IIpunoxenue
K  IIOCTAaHOBJIEGHUI  aJMUHHUCTPALUU

Kierckoro cenbckoro mnoceneHus Ot
15.04.2025 r. Ne 54

AI[MHHI/ICTpaTHBHbIﬁ PErJaaMeHT NpPpeaoCTaBJICHUS MYHHHHHaJILHOﬁ yaiayru «HpueM
3asiBJIEHUH M BbIJa4ya AOKYMEHTOB 0 COIrJIaCOBaHUHU nepeyCTpoﬁCTBa Hu (I/I.]'II/I)
nepENnJIaHMpPoOBKU NMOMEINEHHUS B MHOI'OKBAPTUPHOM TOME»

1. O01ue mMoJI0KEeHUu

1.1. Ilpeamer perynupoBaHust

Hacrosiiuii aqMUHHMCTpaTUBHBIA pErjJaMeHT YCTAHABIMBAET MOPANOK MPEJOCTaBICHUS
MyHuULUNanpHOM yeiuyrun «lIpuem 3asBieHMM W BbpIada JOKYMEHTOB O  COIVIACOBAHUH
nepeycTpoiicTBa U (WJIM) MEpPEIUIAaHUPOBKU IOMEIEHHS B MHOTOKBAPTHUPHOM JoMe» (janee —
MYHMIMIIAJIbHAS YCIyra), W CTaHIapT MPEeAOCTaBICHHUS MYHUILIMIAIbHOW YCIyrd, B TOM 4YHCIIE
OTIpe/ieNIieT CPOKH M TOCJIEeI0BATEIbHOCTh aJMMHUCTPATUBHBIX MPOIENyp MPH MpPEeI0CTaBIECHUU
MYHULUIIAJIBHOHN YCIyry aqMuHuCTpanuen KileTckoro cenbckoro noceneHus.

1.2. 3asgBuTensMM Ha TOJYYEHHE MYHULUINAIbHOW YCIYTU SBISIFOTCS COOCTBEHHUKH
MOMEILEHUN WM YITOJTHOMOYEHHBIE UMU JIMIIA.

1.3. Tlopsaok uHopMUpPOBaHUS 3asiBUTENEH O IPEJOCTaBIEHUH MYHUIIMIAIBHOMN yCIIyru

1.3.1. CBenmeHusi 0 MecCTe HAaxOXKJICHHUs, KOHTAaKTHBIX TeledoHax U Tpaduke pabdoTHI
anMuHUCTpanuu KileTckoro cenbckoro mHoceneHusi, OpraHoB (OpraHu3alyid) y4acTBYIOIIUX B

MPEIOCTABICHUH MYHHMIMIIAIBLHON YCIYrd, MHOTO(QYHKIHOHAIBHOTO LIEHTpa (manee —
MOI):
404156 Bonrorpanackas obnacts, CpeHeaxTyOMHCKUM paiioH, X. Kierckuit, yn.  CanoBas, 1;
o Tenegony Aagmunucrpamnuu: (84479) 7-43-36;
MyTeM [MUCbMEHHOT0 00pamieHusi B AIMUHUCTPAIUIO;
OCPEICTBOM OOpalteHus 110 d1eKTpoHHOM moure: Kletskaya adm@mail.ru;
B HH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOM cetn "MHTepHeT" Ha oduUIHaIbHOM caire

anmuuuctpanun Kiaerckoro cenbekoro nocenenus https://kletskoesp.ru;
Anpec enuHOrO TMoOpTalia TOCYOAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYyr ((QYHKIIHI):
http://www.gosuslugi.ru;
Ha MHQOPMAIIMOHHOM cTeHJe ATMUHUCTpanuu KIeTckoro cenbCcKoro moceaeHus;
Mecronaxoxaenue u rpadpux padotet MKY "MOI":

N HaumeHoBaHue I'paguk padoThI Anpec
n/n
1. MKY «MoII" Yacsel padoThI: 404143, Bonrorpaackas
CpenHeaxTyOHHCKOTO ITa: ¢ 9:00 mo 20:00 00J1aCTh,

Br-IIT: ¢ 9:00 mo 18:00

MYHHULMIAJIBHOTO palioHa

C06¢9:00 mo 15:30
Bc: BeIxOgHOMU

p.. Cpenmsis AxTyba,
yi. OkTsi0pbeKast,
1. 89

2. MKY «M®IT" r.
Kpacrocno6oack
CpenHeaxTyOHHCKOTO
MYHULMIAJIBHOTO pailoHa

ITn - IIt: 09:00 — 18:00
C0, Bc: BeIXOIHOM

404160, Bonrorpaackas
obmacts, CpenHeaxTyOMHCKHN
paiioH,

. KpacHocmo6oxck,
yi. Menmopatopos, 16.

Cnpasounsie Tenegorsl MKY "MO®I" Cpenneaxryounckoro paiiona: (84479) 5-10-47.
Crpasounsie Tenegonsl MKY "MO®I" r. Kpacnocno6ocka CpetHeaxTyOUHCKOTO paiioHa:

(84479) 6-23-56.
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WNudopmanmio o MecToHaxoXIeHHH U rpadukax padotsl MPI] Takke MOKHO MOJIYYHUTH C
MCIOJIb30BAHUEM TOCYAAPCTBEHHON MH(DOPMAITMOHHON cUCTEMBI « ENMHBIN MOpTall CeTH LEHTPOB U
oduco «Mowu Jloxyments» (M®PLI) Bonrorpanckoii obmactm» (http://mfc.volganet.ru).

1.3.2. Nudopmanuio o MOpSAKE NPEAOCTABICHUS MYHHIMIIAIBHON YCIYIH 3asBUTEINb
MOJKET MOJIyYUTh:

HETIOCPEJICTBEHHO B aAMUHUCTpanmu Kierckoro cenbckoro mnocenenus (MHGOpMaoHHbIE
CTEH/IbI, YCTHOE MH(POPMHUPOBAHUE 1O TeIeQOoHyY, a TaKKe Ha JUYHOM MPHEME MYHHUIIMIIATbHBIMH
CIY’KalllUMU aAMUHHUCTpaluu KiieTckoro cenbckoro noceaeHusl);

no nouyre, B ToM yucie aekrponHoi (kletskaya adm@mail.ru), B ciayuae nucbMeHHOro
oOpalleHus 3assBUTEIIS;

B ceTy VHTepHET Ha OpUIIMATIBHOM calTe agMUHHUCTpalu KieTckoro ceiabckoro rnoceyieHus
(https://kletskoesp.ru), Ha EnanHOoM mnopTane TOCYyIapCTBEHHBIX M MYHUIUMNAIBHBIX YCIIYT
(bynkuit)  sBusomeMcs — (enepalibHOW — TOCYJAapCTBEHHOW — MHGOPMAIIMOHHONW — CHCTEMOM,
o0ecrieunBaroOIel Mpe0CTaBICHHE TOCYIaPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT B AJIEKTPOHHOM
dopme (nanee — EMuHBIN MOPTa rocyAapcTBEHHBIX M MYHUIMITATBHBIX yeayr) (Www.gosuslugi.ru)
(manee Takxe UMEHYIOTCS — HHPOPMAIIMOHHBIE CUCTEMBI).

2. CraHaapT npeaocTaBjIeHUus MyHHIMIIAIbHON YCJIYyI'H

2.1. HanmeHoBaHMEe MyHHIIMNIAIIBHOW yciyTH - «IIpuem 3asBiaeHui M BbAada JOKYMEHTOB O
COTJIaCOBAHMU MepPEyCcTPONCTBA U (MJIN) MEPEIUIaHUPOBKHU MOMEIEHUSI B MHOTOKBAapTUPHOM JIOME.

2.2. MyHununaibHas yciayra MNpeJoCTaBIsSeTCs aaMUHHCTpanuend KIeTckoro ceabckoro
nocesneHust CpeqHeaxTyOMHCKOTO MYHHUITUTIAIEHOTO paiioHa Bonrorpaackoi obmactu (anee Takxe
YIIOJTHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaToM Npea0CTaBICHUS MYHUITUTTAIBHOW YCIIYTH SIBJSETCS:

- pelieHue O COTrJacoBaHUU IMEpPeyCTpONCTBAa W (WJIM) TMEpPEIUIAaHUPOBKU MOMEIIEHUS B
MHOT'OKBAapTUPHOM JIOME;

- pelieHre 00 0TKas3e B COTJIACOBAHUH MEPEYyCTPONUCTBA U (MJTH) TIEPETUIAHUPOBKH TTOMEIIICHHS
B MHOTOKBAPTHPHOM JIOME.

2.4. Cpoxk npeocTaBICHUSI MyHULIMTIAILHON YCIyTH

Pemenune o cormacoBaHur uiu 00 OTKa3e B COIJIACOBAaHMM IMepeycTpoiictBa u (W)
MEPEIUIAHUPOBKM TIOMEIIEHUS] B MHOTOKBAaPTUPHOM JOME IIPUHUMAETCS HE I03/IHEE YeM uepes
COPOK MATh JAHEH CO JTHS MPEICTaBICHHs B YIOJIHOMOYEHHBIN OpraH JOKYMEHTOB, 00s3aHHOCTh 110
MIPEACTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS.

B cnyuae npexacraBienus 3asaBuTeneM I0KyMeHTOB dyepe3 M®DIL] cpok npuHATUSA pelIeHus 0
COrJIaCOBaHMU WJIM 00 OTKa3e B COIJIACOBAaHWHU TMEpeycTpoiicTBa W (WUJIM) MEPeriaHuPOBKU
IIOMEUIEHUsI B MHOTOKBAPTUPHOM JIOM€ McUUcisgeTcs co aHsA nepenaun M@ naHHbIX JOKYMEHTOB
B YIIOJIJHOMOYEHHBIA OPraH.

2.5. IIpaBoBbIe OCHOBAHUS IS IPEIOCTABICHUS YCIYTH.

[lepeyenb  HOpPMATHBHBIX  MPAaBOBBIX  AKTOB,  PETYJIUPYIOUIUX  MPEIOCTaBICHUE
MYHHIMIIATBHON yCayru, WHQOpMAIHsS O MOpsiake aocyaeOHOTo (BHecyneOHOro) o0jkamoBaHUS
pemieHuit u nevictBuil (6e3neiicTBrsA) yroiHoMo4YeHHoro oprada, M®IL, opranuzamuii, a Taxke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CIYXaIIUX, pa0OTHUKOB pa3MelIeHbl Ha O(pUIIMAaTLHOM CcalTe
YIIOJTHOMOYEHHOT0 opraHa, M®I] B uHhopMalmoHHO-TEIEKOMMYHUKAIIMOHHOH ceTH «/HTepHeT,
a Takke Ha EquHOM nopTtane rocyapCTBEHHBIX U MYHUIIUMIIATIbHBIX YCIIYT.

