IIpunoxenue

K MOCTAHOBJICHUIO
aJMUHUCTpaLUU Kierckoro
CEIIbCKOr0 MOCENEeHUs

ot 15.04.2022 1. Ne 62

AJIMUHMCTPATUBHBIN perjamMeHT
NpeaocTaBJIeHusi MyHuIMnajaibHoi ycayru «IlIpexocraBienne nugpopmanuu 00
04YepeHOCTH NPeJ0CTABICHH JKHJIbIX IOMEIIeHUIl HA YCJI0BUAX COUMAJIBLHOI0 HaliMay

1. O01IHMe mMoJI0KEeHUu s

1.1. Ilpeamer peryaupoBaHust

Hacrosmuit aAMUHUCTPATUBHBIN periaMeHT yCTaHaBJIMBAECT IOPAIOK
MPEA0CTaBIICHUS MYHHUITUTIATEHON YCIyTH «IIpenocraBnenue nHpopmanun
00 OuYepeTHOCTH TPEAOCTABIICHUS JKWIIBIX TMOMEIIEHUN Ha YCJIOBHUSX COIMAIBHOTO HaiiMay
(mamee — MyHUIMMAIbHAS YCIyra), CTaHAAPT MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCITYTH,
COCTaB, TIOCJIEIOBATEILHOCTh W CPOKU BBIMOJTHEHUS aJMUHUCTPATUBHBIX TMPOLETYP
(meficTBUH) MO TPENOCTABIECHUI0 MYHMIMIIAIBHOM YCIYrH, TpeOOBaHUS K MOPSAKY
WX BBITIOJTHEHUS, (POPMBI KOHTPOJIS 3a MCIIOJTHEHHEM aJIMUHHUCTPATUBHOTO pETJaMeHTa,
TOCYIeOHBIN (BHECYIEOHBIIN) MOPSAIOK 00KaJTOBaHUS pelIeHni
n nedctBuil (0e3MeUCTBUS) MOJDKHOCTHBIX JIMIl aAMHUHHUCTparuu KIETCKOro CenbcKoro
MOCEJICHUS, MyHUIIMITAIbHBIX CIY)KAIKUX afMUHUCTpaIuu KieTcKoro cenbCeKoro moceneHusl.

1.2. Ceegenns o 3asIBUTEIISIX.

3asgBUTENSIMA Ha TOJYYCHHE MYHHIIMNAIBHOM YCIYrd SIBISIOTCS TpaKIaHe
Poccniickoit denepanuy nim UX ymoJHOMOYEHHBIE IIPEICTABUTEIH.

1.3. Tlopsimox wuHpOpMUpOBaHUS 3asgBUTEICH O MPEJOCTABICHHUH MYHHUIUIIATHLHON
yCIIyTH

1.3.1 CBenennst 0 MecTe HaxXOXKJICHUS, KOHTAKTHBIX TeiedoHax U rpaduke paboThl
aaMuHHCTpanu  KJeTckoro CcenbCKOro IMOCENeHHs, OpraHu3alMif, y4acTBYIOIIMX B
MPEIOCTABICHUHA MYHHUIMNAIbHON YCIyTM, MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa  (lanee —
MOI):

404156 Boarorpaackas obOmacte, CpenHeaxTyOMHCKuW paion, X. Kierckuit, yiI.
Cagmonas, 1;

o Teneony Aamunucrpanuu: (84479) 7-43-36;

MyTeM MMMCbMEHHOTO 00pamieHusi B AJJMUHUCTPAIUIO;

OCPEAICTBOM OOpalieHus 110 d1eKTpoHHOM moure: Kletskaya adm@mail.ru;

B MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOU ceTn "MHTepHEeT" Ha odunaIbHOM
caiite anmuHucTpanun Kierckoro cenbckoro nmocenenus https://kletskoesp.ru;

Anpec eIMHOrO TOpTajia TOCYAAPCTBEHHBIX M MYHMIIMIIATBHBIX YCIYT ((YHKIIHI):
http://www.gosuslugi.ru;

Ha MHQOPMAIIMOHHOM CTeHJe AIMUHUCTpaluu KiIeTckoro cenbCcKoro noceneHus;

Mecronaxoxaenue u rpadpux padotet MKY "MOI":
N HaumeHoBaHue I'padguk padoThI Anpec
n/n
1. MKY «MoII" Yacel padoThI: 404143, Bonrorpajckas
CpemHeaxTyOHHCKOTO ITa: ¢ 9:00 mo 20:00 0011aCTh,
MYHHUITUTIAIEHOTO paiioHa Br-IIt: ¢ 9:00 no 18:00 p.. Cpenusis AxTy0a,
C6 ¢ 9:00 mo 15:30 yi. OkTs0pbCKast,
Be: BRIXOMHON 1. 89
2. MKY «MO®IT" 1. ITu - ITt: 09:00 — 18:00 404160, Bonrorpaackas
Kpacrocno6oack C0, Bc: BeIXOIHOM obmacth, CpenHeaxTyOMHCKHN
CpenneaxTyOUHCKOTO paiioH,
MYHUIUTIAIBHOTO paioHa r. KpacHocnobozck,
yi. Menmopatopos, 16.
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CrpaBounsie Tenedorsl MKY "MO®I" Cpeaneaxtyounckoro paiiona: (84479) 5-10-
47.

CrmpaBounsie Tenedhonst MKY "MO®I[" r. Kpacnocnoboacka CpenHeaxTyOHHCKOTO
paiiona: (84479) 6-23-56.

Wudopmanmio o MecroHaxoxaeHUM U rpadukax padorer MOI[ Taxke MOXKHO
MOJIy4UTh C MCIOJIb30BAaHUEM TOCYIApCTBEHHON WHMOPMAIMOHHON cuctembl «EnuHbIi
noptayi cetu 1HeHTpoB U opucoB «Mowu Jlokymente» (M®PIL[) Boarorpaackoit obmactu»
(http://mfc.volganet.ru).

1.3.2. Undopmanmio o nopsiake IpeaoCTaBICHIs] MyHUITUTIATBHONW YCITYyTH 3asBUTEIh
MOJKET IOJTyYUTh:

HETMOCPEJCTBEHHO B aIMHUHHCTpanuu  KJEeTCKOro  CelbCKOTO — MOCEIEHUs
(nH(pOpMaIMOHHBIE CTEHIBI, YCTHOE MH(OPMUpOBaHHE MO Tene(oHy, a TakkKe Ha JTHYHOM
npreMe MYHHIUTIATBHBIMH CITY)KAIllUMHU aJIMUHUCTpau KIIeTCKOro cenbCcKoTo MOCeNneH s );

mo moure, B TOM uyucie osnektponHoi (Kletskaya adm@mail.ru), B ciydae
MTUCHMEHHOTO 00paIeHHsI 3asIBUTEIIS;

B cetu MHTepHeT Ha oduimanbHOM caiite aaMuHHUcTpanuu Kiierckoro cenbckoro
nocenenus (https:/kletskoesp.ru), Ha Equnom nopraie rocy1apcTBEHHBIX U MyHULIUIIATbHBIX
yeuyr  (byHkumii) sBisAmomeMcs:  geaepaibHOM  TOCYIAapCTBEHHOW — HHGOPMAIIMOHHON
CHCTEMOM, 00ecTieurBaroIIei MPea0CTaBIeHHE TOCYAaPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT B
ANIeKTpOHHOU popme (aanee — EaunbIil mopTan rocy1apcTBEHHBIX M MYHULUIIATbHBIX YCIYT)
(www.gosuslugi.ru).

