB/IieEMOM
110 /IOTOBOPY COLMa/IbHOrO HakiMa.

2.4. CpoK Tpe/iocTaB/ieH!sl MyHHILUIIA/IbHOM Y CITyTH.

CpOK TIpe/joCTaB/IeH|s] MyHULUII&/ILHON YCIIyTH COCTaBJIAeT He Gonee 15 gHe#t co AHA
TIOCTYTI/IEHUS 3asB/IEHHS.

B ciyuae mpeAcTaB/ieHMsl 3asBUTe/leM  JIOKYMEHTOB — U€pes3 M®Il cpok
Tpe/JOCTaB/IeHNs MyHUL{UIIAIBHON YC/Iyrd HCUMC/IAETCA CO /JiHA Mepe/iady JIOKyMEHTOB B
YIIOJTHOMOY€EHHBIH OpraH.

2.5 VcuepIibiBatoILi repeyeHb JIOKYMEHTOB, HEoOX0UMBIX
JUTsl TIPe/IOCTaB/IeHKs] My HULIMIIA/IbHOM Y CIyTH.

2.5.1. WcuepnbiBaiouiuii IepeveHb [JOKYMEHTOB, KOTOpble 3asBHTE/b J0/DKEH
Tpe/ICTaBUTh CaMOCTOSITE/IbHO:

- 3asB/eHMe O Tpe/oCTaB/jeHrd HMH(opMaluu 00 Ouepe/HOCTH IPeAOCTaB/ICHHS
UJIbIX TIOMEIIIeHHH Ha yCJIOBHSIX COLMa/bHOrO HaiiMa (fasee — 3asiB/IeHUe);

- KOTusl JJOKYMEHTa, Y/I0CTOBEPSIOLEro TMYHOCTD 3asBUTEIS;

- JIOKyMEHT, MO/TBeP)K/JalOLIki [T0JTHOMOYMS TPe/ACTaBUTe s JielicTBOBaTh OT MMEHU
3agBUTe/I, a TAaKKe TaclopT WIM WHOM JOKYMEeHT, YAOCTOBEPAIOMIA  JINYHOCTD
npe/iCTaBUTe/Isl, B COOTBETCTBMYM C 3aKOHO/ATE/ILCTBOM Poccuiickoii ®esiepaljuy, B ciiyvyae
oOpaiijeHust I0JTHOMOYHOT'O Npe/iCTaBUTeIs.



4

25.2. 3asBnedue M JOKyMeHTbI, yKa3aHHble B TIyHKTe 2.5.1 HacTosLero
a/IMAHMCTPaTUBHOrO periamMeHTa MOryT ObITh NPe/ICTaB/IeHbI 3asIBUTE/ISIMH TI0 UX BBIOODY B
ynonnomoqeﬂﬂbn‘i opran W M®II MUHO, mibo HarpaBJieHbl B ynonﬂomoquHbﬁz'l opraH
1ocpe/iCTBOM [IOYTOBOH CBsi3u Ha OYMaXHOM HOCHUTE/E WM TIpeJICTaB/ieHbl B (opme
3/IeKTPOHHOrO JIOKyMeHTa C Jcronb3oBanveM EjuHoro mopTana rocy/JapCTBEHHBIX U
MYHMLMITA/IbHBIX  YCIYT, qubo Ha oduUMamBHBIA  aapec 37IeKTPOHHOM ~ TOUTHI
yIIOJTHOMOUEHHOr0 OpraHa.

Kormu JJOKYMEHTOB [JJOJDKHEI GbITH 3aBepPeHbl B yCTAHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM
TIOpSi/IKe WM TIpe/ICTaB/IeHBI C Tpe/ybsiB/IeHreM NO/TMHHHUKOB.

3asm/enue B opMe /IEKTPOHHOTO /IOKYMEHTa TIO/NMCHIBAETCS 110 BBIOOpY 3asBUTE/IA:

- IIPOCTOM 3/1eKTPOHHOM MOATNCHI0 sagBuTesId (Mpe/cTaBUTesA 3asBUTEA);

- yCWIeHHOH (KBaﬂmbHunpOBaHHoﬁ, HeKBa/IM(DULMPOBaHHON) 3/1eKTPOHHOM
TIOZIKACBIO 3asIBUTE/IS (rpeficTaBUTE/IS 3asiBUTEJIA).

CeprudukaT Koua MpOBEPKH yCH/IEHHON HeKBa/M(HUIMPOBaHHOM 3/1eKTPOHHOM
rnoAnKcy Ao/DKeH ObITh CO3/aH M JCIIONB30BaThcsl B MHPPACTPYKTYPe, obecrieunBaroIiei
H(OPMALOHHO-TEXHOJIOTHIECKOE B3aUMO/IefCTBHE pH(POpPMaLMOHHbIX CHCTEM,
JICTIONB3YeMBIX /ISl TPEeJIOCTaB/IeHHA roCy/IlapCTBeHHBbIX | MYHULMITAbHBIX  yC/IyT B
3/IeKTPOHHOM (opme, KOTOpas co3jjaeTcss M TpoBepsieTci C WCIIOb30BaHeM CpeJiCTB
5/IeKTPOHHOM MOAMKCH ¥ CPeACTB y/I0CTOBEPSIOIero LeHTPa, MMeIOIUX TIO/ITBEPXKAeHHE
COOTBETCTBUsI TpeBOBAHMAM, YCTAHOB/ICHHEIM desilepaIbHBIM  OpPraHoM JICTIO/THUTE/IBHOM
practi B obmacTu obecreueHus 6e30MacHOCTH, a TaKkKe TNpHU HATMUMHM Y B/ajie/bIia
ceprurKaTa Kro4a NpoBepKH KJIfo4a MpoCTOH 5/IeKTPOHHO# TO/NIUCH, BbIAHHOI0 emy IpH
JTMYHOM TIpHeMe.

B ciyuae oOpauleHus — 3agBUTEN c  WCIO/Mb30BaHMEM  MH(OPMALHOHHO-
TeleKOMMYHHUKALIOHHOM CeTH «VIHTepHET» K 3asB/ICHHIO B dopme 3/1eKTPOHHOTO JIOKyMeHTa
TIpU/IaraeTcs Komus 0KyMenTa, y/I0CTOBEPSAIOLIEro JIMYHOCTD sagpuTe/a (y0CTOBEPAIOLIEr0
MUHOCTh TIPeJICTABMTENIs 3asBUTE/, eC/ sasiBjleHMe TIPe/ICTAB/ISIeTCs Ipe/iCTaBHTe/IEM
3agBUTe/Is) B BU/ie /IEKTPOHHOTO obpasa TaKoro J0KyMeHTa.

TIpescrasieHye Ji@HHOTO JIOKyMeHTa He tpebyercs B Ciyuae ripe/icTaB/IeHus
sasBleHust B (popMe 3/IEKTPOHHOIO JIOKyMeHTa [10Cpe/iICTBOM OTIIpaBKM uepes JIAYHBINA
Kabunet EfuHOro noprazia rocy/apCTBeHHbIX 1 MyHULANa/IbHBIX YCIIyT.

B ciyuae Ipe/CTaB/IeHHs sasB/ieHMsi B (Gopme  3/IEKTPOHHOTO JIOKyMeHTa
rpejcTaBuTeNieM  3asBUTE/I, JeiicTBylOIMM ~ Ha  OCHOBAHWH JI0BEpEeHHOCTH,

K 3asBJIEHHIO TaKKe MpUIaraeTcia [IOBEPEHHOCTb B BHJE 3/IeKTpOHHOro obpasa TaKoro
JIOKyMeHTa.