2.6. HcuepnbIBaromuii MepeyeHb JOKYMEHTOB, HEOOXOMUMBIX JJIs MPEeIOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

2.6.1. HcuepnpiBaromuii mnepeueHb JOKYMEHTOB, HEOOXOJAWMBIX B  COOTBETCTBUHU
c 3aKOHOJIaTEIbHBIMU u WHBIMU HOPMaTHUBHBIMU MPaBOBBIMU aKTaMu
JUISl IPEIOCTaBIEHUS MYHUIIUNIATBHOM YCIIYTH, MOJIEKAIINUX IPEICTABICHUIO 3aIBUTEIIEM:

- 3asBJIGHHE O TMepeycTpoiicTBe M (WJIM) TMeperulaHupoBKe MO (opMe, YTBEpKACHHOU
npukazoM Munctpos Poccun ot 04.04.2024 Ne 240/mp «OO6 yTtBepkaeHuu (Hopmbl 3asBIESHUS O
nepeycTpoicTBe u (WJIM) TMEpEerUiaHuPOBKE IMOMEIIEHHST B MHOTOKBapTUPHOM JoMe H (HOpMBI
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JOKYMEHTa, MOATBEPKAAIOIIEI0 MPHUHATHE PELIEHUS O COIVIACOBaHMM WU 00 OTKaze B
COTJIaCOBAHUU IEPEyCTPONCTBA U (MJIN) MEPEIUIAHUPOBKY MIOMEIIEHHSI B MHOTOKBAPTUPHOM JIOMEY;

- IpaBOyCTaHaBJIMBAIOIIME JTOKYMEHThl Ha IEpEyCTpauBaeMoe U (M) MEpEeIuIaHupyeMOe
[IOMEILIEHHE B MHOTOKBAPTHUPHOM JioMe€ (IIOAJMHHUKMA WM 3aCBUJECTEIIbCTBOBAHHBIE B
HOTapuajibHOM IIOpPSIKE KONMM), B CJIydae €ClIM IpaBO Ha IE€PEBOJMMOE IIOMELIEHUE HE
3aperucTpupoBaHo B EQMHOM rocy1apcTBEHHOM PEEcTpe HEABUKUMOCTH;

- MOJArOTOBJIEHHBI U O(OPMIICHHBIN B YCTAaHOBJIEHHOM HOPSIKE MPOEKT NEpeycTpoilcTBa U
(W) TepeIUTaHUPOBKU TEpEyCTpanBaeMoro W (WJM) TMeperyiaHupPyeMOro IOMEIICHUs B
MHOTOKBAPTUPHOM JIOME, a €ClIM MepeyCTPOHMCTBO U (WJIM) MEpeIulaHupOBKa IOMEIIECHUs B
MHOTOKBapTUPHOM JIOME HEBO3MOXKHBI 0€3 MPUCOCMHEHUS K JAHHOMY TIOMEIICHUIO YacTH O0IIEero
MMYIIECTBA B MHOTOKBAapPTUPHOM JIOME, TaK)Ke MPOTOKOJ 00mero codpanus cOOCTBEHHHKOB
MIOMEIIEHUH B MHOTOKBAPTHUPHOM JIOME€ O COIJIACMM BCEX COOCTBEHHHUKOB IIOMEIIEHUH B
MHOTOKBAPTUPHOM JIOME Ha TaKue IMepeycTpOWCTBO M (WIM) MEpEeIUIaHUPOBKY MOMEIEHUs B
MHOTOKBApTUPHOM JIOM€, MpeaycMoTpeHHOM udacThio 2 ctatbu 40 JKwinmiHoro xojekca
Poccuiickoit denepanuy;

- corJilacue B MHUChbMEHHOM (popMe BCeX WIEHOB CEMbU HaHUMATENs (B TOM YHCIE BPEMEHHO
OTCYTCTBYIOLIMX UIEHOB CEMbH HaHHMMATENs), 3aHUMAIOIIMX NepeycTpauBaeMoe U (MIIN)
NeperyiaHupyeMoe KUjIoe NMOMEUIEHHEe Ha OCHOBAaHMHU JIOTOBOpAa COLIMAIBLHOTO HaiiMa (B ciydae,
€clIi  3asBUTENIEM  SBJISETCS  YINOJHOMOYEHHBIM  HailMojgaTteneM  Ha  MpeACTaBlIEHUE
MPEeyCMOTPEHHBIX HACTOSIIMM ITYHKTOM JOKYMEHTOB HaHHUMAaTeNb MEpPeyCTpanBaeMoro u (Wim)
MeperIaHuPyeMOro >KUJI0ro MOMEIEHHS 0 JOrOBOPY COLIMAIBLHOIO HaliMa).

@dopmMupoBaHuE 3asBICHHUS B DJIEKTPOHHON (opMe OCYIIECTBISETCS MOCPEACTBOM
3alOJHEHUs D3JEKTpPOHHOW (opmbl 3asBieHuss Ha EnuHOM mopraje rocyaapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr MM oQuuMaibHOM caifte Kierckoro cenbckoro mnoceneHus 0e3
HEOOXOMMOCTH JIOTIOJTHUTEIILHOM TI0/1aYu 3asBJICHHs B KaKOW-In00 MHOU (opme.

2.6.2. TlepeueHb NOKyMEHTOB (CBEIEHHWI), KOTOpbIC 3asBUTENIb BIPAaBE MPEICTABUTH TIO
COOCTBEHHOM MHMIIMATHBE:

- MpaBOYCTaHABJIMBAIOIIME JOKYMEHTBhl Ha IepeycTpauBaeMoe M (WIM) NeperiaHupyeMoe
IIOMEIIEHHEe B MHOTOKBApTUPHOM JIOME€, €CIM IpaBO Ha HEro 3aperucTpupoBaHo B EnmHoM
roCyJapCTBEHHOM peecTpe HEABKUMOCTH;

- TEXHUYECKUH NacmnopT NepeycTpauBaeMoro U (WiM) MEeperulaHupyeMoro IMOMEIICHUs B
MHOTOKBapTUPHOM JIOME;

- 3aKJIIOYEHHE OpraHa I0 OXpaHe IMaMATHUKOB apXUTEKTYpbl, MCTOPUM M KYJIBTYphl O
JOIYCTUMOCTH IPOBEJEHUS NepeycTpoiicTBa U (WIM) MEpelylaHUpOBKH IOMELICHUS B
MHOTOKBapTUPHOM JIOME, €CJIM TaKO€ INOMEIIEHUE WU JIOM, B KOTOPOM OHO HaXOJIUTCsl, SBISETCA
HNaMATHUKOM apXUTEKTYpPbl, UICTOPUH UM KYJIbTYPHI.

B cnydae HenpencTaBieHus 3asBUTENIEM IO COOCTBEHHON MHUIIMATUBE BBILIENEPEUUCICHHBIX
JOKYMEHTOB OHH IOJJIEKAT MPEICTABICHUIO B PAMKAX MEXBEJIOMCTBEHHOIO0 HWH(GOPMALMOHHOTO
B3aUMO/ICHCTBHUSL.

2.6.3. 3asBneHue M JOKYMEHTBHI, yKa3aHHble B IIyHKTax 2.6.1, 2.6.2 HacTosmero
aJIMUHUCTPATUBHOIO pEIJIaMEHTa, MOTYT ObITh IPEJICTABICHBI 3asBUTEISIMU MO HMX BHIOOpPY B
YIIOJIHOMOYEHHBIH opraH uiau M®L] nuyHo, MO0 HampaBieHbl TOCPEACTBOM MOYTOBON CBS3M Ha
OyMa)KHOM HOCHTeJe, MO0 MpPeACTaBIeHbl B YINOJHOMOYEHHBIH opraH B (opMe 3JIEKTPOHHOTO
JOKYMEHTAa C MCIIOJIb30BaHueM EqMHOro nopraia rocyJjapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

Konuu 1OKyMEHTOB JOJKHBI OBbITh 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
TOPSLIIKE.

3asBneHue B (hopMe MEKTPOHHOTO JOKYMEHTA MOANMCHIBAETCS 110 BBIOOPY 3asiBUTEIIS:

- IPOCTOM IEKTPOHHOM MOAMUCHIO 3asIBUTENS (IIPEACTaBUTENS 3asBUTENs);

- yCWIEeHHOW (KBaJU(HUIMPOBAHHOW, HEKBATHU(PUIMPOBAHHON) 3JIEKTPOHHOM MOIMHUCHIO
3asBUTEN (IPEACTABUTENS 3aBUTENA).

Ceprudukar KiIoya IPOBEPKH YCUICHHON HEKBAIM(PUIMPOBAHHON HJIEKTPOHHOMN MOANUCH
JIOJKEH OBITh CO3/1aH M MCHOJIb30BaThCS B MHPPACTPYKTYpe, oOecrneunBaromeil HH(GpopMamoHHO -
TEXHOJIOTUYECKOEe  B3aUMOJeWcTBUE  MH(POPMAIIMOHHBIX  CHUCTEM,  HCHOJBb3YyeMBIX  JUIS
MPEJOCTaBJICHUSI TOCYJAPCTBEHHBIX M MYHHULUIAIBHBIX YCIYr B DJIEKTPOHHOU Qopme, KoTopas
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CO37aeTCsi M IIPOBEPSAETCA C HCIOJb30BAHUEM CPEACTB ANIEKTPOHHOW TOJNUCH U CPEICTB
yIOCTOBEPSIOUIETO  LIEHTPA, HUMEIONUX  MOATBEPKACHUE  COOTBETCTBUS  TPEOOBAHMSM,
YCTaHOBJICHHBIM (pe/lepalbHbIM OpPraHOM HCIOJHUTENBHOW BIACTH B 00jMacTu obOecreueHHs
0€30IaCHOCTH, a TaKXKe NMPH HAJMYUU y BIIaJIeNbla cepTu(duKaTa KIroda MPOBEPKH KII0Ya MPOCTOH
JIEKTPOHHOMW MOJIUCH, BBIJAHHOTO EMY IIPU JIUYHOM IpUEME.

B cmywae  oOpameHuwst ~ 3asBUTENS ~ C  KCIOJB30BaHHMEM  HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTH «/HTepHeT» K 3asBlIeHHIO B (popMe SIIEKTPOHHOTO JOKYMEHTa
Ipujiaraercss KOIHUS JIOKYMEHTA, YIOCTOBEPSIOIIET0 JMYHOCTb 3asBUTENS (YIOCTOBEPSAIOIIErO
JIMYHOCTh IPEJCTABUTENS 3asBUTEIS, €CIU 3asBJICHUE NPEACTABIAETCS PEICTABUTENEM 3asBUTEIIS)
B BU/IE DJIEKTPOHHOT0 00pa3a TaKoro JOKyMeEHTa.