2. CraHaapT npeaocTaB/IeHUus MyHHIMIIAIbHON YCJIYyI'H

2.1. HaumeHoBanue MyHuuumnaibHoi yciayru — «lIpenocraBienune nndopmanuu 06
O0YEpPETHOCTH MPEOCTABICHUS JKIIIBIX TTIOMEIIEHUI Ha YCIOBUSX COIMAIBHOTO HAiMay.

2.2. MyHununaneHas yciayra npeAocTaBisgercs aaMuHuctpauuein Kierckoro
CEJIBCKOTO TMOceNeHus (aanee — YMOJIHOMOYCHHBIN OpraH).

2.3. Pe3ynbTaToM HCIOJIHEHHUS MYHUIMITAIBHOW YCIYTH SIBIACTCS TPEIOCTABICHHUE
3asBUTEII0 HHPOPMAIMK 00 0YEPETHOCTH MPETOCTABICHUS KUJIBIX TIOMEIICHUA Ha YCIOBUSIX
COITMAIPHOTO HaiMa, o(QOpMIICHHOW B BHJE CHPaBKU 00 OYEPETHOCTH MPEIOCTABICHUS
JKUJIBIX TIOMEIICHUH Ha YCJIOBHUSX COIMAIBLHOTO HaiiMa MO0 CIPaBKH O TOM, YTO 3asBUTEIb
HE COCTOMT Ha y4eTe B KaueCTBE HYXKIAIOIIETOCS B XKUJIOM IMOMEIIEHUHU, MTPEA0CTABISIEMOM
10 JIOTOBOPY COLIMAJILHOTO HalMa.

2.4. Cpoxk npeoCTaBiIeHUs MyHUIIMTIAIbHON YCIIYTH.

Cpok  mpefocTaBlICHHs]  MYHHUIIMIIAJLHOW  YCIYrH  COCTaBJIseT He  OoJee
20 mHel co THA MOCTYIJICHUS 3asBICHUS.

B cmywae nmpencraBieHuss — 3asBUTENIEM  JOKYMEHTOB uepe3 MODI[  cpok
MIPEIOCTABICHUS MYHUIIMIAIBHON YCIYTM HCYHCIAETCS CO JHS Iepeiayd JOKYMEHTOB B
agMuHUCTpaIruio KileTcKoro celbcKoro noceieHusl.

2.5. TlpaBoBOM OCHOBOHM [UIsl MPEAOCTABICHUS MYHHUIMNAIbHOW YCIYIH SBISIIOTCA
CJIETyIOIe HOPMATUBHBIE ITPABOBBIC AKThI:

Kumumaerii  kogexke  Poccumiickoit  ®Pepepanun  (CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit ®enepaunu, 03 suBaps 2005 r., Ne 1 (wacts 1), c1. 14, «Poccuiickas razera», 12
stuBapst 2005 1., Ne 1, «IlapiamenTtckas razeta», 15 susaps 2005 r., Ne 7-8);

®enepanbhblii 3ak0H 0T 6 OkTs0ps 2003 1. No 131-®3 «OO6 oOumx MpUHIHMIAX
OpraHM3allii MECTHOro camoympaBieHuss B Poccuiickoit ®enepauun» (Cobpanue
3akoHomarenscTBa Poccuiickoit ®enepanuu, 06 oxTsa6ps 2003 1., Ne 40, cr.3822,
«Poccuiickas razera», 08 oxtsops 2003 r., Ne 202, «[lapnamentckas razera», 08 okTsaOps
2003 1., Ne186);

@enepanbHblii 3ak0oH oT 2 mast 2006 r. Ne 59-@3 «O mopsake paccMOTpeHUs
oOpamienuii rpaxxaan Poccuiickoii @eneparnum» («Poccuiickas razeray, 2006, Ne 95);

®enepanbubiil 3ak0oH OT 27 utong 2006 1. Ne 152-03 «O nepcoHAIbHBIX JTaHHBIX»
(«Poccwmiickas razeran, Ne 165, 29 utons 2006 r., «CoOpanue 3akoHoaTenbcTBa Poccuiickoit
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Oenepauun», 31 utons 2006 r., Ne 31 (1 4.), ct. 3451, «llapnamentckas razera», Ne 126-
127, 03 aBrycra 2006 r.);

@enepanbublii 3akoH 0T 09 depanst 2009 r. Ne 8-D3 «O6 obecnieueHUH J0OCTYyNa K
uHpopMalUkd O JEATEIIBHOCTH TOCYJAPCTBEHHBIX OPraHoB W OpPraHOB MECTHOTO
camoymnpasnenusn» («Poccuiickas razera»n, Ne 25, 13 ¢espans 2009 1., «Cobpanue
3akoHOHaTtenbcTBa Poccuiickoit @Denmepanum», 16 depans 2009 1., Ne 7, cr. 776,
«[TapmamenTckas razeran, Ne 8, 13 — 19 despains 2009 1.);

@enepanbhblii 3akoH oT 27 wutons 2010 r. Ne 210-®3 «O6 opranuzauuu
MPEAOCTABJICHUSI ~ TOCYJIApCTBEHHBIX W MYHUIMNAIBHBIX  YCIYT» (CobOpanue
3akoHoaarenscTBa Poccuiickoit ®enepamuu, 02 asrycra 2010 1., Ne3l, cr. 4179,
«Poccuiickas razeray, 30 uross 2010 r., Ne 168);

nocta”oBieHue [IpaBurenscTBa Poccuiickoit @enepanuu ot 25 utond 2012 r. Ne 634
«O BUJIAX ANMEKTPOHHOU MOJMUCH, UCTIOJIH30BAHUE KOTOPBIX JOIMYCKAETCs MpU OOpaIieHnH 3a
MOJIyYE€HUEM TOCYJapCTBEHHBIX U MyHULIUNIAIbHBIX yeiayr» («Poccuiickas razeray, Ne 148, 02
utonsg 2012 r., «Cobpanue 3akoHoaarensctBa POy, 02 utonsa 2012 r., Ne 27, ct. 3744);

nocta”oBieHue [IpaButenbctBa Poccuiickoit ®enepanun ot 25 aBrycta 2012 r. Ne
852 «OO0 yrBepkneHuu IlpaBun wWcHosib30BaHUs YCWJIEHHOM  KBaJM(PHUIMPOBAHHON
JJIEKTPOHHOM  TMOAMUCH TpH  OOpalleHuH 3a TOJIyUeHHEM TOCYAapCTBEHHBIX U
MYHUITMIIATBHBIX YCIYT U O BHECEHWH M3MeHeHHs B [IpaBmiia pa3pabOTKU W YTBEPKICHUS
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABIICHUS TOCYIapCTBEHHBIX yciyr» («Poccuiickas
razera», Ne 200, 31 aBrycra 2012 r., «CoOpanue 3akoHoaaTenbctBa POy, 03 centsops 2012
r., Ne 36, ct. 4903);