2.5.3. HampasseHue yT10/IHOMOYEHHBIM opraHoM  3ampocoB B pamKax
MeyKBe/JOMCTBEHHOI'0 B3aMMO/IeHCTBHs He TPe/ly CMOTPEHO.

2.6. VicueprbiBaioluii repeueHb OCHOBaHHMH Jyisi OTKasa B IpHEME JIOKYMEHTOB,
Heo6X0/AMBIX /ISl IPe/J0CTaB/IEHHA MyHMLUTIAILHON yC/yTH.

2.6.1. 3asBUTE/IO HAIpaBJ/IAeTCA yBe/ioM/IeH1e 06 oTKase B TpremMe K pacCMOTPEHHIO
3asiB/IeHHs B CJIEAYIOLMX C/Iydasax.

- 3agBuTe/IeM He TpefCTaB/IeHbl JIOKYMEHTEI, yKa3aHHbIe B IyHKTE 2.5.1 HacTosILero
a/IMHHVMCTPAaTUBHOrO per/iaMeHTd,

- mpu obpailjeHrd 32 npe/jocTaB/IeHHeM MyHULIMITATLHOW yC/IyrH B 571eKTPOHHON
dopme B pe3y/bTare MpOBEPKU yCH/IeHHOH KBA/IMPHULPOBAHHOM 3/IeKTPOHHOM TIOATIMCH
(nanee — KBaMpUUMPOBAHHAs TOZKCh) BbISB/IEHO Hecob/mo/ieHre yCTaHOB/IEHHbIX craTber
11 dejepa/bHOrO 3aKoHa OT 06 ampessi 2011 . Ne 63-®3 «O6 3MeKTPOHHOM MOANUCH»
yC/I0BU MPH3HaHKS €€ JleCTBUTE/IBHOCTH.

2% I/Icqepnbmaxomuﬁ riepeueHb OCHOBaHWHA Jyisi TPHOCTaHOB/IEHNS npeioCTaB/IeHus
MYHULMIA/TLHOM YCIyTH WK oTKa3a B IpeZioCcTaB/IeHHN MyHULIATIABHOM Y CIyTH.

OcHoBaHusl Jyisi TPUOCTaHOBJ/IEHMA npeZioCTaB/IeHHs MyHULNAaIBLHOH yCIyTH, AL
OTKas3a B Npe/i0CTaB/IeH!N MyHULAIA/ILHON yC/IyTH OTCYTCTBYIOT.
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2.8. MyHu1LjMIa/IbHas yc/Iyra rnpejocTaB/IseTcs HecruiaTHO.

2.9. MaKcUMa/bHBIH CPOK OXH/JAHWS B Ouepeid TpH Iojaue 3asB/IEHUS 1 1pU
TIO/TyueHUH pe3y/ibTaTa Ipe/loCTaB/IeHHs MyHHULMNabHON YCIyrH B Cjyuae oOpallleHus
3asBUTE/IsI HEIIOCPe/ICTBEHHO B YI0/JIHOMOYeHHbIH OpraH Win M®I] cocrasjisieT 15 MUHYT.

2.10. CpoK pericTparyy 3asiB/ieHus U Npr/iaraeMbIX K HeMy JIOKyMEHTOB COCTaBJIfeT:

- Ha JIMYHOM MpUeMe rpaxiadH — He Oosiee 15 MUHYT.

- NpY TIOCTYTUIeHWH 3asiB/ieHHsl W JIOKyMEHTOB II0 TIOHTE, TIOCPE/CTBOM Epunoro
[OpTana TOCY/APCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyT WM Hepes M®I] — B Teuenue 1
pabouero fiHs CO J{Hsi IIOCTYTUICHUs B YII0JIHOMOUEHHBIH OpraH.

2.11. TpeboBaHusi K TIOMELIEHUSIM, B KOTOPBIX TPEe/JOCTAB/IAETCH MYHHULMIIA/IbHAsA
ychyra, K  3a1y OKU/IaHWM, MectaM  Jyis 3arioJIHeHus 3arpoCcoB
0  [pe/OCTaBleHMM  MyHMLMNAIBHOH  yCIYTH, UH(OPMALMOHHBIM  CTeH/laM
c obpasijamMu KX 3ario/IHeHust U repevyHeM J0KyMEHTOB (wu) MHbOpMAaLUHY, He0OXOAUMbIX
[UIS TIPEIOCTaB/IeHUs KaxKHOH MYHULMIIAIBHOM yC/Iyrd, B TOM uuCle K obecrieueHHIO
JIOCTYIIHOCTH /ISl MHBA/IU/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHM C 3aKOHO/ATe/bCTBOM
Poccuiickoii Pejiepaliyy 0 COLMa/IbHON 3alljiTe MHBA/IOB.

2.11.1 TpeboBaHusi K MOMEIIEHHSM, B KOTOPbIX MPe/J0CTaB/IAETCH MyHUL1ITa/IbHasA
ycayra.

[TomelleHys, B KOTOPBIX MPe/I0CTaB/ACTCA MyHULANA/IbHAA yC/1yTd, obecrieynBaroTCs
HeoOXOMMBIMK . JUIsi  TIPe/I0CTaB/IeHHs MyHMLMMaJLHOH ~ yCIyrd  00opy/oBaHueM
(KOMITbIOTepaMH, CPeZCTBaMH CBSI3H, OPITeXHUKOMH), KaHLIeJIPCKUMH TNPUHA/YIEXKHOCTAMH,
MHGMOPMALIMOHHBIMU M CTIPAaBOUHBIMU MaTepHaaMHu, HarJisiiHOM uH(opMalpeH, CTY/IbAMHA U
CTOJIaMM.

TloMellieHrsl  yTIO/IHOMOYEHHOrO OpraHa JIO/DKHbI COOTBETCTBOBATE CaHUTApHBIM
npasuiam CIT 2.2.4285-26 "CaHUTapHO-3K1/IeMH0/IOTHYeCKre TpeboBaHUA K YC/IOBHAM
TpyZa", yTBEpP)K/IeHHbIM TTOCTaHOB/IEHHEM ['1IaBHOrO rOCy/JapCTBEHHOr0 CaHWTapHOro Bpava
Poccuiickoii @epepaiuu  or  02.06.2026 Ne 15, u 6bITh  00OPY/|0BaHbI CPE/ICTBAMU
T10’KapOoTYLlIeHHU.

BX0y, ¥ BBIXO/] U3 TIOMelIjeHnit 000py/lyoTCs COOTBETCTBYIONMH yKasaTeJ/IsIMH.

BxoJi B YIO/JHOMOYEHHbIH OpraH oGopyayeTcss MHGOPMAIMOHHO#M TabIUKOM
(BLIBECKO#), COjlepKalleid MH(OPMALMIO 0 HaMMEHOBAHWHM, MeCTe HAXOXMJEHH pexxume
paboTHlI.

Kabunetsl 000pyAyrOTCS MH(OPMALMOHHON Tab/IMuKo#H (BbIBECKO#), CcojieprKalLieit
MH(OPMALIMIO 0 HAMMEHOBAHHMH YIIO/IHOMOYEHHOr0 opraHa_(CTPyKTypHOr'0 nojpasyie/ieHus),
OCYILLIECTB/ISIONEro Mpe/jocTaB/eHye MYHUL{UIAILHOM Y CIyTH.

2.11.2. TpeboBaHus K MeCTaM O>KHU/AaHMs.

Mecta OXWZJ@HUS ~ JIO/DKHBI ~ COOTBETCTBOBATDH KOM(OPTHBIM  yCJIOBUAM
I/ 3asBUTENedl M ONTHMAa/bHBIM YC/I0BHAM paboThbl CreLMaJuCTOB  YIOJHOMOYEHHOr0
oprasa.