[IpencraBieHure naHHOTO JOKYMEHTa He TpeOyercs B Cilydae MpeACTaBICHUS 3asBJICHUS B
(dbopMe DBIEKTPOHHOTO JOKYMEHTa IOCPEJCTBOM OTIIPaBKM Yepe3 JMUYHbIM KabuHer EnnHoro
opTaja rocy1apCTBEHHbIX U MYHULIMIIAIbHBIX YCIIYT.

2.6.4. 3anpemaeTcst TpeOOBATH OT 3asBUTEIIS:

1) mnpeacraBneHuss JOKYMEHTOB M HMH(QOpPMAMM WM OCYILECTBICHHUS JACHCTBUM,
MPEACTABICHUE WJIM OCYIIECTBIEHWE KOTOPBIX HE TPEIYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU
aKTaMH, PETYJIUPYIONMMH OTHOIICHUS, BO3HHUKAIONIME B CBA3M C TPEIOCTaBICHUEM
MYHUITUTIATEHBIX YCIIYT;

2) TpeaCTaBiICHHS JOKYMEHTOB M HH(MOpPMAIMH, KOTOPbIE HAXOIATCS B PACHOPSUKCHHH
opraHa, Mpe0CTaBISIONIET0 MYHUITUTIATBHYIO YCIIYTY, HHBIX TOCY/IapPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYMIPABJICHHUS JTUOO TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIpaBJICHHUS OpraHU3aluil, y4acTBYIOIIUX B IMPEAOCTaBICHUH MPEIyCMOTPEHHBIX
gacTelo 1 crateu 1 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX yciuyr» (nanee — denepanbHblii 3akoH Ne
210-®3) MyHUIMTIATBHBIX  YCIYr, B COOTBETCTBHM C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepaniu, HOPMATUBHBIMU TPABOBBIMU akTaMu Bosrorpaackoit obnactu,
MYHHUIMIAIGHBIME  [IPAaBOBBIMU ~aKTaMH, 3@ MCKIIOUEHUEM JOKYMEHTOB, BKJIIOUEHHBIX B
omnpeeieHHbIH YacThio 6 crathu 7 DenepanbHoro 3akoHa Ne 210-D3 mnepeueHb JTOKYMEHTOB.
3asgBUTENb BIOpPaBEe MPEACTaBUTh YKa3aHHbIE JOKYMEHThl M HMH(POpPMAIMI0 B OpPraHbl,
MPEIOCTABIISIONINE MYHUIIUTIATbHBIE YCIYTH, [0 COOCTBEHHOW MHUIINATHBE;

3) ocylecTBIICHHS ICHCTBUIA, B TOM YHCJIE COTVIACOBAHMMN, HEOOXOMIUMBIX IS HOTYyYCHHUS
rOCy/IlapCTBEHHBIX M MYHHMIMIIANBHBIX YyCIYT W CBA3aHHBIX C oOpalleHueM B UHbIC
roCy/lapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYMpAaBJIEHUS, OPraHU3alMH, 32 UCKIIOUYECHUEM
MOJIy4eHUsI yCIYr U MOJIy4eHHUS JOKYMEHTOB W HH(OpPMAIH, MPEJOCTABIIEMbIX B pPe3ylbTaTe
MPEIOCTABICHUS TaKUX YCIYT, BKJIIOUYEHHBIX B I[EpPeUYeHb YCIAYr, KOTOpBIE SIBISIOTCS
HEOOXOIUMBIMH U 0053aTeIbHBIMU Ui MPEAOCTABICHUS MYHHIIMIIAIBHBIX YCIYT, YTBEPKACHHBII
Pemenunem cenbsckoii J{ymbr Knerckoro cenbckoro nocenenus ot 31.05.2021 r. Ne 4/5;

4) TpencTaBACHUS JOKYMEHTOB W HH(OpMANWH, OTCYTCTBHE M (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHUCH MPU MEPBOHAYAIBHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNUS MYHULIUINAIBHONW YCIYTH, TUOO B MPEAOCTABICHUM MYHUIIUINAIBHOW yCIyTrH, 3a
HCKIIFOUEHHEM CIIEIYIOUIUX CIy4aeB:

- M3MeHeHHe TpeOOBaHMII HOPMATHMBHBIX MPABOBBIX aKTOB, KACAIOUIUXCS MPEIOCTABICHUS
MYHULUIIAIBHON YCIyTH, TIOCIE€ TEePBOHAYAIBHOM MOJAa4YM 3asBJICHUS O MPEAOCTABICHUU
MYHULHUIIAIBHON YCIYTH;

- HaJTM4Ke OIUOOK B 3asBICHUH O MPEJOCTABICHIHY MYHHUIIMIIATLHOW YCIYTH U IOKYMEHTAX,
MOIAaHHBIX 3asBUTENIEM IOCIIE TIEPBOHAYATHLHOTO OTKa3a B MpUEMe TOKyMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHUS MYHUIIUTIATHHON YCIYTH, OO0 B MPEIOCTABICHUNA MYHUIIUTIATBHON YCIYTH U HE
BKJIFOYEHHBIX B MPECTABICHHBIM paHee KOMILJIEKT JOKYMEHTOB;

- HWCTEYCHHE CpOKa JEeHCTBHS JOKYMEHTOB WM H3MEHEeHHWEe UWH(GOpMalUU TMOCIe
MEePBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX [UIsl MPEIOCTaBJICHUS
MYHHIIUITATEHON YCIYTH, TUOO B MPEAOCTABICHUN MYHUIIUTIATHHON YCIYTH;

- BBISBJICHHE JOKYMEHTAIbHO TMOJTBEPKIEHHOTO (akTa (MPHU3HAKOB) OIIMOOYHOTO HIIU
MPOTUBONIPABHOTO JeHCTBUS (Oe3MeHCTBHUSA) JOJDKHOCTHOTO JIMIIA OpraHa, IMPeI0CTaBIISIONICTO
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MYHUIIUNAIBHYIO YCIYTy, MYHHIMIIAIBHOTO CIIy)Kallero, paboTHHKa MHOTO(YHKIHMOHAIHHOTO
LEHTpa, pabOTHUKA OpraHU3alny, IPeayCMOTpeHHOM yacTbio 1.1 cratbu 16 PenepanbHOro 3aKoHa
Ne 210-®3, mnpu mnepBoHaYalNbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEJOCTABICHUSI MYHUIMIIAIBHON YCIIyTH, JH00 B MPEJAOCTABICHUH MYHUIUNAIBLHOW YCIYTH, O
4yeM B IIMCbMEHHOM BHUJE 3@ I[OJANKCHIO PYKOBOJUTENS OpraHa, IpeJoCTaBIISAIOLIETO
MYHUIUIAIBHYIO YCIYTY, PYKOBOAUTENS MHOTO(QYHKIMOHAIBHOTO IIEHTPa MpPU IEPBOHAYATIHLHOM
OTKa3e B MpUeMe JIOKyMEHTOB, HEOOXOAUMBIX JJISl IPEAOCTaBICHNUS MyHUIIMIAIBHON yCIyru, 1100
PYKOBOJUTEIS OpraHu3aluu, IperycMoTpeHHoM yacTeio 1.1 cratbu 16 ®denepanbHoro 3akoHa Ne
210-@3, yBenomuisieTcst 3asiBUTENb, & TAK)KE MPHHOCSITCS U3BUHEHHS 32 JJOCTaBICHHBIE HEY100CTBA,

5) mpenocTaBieHUs Ha OyMa)XHOM HOCHTENE IOKYMEHTOB M HMH(OpMAIUH, SIIEKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C IyHKTOM 7.2 dactu 1 crtathu 16
®denepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe
JOKYMEHTBl ~JHOO0 MX U3BATHE SBISETCA HEOOXOAMMBIM  YCIOBHEM  IPENOCTABIICHUS
rocy/lapCTBEHHOW MJIM MYHULUIIATbHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (eiepaibHbIMU
3aKOHAMHU.

2.7. OcHOBaHUA Ui OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH.

3asBUTENO0 HANpaBJISETCsl YBEJOMIIEHHE 00 OTKa3e B MpHEME K PACCMOTPEHMIO 3asBJICHUS B
cllydae, €cid IpH OOpallleHuu 3a MPEeAO0CTaBICHHEM MYHHUIMNAIBHON YCIyrd B 3JIEKTPOHHOMN
dbopme B pesynbTare MPOBEPKH KBATHM(PUIIMPOBAHHOW TOAMKCH BBISBICHO HECOOIIOICHUE
ycTaHoBNeHHBIX cTatbeil 11 PdenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 s31eKTpOHHOM
noanucw» (nanee — Oeaepanbubiii 3akoH  Ne 63-D73) ycrnoBuii MPU3HAHKS €€ NeHCTBUTEIBHOCTH.

2.8. HcuyepnpIBaromuii NepedyeHb OCHOBAHMM I NPHOCTAHOBJIEHUS MPEIOCTaBICHUS
MYHULHUIIAIBHON YCIYTy WM OTKa3a B MPEJOCTABICHUH MYHULIUITAIBHON YCIYTH.

2.8.1. OcHoBaHus [JI1 TPUOCTAHOBICHHS TMPEIOCTABICHUS MYHULMIAIBHONW YCIyTH
OTCYTCTBYIOT.

2.8.2. OTKa3 B COTJIACOBAaHHUM IEPEYCTPOMCTBA M (MJIM) TIEPEIUIAHUPOBKHA TOMEIICHUS B
MHOTOKBAPTUPHOM JIOME JIOITyCKAETCs B Cllydae:

- HENpPEJCTaBJICHUsS ONpPEAENCHHbIX B IyHKTe 2.6.1 HacTosIero aJaMUHUCTPATHBHOTO
periamMeHTa IOKyMEHTOB, 00S3aHHOCTD I10 MPEACTABICHUIO0 KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS;

- IOCTYIUIEHHMSI B OpraH, OCYIIECTBIISIOLIUN COTJIACOBAHUE, OTBETAa Ha MEXBEIOMCTBEHHBIN
3ampoc, CBHJICTEILCTBYIONIETO 00 OTCYTCTBHM JOKYMEHTa M (WiM) MHPOPMAIMHA, HEOOXOIUMBIX
JUIS TIPOBE/ICHUS MIepeyCTPOoiicTBa U (KJIHN) MEePEIIaHUPOBKH IMOMEIIEHNS B MHOTOKBAPTUPHOM JIOME
B COOTBETCTBHUHM C IYHKTOM 2.6.2 HaCTOAUIEr0 aJMUHUCTPATUBHOIO pErJaMEHTa, €ClH
COOTBETCTBYIOIIUN JTOKYMEHT HE MPEACTaBIICH 3asBUTENEM MO coOCTBEeHHOW nHHUIMaTuBe. OTKa3 B
COTJIACOBAHUU TEPEYCTPOICTBA U (WJIM) MEPEITIAHUPOBKU MOMEIICHHUS B MHOTOKBAPTUPHOM JIOME
10 YKa3aHHOMY OCHOBAHMIO JIOIIYCKAETCs B Cy4ae, €CJIM OPraH, OCYILECTBIIAIONINI COTJIaCOBAHUE,
[IOCJI€ MOJYYEHHUS] TAKOTO OTBETA YBEJIOMMJI 3asBUTENS O MOJYYEHHHM TAKOTO OTBETA, MPEIUIOKHII
3asiBUTENII0 TPEACTaBUTh JOKYMEHT M (i) uHGOpMaIuio, HEOOXOAMMbIE I MPOBEICHUS
MepeyCTpOCTBa U (WIJIH) MEePETUIaHUPOBKH TIOMEIIEHHSI B MHOTOKBApTUPHOM JIOME B COOTBETCTBUU
C MMyHKTOM 2.6.2 HACTOAILIEro aIMUHUCTPATUBHOTO PETJIAMEHTA, U HE MOJIYYUJI OT 3asBUTEIIS TaKue
JOKYMEHT M (WiM) MH(OpMalMIoO B TeUeHHE MATHAAUATH pabouux IHEH cO JHSA HalpaBlIeHHS
YBEIOMIICHUS;

- MPEACTaBICHUS JTOKYMEHTOB B HEHAIJIE)KAIUN OpraH;

- HECOOTBETCTBMS MPOEKTa MepeycTpoiicTBa M (WiIM) NEPeIUIaHUPOBKU IOMEIICHUs B
MHOTOKBapTHUPHOM J0Me TpeOOBaHUSIM 3aKOHOAATENIbCTBA.