nocra”oBieHue IIpaBurensctBa Poccuiickoit @eaepannu ot 26 mapta 2016 1. Ne 236
«O TpeboBaHMAX K TMPEJOCTABICHUIO B JJIGKTPOHHON (opMe TOCYTapCTBEHHBIX U
MYHUIUNIATBHBIX ~ yeayr»  (OduiuanbHblii  MHTEPHET-TIOPTA  MPaBOBOM  WMHMOpMaIuu
http://www.pravo.gov.ru, 05 ampens 2016 r., «Poccuiickas razera», Ne 75, 08 anpens 2016 r.,
«Cobpanue 3akoHomarenbcTBa Poccuiickoit denepamuuy, 11 ampens 2016 1., Ne 15, cr.
2084);

pactiopsbkenue  [IpaButensctBa  Poccmiickoit  ®Depepanuu ot 17  gexalOps
2009 1. Ne 1993-p (CoOpanmme 3akoHomarenbcTBa Poccuiickoit  ®denmeparuu,
28  mekabps 2009 1., Ne 52, 24, cr. 6626, «Poccmiickas raseray,
23 nexabps 2009 r. Ne247);

3akon Bomrorpaackoit o6mactu ot 1 mekabps 2005 r. Ne 1125-O[
«O Tlopsake BeieHHsT OpraHaMd MECTHOTO  CaMOYIpPAaBJICHUS  yueTa TIpaxaaH
B KayecTBe HYXIAIOIIHNXCS B KHUIIBIX MOMEILIEHUSX, MIPEI0CTABIIIEMBIX
[0 JIOTOBOpaM COIMalibHOrO Haiima B Bomnrorpanckoit o6mactu» («Bosrorpajackas mnpasia»,
14 nexabps 2005 r., Ne 234);

MIOCTaHOBJICHHE ['naBsr AJIMUHHUCTpAIUH Bonrorpaackoii obnactu
ot 24 anpens 2006 r. Ne 455 «O HekoTOpBIX Bompocax peanu3anuu 3akoHa Bousrorpaackoit
obmactu ot 1 pekabps 2005 r. Ne 1125-OJ] «O Ilopsinke BeneHHs OpraHaMH MECTHOTO
CaMOYTIpaBIiCHUSI y4yeTa TpakJaH B KAauyeCTBE HYXKIAIOMIMXCS B IKWIBIX TOMEHICHHUSX,
MPEIOCTABISIEMbIX [0 JIOTOBOpaM COIMANBHOTO Haiima B Bomrorpaackoir oOmacTu»
(«Bonrorpazackas npasnay, 28 anpens 2006 ., Ne 75);

YcraB Knerckoro cenbckoro mocenenus CpenHeaxTyOMHCKOTO MYHUIIMIAIBHOTO
paifona Bosarorpaackoii oGnacTi.

2.6. WcuepnbiBarorimii MepEeYECHb JIOKyMEHTOB, HE0OXO0IUMBIX
JUTS TIPEIOCTaBICHHUS] MyHUIIUTIATbHOU YCITYTH.

2.6.1. HcuepnbiBaromuii TEpeYeHb JJAOKYMEHTOB, KOTOpBIC 3asBUTENb JOJDKEH
MPEACTABUTH CAMOCTOSITENBHO:

- 3asgBIIEHUE O TMpPeAOCTaBiIeHUH HHpoOpManuu 00 OYEepeIHOCTH MPETOCTABICHUS
KUJIBIX TOMEIEHUH Ha YCIOBUSAX COIMAILHOTO HaliMa (Jjajiee — 3asiBICHHE);

- KOIUsl JOKYMEHTA, Y10CTOBEPSAIOIIETO JIMYHOCTh 3asBUTES;

- JOKYMEHT, MOATBEPKAAIOIINI MOJTHOMOUYHNS MPEACTaBUTENS JEHCTBOBATh OT UMEHU
3asBUTENS, a TaKkKe MaclopT WM HWHOM JIOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh
MPEACTABUTENS], B COOTBETCTBUM C 3aKOHOojAaTelbcTBOM Poccuiickoit denepanuu, B ciydyae


consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N

oOpalieHus HOJTHOMOYHOTO TPECTaBUTEIIS.

3asiBlI€HME U JOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.6.]1 HacTOSILEro agMUHUCTPATUBHOIO
periameHTa, NpeCTaBIIAIOTCS 3asBUTEIEM B YIIOJHOMOYEHHbBIN OpraH HENOCPEACTBEHHO WM
HaIpaBJIAETCS MO MOYTE 3aKa3HbIM MHMCbMOM C YBEIOMIIEHHEM O BPYYEHHUH, a TaKXKE 4epes3
MOII.

3agBieHHEe MOXKET OBITh HAaINpaBJICHO B YIOJIHOMOYEHHBIH opran B (opme
AJIEKTPOHHOTO JOKyMEHTa C MHCIOJIb30BaHMEM EaMHOTrO mnoprana TroCyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT.

3asBrieHne B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOIMHUCHIBACTCS TI0 BRIOOPY 3asBUTEIIS:

- IPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asBUTENA (IIPEACTaBUTENS 3asBUTENSA);

- yCWICHHOW (KBaJM(UIIMPOBAHHOW, HEKBATH(PHUIMPOBAHHOW)  AIIEKTPOHHOMH
MOATNMUCHIO 3asiBUTEINS (IPEACTABUTENS 3aIBUTENS).

Ceptudukar KiIOYa TPOBEPKU YCUICHHON HEKBATM(DUIIMPOBAHHONW 3JIEKTPOHHOU
MOANUCH JOJKEH OBbITh CO3[aH M HCIOJb30BaThCS B MH(PACTPYKType, oOecreuuBaroiei
MH(OPMAaLMOHHO-TEXHOJIOTHYECKOE B3auMOJIeiicTBHE MH(OPMaLIMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX Ul TPEJOCTaBIEHUS TOCYIAapCTBEHHBIX M MYHULHUINAIBHBIX YCIYr B
ANIEKTPOHHOU (opMe, KOTOpas CO3/aeTcsi M MPOBEPSIETCS C HCIOJIb30BAHUEM CPEICTB
AJIEKTPOHHOW TOJIUCH U CPEICTB YAOCTOBEPSIOLIErO IIEHTPA, MMEIOLIUX IOJTBEPIKICHUE
COOTBETCTBUSI TpPeOOBaHMSIM, YCTAHOBJIEHHBIM (heAepalbHBIM OpPraHOM HCIOJHUTEIBHON
BJIaCTM B 0OnacTu obecriedeHHs O€30MacHOCTH, a TakKe MpH HaJU4uu Yy BIiaJenbla
cepTu(durKaTa KJIo4a MPOBEPKHU KIIt0Ya MPOCTOM ANIEKTPOHHOMN MOAINKCH, BBIAAHHOTO €My MpHU
JUYHOM TpUEME.