MecTa OXKHZaHHsl J0/DKHBI ObITb 060py/I0BaHbl CTYJ/IBAMY, Kpece/bHbIMKU CEKLIUAMH,
CKaMbsIMH.

2.11.3. TpeboBanusi K MeCTam InpremMa 3asBUTEJIeN.

IlpueM 3asBHTE/eH OCYIECTB/AETCS B CHELHA/ILHO BbIe/IeHHBIX YISl 9THX Liesed
TIOMellleHUsX.

Kaxgoe paGouee MeCTO CIIELMalMCTOB yIIONHOMOYEHHOTO opraHa [0/DKHO ObITh
060py/10BaHO TePCOHA/IBHBIM KOMITbIOTEPOM C BO3MO)KHOCTBIO JIOCTyNa K HeoOXOAUMbIM
rH(OpMAaLMOHHBIM 6a3aM JaHHBIX, NevaTaloM 1 KONMPYIOLIM YCTPOACTBAM.

Ilpy opraHusaiid pabouMx MecT JO/DKHA OBITH TPeJyCMOTpeHa BO3MOXHOCTb
cBO6GO/IHOrO BXOZla M BBIXOZA JIO/DKHOCTHBIX JIML{ YII0JIHOMOYEHHOrO OpraHa U3 MoMel|eHns
npy HeoOXOUMOCTH.
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Mecra czjaum ¥ noay4yeHus JIOKyMEHTOB 3asBHTe/IIMH, MecTa /il MH()OPMHPOBaHHUsA
3asiBUTeJIel ¥ 3aroyiHeHuss HeoOX0JMMbIX JJOKyMeHTOB 000pyAyI0TCs CTy/IbsIMU (KpeciaMu) U
cTo/lamu ¥ obecrieunBaroTCst nrcuel OyMaroi ¥ MMCbMeHHBIMH NPUHA/IE)KHOCTSIMH.

2.11.4. TpeboBanusi K MH(GOPMALIMOHHBIM CTEH/IaM.

B rmnomenjeHusix YIOJHOMOUEHHOTO OpraHa, MpeJjHa3sHaueHHbIX i paboTel C
3asBUTE/ISIMM, pasMeljaloTcss WH(OPMaLOHHbIe CTeHZbI, obecreuuBarolyie II0JyueHue
yH(OpMaIK 0 NpeIoCTaB/IeHUU MYHHULMIIA/IIbHOM Y CIIyTH.

Ha uHboOpMaI[MoHHBIX CTeH/aX, O(HUIMa/IbHOM CaliTe YIIOJIHOMOYEHHOrO OpraHa
pasMelaloTcs caeyoie MH(GOpMaLMOHHbIe MaTepHasbl:

U3BJ/IEUEHUS] M3 3aKOHOZATE/bHbIX M HOPMAaTHBHBIX ITPABOBLIX aKTOB, CO/ieprKalljyX
HOPMBI, Pery/IMpPYIOLIHe /IeSITeIbHOCTD 110 MCIIOTHeHWIO MYHULIMITAIbHON Y CITyTY;

TEKCT HaCTOsIIIero a/IMUHUCTPAaTUBHOIO perjiaMeHTa;

UH(OpPMALUs O TOPS/IKe UCIIOIHEHUs] MyHULUIIA/IbHON Y CITyTH;

riepeueHb ZIOKYMEHTOB, HeOOXOJUMBIX JUIsl TIpe/IOCTaB/IeHHs] MyHHULIMITA/ILHOMN YCIIyTH;

(dopMmsbI ¥ 06pasLibl JOKYMEHTOB /IS 3aIl0/THeHUS;

CBeZIeHHWsI O MeCTe HaxoXK/leHusi U rpaduke paboThl, YIIOJTHOMOYEHHOTO OpraHa H
M®IJ;

CrIpaBoYHbIe Tes1e(OHBbI;

aJipeca 3/1IeKTPOHHOM IOYTHI U ajipeca IHTepHeT-CcaiiToB;

uHpopMalMsi O MecTe JIAYHOrO IIpUeMa, a Takke 00 yCTaHOBJIEHHBIX
JUIS1 IMYHOTO TIpHeMa JIHsX U Yacax. )

Ilpy wu3MeHeHMH MHGOPMALMM MO UCIOJHEHHWI0 MYHHULMINAIbHOM  YCIyTH
OCYLIECTB/ISIETCS €€ [Tepruo/iuueckoe 06HOB/IeHHe.

BusyasnbHasi, TeKCTOBasi U MyJ/IbTUMeMiHas HH(pOpMaLs 0 Mops/Ke Npe/joCTaB/IeHHs
MYHHULIMIA/ILHOM YC/Iyrd pa3MeliiaeTcss Ha MHGOPMalMOHHOM CTeHJie WM MH(OpMaLMIOHHOM
TepMUHase (ycraHaB/mBaeTcs B yAo6HOM
JUIsl TPaOXJaH MecTe), Ha EJUMHOM IopTajie rocy/apCTBeHHbIX M MYHULMIAIbHBIX YCIyT
(www.gosuslugi.ru), a Takke Ha O(HIMaJbLHOM CalTe YIIOJHOMOYEHHOro opraHa (azpec
caiTa).

OdopmiieHre BU3yabHOW, TEKCTOBOM M MY/IbTUMEeJUMHON MH(pOpPMALK O TOPs/IKe
Mpe/JOCTaB/IeHUs] MYHULIMIAALHOM YCIYyTH JI0/DKHO COOTBETCTBOBaTb — ONTHUMAa/IbHOMY
3pUTEILHOMY U CJIyXOBOMY BOCIIPUATHIO 3TOM MH(GOPMAaLMX rpakilaHaMH.

2.11.5. TpeGoBanusi K 00€CIeYeHHUIO JJOCTYIHOCTH NIPe/JOCTaB/IeHUs] MyHHULUITaIbHON
YCIIyTH JJ151 UHBA/IU/IOB.

B 1ensx obecrieueHusi YCIOBHI JOCTYIHOCTH [UIsi WHBA/IMZOB MYHHLMIIA/LHOM
YCIIYTH JI0/DKHO ObITH 0becriedeHo:

OKa3aHue CrieL{MaJucTaMu NIOMOLLA MHBa/IM/|aM B nocajike
B TPAHCIIOPTHOE CpPEeACTBO M BbICAJKe K3 Hero Iiepef, BXOJOM B IIOMELLEHHMS,

B KOTOpbIX  IIpeAOCTaB/sieTCss  MyHMIMINaAbHas  yciyra, B TOM  4YKCIe
C MCTI0/1b30BaHKUEM Kpec/la-KOJISCKHU;

GecripensTCTBeHHBIM BX0/|, UHBA/IU/IOB B [IOMelL{eHHe U BbIXO/| U3 Hero;

BO3MOXXHOCTb CaMOCTOSITe/IbHOTO riepe/IBIDKeHuUsT WHBaIN/0B
T0 TEPPUTOPHMM OpPraHW3al[|y, IOMell|eHHs, B KOTOPhIX OKa3bIBaeTCs MyHHULUIIa/IbHas yC/Iyra;

COTIPOBOXK/IEHHE WHBA/IU/IOB, UMEIOLMX CTOMKHe pacCTpoicTBa (PYHKLUM 3PEHUS U
CaMOCTOSITe/IbHOT O riepe/iBHKeHUs, U OKasaHue UM TIOMOLL{M
Ha TepPUTOPUM OpraHU3aL1H, NOMeIL|eHHs], B KOTOPbIX OKa3bIBaeTCs MyHHMLIMIIa/IbHas yCIyra;
HajyIeXkaiiee pasMeleHre o60Opy/j0BaHUS W HocuTesiell MHPOPMALMK, HeOOXOAUMBIX [Jis
obecrieueHus: OecrpernsiTCTBEHHOIO JIOCTyIlAa MHBA/JMJOB B TIOMELIeHWs M K ycCiyram, C
y4YeTOM OrpaHUYeHUI X XXU3HeZeATe/IbHOCTH,;