2.9. MyHununanbHas yciayra npeJocraBisercss OecIiaTHoO.

2.10. MakcuManbpHBI CPOK OXKHAAHUSA B OUYEPENU IIPH MOJAUe 3asBJICHUS U MPU NOJy4YEHUU
pesyibTata NPEOCTaBICHUS MYHHIMIIAIBHON YCIyrd B cioydae OOpalleHus 3asBUTEIs
HETMOCPEACTBEHHO B YIOJIHOMOYEHHBIHN oprad unu M®I] cocrasnsier 15 MunHyT.

2.11. Cpox perucrpanuu 3asBiICHHs U IPHJIaraéMbIX K HEMY IOKYMEHTOB COCTAaBJISET:

- Ha JITYHOM IIpHeMe rpakaan — He Ooisee 20** MuHyT;
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- IpU MOCTYIUIEHUHU 3asBJICHUS M JOKYMEHTOB IO II0YTE, JIEKTPOHHOM I0YTE, NOCPEACTBOM
Enunoro moprana rocyJapCTBEHHBIX U MYHUIMIIAJIBHBIX ycIyr win depe3 MOIL] — ne 6onee 3**
JHEH CO JIHA IOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

(cpox pecucmpayuu 3aa61eHusl He 00NHCEH npesvluiams 3 OHell).

2.12. TpeboBaHUs K MOMEUICHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHUIUIAIbHAS yCIyra, K
3a]ly OKUJAHMsI, MECTaM JIJIsl 3allOJIHEHUS 3allpOCOB O MPEJOCTaBICHUH MYHUIMIIAIBHON YCIIYTH,
MHGOPMAIMOHHBIM CTEHJaM C Oo0pa3laMi HMX 3aloJIHEHHs U TepeYHeM JTOKYMEHTOB M (WJIH)
nHbOpMaMK, HEOOXOAMMBIX /ISl MPENOCTAaBICHUS MYHUIUIIAIBHOW YCIyTHd, B TOM 4YHCIE K
00ECIIeYeHNI0 JIOCTYIIHOCTH JUIS HMHBAJIWIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBHU C
3aKoHo1aTeNbcTBOM Poccniickoit denepannu 0 COUUAIBHOM 3alIUTEe MHBAJIUIOB

2.12.1. TpebGoBaHHs K MOMEUICHUSM, B KOTOPBIX MPEJOCTABIISIETCS MyHHIIUIIATbHAS YCIIyTa.

[lomemienns, B KOTOpPBIX MpPENOCTABISIETCS MYyHULIMIAIbHAS YCiIyra, OOECIeunBaloTCA
HEOOXOIMMBIMM JJISl TIPEAOCTaBICHNUS] MYHUIIMIIAIBHON YCIyru 000pyJoBaHUEM (KOMIbIOTEpaMH,
CPEICTBaMH CBSI3U, OPITEXHUKOMN), KAHLEISIPCKUMHU NPUHAAICKHOCTAMHU, WHOOPMALMOHHBIMU H
CIPaBOYHBIMU MaTepuaiaMy, HarJsqHOW HH(GOpMaIUEH, CTyIbIMU U CTOJIAMH).

[Tomemenus anMuuuctpanun KiieTckoro ceiabCKoro moceiaeHus: JOKHBI COOTBETCTBOBATh
cauutapHeiM npasunam  CII 2.2.3670-20 «CaHuUTapHO-3MUAEMHUOJIOTHYECKHE TpeOOBaHUS K
YCIIOBUSM TPYyZa», YITBEPXKACHHBIM IIOCTAHOBJIEHHWEM [ J1aBHOrO rocyJapCTBEHHOTO CAaHHUTapHOIO
Bpaua Poccuiickoit ®enepanun ot 02.12.2020 Ne 40, u ObITh 00OpYIOBaHBI CpPEACTBAMHU
MOKAPOTYILIEHUSI.

Bxon u BbIX0A U3 nmomenieHuit 000pyIyI0TCsl COOTBETCTBYIOIIMMH YKa3aTEIsIMHU.

Bxon B ynosiHOMOuYeHHBIH opraH oOopyayercs MH(DOpMAMOHHOW TaOIWYKO#l (BBIBECKON),
cojepxarieit ”HhOpMaIHio 0 HANMEHOBAHUH, MECTE HAXOXKJICHHS U PeKUME PaOOTHI.

Kabunersl oOopyayrorcss HWHPOPMANMOHHOW  TaOIMYKOW  (BBIBECKOW), coJepskaien
“HpOpMAIIMIO O HAWMMEHOBAHWH YIOJHOMOYECHHOTO oOpraHa (CTPYKTYpPHOTO TMOIpa3AeiiCHuUs),
OCYIIECTBJISIOIIETO MPEJOCTAaBICHNE MyHULIUIIAIIBHON YCITYTH.

2.12.2. TpeboBaHus K MECTaM OKHIAHHUS.

Mecra OXHMIaHUSA JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSM sl 3asBUTENCH U
ONTUMAJIbHBIM YCJIOBUSAM pabOThI CIEHUAINCTOB YIIOJJHOMOUYEHHOTO OpraHa.

Mecra OXuAaHUSA JOJDKHBI ObITh 00OPYNOBaHBI CTYJBSIMH, KpPECEIbHBIMU CEKLUSIMH,
CKaMbsIMH.

2.12.3. TpeboBaHus K MeCTaM MpUEMa 3asIBUTEIICH.

IIpuem 3asBUTENEll OCYILECTBIAETCS B CIELUUAIBHO BBIIENEHHBIX [UId JTUX LEJeH
MIOMEUICHHUSX.

Kaxnoe pabouee MecTo CHELMAIMCTOB YIOJHOMOUYEHHOTO OpraHa JIOJDKHO — OBITh
00OpYZOBAaHO NEPCOHAIbHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNla K HEO0OXOIUMbIM
MH(GOPMALMOHHBIM 0a3aM JJaHHbIX, IIEYaTAOIUM U KOIUPYIOLUIUM YCTPOHCTBAM.

IIpu opranuzanuu paboyux MeCT AOJKHA ObITh MPEAYCMOTPEHA BO3MOKHOCTh CBOOOJIHOTO
BXO/Ia U BBIXOJIa CIIEL[MAIUCTOB YIIOJIHOMOUYEHHOTO OpraHa U3 OMEIIEeHUs IPpH He0OXO0AUMOCTH.

Mecra caaud M NOJY4EHUS JOKYMEHTOB 3asBUTEISIMM, MecTa Juld HH(OPMHUPOBAHUS
3asBUTENEH W 3aMOJHEHHUS HEOOXOAMMBIX JIOKYMEHTOB OOOPYAYIOTCS CTYIbAMHU (KpeciaMu) U
CTOJIaMU M 00€CTIeUnBAIOTCS MUCYel OyMaroi U MUCbMEHHBIMH MTPUHAICKHOCTSIMU.

2.12.4. TpeboBanust K HH(POPMAIIMOHHBIM CTEH/IaM.

B momemieHusX yrnoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHBIX Ul paboThl C 3asBUTENSIMHU,
pa3meraroTcss HMH(OPMAIMOHHBIE CTEH/bl, oOOecleYnBaoIue IOoIydyeHHe HHPOpMaluu O
IIPEIOCTABJICHUN MYHULIUIATIBHON YCIYTH.

Ha wuHdopManmuoHHBIX cTeHAaX, O(QUIMAIBHOM caifTe YHNOJHOMOUYEHHOTO OpraHa
pa3MeIaroTcs ciaenyonme HHHOpMaMOHHbIE MaTePUAITbL:

U3BJICUEHUS] U3 3aKOHOJATEJIBHBIX U HOPMATHUBHBIX IIPABOBBIX AKTOB, COAECPKAIIUX HOPMBI,
PETYIHPYIOIINE AESITEIBHOCTD 110 UCTIOIHEHNIO MyHUIIMITAILHOM YCIIyTH;

TEKCT HaCTOALIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA;

uH(popMaIKs O MOPAAKE UCIOTHEHUS MYHUIIMIIATbHON YCIYyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX JUI MIPEJOCTaBICHUS MyHULIMTIAILHOM YCITYTH;

(dhopMBI 11 00pa3Ibl JOKYMEHTOB IS 3aII0THCHHUS.
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CBEICHUSI O MECTe HaxOXKIeHHs U Tpaduke pabOTbl HAaUMEHOBAHHE aJMUHHUCTPAIUU
MYHHULIMIIAIBHOTO 00pazoBanus U MOL];

CIpaBOYHBIE TENEPOHBI;

azpeca MEKTPOHHOM IMOYTHI U agpeca MHTepHeT-calToB;

uHbOpMAIUA O MECTE JIMYHOTO MpHEMa, a TakkKe 00 YCTAaHOBJICHHBIX JJIsl JTMYHOTO NpHEMa
JHSIX U Yacax.

[Ipu n3meHeHny UHPOPMAIMK IO UCTIOTHEHUIO MyHUIIMIIAJIBHOW YCIYI'M OCYIIECTBIISETCS €€
[epUOINYECKOE OOHOBIICHUE.

BusyanpHasi, TEeKCTOBas W MYyJbTHMEIWIHAA WHPOpPMANUsS O TOPSIKE NPEIOCTABICHHUS
MYHUIIUNAIBHOW YCIYTH pa3MeliaeTcss Ha HH(POPMAIMOHHOM CTeHJE WIH WH(POPMAIMOHHOM
TepMuHane (yCTaHABIMBAeTCs B YJOOHOM JUIsl TpaKIaH MecTe), a Takke Ha EpuHom moprane
rOCYJapCTBEHHBIX M MYHHUIIMTIATBHBIX ycayr (Www.gosuslugi.ru), a Takke Ha o(UIIMAIEHOM caiiTe
YIOJHOMOYEHHOI'O OpraHa.