2.6.3. HampaBneHwe  ymoOJHOMOYEHHBIM  OpPraHOM  3allPOCOB B paMKax
MEXBEJJOMCTBEHHOTO B3aUMOJIEHCTBUS HE MPEIYCMOTPEHO.

2.7. 3ampemaercs TpeOOBaTh OT 3asBUTEJIS:

1) mpexacraBieHUs MOKYMEHTOB M WH(GOpPMAIMM WM OCYIICCTBICHHS JEHCTBUMA,
NPEICTAaBICHUE WM OCYIIECTBJIEHHUE KOTOPbIX HE MPEelyCMOTPEHO HOPMAaTUBHBIMU
IIPAaBOBBIMU  aKTaMHM, pPETYJIMPYIOIIUMH  OTHOLIEHMs, BO3HMKAIOIIME B CBI3U C
IIPEJOCTaBIEHUEM MyHUIIUTIIAIbHBIX YCIIYT;

2) mpeCcTaBICHUS JOKYMEHTOB ¥ HH(GOPMALMH, KOTOPbIE HAXOATCS B PACIIOPSIKCHUH
oprasa, NpeloCTaBIAIOIIEr0 MYHUIMNAIBHYIO YCIYI'y, MHBIX I'OCYyJapCTBEHHBIX OpPraHOB,
OpPraHoB MECTHOTO CaMOYIpaBJIeHHs 100 MOJBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHam
WIA OpraHaM MECTHOTO CaMOYIIPaBJICHUS] OpraHu3alii, y4acTBYIOIIMX B IPEAOCTaBICHUU
MPeAYCMOTPEHHBIX YacThio 1 crathu 1 deaepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aluM MpPEJOCTaBJICHUS TI'OCYJapCTBEHHBIX M MYHULUNAIBHBIX YyCIyr» (nainee —
®denepanpHblii 3ak0H Ne 210-D3) MyHUIIMTAIBHBIX YCIYT, B COOTBETCTBHHM C HOPMaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMHU
Bonrorpagckoit o0nacTtu, MyHMLIMIAIBHBIMM IPAaBOBBIMM aKTaMH, 33 HCKIIOUEHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B ONpEAEICHHBIM 4acThio 6 ctatbu 7 DenepanbHOro 3akoHa Ne
210-®3 nepedeHb JAOKYMEHTOB. 3asBUTENb BIPABE NPEACTABUTh YKa3aHHbIE JOKYMEHTBI U
MHGOpMALMIO B OpraHbl, NPEIOCTABIAIOIINE MYyHULUIAIbHBIE YCIYTH, 1O COOCTBEHHOH
MHUIIMATUBE;

3) ocyuiecTBICHHUS ICHCTBHHA, B TOM YHCIE COIJIACOBAHUM, HEOOXOIMMBIX IS
MOJIy4EeHHUs TOCYJApPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT U CBSI3aHHBIX ¢ 0OpallleHUEM B UHBIE
rOCylapCTBEHHbIE ~ OpraHbl, OpraHbl MECTHOTO CaMOYNpAaBIEHUS, OpraHu3aluH, 3a
UCKITIOUEHHEM  TOJlydeHHs yCIyr M IOJy4eHHs JOKYMEHTOB M  HH(pOpMaIMH,
MIPEIOCTABIISIEMBIX B PE3YJIbTATE MPENOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B IIEPEUCHBb
yCIYT, KOTOpbIE SIBJIAIOTCS HEOOXOIMMBIMH U 0O0s3aTeNbHBIMU JUIS TPEIOCTaBICHUS
MYHHMIMIIAJIBHBIX YCIIYT, YTBEP)KIEHHBIA pelieHneM cenbckod Jymbr Kierckoro cenbckoro
nocenenns oT 31.05.2021 r. Ne 4/5;

4) mpencraBieHHS ~JOKYMEHTOB W HMH(GOPMAlUH, OTCYTCTBUE M (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPpU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEJOCTaBICHUS MYHULIUOAIBHOW YCIyrd, aubo B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, 3a UCKIIFOUEHUEM CIEAYIOLIUX CIIy4acB:
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- U3MEHEHNE TpeOOBaHUIT HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIUXCS
IIPEIOCTABJIEHUS MYHHUIMNAJIBHON YCIyrd, IOCIE NEPBOHAYAJIbHOW IOJA4YM 3asBICHUS O
IIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH;

- HaiM4yue OmMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHHULUNAIBHOW YCIyTU H
JOKYMEHTAaX, IOJaHHbIX 3asBUTEJIEM I0CIIE IEPBOHAYAILHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEAOCTABICHHUS MYHUIUMIAIBHOW YCIyrW, JHOO B TPEIOCTABICHUU
MYHUIIMIIAJBHON YCIYTM W HE BKIIOYEHHBIX B TMPEACTABICHHBIM paHee KOMILUIEKT
JIOKYMEHTOB;

- HUCTEUEHUE CpOKa JCHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(popMauuy Imocie
MEPBOHAYAIIBHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTaBICHUS
MYHHULMIIAIBHOM yCIIyry, JIM0O B MIPEAOCTaBICHUH MYHULIUIIATbHON YCIYTH;

- BBISBJICHHUE JIOKYMCHTAIBHO TOJTBEPKIACHHOTO (hakTa (TPHU3HAKOB) OIIMOOYHOTO
WIM  TPOTUBOINPABHOTO  JIeHCTBUS  (Oe3/eHCTBUSI)  JIOJDKHOCTHOTO  JIMLA  OpraHa,
MPEIOCTABIISIONIET0 MYHULIMIIAIBHYIO YCIYTY, MYHULUNAIBHOIO CIY)Xallero, pabOTHHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, padOTHHKA OpraHu3aluu, NpeaycCMOTpeHHOM yacTbio 1.1
ctatbu 16 ®enepanbHoro 3axkoHa Ne 210-d3, npu mepBoHAYaILHOM OTKa3e B TpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJsi TPEAOCTaBICHHUS MYHULUNAIBHOW YyCIyrd, MO0 B
MPEIOCTABICHUH MYHUIUINAIBHONW YCIYTM, O 4YeM B IHCbMEHHOM BHJIE 32 TOIMNHCHIO
PYKOBOJUTENS OpraHa, MpPeJOCTaBISAIONIEr0 MYHUIUMNAIBHYIO YCIYTY, pPYKOBOAMUTENS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpH IEpBOHAYaJIbHOM OTKa3e B IpuUeMe JOKYMEHTOB,
HEOOXOUMBIX Uil TPEAOCTaBICHUS MYHHMIMIAIBHOM YCIyru, MO0 pPYKOBOAMUTENS
OpraHu3aium, npeaycMoTpeHHor Jacteio 1.1 craten 16 ®@enepansHoro 3akoHa Ne 210-D3,
YBEAOMIISIETCS 3asBUTENb, a TAKXKE MPUHOCSITCS U3BUHEHMUS 32 I0CTAaBJIEHHBIE HEYJ00CTBA;

5) npenocraBieHnss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U HH(OPMAIIUH, SJICKTPOHHbIC
00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHU C MYHKTOM 7.2 wactu 1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHHEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha
Takue JOKYMEHTHI JIMOO MX HU3BSATHE SBISETCS HEOOXOTUMBIM YCIOBHEM IPEIOCTaBIICHUS
rOCYJapCTBEHHOM WM MYHHULIMOAJIBHOW YCIYTM, W HHBIX CIJIy4aeB, YCTAHOBJIEHHBIX
(dhenepanbHBIMU 3aKOHAMMU.