Jy6ipoBaHye HeoOX0UMON ISl MHBAIM/IOB 3BYKOBOM ¥ 3pUTe/IbHOM MH(pOpMalnH,
a TakKe HaJMcel, 3HaKOB W HMHOW TEKCTOBOM M rpaduueckoil MHGpOpMaLMK 3HaKaMH,
BBITOJTHEHHBIMH peJjibe(HO-ToUeyHbIM 1pHdTOM bpaiins;
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JIONyCK Cyp/ioniepeBoiurKa 1 TU(JIOCY p/IONIePeBO/IUMKa;

JIONyCK CODaKu-NpOBO/IHMKA IPY HAIMYMM JIOKYMEHTa, [I0JTBep)K/alolliero ee
crierasbHoe obyueHuwe W BBIZIAHHOTO M0 ()OpMe M B MOPs/IKe, KOTOpbIe OIPe/e/IstOTCS
denepa/ibHBIM  OPraHOM WCIIO/IHUTE/IbHOM  B/IaCTH, OCYIIeCTB/SIONIMM  (QYHKLUH TI0
BbIpabOTKe W peasM3aljid TOCYAAapCTBEHHOW TOJIMTHKM M HOPMaTHBHO-IIPaBOBOMY
Pery/IMpoBaHuIO B cepe COLaIbHOM 3all{MThl Hace/IeHHs;

Tnpe/joCTaBJ/IeHr e NPy HeoOX0JMMOCTH YC/IYTH 10 MeCTy KMTe/IbCTBa MHBA/INM/ia WK B
JCTaHLIIOHHOM DeXXHMe;

OKasaHWe CrieljMaJMcTaMyd WHON HeoOX0/MMO MOMOIM WHBA/IM/JaM B IIPE0/I0/IeHUH
GapbepoB, MPENITCTBYIOLMX [10/IyYeHUIO MIMH yC/IyT HapaBHe C JIPyTMMH JIMLIaMMU.

2.12. TlokasaTe/jsiMi JIOCTYITHOCTH U KauecTBa MYHHLMIIQ/JILHOW YC/Iyrd sBJISIOTCH
NpeJoCTaB/ieHHe  MYHHMLMIAAbHOM  YCIyTM  WIM  OCYUIeCTBJIeHHWe  OT/e/IbHBIX
a/IMUHMCTPaTUBHBIX MPOLIEZyP B 3/IeKTPOHHOM (opme, nosyyeHue 3asBUTeneM MH(MOPMALUH
0 XO/ie TpeJOCTaB/IeHHs] MyHULIUITAILHON YC/IYTH C UCIIO/NB30BaHUEM CPEJCTB Tese()OHHOM
CBf3W, 9JIEKTPOHHOrO  HH(OPMHUPOBaHMs, COO/MIOZieHHe  CPOKOB  Ipe/joCTaBJIeHMs
MYHHLMITA/IHOM YC/IyTH, OTCYTCTBHE »Kanob M TpeTeH3Ui CO CTOPOHBI 3asiBUTEJIS, a TakkKe
CynebHBIX aKTOB O TIPU3HAHWM HE3aKOHHBIMM pelleHWH, JelcTBuid (Oe3/ciicTBUA)
YIIOJIHOMOUYEHHOI'0 OpraHa U JJ0/DKHOCTHBIX JIUL] YII0OJIJHOMOYEHHOI'0 OpraHa.

2.13. Unble TpeGoBaHus, B TOM YMC/Ie YUMTBIBaIOL1ie 0COOEHHOCTH Ipe/i0CTaB/IeHUs
MYHULMIAILHBIX YCIYT B 3/1eKTPOHHOM (opme 1 MPII.

OCco6eHHOCTH OCYIL[eCTB/IEHUS OT/e/IbHBIX a[MUHUCTPAaTUBHBIX TIPOLIEAYP, JeHCTBUM,
BBIMO/IHEHHE KOTOPLIX 06eCrieurBaeTcsl 3asBUTE/IIO TPU TIPe/IOCTaB/IEHUH MYyHHULIUIIAILHON
YCIyTH B 3JIEKTPOHHOM (opMe, M NpesiOCTaB/IeHUs MYHHULMIANIBbHOK yciyru uyepes M®OIL]
yCTaHOBJIEHBI B pa3/ie/ie 3 HaCTOSALLEro a/IMMHUCTPATUBHOIO perjiaMeHTa.

3. CocraB, noc/ie/{j0BaTe/IbHOCTh M CPOKH BBIIIO/IHEHUS a/[IMUHUCTPAaTUBHBIX NPOIEAYP,
TpeGoBaHusl K MOPSAAKY X BbINOJIHEHHS], B TOM YK CJie 0COOeHHOCTH BhINOJIHCHHA
aJIMHHHCTPATUBHBIX MPOLEAYP B 3/IeKTPOHHOM (opMe, a TaKKe 0C00eHHOCTH
BBIIOJ/IHEHUS a/]IMUHUCTPATUBHBIX 1Iporieyp B M®I]

3.1. IlpezocraBieHre MYHHLMITAJBHOM YCJIyTHd BK/IOUaeT B cebs  cuiezyromye
a/IMUHHUCTPaTUBHBIE ITPOLe/lyPhl:

1) npueM M perucTpanysi 3asiB/IeHHsl, B TOM YKC/Ie, TIOCTYIMBLIET0 B 3JIEKTPOHHOM
¢opMe W mpwiaraeMblIX K HeMmy [OKYMEHTOB, /MO0 OTKa3 B MpHeMe K PacCMOTPEHHIO
3asiB/IeHMUS;

2) pacCMOTpeHHe 3asiB/IeHHsI ¥ [IO/JrOTOBKA CIIpaBKX 00 0uepejHOCTH Npe/i0CTaB/IeHHs]
XKWJIBIX TIOMEIL|EHHI Ha YCJIOBUSX COLMA/TIbHOTO HaiiMa /iMbo CTIpaBKM O TOM, UTO 3asBUTE/Ib
He COCTOMT Ha yueTe B KauecTBe HY)K/AIOLIerocsi B )KWJIOM IOMeILeHHH, TPe/0CTaB/IsieMoM
TI0 ZIOTOBOPY COLIMa/IbHOIO HalMa;

3) HampaBneHue (BpyueHHe) cipaBKM 00 ouepefHOCTH TIpeZoCTaBJ/IECHUs JKUJIBIX
NOMeIeH|ii Ha  yCIOBMSIX — COLMA/IbHOrO  Haiima smbo  crpaBkM O TOM,
YTO 3asBHUTE/]L HEe COCTOMT Ha yueTe B KauecTBe HY’K/AlOLerocsi B XXWIOM IIOMeI[eHHH,
TIPeZI0CTaBJISieMOM I10 JIOTOBOPY COL{MA/IbHOrO HakiMa.