Odopmnenne BHU3yaJIbHOM, TEKCTOBOM M MYyJIbTUMEAUMHON HHOpManUM O MOpsaKe
MIPEIOCTABJICHNUS MYHULIUIIATBHON YCIYTH JOJIKHO COOTBETCTBOBATh ONTHUMAIBLHOMY 3PUTEILHOMY
U CIIyXOBOMY BOCHPUATHIO 3TOM MH(OPMALIUU TPaKk JaHAMHU.

2.12.5. TpeGoBaHust K 0OECHEUYEHHUIO JAOCTYINHOCTH NPEJOCTABIEHUS MYHULUINATbHON
YCIIYTH JUIS UHBAJUOB.

B nensx obGecrieueHus: yciaOBHIl NOCTYMHOCTH Ui WHBAJIUAOB MYHUIIMIIAIbHOW YCIyTU
JOJIKHO OBITH 00ECTIeueHo:

- OKa3aHME CHEIHaIMCTaMH MOMOIIM WHBAJIUAAM B IOCAJKE B TPAHCIIOPTHOE CPEICTBO U
BBICQ/IKE M3 HEro IMepej] BXOJOM B IOMEIIEHHUS, B KOTOPBIX IMPEAOCTaBISETCS MYyHULIUIATbHAS
ycllyra, B TOM YHUCJIE C UCIOIb30BAaHUEM Kpeciaa-KOJISCKH;

- OecnpensTCTBEHHbII BXO/l MHBAJINIOB B IOMELICHNE U BBIXOJ U3 HETO;

- BO3MOXXHOCTb  CaMOCTOSATEJIBHOIO  IEPEIBUKEHHUS HHBAIUIAOB IO TEPPUTOPUHU
OpraHu3aluy, IOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIMIIAJIbHAS YCIIyTa;

- CONPOBOXAEHUE HWHBAIUAOB, MMEIOLUIMX CTOHKHE pacCTpoiicTBa (YHKLIUHU 3pEHHS U
CaMOCTOSITEJIBHOTO MEPEABMKEHUS, M OKa3aHWe MM IIOMOLIM Ha TEPPUTOPUH OpraHM3aLUU,
MIOMEUIEHHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIUIIAIbHAS YCIIyTa;

- HaJJexalee pa3MellieHne 000pyioBaHus U HOCUTeNed MHPOPMAaLUKU, HEOOXOAUMBIX 115
oOecrieyeHuss OECHPENSATCTBEHHOIO JIOCTYNla MHBAIWJOB B MOMEUIEHHUS U K YCIYraM, C y4eTOM
OrpPaHUYEHUH UX KU3HEAEATEIbHOCTH;

- nybonupoBaHue HEOOXOAMMOM Ul MHBAJIUAOB 3BYKOBOH M 3pHUTENbHON HMH(pOpMalMH, a
TaKXKe HaANuCel, 3HAKOB W HWHOW TEKCTOBOM M rpaduyeckoil HHGoOpManMM 3HAKaMH,
BBITNIOJIHEHHBIMU penbe(HO-TOueUHBIM HpudTOM bpaiins;

- JIOIIyCK CYpAOINEpEeBOAYMKA U TU(IIOCYPAONIEPEBOIUHKA;

- JIONyCK COOAaKU-TIPOBOJHUKA TPU HAJIUMYUM JIOKYMEHTa, MOJTBEPXKJIAIOIIErO €€
crenuanbHoe OOydeHHe M BBIJIAHHOTO 10 (opMe U B HOpPsAKE, KOTOpbIE ONPEAEISIOTCS
(benepanabHbBIM OpPraHOM HCIHOJHHUTEIbHOM BIACTH, OCYLIECTBISAIOIIMM (YHKLUUHU 10 BBIPAOOTKE U
peanu3any rocyJapCTBEHHOW IMOJUTHKM M HOPMAaTUBHO-IIPAaBOBOMY pEryIUpOBaHUIO B cdepe
COLIMAJIBHOM 3aIlIUThl HACENICHMUS;

- IpeAOoCTaBICHUE NMPH HEOOXOJUMOCTH YCIYrM MO MECTY XHUTEIbCTBA MHBAJIMJA WIH B
JUCTAaHIIMOHHOM PEXKHUME;

- OKa3aHHE CHELUAIUCTAMH HMHON HEOOXOIUMOW MOMOIIM HHBAJIWAAM B IPEOI0JICHUH
6apbepoB, MPEMATCTBYIOMIMX MMOTYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIUIIAMH.

2.13. TlokazatensMu  JOCTYIHOCTM M KadyeCTBa MYHULUNAIBHON YCIYIH SIBISIFOTCS
IIPEIOCTABJIICHNE MYHUIMNAIBHON YCIYTH WIM OCYLIECTBIEHUE OTJIENbHBIX aJIMHHHCTPATHUBHBIX
IpoIelyp B 3JEKTPOHHOM (opme, MosydyeHHue 3asiBUTENIeM MHGPOPMALUU O XOJ€ MPe0CTaBICHUs
MYHUIUOATBHOW YCIYIM C HCIOJBb30BAaHUEM CPEICTB Tele(OHHOM CBS3M, DJIEKTPOHHOTO
MH(GOPMHUPOBAHUSA, COOJIOJICHHE CPOKOB MPEIOCTABICHUS MYHULMIAIBHOW YCIYr'H, OTCYTCTBHE
&KanoO U MPEeTeH3Ui CO CTOPOHBI 3asBUTENIS, a TAKXKE CyACOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMU
pemieHuit, gedcTBuil  (Oe3neicTBUS)  YIIOJHOMOYEHHOTO OpraHa W JIOJDKHOCTHBIX — JIMI
YIIOJTHOMOYEHHOT'O OpraHa.
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2.14. Vuple TpeOOBaHMs, B TOM 4YHCJE YYHUTHIBAIOIIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUTATBHBIX YCIYT B 3J€KTpoHHOU hopme n MDLI.
OCOOGEHHOCTH OCYIIECTBICHHSI OTAENbHBIX aJIMUHHCTPATUBHBIX TPOLEAYp, JCHCTBHIA,

BBITIOJTHEHUE KOTOPBIX oOecrieunBaercs 3asIBUTEIIIO
pu IIPEAOCTABICHUN MYHUIUIIAIBHON YCIIyTH B IEKTPOHHOU dopwme,
U [IPEIOCTaBICHU MYHUIUIIATBHON yCIIyru yepes MOI YCTaHOBJICHBI

B pasaciic 3 HACTOAIICTO aIMUHHUCTPATUBHOT'O PETIIaMCHTA.

3. CocraB, n0CJ1e10BATEJIbHOCTh H CPOKHU BHINOJHEHHUS aAMMHUCTPATHBHBIX NPOLEAYP
(neiicTBHil), TpeOOBaHNUS K MOPSIAKY UX BbINIOJTHEHHS, B TOM YHCJIe 0CO0€HHOCTH BbINOJIHEHHSA
aIMMHHMCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbIN OJIHEHHS
aJIMUHUCTPATHBHBIX NpoueaAyp (AeHcTBHII) B MHOTO(YHKIHMOHAIBHBIX LHEHTPaX

3. IlpenmocraBieHue MYHHUIIMOAIBHOM  YCIYyrd  BKJIIOYaeT B ce0s  CIEAyrolIue
aJMUHUCTPATUBHBIE TIPOIEAYPHI:

1) mpueM W perucTpaiys 3asBJICHUS M JOKYMEHTOB (OTKa3 B IPHUEME K PacCMOTPEHHIO
3asIBJICHUS U JJOKYMEHTOB);

2) ¢popmMupoBaHuE U HANpaBlIEHUE MEXKBEIOMCTBEHHBIX 3alIPpOCOB B OpraHbl (OpraHu3alum),
YYaCTBYIOIINE B IPEAOCTABICHUA MYHHUITUTIATLHOM YCITYTH;

3) paccMOTpeHue 3asBICHUS M IPEACTaBICHHBIX JOKYMEHTOB, HaIlpaBlIeHHE (Bpy4eHHE)
3asIBUTEIII0 JOKYMEHTA, MOATBEPKIAIOLIEr0 MPUHATHE PEIICHUs O COTJIaCOBAaHUM IEepeyCTPONCTBa
1 (WIM) TEepeIUIaHMPOBKU IMOMEIIEHUsT B MHOTOKBapTUPHOM JIoMe, JIMOO peuieHus o0 OTKaze B
COTJIACOBAHUU TIEPEYCTPOINCTBA U (MJIN) TIEPETUIAHUPOBKH TIOMEIIIEHUSI B MHOTOKBAPTUPHOM JIOME.

3.1. Ilpuem wm perucTpanus 3asBJICHUS W JIOKYMEHTOB (OTKa3 B MpPHUEME K PACCMOTPECHHIO
3asIBJICHUS U JOKYMEHTOB).

3.1.1. OcHoBaHueM [Js Hayajda aJIMHUHUCTPATUBHOM MPOUEAYpPHI SIBIAECTCS MOCTYIJICHUE B
agMUHUCTpaluioo KJETCKOTO CenpCKOro MOCENEHUs 3asBJICHHMS HA JMYHOM IpPHUEME, MOYTOBBIM
OTIPABJICHHEM, B AJIEKTPOHHOU (GopMme min yepes MOILI.

3.1.2. Tlpuem 3asiBieHUSA U NPUIATAEMbIX K HEMY JTOKYMEHTOB OCYIIECTBIISIET TOJKHOCTHOE
JIMLO YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOE 32 IMPEAOCTABJICHHE MYHULMNAIBHOW YCIIYTH,
crienranuct MOLI, ocyiecTBasAONUN IPUEM TOKYMEHTOB.

3.1.3. Ilpu nauuxHoM oOpamieHuH 3asiBUTENs JODKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE  3a  MPEJOCTaBICHHE  MYyHUUMOAJIbHOW  yciyrd,  crneuuanuct  MOI],
OCYHIECTBJISIIOIIUNA IMpPUEM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh IPEJACTaBICHHOIO B
COOTBETCTBUM C IyHKTamMH 2.6.1 m 2.6.2 HacTosmero agMUHHUCTPATUBHOIO PETJIaMEHTa IakKeTa
JOKYMEHTOB, MPU HEOOXOJIMMOCTH JeNIaeT KOMHIO C MPECTABICHHBIX 3asBUTEIIEM IMOIINHHUKOB
JOKYMEHTOB U 3aBEpSET UX.