2.8. HcueprnpiBaommii MepevyeHh OCHOBAHWUW I OTKa3a B TpPHUEME JTOKYMEHTOB,
HEOOXOMUMBIX  JJIsl  MPEAOCTaBICHHS  MYHULMIAJIBHOW  YCIYr'M, OCHOBaHMHA  JJis
[IPUOCTAHOBJICHUS] TPENOCTABICHNUS MYHULMIIAJBbHOM YCIyrd, OTKa3a B NPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

2.8.1. 3agBuTento HampapiseTCs yBeAOMIICHHE 00 OTKa3e B MPUEME K PACCMOTPEHHIO
3asBJICHUS B CIEAYIOIINX CIIyYasax:

- 3asBUTEJIEM HE MPEJCTABIICHbI TIOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.6.1 HacTosiiero
aMUHUCTPATUBHOTO PErJIaMEHTa;

- mpu OOpalleHHH 3a MPEIOCTAaBICHUEM MYHUIMIAIBHOW YCIYyrH B DJIEKTPOHHOMN
dbopMe B pe3ynbTare MPOBEPKH YCWJICHHOW KBaIW(DUIUPOBAHHON SIEKTPOHHOW MOANUCU
(manee — xkBanM(pUIIMPOBAHHAS MOANKCH) BHISIBJICHO HECOOIIOJICHIE YCTAHOBIECHHBIX CTaThel
11 denepanshoro 3akoHa oT 06 ampenst 2011 r. Ne 63-O3 «O0 31MeKTPOHHON MOANUCH»
YCIJIOBHI MPU3HAHUS €€ AEHCTBUTEIBHOCTH.

2.8.2. OcHoBaHus AJs1 MPUOCTAHOBJICHUS MPEIOCTABICHHUS MYHUIIUIIAIBLHOU YCIYTH,
JUIsl OTKa3a B MPEAOCTABICHUN MYHUIIUIIAJIbHON YCIYTH OTCYTCTBYIOT.

2.9. MyHunmnaneHas yciayra npefocTaBisieTcs: 0ecriaTHo.

2.10. MakcumanbHOE€ BpeMsi OXUIAHHS B Ouepeld MpH TMoJaye 3asBICHUS
U OpHU TOJYYEHHHM pPE3ylbTaTa MPEAOCTaBICHHUS MYHHUIIMNAIBHOM YCIYTM COCTaBIsE€T Ha
JTUYHOM TpUeMe TpaxaaH — He 6osee 20 MUHYT.

2.11 Cpox perucTpaiinu 3asBIEHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB COCTaBJISIET:

- Ha TMYHOM TIpUeMe TpakaaH — He Oojee 20 MUHYT.

- NpU TOCTYIJICHUU 3asBJIICHUS M JOKYMEHTOB MO IOYTE, MOCpPeaAcTBOM EauHOro
MopTasna rocyAapCTBEHHBIX U MYHUIIUTIANIBHBIX yeIyr win yepe3 M®I] B reuenue 1 pabodero
JIHSL CO JIHSI OCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH.

2.12. TpebGoBaHusi K TMOMEHICHHUSIM, B KOTOPBIX IPEIOCTABISETCS MYyHHUIIUIATbHAS
yciyra, K 3aiy 0XKUJAHUS, MecTaM JUTSt 3aroJHEHUS 3aIpocoB
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0 TPEAOCTABICHUH MYHHMLWIMAIBHOW YCIyrd, WH(POPMAIIMOHHBIM CTeHJaM
c oOpasuamMum WX  3alOJHEHUS M THEpeYHeM  JIOKyMEHTOB,  HEOOXOIMMBIX
JUIS TIPEOCTABIICHNUS MYHUIMIAIBHOM YCIIYTH, B TOM YHUCJIE€ K OOECHEYEHUIO0 JOCTYIHOCTH
TSt WHBAJINJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
¢ 3aKoHO aTenbcTBOM Poccuiickoit Denepauny 0 COUUAIBHON 3alIUTE HHBAJIUIOB.

2.12.1. TpeGoBaHUs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISCTCA MYHUIMITATIbHAS
ycayra.

[lomerienus, B KOTOPBIX NPEJOCTABIAETCS MyHULMIIAIbHAS YCIIyTra, 00eCIeurnBatoTCs
HEOOXOJMMBIMU ~ JUII  MPEJOCTABJICHUS  MYHUIMIAIBHON  ycinyru  o0OpyJOBaHHEM
(KOMITBIOTEpaMH, CPEICTBAMHU CBSI3M, OPITEXHUKOH), KAHLEISAPCKAMHU TMPHUHAICKHOCTIMH,
MH(POPMAIMOHHBIMY U CIPAaBOYHBIMU MaTepHaIaMU, HATJSTHOW WH(POpPMAIHEH, CTYIbsIMH H
CTOJIAMHU.

[lomemienns  agmMuHucTpauuu  KneTckoro  celbCKOro  MOCENEHHsS  JOJIKHBI
COOTBETCTBOBATH CaHUTAPHBIM MpaBHIIAM CIl 2.2.3670-20 «CaHuTapHoO-
SMUAEMUOJIOTHYECKHE TPeOOBaHUS K YCIOBHSM TpyJa», YTBEPKICHHBIM IOCTAHOBJICHHEM
['maBHOTO TOCymapcTBeHHOTO caHUTapHOro Bpaya Poccuiickoit @enepannu ot 02.12.2020 Neo
40, 1 OBITH 000PYIOBAHBI CPEACTBAMH MTOKAPOTYIICHHUS.

Bxon u BbIX0A U3 momenieHui 000pyIyIoTCsl COOTBETCTBYIOIIMMH YKa3aTEIsIMHU.

Bxon B anMuHucrpanmio Kierckoro - cenpcKoro moceneHust  o0opyayercs
nH(pOpPMaLlMOHHON TaOMMYKOW (BBIBECKOM), colepxaiied MH(OpMalni0 O HaMMEHOBAaHUH,
MECTE HaXOKJEHHUS U peXuMe paboThl.

KaGunersl oOopynyroTcs mHGOpPMALMOHHOW TaONMMUYKON (BBIBECKOI), cojiepxalient
nH(pOpMaLIMI0O 0 HAMMEHOBAHUU YIIOJTHOMOYEHHOTO OpraHa (CTPYKTYpHOTO MOJpa3/ieieHus ),
OCYILIECTBIISIOUIETO PE0CTaBIEHNE MYHUIIUIAIbHOM YCIyTH.