*‘ 3.2. Tlpyem u pervcrpawysi 3asB/ieHHs], B TOM YKC/Ie, MOCTYIMBILIEro B 3/1eKTPOHHON
dopme M mpuiaraeMbix K HeMy JOKyMeHTOB /MO0 OTKa3 B IpHeMe K pPacCMOTPEHHMIO
3asiB/IEHVIsI. -

3.2.1. OcHoBaHuMeM JJi1 Hayajna aJMWHUACTPATHBHOW IPOLeAlyphl  sIBJISIETCS
NOCTyIUIEHWe  3asB/ieHWss O  TIPeJOCTaB/eHMM  MYHULMIIAIbHOM  YC/IyTH
Ha JIMYHOM TipHeme, yepe3 M®I], NOUTOBLIM OTIpPaB/IeHKEM, B 3/IEKTPOHHOM (opMe, B TOM
yucie c HCII0J/Ib30BaHUEM EpuHoro nopTasna roCyZiapCTBEeHHBIX
Y MYHULMIIA/IBHBIX YCIyT.
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Ilpy nojiaue 3asiB/IeHHs] U NPW/IaraemMbiX K HeMy JIOKyMEHTOB uepes M®LI, mociejHUM
TepeiaeT B YTOJIHOMOYEHHBI OpraH 3asB/ieHHe W Mpuiaraemble K HeMy JOKyMEHTBI B
TeyeHue 1 pabouero JjHsi CO JHs UX M0JIyueHHs OT 3asBUTEJIS.

3.2.2. IlpueM JIOKyMEHTOB OT 3asBUTeJ/Iel OCYIIECTB/AET JIO/DKHOCTHOE JIMLO
YI10JTHOMOUYEHHOr'0 OpraHa, Criejuajiuct M®L], oCyLecTBASIONMI [IPHUEM JIOKyMEHTOB.

3.2.3. IIpu npueme 3asiB/ieHUst HeTIOCPE/CTBEHHO OT 3asBUTEJI Ha BTOPOM SK3eMIUIAPE
[le/laeTcsl OTMETKa C yKa3aHHeM BXOJAIIEro PericTpaloOHHOr0 HoOMepa 3asB/ICHMA, JAThbI
TIOCTYTU/IeHUsI B YTIOJIHOMOYEHHBI OpraH yKasaHHOrO 3asB/eHusi ¥ IpraraemMbix K Hemy
JIOKYMEHTOB, (paMH/IMK ¥ MHULMA/IOB JIMIIA, TNPUHSBILErO ero, coob111aeTcss KOHTaKTHBIA
tenedoH (TesiedoH IS CrIpaBoK).

3.2.4. IoiyueHue 3asiB/IeHUs [IOYTOBBIM OTIIPaBJ/ieHHEM, B 3JIEKTPOHHOM (hopMe, B TOM
yucre £ WCII0/Tb30BaHUEM EpuHoro ropTasa rOCyZapCTBeITHbIX
¥ MyHMIMNAIbHBIX yciyr, dvepes M®PLL, ¥ npuiaraembix K HeMy /IOKyMEHTOB
T10/ITBEP)K/JaeTCs JO/DKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOr0 OpraHa IyTeM Halipas/IeHHA
3asBUTEII0 YBEJOM/ICHHs, CO/IEPXKAIL|ero BXOZSLIMIA PerrucTpal{OHHBIA HOMEp 3asiB/IeHHMd,
ATy TOCTYIUIeHWsi B YIOJHOMOYEHHbI OPraH yKa3aHHOTO 3asBJIEHMS M NpH/IAraembix K
HeMy JIOKYMEHTOB (Jjaziee - yBeJjoM/IeHHe O T10/Iy YeHHH 3as1BJIEHVs).

3.2.4.1. YBegomieHue O TOJIyYeHMH 3asBJIeHUs] HaNpaB/gercs —YyKa3aHHbIM
3agBUTe/IeM criocoboM He mo3jgHee pabouero JHs, C/Ie[yIOLIero 3a JHEM IIOCTYIVIEHHA
3asB/IeHUS B YIIOJIHOMOYEHHBIH OpraH.

3.2.4.2. TIpu TOCTYTUIeHHH 3asiB/IeHHSl B 3JIEKTPOHHOH (popMe JIOIDKHOCTHOE /IO
YII0/THOMOUEHHOTO OpraHa B TedeHue 1 pabouero jHs CO JHA €ro pervCrpaljdid nposoAuT
NpoLIeypy MPOBepPKH JeHCTBUTE/IbHOCTH KBaJIM(PULPOBAHHOM MOJIIMCH, C UCII0/Ib30BaHHEM
KOTOPOM IIOANMCAHO 3asiB/ieHHe (IaKeT 3/IeKTPOHHbIX JIOKyMEHTOB) O TIpe/j0CTaB/IeHn!
MYHULMIAGHOM  yC/IyTH, —[pe/lyCMaTpUBalollyi0  [POBEPKY cob/IIO/ICHUSL Y CIIOBHH,
yKa3aHHbIX B cTaThe 11 @PejiepaJbHOro 3aKOHa OT 06 ampens 2011 r. Ne 63-P3 «06
3JIEKTPOHHOM MOZTIHACH».

B ciyuae ecim B pesy/braTe IIPOBEPKH KBaTMUIMPOBAHHOK 11o/ymcK  GyzieT
BBIAB/IEHO HeCOG/IIOleHr e YCTaHOBJIEHHBIX YC/IOBMH TNDU3HAHWs ee JieCTBUTe/LbHOCTH,
YIIOJTHOMOUEHHbI OpraH B TeYeHHe Tpex IHeH co JHA 3aBepileHus MPOBeJeHMs TaKoH
POBEPKH TpUHMMAeT pelleHde 00 OTKase B IpHemMe K DPacCMOTPEHHMIO 3asBJICHHMS M
HampaBJIsieT 3aABUTE/IO yBeJoM/IeHHe 00 3TOM B 5/IeKTPOHHOM (opMe € yKa3aHHeM 11yHKTOB
cratbu 11 DepepanbHoro 3akoHa or 06 ampenst 2011 r. Ne 63-®3 «O6 3/icKIPOHHOH
TIOZTIMCH», KOTOpPbIe MOCIY)KW/IM OCHOBAaHWEM /ISl NPUHATHS yKa3aHHOIO PCIEH L. Taxoe
yBeZioM/leHHe  TIOZTMChIBAETCA KBA/IMQUIMPOBAHHOM  TIOAMHMCBIO  PYKOBO/|MTEIS
YII0/IHOMOYEHHOTO OpraHa WK YIOJHOMOYEHHOrO MM JIO/DKHOCTHOTO JIULA M HArpas/eTC
110 a/Ipecy 3/IeKTPOHHOM T10YThI 3aABUTEJIst OO B €ero JMUuHbBIFA KabuHer Ha EuHOM mopTase
rOCy/IapCTBEHHBIX U MyHULMITA/IbHBIX yCIIYT.

B ciyyae BbiiBJIEHMS MHBIX OCHOBAHMM [yli OTKasa B IpHEMC /IOKYMCHTOB,
TIepeyrc/IeHHBIX B IyHKTe 2.6.1 HaCTOAIIero a/IMUHICTPaTHBHOrO PerjlamMenTa, JI0J1<HOCTHOE
ML YTIO/IHOMOYEHHOr0 OpraHa OTKa3blBaeT B IPHeMe JOKYMEHTOB C yKasalueM 11PUUMHBI
TaKoro OTKasa (NMpY JMYHOM OOpalleHuH 3asBUTe/IsT) b0 odopmisier M HarpapysieT
yBeziom/leHre 06 OTKase B MpveMe K PAacCMOTPEHMIO 3asB/IEHHsS W NMPU/IAraemMbix K Hemy
IOKyMEHTOB IO TouTe WM yepe3 EJMHBINA TOPTan rocy/apCTBEHHbIX H MyHMILAITa/IbHBIX
yeyr (B Clyyae MOCTYIUIEHHs 3asiB/IeHNs 1 MPU/IaraeMblX K HeMy JJOKyMEHTOR [0 TouTe WA
B 9/EKTPOHHOM (opMe ¢ HCronb3oBaHWeM EjHOro mopraza rocy/apericiiivix M
MyHULMIQbHBIX  yoryr).  [laHHoe — yBeJIOMJIeHWe  TNO/TMCBIBAETCH PYKORO/JATE/IEM
YIIOJTHOMOUEHHOTO OPraHa M/IM yTIO/THOMOUEHHbBIM UM [I0/DKHOCTHBIM JIULIOM.