[lonyyeHnue 3asBIeHHsT W TOPWIAraeMbIX K HEMY JIOKYMEHTOB IOJATBEPKIACTCS
YIIOJTHOMOYEHHBIM OPraHOM IyTeM BbIJaud (HAIMPaBJICHUS) 3asABUTENIO0 PACIUCKUA B IMOJYYECHUU
JOKYMEHTOB € YKa3aHUEM MX MEpPEYHs U AAThl UX MOJYyYEHUS! YIOJIHOMOYEHHBIM OPraHOM, a TAKKe
C yKa3aHMeM TepeyHs CBEICHHUH U JOKYMEHTOB, KOTOpble OyIyT TMOJIydeHbl IO
MEKBEIOMCTBEHHBIM 3arpocaMm. B ciiyuae mpenocrtaBiieHusi H0KymMeHTOB uepe3 M®ILI pacnucka
BbIIaeTcs ykazaHnHbIM ML,

IIpu mocryrieHUn 3asBICHUS U NPUIIAracMbIX K HEMY TOKyMeHTOB B ML, nociennuii He
MO37HEeE JHS, CIEYIOUIEro 3a THEM WX TOCTYIUICHHUs, OOecleyuBaeT Mepenady 3asBICHUS U
MpUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJIJHOMOYEHHBIU OpraH.

3.1.4. ITpu MOCTYIUIEHNH 3asBJICHUS IO MOYTE JOHKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHULIMNAIBHOM YCIYrM, NPUHUMAET U PETUCTPUPYET
3asBJICHUE C IPUJIAra€MbIMU K HEMY JIOKYMEHTaMH.

[Tonmyuenue 3asBieHHss B (GopMe DSIEKTPOHHOTO JOKYMEHTa M TMPUIAraeMblIX K HEMY
JOKYMEHTOB TMOATBEPXKJAETCA YINOJIHOMOYEHHBIM OpPraHOM IIyT€M HalpaBJi€HUs 3asBUTEIIO
YBEIOMIICHHUSI, COACPKAIIETO BXOIAUIUN PErHUCTPALlMOHHBIA HOMEp 3asBIEHUS, ATy MOIYy4YeHUs
YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asBJICHUS W MPHJIAraéMbIX K HEMY JOKYMEHTOB, a TaKke
nepeueHb HAWMMEHOBaHUM (aiiyioB, TPEICTABICHHBIX B (OpPME IJIEKTPOHHBIX JOKYMEHTOB, C
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yKa3aHueM UX o0beMa, a TaKkKe MepeyHsl CBEJACHUN M JOKYMEHTOB, KOTOpbIE OyIyT MOJYYEHBI I10
MEXBEJJOMCTBEHHBIM 3ampocam (Jajiee - yBEJOMIIEHUE O NIOJYyUYEHUH 3asBICHUS).

YBegoMIIeHHE O MOIY4YEHUU 3asBJICHUS HApaBisEeTCS YKa3aHHBIM 3asBUTENIEM B 3asBJICHUU
cnocoOoM He mo3aHee pabdoyero IHs, CIEAYIOMIEr0 3a JHEM TMOCTYIUICHUS 3asBJICHUS B
YIIOJIHOMOYEHHBIN OpraH.

3.1.5. Ilpu mOCTYyIUIGHWH 3asBICHHUS B JJICKTPOHHOW (QopMe JIOJDKHOCTHOE JIUIIO
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHIUE MYHULIMITAJILHOM YCIIyTH, B TE€UEHHE
1 paGodero aHS C MOMEHTa €0 PETUCTPAIMU IMPOBOIUT MPOIETYPY HPOBEPKH NEHCTBUTEILHOCTH
KBaJTM(HUIIMPOBAHHOW TOAINMCH, C WCIOJB30BaHHEM KOTOpPOW TOANHKCAHO 3asiBICHHE (TaKeT
AJIEKTPOHHBIX JOKYMEHTOB) O MPEOCTaBICHUM MYHUIMIAIBHON YCIyrd, MpelycMaTpUBaIOLIYIO
IIPOBEPKY COOIII0/IEHUS YCIOBUH, yKa3aHHbIX B crathe 11 denepanbHoro 3akoHa Ne 63-D3.

B cinydae ecnu B pe3ynapTaTe MPOBEPKH KBATH(PHUIIMPOBAHHOW MOJMUCH OYyJET BBHISBICHO
HECOOJIIOICHHE YCTAHOBJICHHBIX YCJIOBUW TPU3HAHUS €€ JCUCTBUTEIBHOCTH, YIOJIHOMOYCHHBIN
Opras B T€YEHHE TPEeX AHEU CO JIHS 3aBEpIICHMSI IPOBEICHUS TaKOM MPOBEPKH MPUHUMAET PELICHUE
00 oTKa3e B IpUeMe K paCCMOTPEHHUIO 3asiBJICHUS U HAIIPABIISET 3asBUTEIIO YBEIOMIIEHHE 00 3TOM B
ANIEKTPOHHOM (hopMe ¢ ykazaHHeM MyHKTOB ctaTbu 11 dexepaabHOTO 3aKOHA No 63-D3,
KOTOpbIE MOCITYXWIM OCHOBAHHMEM JJIsi NMPUHATHUS YKa3aHHOTO pelleHus. Takoe yBeIOMIICHHE
MOANUCHIBACTCS. KBATM(UIUPOBAHHON MOJIMUCHI0 PYKOBOJUTENS YHOJHOMOYEHHOTO OpraHa WIu
YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA W HaIpaBiisieTCs 1O aJpecy SJIEKTPOHHOW MOYTHI
3asBUTENS TMOO B €ro JUYHBIA KaOMHET Ha EquHOM mopTase rocy1apcTBEHHBIX M MYHHUITUTIATBHBIX
YCIIYT.

3.1.6. MakcuManbpHbII CPOK UCIIOIHEHUS aJJMUHUCTPATUBHOMN MPOLEAYPHI:

- Ha JIMYHOM TIpUeMe TpakaaHn — He Oosiee 20 MUHYT;

- TIPH TIOCTYIIJICHHH 3asBJICHHS U JOKYMEHTOB 110 TouTe nin yepe3 M®PI] — ue Gonee 3 ° nnei
CO JIHS TIOCTYIIJICHHSI B YIIOJIHOMOYEHHBIN OpraH;

- TIPH MTOCTYIICHUH 3asIBJICHUS B 2JICKTPOHHOU opme — 1 pabounii 1eHb.

YBenomiienue o0 0TKaze B IpUEME K PACCMOTPEHUIO 3asBJICHUS, B CIy4ae BBISIBICHUS B XOJ€
MPOBEPKU KBATM(UIMPOBAHHON MOMANUCU 3asBUTENS HECOOIIOACHUS YCTaHOBJIEHHBIX YCIOBUI
MpU3HAHUS €€ JCWCTBUTEIbHOCTH HaIlpaBisieTcss B TeuyeHue 3 JHeH co JHSA 3aBeplleHHUs
MIPOBEJICHUS TAKOU MPOBEPKHU.

3.1.7. Pe3ynbTaTOM UCHOJIHEHUS aIMUHUCTPATUBHOMN MTPOLEYPHI SABIISIETCS:

- IIPUEM U PETUCTpalUs 3asiBIICHUS, Bbl1adya (HaIllpaBJIeHUE B AIEKTPOHHOM Bujie win B ML)
3asIBUTEIIIO0 PACIHCKH B MOJYYCHUHU 3asIBICHUS U MIPUIIOKEHHBIX K HEMY TOKYMEHTOB (YBEIOMIICHUS
O MOJIy4YEHUH 3asIBJICHUS);

- HampaBlieHHME YBeJOMJIEHHS 00 OTKa3e B IpPUEME K PACCMOTPEHHUIO 3asBJICHMUS,
MOCTYIUBIIETO B 3JIEKTPOHHOM BHJIE, IO OCHOBAHUSM, YCTAHOBJICHHBIM ITYHKTOM 2.7 HACTOSIIEro
aJIMMHHUCTPATUBHOTO pErjaMeHTa.

3.2. PopMHpOBaHKE U HAMPABICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alym),
YYaCTBYIOIIHKE B IIPEIOCTABICHUN MYHUIIUIAILHON VCIYIH.

3.2.1. OcHoBaHuEM /I Hayaja aJAMUHUCTPATHUBHON MPOLEIYphl SBIAECTCS IOJIY4YECHHE
3asBJIEHUS U JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
MPEAOCTABICHUE MYHULIMIIAJLHON YCIYTH.

3.2.2. B cayuae eciu JOKYMEHTHl (MH(popMaius), MpeIyCMOTpPEHHblE IyHKTOM 2.6.2
HACTOSIIIIEr0 aAMHHHCTPATHUBHOTO perjaMeHTa, He ObUIM TMpeACTaBICHBbl 3asBUTEIEM IO
COOCTBEHHOW HHUIIMATHBE, MOJHKHOCTHOE IHMIO YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHHE MYHUUUIAIBHOW YCIyrd, TOTOBUT W HANpaBIseT B YCTAHOBJICHHOM
3aKOHO/IATENILCTBOM MOPSAKE MEKBEIOMCTBEHHBIE 3alPOCHl B OPraHbl, B paCOPsHKEHUN KOTOPBIX
HaXOJATCs YKa3aHHbIE TOKYMEHTHI U HH(POpMAIIHSL.

3.23. B cnydae ecnu 3asBUTENEM CaMOCTOSITENIbHO TPEJICTABICHBI BCE JIOKYMEHTHI,
HEOOXOMUMBbIE  JUIsl  MPEAOCTABICHHS  MYHHUIMMAIBHOM  YCIYTM W B PACIOPSDKEHUU
YIIOJTHOMOYEHHOTO OpraHa umeercs Bcs uHopMaius, HeoOXoAumasl A ee MPEeAOCTaBJICHUS,
JOJDKHOCTHOE  JIMIIO  YHOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IMPEJOCTaBJICHHUE
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MYHHULIMIAJIBHON YCIyrd, NEPEXOIUT K UCIOJHEHHUIO CIEAYIOIEH aAMUHUCTPATUBHON MPOLEAYPbI
HACTOSIILEr0 aAMMHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuMasbHBIM CPOK UCTIOJHEHUS! aJMUHUCTPATUBHON MPOLETYPHI - _3 IHSI CO OHSA
OKOHYAHUS IPUEMa JOKYMEHTOB U PETUCTPALIUU 3asIBJICHUSI.

3.2.5. Pe3ynpTaToM MCHONHEHUS aAMUHUCTPATHUBHOM MPOIETYPHI SABIsCTCS (JOPMUPOBAHUE U
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB JJOKYMEHTOB (MH(popManun).

3.3. PaccMoTpeHne 3asBJICHUS M TPEJICTABICHHBIX JIOKYMEHTOB, HAllpaBlieHHUE (BpPYYEHHE)
3asIBUTEJII0 JOKYMEHTA, NOATBEPKIAIONIET0 NMPUHITUE PEIIECHUS O COTJIACOBAHUU IEPEYCTPONCTBA
U (WIM) MEeperjaHupPOBKU TOMEIIEHHUS B MHOTOKBAPTUPHOM JOMeE, JIMOO pelieHus 00 oTKaze B
COIJIaCOBAHUU NEPEYCTPONCTBA U (MJIM) MEPEINIAHUPOBKY MOMEIIEHHSI B MHOTOKBAPTUPHOM JIOME.