2.12.2. TpeboBaHUs K MECTaM OXKHJIAHUSI.

Mecra  OXuJaHUS ~ JOJDKHBI ~ COOTBETCTBOBATH  KOM(OPTHBIM  YCIOBHUSM
IV 3asBUTENEH M ONTHUMAJIbHBIM YCIOBHUSAM paOOThl CHELHUATUCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra 0xuJaHHs TOJDKHBI ObITh 00OPYIOBaHbI CTYJIbSIMHU, KPECEIbHBIMU CEKIHSIMH,
CKaMbsIMH.

2.12.3. TpeboBaHUs K MECTaM TIprieMa 3assBUTEIICH.

[Tpuem 3asBUTENEN OCYLIECTBIISETCA B CHeLUaIbHO BBIJICJICHHBIX
IUIS 3TUX LeJIel TIOMEIEHUsX.

Kaxnoe pabouee MeCTO JOJKHOCTHBIX JIML[ YIIOJTHOMOYEHHOTO OpraHa JOJKHO OBbITh
000pYZI0BaHO IMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYHA K HEOOXOIUMBIM
MHGOPMALMOHHBIM 0a3aM JTaHHBIX, [IEYaTAIOLUIUM U KOUPYIOIIUM YCTPOHCTBAM.

IIpu opranmszanum pabouyux MECT [OJDKHA ObIThb IPelyCMOTPEHa BO3MOXKHOCTb
cBOOOJIHOIO BXOJa U BBIXOJIa JOJDKHOCTHBIX JIMII YTIOJTHOMOYEHHOTO OpraHa M3 IMOMELICHHS
IIPU HEOOXOIUMOCTH.

Mecra ciauu U MOJIydeHHs JIOKYMEHTOB 3asBUTENISIMHU, MecTa Al UH(POPMUPOBAHUS
3asBUTENEH U 3al0JIHEHUS HEOOXOJUMBIX JJOKYMEHTOB 000PYAYIOTCS CTYIbsIMU (KpecaaMu) U
CTOJIaMU M 00€CIIeUnBaIOTCs NMUCYel OyMaroi U MUCbMEHHBIMH ITPUHAICKHOCTSIMU.

2.12.4. TpeboBanus K ”HGOPMAITMOHHBIM CTEHIAM.

B momemieHMsX yNOJHOMOYEHHOIO OpraHa, NpeAHa3HAYeHHBIX M PabOThI
C 3asBUTENSAMH, DPa3MEIIaloTCs HMH(OPMAIMOHHBIE CTEH[bI, OOECIeUYHBAIOIIME IOJyYeHHE
MH(pOpMAIIUY O IPEJOCTABICHUN MyHUIIUIIAIbHON YCIIyTH.

Ha wuHpOpManMOHHBIX CTEHJaX, O(QHUIMAIBHOM CaiTe YMOJHOMOYEHHOIO OpraHa
pa3MeIaroTcs caenyole HHHOpMaMOHHbIE MaTEpUAIbL:

U3BJICYEHUS U3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IMPABOBBIX AKTOB, COAEPIKALIMX
HOPMBI, PEryJIUpPYIOIIKE AATEIbHOCTD O UCTIOJHEHHIO MYHULIMTIAILHON YCITYTH;

TEKCT HAaCTOAIIETO aJMUHUCTPATUBHOTO PErilaMeHTa;

uH(pOopMaIKs O MOPSAAKE UCIOTHEHUS MYHUIIMIIATbHON YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOMMBIX JUI IPEJOCTABICHUS] MyHULIUTIAILHOM YCITyTH;

(opMBbI 1 00pa3Lbl JOKYMEHTOB JUIsl 3aII0JIHEHHUS;



CBEICHUSI O MECTe HAaxXOXACHUS U Trpaduke paboThl yIIOJHOMOYEHHOTO OpraHa u
M®IJ;

CIpaBOYHBIE TeNEPOHBL;

azpeca IEKTPOHHOM MOYTHI U aapeca MHTepHeT-caiToB;

uHbopMaMsg O MeCTe JHMYHOIO TMpHeMa, a Takke OO0 YCTaHOBJIEHHBIX
JUISL JIMYHOTO IIpUEMa JIHAX U yacax.

[Ipy wu3MeHeHun uHOPOPMALUMU N0 KCIOJHEHUIO MYHHUIMIAJIBHON  YCIYTH
OCYILIECTBIISIETCS €€ MEPUOINIECKOE OOHOBIICHHUE.

BusyanpHasi, TekcTOBast 1 MyIbTUMEAUKHHAS MHPOPMAIUS O TIOPSIKE MPEI0CTaBICHUS
MYHUIIUTAIBEHON YCITYT'H pa3MelaeTcs Ha MHPOPMAMOHHOM CTEHJIE WM HH(O PMAIMOHHOM

TepMHUHAJIE (ycranaBnuBaeTcs B yA00HOM
UL TpaKIaH MecTe), a TakkKe Ha OQHIMAIbHOM CaiiTe YIOJIHOMOYEHHOTO OpTraHa.
Odopmnenue BU3YAJIbHOU, TEKCTOBOM u MYJIbTUMEAUMHOMN nH(popMauu

0 TMOpAJKEe TPEJOCTAaBIEHUS MYHMLUMIAIBHOM  yCIyrM  JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEILHOMY U CIIyXOBOMY BOCIPHUSTHIO ATOM MH(POPMAIIUU IpaskJaHAMH.
2.12.5. TpeboBanus K 00ECIIEYCHNUIO JOCTYIMHOCTH TPEIOCTABICHNUS MYHHUIIUIIATBHON
YCIIYTHU U1 HHBAJUOB.
B nensx oOecrniedyeHuss yCIOBHM JOCTYNHOCTH JUIsl WHBAJIUAOB MYHUIMNAIBHOU
YCIIYTH JOJKHO OBITH 00eceueHo:

OKa3aHue crienuaJmcraMu IIOMOIIIH HHBaJIKnJaM B nocaake
B TpPaAHCIOOPTHOEC CpEACTBO HW BBICAAKEC M3 HEro IMEpea BXOAOM B IIOMCIICHHA,
B KOTOPBIX MpeaoCTaBIACTCA MYHUIIUIIaJIbHAA yciyra, B TOM HUCJIC

C HCIIOJIb30BAaHUEM Kpecia-KOJISICKH;
6eCHpeH${TCTBeHHI-;II\/'I BXOJ MHBAJIMA0B B IIOMCHICHUE U BBIXO/ M3 HEI'O,

BO3MOXXHOCTH CaAMOCTOATECIIBHOT'O NEPCABMIKCHHUA NHBAJINI0B
M0 TEPPUTOPUHN OPTaHHU3AIMH, TIOMEIIEHHSI, B KOTOPBIX OKa3bIBACTCS MYHUIIUITATIbHAS YCIIYTa;

COIIPOBOXKJICHUE WHBAIUIOB, UMEIONINX CTOWKHE paccTpoiicTBa (YHKIUU 3pPCHUS U
CaMOCTOSTEIIEHOTO NepeBIKEHUS, " OKa3aHHe UM MIOMOTIIN
Ha TEPPUTOPHH OPTaHU3AIUH, IOMEIICHHUS, B KOTOPBIX OKa3bIBACTCSI MyHUIIUTIAILHAS YCITyTa;