3.2.5. MakcuMaJIbHbIi CPOK MCIIOJIHEHHUS a/IMMHUCTPATUBHOM TPOLIE/|y Phl:

- TIp{ JIMYHOM TIpUeMe IPpaXzaH — He Gosee 15 MUHYT;

- [IpY MOCTYTUIEHUH 3asB/IeHNs ¥ JIOKYMEHTOB I10 [I04Te, B 5JIEKTPOHHOM (popme, B TOM
WHC/le ¢ WCTO/b30BaHWeM EJMHOro mopTajza rocy/lapCTBeHHBIX M MYHHMI!Ia/LIbIX YCIYT,
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Wi yepes M®I] —s TeueHue 1 pabouero AHsi CO JiHs NOCTYIVIEHUS B y110/1HOMOYEHHBIA
opras.

YBegjom/ieHHe 06 OTKa3e B IpHeMe K PaCCMOTPEHHIO 3asB/IeHHs, B C/1yuac BbISB/ICHHA
B X0/le IIPOBEPKU KBa/MGULIMPOBAHHOM MO/IMMCH 3asBUTE/Is HeCOO/II0/leHHsi yCTaHOB/IEHHBIX
yCIOBHMI TIpU3HAHWs ee JIeHCTBUTE/LHOCTH HallpaB/IeTCs B TeueHue 3 jned co AHd
3aBepILIeHKs [POBE/IeHHs TaKOH IPOBEPKHU. :

3.2.6. Pe3y/IbTaTOM MCIIO/IHEHHS 8/]MUHUCTPATUBHOMN MPOLIEAYPhI ABJI#CTCS!:

- IPHeM U perucTpaLyisi 3asB/eHus, Bblaua (Harpas/ieHue B 3/IBKTPO1I 0N BHAE WK B
M®II) 3asBHTE/IIO PACIICKK B TMOJIyUEHHH 3asiB/IEHHS] ¥ NPUJIOXKEHHBIX K HeMY /|OKyMEHTOB
(yBeaoMIIeHusl O TIOJIyYeHHH 3asiBJIeHVs);

- HarpaB/leHMe yBe[OMJ/IeHHs 00 oTkase B IpHeMe K PacCMOTPEeHMIO 3asB/IeHHA 10
OCHOBAHMSIM, YCTaHOBJIEHHBIM ITyHKTOM 2.6.1 HaCTOSAILEro a/MMHUCTPATUBHOIO perlaMeHTa.

3.3. PaccMOTpeHMe 3asB/eHWss U TIOATOTOBKAa CIpaBku 00  0epe/iHOCTH
[pe/J0CTaB/IeHHs] XKHJTbIX IOMEILLeHHii Ha YC/IOBUSX COLMaIbHOrO HaiiMa b0 CIPABKU O TOM,
4TO 3asfBUTE/Ib He COCTOMT Ha yueTe B KaueCTBe HYXX/IAIOLIerocs B >XXW/IOM [IOMELIEeHNH,
TIpe/j0CTaB/IIeMOM 110 0TOBOPY COLMa/IbHOTO HaiMa.

3.3.1. OcHOBaHMEM /Uil Hauala BBINOJHEHHs aJMHUHHUCTPATUBHOW TPOLe/yPb
SIBJISIeTCS 3aperrCTPMPOBAHHOE B yCTaHOB/IEHHOM I1OPs/IKe 3asB/IeHHe.

3.3.2. JIO/PKHOCTHOE JIMLO YIIO/IHOMOYEHHOIO OpraHa paccMmarprnact 3asB/eHHE,
M3yyaeT CIMCKA TPaX/aH, COCTOSUIMX HAa yueTe B KauecTBe HYXJAIOIUXCA B JKWJIBbIX
NOMEIIeHUsIX, TPeNOCTaB/geMbIX I10 J0roBopaM COLMa/bHOrO HakiMa, 110 De3yJbTaTaM
FOTOBUT TpPOEKT CrpaBKu € HHGpopMaipeidl 00 OuepeJHOCTH TMPEAOCTaB/ICIId JKUIBIX
TOMEIIeHHii Ha YC/IOBUSX COLMa/bHOrO Haiima /1100 CrpaBKM O TOM, UTO 3ajBHTE/b He
COCTOMT Ha yueTe B KaueCTBe HYXK/IAIOI[EroCsi B )KUJIOM TNOMeEIeHHH, Mpc/i0CTaB/aeMoM
M0 JIOrOBOPY COLMA/JLHOTO HaliMa, KOTOPBIM TOANKMCBIBAETCA  YI0J111OMOUEHHBIM
JI0/DKHOCTHBIM JIMIIOM OpraHa, OCYIL|eCTB/IIOLIEro NPUHATHe IPaXK/aH Ha yucl B KaueCTBe
HYXK/JAIOIMXC B JKWIBIX TOMENIeHNsIX, MPe/oCTaB/IAeMbIX 10 J0roBopam COLHUAIbHOTO
HaiiMa.

3.3.3. MaKCUMa/IbHbIi CPOK HUCIIOJIHEHWS  aJIMAHMCTPaTMBHOW  11POLie/lypbl
— He Gosiee 10 aHel co AHA PperucTpalvy 3asAB/IeHU.

3.3.4. Pe3y/bTaTOM MCIIONHEHHMS — a/IMMHUCTPATHBHOM —MpOLEAyphl  SBJIACTCA
TIO/ITOTOBKA /IO/DKHOCTHBIM JIMLIOM YIIOJTHOMOYCHHOIO OpraHa CrpaBKH 00 ouepeiHOCTH
TIpe/J0CTaB/IeHHs! XKIJIbIX TTOMEIIEeHHI Ha YC/IOBUAX COLMa/IbHOTO HaiiMa b0 CI1paBKH O TOM,
YTO 3asBUTE/Ib HE COCTOMT Ha yueTe B KayeCTBe HY>K/AIOLerocs B XXWIOM [OMeL|eHHH,
TIPeJJOCTaB/ISIEMOM 10 Z0rOBOPY COLMAILHOO HaliMa.

3.4. Hampasnexue (BpyueHue) TI0/ICOTOB/IEHHOM ~ CIIpaBKM 00  Ouepe/jHOCTH
TpeJIOCTaB/IeHUs  KWIBIX ~ TIOMEIeHWH Ha  yC/IOBMAX  COLMA/ILHOTO Halima
oubo  CrpaBKM O TOM,  YTO  3aiBUTe/b  He  COCTOMT  Ha  yueTe

B KAauecTBe  HY)KJAIOLIErocss B JXKWIOM  TOMeIeHWH,  MpPeA0CTan/IAeMOM

10 JIOrOBOPY COLMa/IbHOrO HakMa.

3.4.1. VindopmupoBaHHe 3asBUTe/si O pe3y/bTaTaX pacCMOTPeHHs 3afAB/IHHs
OCYIIIeCTB/IIETCS OJJHUM U3 CTI0CO00B, YKa3aHHBIX 13 3asB/IEHUH.