3.3.1. OcHoBaHMeM [UIsl Hayala BBIIIOJIHEHUS AJMHUHUCTPATUBHOM HPOLEAYpPHI SBISETCS
MOJIy4Y€HUE JIOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJI0CTABICHUE
MYHHMIMIIAJIBHOM yCIyrH, BCeX JOKYMEHTOB (MH(pOpMalnu), HEOOXOIUMBIX AJIsi MPEJOCTaBICHUS
MYHMLIMIAIBHON yCIyrd, B TOM 4HCIE MPEACTABIEHHBIX B TOPSAKE MEXKBEIOMCTBEHHOIO
B3aUMO/ICUCTBHS.

3.3.2. JIOMHKHOCTHOE JIMIIO YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABJICHHE
MYHHUIMIIAIBHON YCIYI'M, paccMaTpUBaeT NpEJCTaBICHHbIE JIOKYMEHThl W HMHQOpPMAIHMI0 Ha
IpeIMeT OTCYTCTBUS (HAIM4Ms) OCHOBAaHMM OTKa3a B MPEJOCTaBICHUM MYHULIMIAIBLHOW YCIYTH,
MPEeyCMOTPEHHBIX IYHKTOM 2.8 HACTOSIIEro a/IMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo uToram paccCMOTPEHMS 3asIBJICHHS] YIIOJJTHOMOYEHHBIA OPraH:

1) mpuHHMMaeT pelieHHe O COTJIaCOBaHWUHU TMepeyCcTpoicTBa M (WJIM) TNeperIiaHupPOBKU
MOMEILIEHNSI B MHOTOKBAPTHUPHOM JIOME;

2) mnpuHMMaeT penieHue o0 OTKa3e B COIIACOBAaHUHM TEPEyCTpoMcTBa W (WIIH)
MeperIaHuPOBKH MMOMEIIEHNS B MHOTOKBAPTUPHOM JIOME.

3.3.4. Ha ocHOBaHMM MPUHSTOTO PEIICHUS YIIOJHOMOYEHHBIN OpraH TOTOBUT:

1) pemieHHME O COTJIACOBAaHUM IEPEYyCTPOMCTBA W (WJIM) TEPEIUIAHUPOBKH TIOMEIICHUS B
MHOTOKBAapTUPHOM JIoMe TI0 opMe, YTBEpKIeHHOH npuka3zoM Munctpost Poccun ot 04.04.2024 Ne
240/mp «OO6 yrBepx)aeHUU GOPMBI 3asBICHHUS O TIEPEyCTpolcTBe M (WIHM) TEPETUIAHUPOBKE
MOMEILIEHNUST B MHOTOKBAPTHUPHOM JoMe U (OpMBI JTOKyMEHTA, MOJTBEPKIAIOIIEr0 MPUHATHE
pelleHus O COIJIacOBaHMM WJIM 00 OTKa3e B COIVIACOBAaHUHU IepeycTpoiicTBa u  (WIK)
MepeTIaHUPOBKH MTOMEIIECHUSI B MHOTOKBAPTHUPHOM JIOME»;

2) pemieHue o0 OTKa3e B COTJIACOBaHMM TMepeycTpoiicTBa M (WIM) TMeperIaHuPOBKU
MOMEILIEHNs B MHOTOKBapTUPHOM JIOME C YKa3aHME€M OCHOBAaHUU JUIsl OTKa3a, MPEayCMOTPEHHBIX
MIYHKTOM 2.8 HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.5. Pemenne o coryiacoBaHHM MEPEYCTPONCTBA W (WJIM) MEPEIUIAaHUPOBKU MOMEIICHHS B
MHOTOKBApTUPHOM J0Me OO0 perieHne 00 OTKa3e B COIJIACOBaHUM IMepeycTpoicTBa U (WIIK)
MePETIaHUPOBKH MMOMEIEHUSI B MHOTOKBApPTUPHOM JIOME BBIJACTCS WJIM HAMPABIISETCS 3asBUTEIIO
HE MO3/HEe YeM 4epe3 TpHU pabouyux JHS CO THS MPUHSATHUS OJHOTO U3 PEIIeHUl, MpeayCMOTPEHHBIX
MyHKTOM 3.3.4 HacTOSIIEero aAIMMHUCTPATUBHOTO PETIAMEHTA.

3.3.6. Pemienne o coryiacoBaHHM MEPEYCTPONCTBA U (WJIM) MEPEIUIAaHUPOBKU MOMEIICHHS B
MHOTOKBapTUPHOM JIOME SIBJSIETCS OCHOBAaHUMEM TIIPOBEJECHUS IepeycTpoiicTBa M (WMJIH)
NEePEIIaHuPOBKH.

3.3.7. MakcuMaJIbHBII CpPOK MCIOJHEHMsS aJMHUHMCTPATUBHOW Ipouenypsl - 15 nHel ¢
MOMEHTA MOJYYEHHsS] JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
NPEJOCTaBICHNE MYHHMIMIIATBHON YCIyrH, BCeX IOKYMEHTOB (MH(pOpMalKu), B TOM YHCIE
MOJIy4EHHBIX B paMKax MEXBEJIOMCTBEHHOTO WH(OPMAIMOHHOTO B3aMMOAEUCTBUS, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS] MyHUITUTIAIBHON YCITyTH.

3.3.8. Pe3ynpTaroM HUCHOJIHEHMS] aAMUHHCTPATHMBHON MpOLEIYpHl SBISAETCS HAINpaBICHUE
(BpyueH#ue) 3asBUTEII0, B TOM YHUCIIE TIOCPECTBOM JIEKTPOHHON MOYTHI JIn6o uepe3 MOIL:

- PpelIeHHs O COIJIACOBAaHUM MepeycTpoiicTBa M (WJIM) TMEperyIlaHUpOBKH TOMEIIEHHUS B
MHOTOKBApTUPHOM JIOME;

- peuieHust 00 OTKase B COTIACOBAaHUU NEPEyCTPOICTBA U (MIIM) MEeperIaHnPOBKY MOMELICHHUS
B MHOTOKBApTUPHOM JOME.
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B ciywae monmaum 3asBiEHHS B SJNEKTPOHHOW (opMe 3asgBUTENIO0 B KAaueCTBE pPE3yJbTara
MPEJOCTABJICHUS YCIYTH 00EeCIIeYUBACTCS 110 €ro BBIOOPY BO3MOXKHOCTH MOJTyYCHUS:

1) B (opMme SIIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YIOJHOMOYEHHBIM JOJKHOCTHBIM
JIMIIOM C UCHOJIb30BAHNEM YCUJICHHON KBATM(PUIMPOBAHHOM IEKTPOHHON NOIHCH;

2) B opme moxymeHTa Ha OymakHOM Hocutene B MOI];

3) wuHpOpPMAaIMM W3 TOCYHAPCTBEHHBIX HMH(DOPMALMOHHBIX CHUCTEM B  ClIy4asX,
IIPEAYCMOTPEHHBIX 3aKOHOIAaTENLCTBOM Pocculickont @enepannu.

3.4. TTopaaoK OCYIIECTBICHUS aIMUHUCTPATHBHBIX IPOLEAYP B AJIEKTPOHHOU (hopMeE, B TOM
qlCclie ¢ UCNOoIb30BaHeM EquMHOro noprana rocy1apcTBEHHbIX U MyHULIUIIAIbHBIX YCIIYT.

3.4.1. Ilpu npenocraBieHUU YIOJTHOMOYEHHBIM OPraHOM MYHUIMNAIBHOW YCIYyId B
AIIEKTPOHHOU (opme mocpeacTBoM EanHoro moprana rocynapcTBEHHBIX M MYHHUIMITATIBHBIX YCIIYT
3asIBUTEIIO0 00ECTICUMBACTCS BBITIOJIHEHHE CIEAYIOMNX JCHCTBUM:

MoJlyueHue MHPOPMaLUH O MOPSAJIKE U CPOKaX MPETOCTABICHNUS MyHULIUIIATbHON YCIYTH;

3almMch Ha  NpUeM B YIOJHOMOYEHHBIM  OpraH s HOJa4d  3ampoca
0 MPETOCTABICHUN MYHUIIUITAILHON YCITYTH (Jlajiee — 3ampoc);

(dhopmupoBaHme 3ampoca;

MpUEM M perucTpanus YHIOJHOMOYEHHBIM OpPraHOM 3alpoca W HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABIECHUS MyHUIIUTIAILHON YCIIYTH;

MOJIy4YeHHUE pe3ynbTaTa MPel0CTaBICHNS MyHUIIUTIATbHON YCIYTH;

MOJIy4Y€HUE CBEJICHUIN O X0/Ie BHIMOJIHEHHUS 3a1poca;

OCYILIECTBJIEHHE OLIEHKHU KauyeCTBa MPEJOCTaBICHHSI MyHUIIUITAIbHOM YCIIyTH;

nocyneOHoe (BHecyneOHOe) oOkajloBaHWE peIIeHWH W JeicTBui (Oe3meicTBUsl) opraHa
(opranuzanuu), T10JKHOCTHOTO JIMLA OpraHa (OpraHu3anun) JM00 MyHUIIUIIAJBLHOTO CITYXKAaIlero;

aHKETUPOBAaHWE  3asBUTENs  (MPEABbSABICHUE  3asABUTENIO  IEPEYHs  BOINPOCOB U
MCYEpIBIBAIOIIETO MEePEYHs] BapUAaHTOB OTBETOB HA YKa3aHHbBIE BOMPOCHI) B IENAX ONpEeAeTICHUS
BapHaHTa MYHULUMNAIbHOW YCIYTH, NPEIyCMOTPEHHOTO AaJMUHUCTPATUBHBIM PETJIaMEHTOM
MPEIOCTABJICHNS MyHULIUTIATBHON YCIYT'H, COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEJIS;

MpenbsBICHUE  3asBUTENIO0  BapuaHTa TMPEJOCTaBICHUS  MYHULMUMAIBHOW  YCIYTH,
MPEeyCMOTPEHHOTO aIMUHUCTPATUBHBIM PETJIIAMEHTOM MPEA0CTaBICHHS] MyYHUIIUITAILHOM YCITyTH.

3.4.2. Jlng npenocTaBieHUs] MyHUIUNAIBHON YCIYTH € UCMOJIb30BaHUEM EauHoro nmoprana
rOCy/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT 3asBUTENb 3aM0JIHAET (POopMy, B KOTOPOl HEOOXOAUMO
yKa3aThb CBEACHHUA, HEOOXOAUMBbIE Ui MoJydeHus yciayrd. OOsizarenbHble K 3alO0JHEHHUIO OIS
OTMEYAIOTCS 3BE30YKOIL.