HaJyIeKaIlee pa3MeIleHrne 000opyIoBaHus U HOCUTENeH WH(POPMAIIMH, HEOOXOMMBIX
TSt obecrieueHHs OecnpensTCTBEHHOTO JOCTyTa WHBAJIHAIOB
B IIOMEIICHUS U K YCITyraM, ¢ y4eTOM OTPaHMYCHHUHN MX JKU3HEICATEIbHOCTH;

TyOIMpOBaHUE HEOOXOIUMON JIJIsl MHBAIHMIOB 3BYKOBOW M 3pUTEIBHON MH(MOpMAIIHH,
a TaKKe HAJIHCEH, 3HAKOB M WHOW TEKCTOBOW M rpaduyeckoil WHPOpMANUU 3HAKAMH,
BBITIOJTHEHHBIMU penibe(hHO-TOUeHHBIM MIpudTOM bpaiins;

JOIYCK CYpAOTNIEPEBOTIHKA U TH(PIOCYPAONIEPEBOTIHKA;

JOMYCK COOaKU-TIPOBOJHUKA TPU HAIUYUU JIOKYMEHTA, MOJITBEPIKAAIONIETO €¢
CIICUATBHOC oOy4eHue u BBIJIAHHOTO 1o dopme
U B TIOPSJIKE, KOTOPBIC OIPEICISIOTCS (elepalbHbIM OPraHOM HCIIOJHUTEIBHON BIIACTH,
OCYIIECTBISIONMM (DYHKIIMHM 1O BBIPAOOTKE M peau3allii rOCyJapCTBEHHOW MOJUTUKUA U
HOPMaTHBHO-TIPABOBOMY PETYJIIMPOBAHUIO B Chepe COIMATBLHOM 3aIUThl HACEICHUS;

MPEOCTaBICHUE TTPU HEOOXOAUMOCTH YCIYTH 110 MECTY KHUTEJIhCTBA MHBAJIN/IA UIH B
JMCTAaHIIMOHHOM PEXKHME;

OKa3aHHE CIelUaTNCTaMU YIOJHOMOYEHHOTO OpraHa WHON HEOOXOAMMOW MOMOIIU
WHBaTUAaM B MPEOJOJIEHUN 0aphepoB, MPEMATCTBYIONIUX MOJYyYSHHIO UMHU YCIYT HapaBHE C
JIPYTUMH JTUT[AMH.

2.13. TlokazarensiMu JOCTYIMHOCTH M KayecTBa MYHUIIUTIATbHON YCIYrHl SIBISIOTCS
MpEeIOCTaBICHUEe  MYHUIMNAIBHOW  YCIYyTM  WMIU  OCYHIECTBICHHE  OTAENBHBIX
aJIMMHHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH Qopme, oTydeHHe 3asBUTeNeM HH(pOopMaIu
0 XOJIe MPEAOCTaBICHHUS] MYHUIIUINATHHONW YCIYTH C UCHOJIB30BAHUEM CPEJICTB Tene(OoHHOM
CBSI3M, DJIEKTPOHHOTO  WMH(GOPMUPOBaHHS, COONIOACHHE  CPOKOB  IPEIOCTABICHUS
MYHHIIMITATEHOW YCIYTH, OTCYTCTBHE KalloO M MPETEH3UN CO CTOPOHBI 3asSBUTEINSI, a TaKKe
CyIeOHBIX aKTOB O TPHU3HAHUM HE3aKOHHBIMHU peIIeHHH, JeicTBuil (Oe3aeiicTBus)
YIIOJTHOMOYEHHOTO OpraHa U JOJLKHOCTHBIX JIUI] YITOJIHOMOUYEHHOTO OpraHa.



2.14. OcymecTBieHHE  OTIEIBHBIX aJIMUHUCTPATHBHBIX poueayp
OpU  TPEAOCTABICHUM MYHHIMIIATBHON YCIYTM BO3MOXHO B 3JIEKTPOHHOH (opme.
IIpenocraBnenue MYHUIUIIATIBHON YCIIYTH MOXKET OCYILECTBIIATHCS
B M®I[ B COOTBETCTBHUM C  COlJIALICHUEM, 3aKIOUYEHHbIM  Mexay MO
U YIIOJJHOMOYEHHBIM OPraHOM.

OCOOEHHOCTH ~ OCYIIECTBJICHUS  OTACNBHBIX  aJIMHUHHCTPATUBHBIX  IPOLEAYP
B OJIGKTPOHHOH (opMe U TMpeAOoCTaBICHHUS MYHUIUNAIBHOW yciyru depes MOI]
YCTaHOBJIEHBI B pa3fieiie 3 HaCTOALLEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocraB, oc/1€10BATEIbHOCTb U CPOKH BbINOJTHEHUSA
aIMMHHCTPATHUBHBIX MPOLETYP, TPEOOBAHUSA K MOPAAKY
HUX BBLINOJHEHHUSNA, B TOM YHCJIe 0COOCHHOCTH BHINOJIHEHUSA
aIMUHUCTPATHUBHBIX MPOIEAYP B IEKTPOHHOI hopMe, a TAKKe 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATUBHBIX MPOLETYP
B M®I]

3.1. TlpemocraBieHHe MYHUIUTMATBHOW YCIYTH BKIIOYACT B CeOSl  CIEAYIOIIHE
aIMUHHUCTPATUBHBIE IIPOLIEAYPHL:

1) npueM u peructpaius 3asBIC€HUS, B TOM YHUCIIE, TOCTYNUBIIETO B 3JIEKTPOHHOM
dbopMe W mpuiIaraeMplx K HEMYy JTOKYMEHTOB, JMOO OTKa3 B TpPHEME K PACCMOTPEHUIO
3asBJICHUS,

2) paccMOTpEeHHE 3asIBJICHHS U MIOJTOTOBKA CIIPABKK 00 0YEPETHOCTH MIPEI0CTABICHUS
KHNIIbIX HOMeHIeHI/Iﬁ Ha YCJIIOBHUAX COIIMAJIBHOTO HaliMa 1100 CIIpaBKH O TOM, YTO 3adBHUTCIIb
HE COCTOUT Ha y4eTe B Ka4eCTBE HYXKJIAIOMIETOCS B JKHIIOM ITOMEIICHHH, TPEA0CTABIIEMOM
0 IOTOBOPY COIMATIHFHOTO HaliMa;

3) nHampamieHue (BpydeHHE) CIpPaBKH OO0 OYEPETHOCTH TMPEIOCTABJICHHS KHUJIBIX
MOMEUICHH  Ha  YCIOBHAX  COIMAJBHOrO  HallMa  JIMOO  CIOpaBKH O  TOM,
YTO 3asBUTE]Ih HE COCTOMT HA Y4eTe B KadeCTBE HYKIAIOIIETOCsS B JKHJIOM TOMEIICHHH,
MPEOCTABISIEMOM IO JOTOBOPY COIMATIBHOTO HaliMa.