IIp¥ NOCTYIUIEHMM B YIIOJHOMOUEHHbIH OpraH /IOKyMeHTOB, Harpap/eHHbIX C
HCroNb30BaHkeM EJMHOro ropraja roCy/lapCTBEHHbIX M MyHMIMIQIBHBIX  yCIyT,
yHpOpMalsi  HanpaB/sgeTcs  3aABUTENI0  C  WCIO/B30BAHHEM EpuHoro  mopraia
rOCy/JapCTBEHHBIX U MyHMIL[MITa/IbHBIX YCIIyT. :

3.4.2. MaKCUMa/IbHbI# CPOK UCIIONHEHNs 8/IMMHUCTPaTUBHOM MPOLie/lyphb! — He Bonee
3 JHe# co AHA MOANMCAHUA CIPaBKH C undopmarpeid 06 ouepeJHOCTH IIpe/\0CTaB/IEHHUS
JKHIJTBIX TIOMELLIEHHH Ha YCIOBUSIX COLMAIBHOTO HaiiMa JIM00 CTpaBKK O TOM, UTO 3afABHTE/b
He COCTOMT Ha y4eTe B KauecTBe HY’K/AIOL{Eerocs B KU/IOM MOMeLeHVH, MPe/joCTaB/ieMOM
TI0 JIOTOBOPY COLMa/IbHOrO Haima.
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3.4.3. Pe3y/sibTaTOM MCIIOJTHEHHS aJIMMHMCTPATUBHON MPOLIe/lypPbI SBJIACTCA Bbl/laya
(HarpaB/ieHHe) 3asBUTE/IIO CIIPaBKH 06 ovepeHOCTH MPEAOCTaB/IeHHUs HIJIbIX [JOMellleH|H
Ha yCJIOBHSIX COLIMAIIBHOTO HaiiMa /160 CTIpaBKU O TOM, UTO 3asiBUTe/Ib He COCTOMT Ha yUCTe B
KauecTBe HyK/IAIOLIerocsi B JKW/IOM  TOMEINEHHH, Tpe/ioCTaB/IsieMoM 10 JIOrOBOPY
colMa/IbHOro HalkMa.

3.5. TTops/i0K OCYILeCTB/IHHS a/IMUHUCTPATHBHBIX npoLieAyp B 3/71eKTpOH10# (opMme,
B TOM uMC/Ie C MCro/ib30oBaHueM EjMHOro roprajia roCy/IapCTBEHHBIX ¥ MYHMIIMIA/IbHBIX
yCIyT.

3.5.1. TIpu npejoCTaB/ieHNH YIIOIHOMOUCHHBIM OpraHoM MYHULIMITATBHO YCIyTH B
3/1IeKTPOHHOH (opme MOCpe/iCTBOM EfuHOro ropTaja rocy/apCTBeHHbIX 1 My HUI|ATIa/IbHBIX
yC/IyT 3asBUTEMO 06ecrieyrBaeTCs BRINOIHEHNE C/IeJlyIOLIMX JIeACTBIA:

nonyuenve uH(oOpMalu O MOpsifKe W CPOKax Tpe/loCTaB/IeHUs MYHMILAIIA/IbHOM
YCIIyTH;

3arich Ha MpHEM B yII0/IHOMOYEHHbIH OpraH /sl M0/jatH 3arpoca 0 Ipe/|0CTaB/IeHAN
MyHMIUIAIBHOM yCIyTH (fanee — 3arpoc);

dopmupoBaHue 3asB/IEHNS;

TpUeM ¥ PervucTpaLysi yIoJHOMOUEHHDBIM OpraHOM 3asiBJIeHMsi ¥ HHBIX /{OKyMCHTOB,
HeoOX0MMBbIX [I/1g TIpe/joCTaB/IeH!A MYHUL{AITA/ILHOM YCIYTH;

To/lyueHue pe3y/bTara rpeAoCTaB/IeHHs MY HULATIA/ILHOM Y CITyTH;

TIoJ/lyueHHe CBeJIeHUH O XO/i€ BBIIO/IHEHHA 3arpoca;

ocCyleCTB/IeHHe OL{eHKH KauecTBa Tpe/iocTaB/IeHNs! MYHULANAIbHON YCI1y '

nocyebuoe (BHecyneGHOE) of)KanoBaive pelleHuid U JeicTBAM (6e3peiicTnus)
opraHa (OpraHu3al{v), /I0/DKHOCTHOIO nuna oprana (OpraHu3aLyn) 6o MyHMIMTTa/ILHOTO
CITy>Kallero;

aHKeTHMpPOBaHHWE 3asABUTEJIs (peabsiBlieHye  3asBUTE/IF0  MEPEUHS BOTIPOCOB ¥
VICUEPILIBAIOILEr0 TepeyHs BAapvaHTOB OTBETOR HAa yKa3saHHbIe BOMPOCHI) B IE/AX
ompeZie/ieHysi BapyaHTa MYHHLATAIBHOM YCIyrH, MPeAyCMOTPEHHOTO a/]MUHHACTPATBHBIM
perjiaMeHTOM Ipe/{0CTaB/IeHNA MyHMLMITIAJTBHON YCIyTH, COOTBETCTBYIOUIErO 11pU3HaKaM
3asiBUTeJIS;

Tpe/ibsiB/IleHNe 3asBUTE/II0 BapHaHTad 1pe/|0CTaB/IeHNs MYHMLMIIAIBHOT Y C/IYTH,
TIpe/lyCMOTPEHHOr0  a/MMHUCTPATHUBHLIM perjiaMeHTOM T1pe/joCTaB/IeHHs MYHMILHITa/IbHOM
yCIyTH.

3.5.2. [ljs mpe/iocTaB/IeHUA MYHULMITA/ILHOM YCIyTH C ycronb3oBanrueM EfinHOro
[IOpTaja rOCy/AAPCTBEHHBIX W MyHMLIIATBHDIX yC/IyT 3asBUTE/b 3arlOJIHSAET 3./ CKTPOHHYIO
opmy, B KOTOPO#1 He0DX0/MMO yKa3aTh cBejieHsi, HeOOXO/MMBbIe JyIsl ITOJTyUeHH ! v CIIy T,

3.5.3. 3agB/eHMe CUMTaeTCs OTNPaB/IeHHbIM IIOCIE NO/IyueHusl  3asiBHTE/IEM
COOTBETCTBYIOLIEr0 3/IeKTPOHHOTO YBEJOMJICHUS B MUUHBINA KaOuHeT 3asBUTE il Wil €ro
npezicraBuTesis Ha EjMHOM ropTane roCy/lapCTBEHHBIX ¥ MYHULUMA/IbHBIX yCIyT.

3.5.4. B xoze mpeoCTaB/eHNs MYHUIMIAIBHOM yC/IyTd  3asBUTE ToJ1yyaeT
yBeJIOM/IEHUs O CTaTyce yCIyrd B JIHIHOM KaGiiiieTe 3agBUTEJISI WM ero rpejcrapuTe/id Ha
E/IMHOM TI0pTaJie rocy/japCTBeHHBIX 1 MYHULIMITA/IbHBIX YCIIYT.

3.5.5. 3asiBUTE/IIO B KaueCcTBe pe3y/ibTaTa Ipe/{0CTaB/IeHus yoiyry obecre i actc 1o
ero BbIOOPY BO3MOXXHOCTb:

- TIO/yyeHWsi 3/IEKTPOHHOrO  JIOKYMCHTa, MOATNMCAHHOIO C  WCIO/Ib30BdHAEM
KBaTMMULIAPOBAHHOM [TO/JTUCH;

- To/lyueHus C  HCIO/b30BAHHEM FjHOro TopTaja roCy/apCiBeHibix u
MyHUMLNQIBHBIX ~ YC/IYT  3/IEKTPOHHOIO JIOKyMEHTa B MalIMHOUUTaeMOM ¢opmare,
TIO/NIMCAHHOTO KBa/IM(ULMPOBAHHOMN MOJNMCHIO CO CTOPOHDI YIIOJIHOMOUEHHOI'0 Opratd.