3.43. 3asBieHHe  CUMTAETCS  OTIPABICHHBIM  I[OCJIE€  IOJIyYEHHUS  3asgBUTEIIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEIOMJICHHS B JIMYHBIA KaOWHET 3asBUTENS WM €ro
npencTaBuTens Ha EqnHoM nopTaie rocyJapCcTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

3.4.4. B xone npenocTaBieHUs MyHULIUIIATLHOM YCIYTH 3asBUTENb MMOJIy4aeT YBEAOMIICHHUS
0 cTaryce yciayrd B JMYHOM KaOMHETe 3asBUTENs WIM €ro mpeiacTaBuTens Ha EnuHom moprane
rOCy/IapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

3.4.5. 3asBuUTENI0O B KayecTBE pe3yibTaTa MPEIOCTABICHUS YCIYTd OOecreunBaeTcs
BO3MOXHOCTh TOJYYEHHS DIEKTPOHHOTO JOKYMEHTa, TMOJIUCAHHOTO C HCHOJIb30BAaHUEM
YCUJIEHHOM KBaJIM(UIIMPOBAHHON AJIEKTPOHHOM MOAIHUCH.

IIpyu nmosyueHuM  pe3ynapTaTa IPENOCTABJIECHUSA  yclIyru Ha EnmHOM  moprane
rOCyJapCTBEHHBIX U MYHULUIAIBHBIX YCIYyT B (popMe 3JIEKTPOHHOTO JOKYMEHTa JOINOJHUTEIHHO
o0ecrieynBaeTcss BO3MOXKHOCTh TOJYYEHHUS MO JKEIAaHUIO 3asBUTENS JIOKyMEHTa Ha OyMaKHOM
HOCHTEIIE, MOATBEPKAAIOLIETO CONEPKAHNE NIEKTPOHHOTO TIOKYMEHTA.

Nudopmanust 00 37IEKTPOHHBIX JOKYMEHTaX - pe3yiabTaTax MpeJOCTaBICHUs YCIYT, B
OTHOLIEHUHM KOTOPBIX MPEJOCTaBISIETCS BO3MOXKHOCTb, NPEIYCMOTpEeHHass ab3aleM BTOPHIM
HACTOSIILIEr0 IIyHKTa, pas3Mellaercs omnepatopoM EauHoro mnoprajia TrocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT B €IMHOM JITUYHOM KaOMHETE WM B 3JIEKTPOHHOM (hopMme 3ampoca.

B03MOXXHOCTh TOJy4eHUs pe3yiabTaTa MpPeJOCTaBICHUS YCIyTU B (opMe DJIEKTPOHHOTO
JOKYMEHTa MM JOKYMEHTa Ha OyMa)KHOM HOCHTENle 00eCreYrBaeTCs 3asiBUTENI0 B TEYCHHUE CPOKa
JEUCTBUSL pe3ylbTaTa MpPENOCTaBICHHUS YCIAyrd (B clydae eclIM TakKod CpOK YCTaHOBJIECH
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoii denepannn).



IIpunoxenue K
aIMUHUACTPATUBHOMY
periaMeHTy

(HanMeHOBaHME OpraHa MECTHOTO
CaMOYIIPaBIICHUA
10 MECTY HaXOKJICHHS NIepeyCcTpanBaeMoro u
(vnv) meperyIaHIpPyeMoro IOMeIIeHHS
B MHOTOKBapPTUPHOM JIOME)

3AABJIIEHUE
0 nmepeycTpoicTBe U (/M) NepenjaHupoOBKe MOMelleHust
B MHOTOKBAPTHPHOM /I0Me
oT

(U1 YOPUINYECKHX JIUIL — MOJIHOE U COKpalleHHOe (TIPH HAJIMYMK) HAUMEHOBAHMs, OCHOBHOW TOCYJapCTBEHHBIN
perucTpalMOHHBIA HOMEp (U1 MHOCTPAHHOT'O I0PUINYECKOr0 JIMIA — PETUCTPALMOHHBIA HOMEp, TPUCBOCHHBIH
JAHHOMY FOPHIMYECKOMY JIMIY B CTPaHe pericTpalvy (MHKOPIIOPALNK), HIIH €ro aHaJIor); Uil (PU3HYECKHX JIUIL —
(dbamuiusi, UMsi, 0T4ECTBO (TIPH HAJIMYUH), CEpUsl U HOMEp JOKYMEHTA, YAOCTOBEPSIOIEr0o IMYHOCTh, aJJpec
perucTpanmu 1o MecTy JKUTENbCTBA; AJI1 OPTaHOB T'OCYJAPCTBEHHOM BJIACTU U MECTHOI'O CaMOYIIPABIIEHUsI — IIOJIHOE U
COKpaleHHoe (TIPH HaJIMYMK) HAUMEHOBAHUSI, PEKBU3UTHI HOPMATHBHOTO IPAaBOBOT'O aKTa, B COOTBETCTBUH
C KOTOPBIM OCYIIECTBIISIETCS IEATEIbHOCTh TAaHHOTO OpraHa)

[Tponry cornacoBaTh NPOBEICHUE

(mepeycTpoiicTBO, IeperUIaHMPOBKa WITH IEPEYCTPOHCTBO U MIEPEIUIAHIPOBKA)
MOMEIIIEHUS B MHOTOKBAPTUPHOM JIOME TIO aJpecy:

(cyonbekt Poccuiickoit denepanuu, MyHHITUNIATBHOE 00pa3oBaHKe, YIHLA, I0M, KOPIYC, CTPOSHHUE, KBapTUpa
(xomMHaTa), HOMep ToMerIeHus (ToCIeHee — sl HOKUITBIX TOMEIICHHI), KaJacTPOBbIi HOMEp 00bEKTa HEIBUKUMOTO
HMYIIIECTBA)

COI'JIaCHO NpEACTAaBJICHHOMY IIPOCKTY

(IepeycTpoicTBO, IeperIaHUPOBKA MIIHA TIEPEYCTPOICTBO
U TIepeTUIaHuPOBKA)

MOMEIIIEHUS B MHOTOKBAPTHUPHOM JIOME.
K 3asBienuto o nepeyctpoiicTBe u (Uiu) NeperjaHupOBKE MOMEIEHUSI B MHOTOKBAPTUPHOM

AOME ITPpUJIAaratOTCs CICAYIOMNC NOKYMCHTHI:
1)

Ha JIUCTax,

(BuI, HOMEp U JaTa MIPaBOYCTAHABIMBAIONINX JOKYMEHTOB Ha MEpeyCTpanBaeMoe 1 (WIN) eperIaHupyeMoe
MOMEIICHUE
B MHOTOKBAPTUPHOM JIoM€ (€CIIH IPaBO Ha IepeycTpanBaeMoe 1 (WIN) MeperuIaHupyeMoe IIOMEIICHNE B
MHOTOKBapTHPHOM JIOME 3aperucTpupoBaHo B EMMHOM rocy1apcTBEHHOM peecTpe HEABHKUMOCTH, TO JOKYMEHT
TIPEACTABIIACTCS
10 MTHUIMATHBE 3asBUTEIISN)

2) MPOEKT

Ha JIUCTAax,

(HauMeHOBaHME, HOMEp | JaTa MPOeKTa MepeyCTPOHCTBa U (MIIH) MeperIaHupOBKH MIEPEyCTPanBaeMoro
1 (WIN) TIepeTuIaHupyeMOro MTOMENEHNS] B MHOTOKBapTHPHOM JIOME)

3) npoTokosl 00mIero coOpaHus COOCTBEHHHUKOB IMOMEUICHUH B MHOTOKBAPTHPHOM JIOME

Ha JIUCTAax,

(HanMeHoOBaHMe (IIPH HAINYWH), HOMEP U JIaTa MPOTOKOJIA 00MIero coOpanust COOCTBEHHUKOB TTOMEIIEHUH
B MHOTOKBApPTHUPHOM JIOME O COTJIACHH BCEX COOCTBEHHHMKOB IIOMEIIEHUH B MHOTOKBAapTHPHOM JIOME Ha
NIepeyCTPONCTBO



1

¥ (W) TIepeIIaHUPOBKY TIOMEIICHISI B MHOTOKBAPTHPHOM JIOME B CITydae, MPEeAyCMOTPEHHOM YacThio 2 cTaThi 40
JKunmummaoro koxekca Poccuiickoit dexeparmn)

4) TeXHUYECKUH MacropT

Ha JIACTaXx;

(HOMep W JaTa BBIAYM TEXHHUYECKOT0 MacropTa MepeyCcTpanBaeMoro 1 (Wiim) neperuiaHupyeMoro NoMenieHus
B MHOTOKBapTHUPHOM JIOME)
(TOKyMEHT Tpe/ICTaBIISIETCSI 110 MHUIMATHBE 3asIBUTENIS)

COIIMANBLHOTO HaliMa, Ha JINCTAaX;

(ecnu 3asiBUTENIEM SIBIIIETCS YIOJIHOMOYEHHBIH HaliMOIaTeNIeM Ha MPEACTaBIICHUE MTPEAYCMOTPEHHBIX HACTOSIINUM
IYHKTOM JOKYMEHTOB HAaHUMATEIb (B TOM YHCIIe BPEMEHHO OTCYTCTBYIOIIHE YJICHBI CEMbH HAHUMATEIIs)
HepeycTpanBaeMoro
U (WK TIEPeTUIaHUPYEMOTO KHUIIOTO TIOMELIEHHSI 10 JIOrOBOPY COIMAIBHOIO HaiiMa)

6) 3akroueHue

Ha JINCTaX;

(HOMep, aTa BbIJJAYM M HAUMEHOBAHUE OpPraHa Mo OXPaHe MaMITHHUKOB apXUTEKTYPbI, UCTOPUU U KYJBTYPHI,
BBIJIABILIETO 3aKITFOYEHHUE O JOIYCTHMOCTH MPOBECHUS IEPEyCTPONCTBA U (MITH) TIEpPETUIaHUPOBKH MOMEIEHHUS
B MHOI'OKBaPTUPHOM JIOME, €CJIM TaKOE IIOMELICHUE WIH JOM, B KOTOPOM OHO HaXOAUTCS, ABJISETCA NAMATHUKOM
APXHUTEKTYPBI, UCTOPHHU HITH KYJIbTYPHI)

(moxyMeHT mpeacTaBisAeTcs 0 HHUIUATHBE 3asBUTENS)

7)

Ha JIUCTax.

(BPUI, HOMEp U AaTa JOKYMEHTA, NOATBEPKAAIOUIECTO ITOJTHOM OUHA 3a${BI/ITCJ'l$[)

« » 20 T.

(oanuck 3asiBUTENS WK (pamunusi, UMsl, OTYECTBO
YIIOJIHOMOYEHHOT'O MM JIUIIA) (Tpu HaTTIYUH)