[lpu mnomyyeHuH pe3yJbTaTa Mpe/loCTaB/IeHyst  yCIyrd  Ha EpauHon  1ioprane
rOCyJapCTBEHHBIX ¥ MYHULANATbHBIX yoiyr B (Qopme  3/IEKTPOHHOTO JIOKYMEHTA
J[OTIO/IHUTE/NbHO ~ 0DecrieunBaeTcs BOSMOXKHOCTb TIO/IydeHHMsl TI0 JKeJIaHMIO  3anBHTE/



1%

JOKyMeHTa Ha OyMa)KHOM HOCHUTesle, TIO/TBEPXK/AIOLIEro Co/lepXXaHue 3/1IeKTPOHHOro
JIOKyMEeHTa.

UHdopMalys 06 3/EKTPOHHBIX JOKyMeHTax - pesyJ/bTarax Mpe/loCTaB/IeHHs yC/IyT, B
OTHOLLIEHHH KOTOPBIX TPeJIOCTAB/ISIeTCs BO3MOXKHOCTB, Tpe/lycMOTpeHHasi ab3arieM BTOPhIM
HACTOALIEro MyHKTa, pa3MelljaeTcs orepaTtopoM EjMHOro moprana rocy/japCTBEeHHBIX H
MYHMLMTANBHBIX YCIYT B €{UHOM JINYHOM Kab1HeTe WK B 3/IeKTPOHHOM (opme 3anpoca.

B03MOXKHOCTb TIO/TyueHusl pe3y/IbTaTa Mpe/joCTaB/IeHus yCIyrd B (hopMme 371eKTPOHHOT0
[OKyMeHTa WK JIOKyMeHTa Ha GyMaXHOM HocuTesle 00eCreunBaeTcs! 3asBUTE/IO B TeueHue
CpOKa JleficTBYsA pe3y /bTara Npe/joCTaB/IeHusl yC/IyrHy (B Ciiyyae eciii Takoi CpOK yCTaHOB/IeH
HOpPMaTHBHBLIMH TIPABOBBIMU aKTaMu Poccuiickoii Peziepariyn).
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Ipunoxenue 1
K 8/JMUHMCTPAaTUBHOMY perjaMeHTy
Ne B agmunucTpanuio KieTckoro ceiscKoro rnoceieHus
Damuusi, UMsi, 0TYECTBO JIOKYMEHT,
(nnocnepHee rpu YAOCTOBEPSIIOLIH soaimiin avnases
(nomep TenedoHa,
Ha/IMu1K) JIMYHOCTS (BUA, Cepus, -
= aZipec 371eKTPOHHOM
[laTa POXK/IeH!s], MeCTO | HOMep, BbIJJABIIMIi OpraH, how)
JKUTEJIbCTBA JlaTa BbIJIaun)
1 3asBUTETH
(/11i0, B OTHOILIEHUU KOTOPOT'O
3anpauyBaeTcst uHGopMmarys)
‘IlpepacTaBUTENb 3asBUTENST*

* 3anonHsemcsl, 8 cnyuae nooauu 3aseneHus npedcmaeumeﬂeM 3aseumens

2. TIpoury BeIaTh MHpOPMaLHIO 06 OUepeIHOCTH Ipe/oCTaB/IeHHs XI/IBIX TIOMELIeHHH Ha yCIOBUSX COLUATHOTO
HaliMa B OTHOILEHMM YKa3aHHOTO JIMIIA, COCTOAIIErO HA y4yeTe B KAaU€CTBE HYXK/AIOLIMXCS B XKU/BIX TOMEILEHUAX
1o Jl0rOBOpY COLMabHOTO Halima B AMUAHNCTpaLU B cocTaBe ceMbH
L
(®HO g, aaTa poXKAEHUs)
** 3anosHsemcs, ecau 2pax*cOaHUH, 8 OMHOWEHUU KOMOpo20 3anpawiuedemcs uHgopmayus, Cocmoum Ha yueme 8
cocmase ceMbu, UHa4e NpOCMAg/siemcst npo4epK

[IOKYMeHTBI, TIpriaraeMsle K 3asiB/IeHHIO

3. LIOKyMEHT, yJOCTOBEPAIOIMK II0/IHOMOYMS NpeACTaBUTe/Is 3asBUTE/sA, B CJ/iyyae TO/auyd 3armpocd
npe/icTaBUTeNeM 3asBUTEIS
BLIZIATb B XOJe JIMYHOrO IipueMa B
AMUHUCTpaALUK, M PI]***
***QaHHbili cnocob nosyueHust pe3yabmamd
docmynen 8  cayuae  npedocmasneHust
4 Pe3y1H:TaT rpeaocTaB/ieHUA MYHHHHHHHLHOﬁ ycayru MyHuuunqﬂb;Joﬁ ycayau uepez ML
" [mpoury (OTMETHTE 3HaKOM «V») HArpaBUTh B (JOPME 3/IeKTPOHHOI'O /I0KYMEHTa
Ha yKa3aHHbll BBIIIE a/]pec 3/1eKTPOHHOR
[OYTBI
HaIpaBUTh [10UTOBBIM OTIIPAB/IEHIEM T10
yKa3aHHOMY BbILLe TIOYTOBOMY a/ipecy
[Toanuce 3asBUTes (TpeCTaBUTe s 3asBUTEIS): Mara:
St - :
L) F.
OTMeTKa JJ0/DKHOCTHOTO JIULIA, TPHUHSABLIETO 3arpoc U
TMPAIOKEHHBbIE K HEMY JJOKYMEHTBHI:
laTa:
6. ook ] -
3anonHsemcs e cayuae obpawjeHus 8 AOMUHUCMpayuio «_» £
(8 cayuae obpawjerus ¢ M®L] 3assumento ebldaemcs
acnucka) :
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[punokenue 2
K a/IMMHUCTPATUBHOMY persiaMeHTy

Wndopmanys

HaliMa

06 ouepeIHOCTH Npe/I0CTaB/IeHHs XXWIBIX [IOMELIeH it Ha YC/IOBUSIX COL{MA/ILHOTO

Jara

Ne

(DPUO, j1arHBIe
rpak/iaitiHa)

Cor1acHO 3asiB/IEHHIO O IPe0CTaB/IeHNM HH(pOPMaLMK 06 OuepeIHOCTH NPe0CTa BIEHHS JKi1/IbIX TOMCICHUI Ha

yC/1I0BUAX COLJUA/IBHOT'O HaiiMa 10 COCTOSIHUIO Ha

T,

(yxa3zats ®MIO, gaTy poXKeHus rpaxk/jaHuHa)
COCTOUT Ha yueTe HY K/JAIOL[UXCS B KWIbIX [IOMeLeHHsIX, NPeJJoCTaB/IsieMBIX I10 /[0r0BOPaM COIHA/ILHOIO HaiiMa C

(yka3atb JaTy IIOCTAHOBKH Ha yueT)

C COCTAaBOM CE€MBbH _

(yxasate @HO u JaTy poXK/AeHHs TPaXKiaH, COCTOSLIMX Ha yUeTe COBMECTHO C 3251 1iTeJIeM)

Howmep ouepenu:

B €JUHOM CITUCKe

B CIIACKeE I10 KaTeropruu

B CITUCKe I10 KaTeropun

B CITUCKe TpaXK/aH,
HMEIOLIUX TIPaBo Ha
TIO/TyYeHHE KHIbsl BHE
ouepezu

(momKHOCTB)

(nogmuch)