3.2. TlpueM u perucTpanus 3asBICHUS, B TOM YHCIIE, TIOCTYIHBILIETO B AJICKTPOHHOMN
dbopMe W TpuIaraeMbIX K HEMY JIOKYMEHTOB JHOO OTKa3 B NpHEME K PACCMOTPECHHUIO
3asIBIICHMS.

3.2.1. OcHoBanueM s HayaJia aJMUHUCTPATHBHON TPOLEAYPHI  SIBJISCTCS

MOCTYIUICHUE 3asBJICHUS 0 IpeI0CTaBICHUI MYHULIUTIATBHON yCIyTu
Ha JUYHOM mpueme, yepe3 MOLI, moyTOBBIM OTIpaBIEHUEM, B 3JIEKTPOHHOU Qopme, B TOM
qucle c HCI0JIb30BAHUEM Enunoro nopraia roCyJapCTBEHHbBIX

Y MYHUIIMTIAJIBHBIX YCIIYT.

[Ipu nopaue 3adBiEeHUS U NPUTIATAEMBIX K HEMY JTOKYMEHTOB 4yepe3 M®LI, nocneauuit
repeaaeT B YINOJHOMOYEHHBI OPraH 3asBIICHHE U IpUJaraéMmble K HEMY JIOKYMEHTHI B
TeyeHue | pabouero AHS cO JIHS UX MOJYYEHUS OT 3asiBUTEIIS.

3.2.2. Ilpuem [OKYMEHTOB OT 3asBUTENCH OCYILECTBISET IOJKHOCTHOE JIUIIO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULMIAIBHOM YCIYTH,
cnenuanuct M®LI, ocyiecTBISIONINI TPUEM TOKYMEHTOB.

3.2.3. Ilpu npueme 3asBICHUS HETIOCPEICTBEHHO OT 3asBUTENSI HA BTOPOM K3EMILIsIpe
JIENAETCd OTMETKA C YKa3aHUEM BXOJSIIETO PETUCTPALMOHHOTO HOMEpa 3asiBICHMS, NaThl
MOCTYIJIEHUS B YIOJHOMOYEHHBIA OpraH, YKa3aHHOTO 3asBJICHHUS M IPWJIAraeMbIX K HEMY
JOKYMEHTOB, (paMIJIMM W WHHUIMAIIOB JIMIA, MPHUHSABIIETO €ro, U COOOIaeTcsi KOHTAKTHBIN
tenedoH (TenedoH s CIPaBoOK).

3.2.4. Tlonyuenue 3asiBICHUS TIOYTOBLIM OTIPABICHUEM B AJIEKTPOHHOHU (hopme, B TOM
YHCIe C HCIIOJIb30BaHUEM Enunoro rnoprana rOCYJIapCTBEHHBIX
W MyHUIMOAIbHBIX yciayr, uyepe3 MODIl], u mnpunaraemMbplx K HEMy JOKYMEHTOB
MOJATBEPKAAETCS JIOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa IIyTeM HallpaBJICHUs
3aBUTENI0 YBEJIOMIICHHS, COJEPHKALIETO0 BXOIALIMN PETUCTPALIMOHHBI HOMEDP 3asBJICHUS,
JaTy TMOCTYIUIEHUSI B YINOJHOMOYEHHBIN OpraH yKa3aHHOTO 3asBJICHHUS M IPUIIAraeMbIX K
HEMY TOKYMEHTOB (J1ajiee - yBeIOMJICHHE O MOTy4CHUHU 3asiBIICHUS).



3.2.4.1. YBenomieHHE O TIOJXYYCHHH 3asBICHUS HaIpaBJIAETCS YKa3aHHBIM
3asiBUTEIIEM criocobom HE MO3/IHEe pabogero THS, CJICTYIOIIETO
3a THEM MOCTYIUIEHUS 3asIBJICHUS B YIIOJJHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu MOCTYIUIGHUU 3asBJICHUS B JJIEKTPOHHOU (GopMe TOHKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEI0CTaBICHUE MYHULUIAIbHOW yCIyrH, B
TeueHue 1 pabGodero AHS CO JAHA €ro PErucTpalid HPOBOJIUT MPOLEAYpPY NPOBEPKU
JNEUCTBUTENBHOCTH KBAIU(PUIMPOBAHHON MOAIKUCH, C UCHOJIb30BAHUEM KOTOPOM MOIIMCAHO
3asiBJIEHHE (ITAKET 3JEKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHUH MYHUIUNAIBHON YCIYyIH,
MPEAYyCMAaTPUBAIOIIYIO TPOBEPKY COOJIIOJCHHS YCIOBUM, YKa3aHHBIX B crathe 11
®enepanpHoro 3akoHa ot 06 anpens 2011 r. Ne 63-D3 «O0 31eKTpOHHON TTOATTHCH.

B cmydae ecnm B pe3ynprare NpOBEpKHM KBATM(PUIMPOBAHHOM TOAMHUCH Oyner
BBISIBJIEHO HECOOJIOZCHUE YCTAHOBJIEHHBIX YCJIOBHM MpU3HAHUSA €€ JEHCTBUTEIbHOCTH,
YIOJIJHOMOYEHHBIM OpraH B TE€UEHHE TpeX AHEH €O JHSA 3aBEpIICHMs] IIPOBENCHMSI TaKOU
MIPOBEPKU MPUHHUMAET peuieHne o0 OTKa3e B MpPHEME K PAacCMOTPEHUIO 3asBJICHUS U
HaIpaBJIIET 3a8BUTENIO YBEAOMIICHHE 00 3TOM B AJIEKTPOHHON (pOopMe C yKa3aHHEM IYHKTOB
cratbu 11 ®DepepanpHoro 3akona oT 06 ampens 2011 1. Ne 63-®3 «OO0 »nekTpoHHOU
MOANUCHY», KOTOPbIE MOCIYKUJIM OCHOBAaHUEM JUIsl MPUHATUS yKa3aHHOTO pelieHus. Takoe
YBEAOMJICHME  MOAINHUCHIBACTCS  KBAIM(DUIMPOBAHHON  MOANMCHIO  PYKOBOAMTENS
YIOJHOMOYEHHOI'0 OpraHa Wi YIOJHOMOYEHHOTO MM JIOJKHOCTHOTO JIMIAa U HAIpaBIIeTCs
0 aJipecy 3JIEKTPOHHOM MOYTHI 3asBUTENS 100 B €ro JIMYHbIN kaOuHeT Ha EnuHom nopraie
roCy/IlapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT.

B cnydyae BbIABIIEHHS HMHBIX OCHOBaHMW MJii OTKa3za B IpUEME JIOKYMEHTOB,
MEPEYHCICHHBIX B MyHKTe 2.8.1 HacTOSAIIEero aqMIUHNCTPATHBHOTO PEriIaMeHTa, TOJHKHOCTHOE
JUI0 YHNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHUIUNAIbHON
YCIIyTH, OTKa3bIBaeT B MpHUEME JOKYMEHTOB C yKa3aHHEM MpPHYMHBI TaKOro oTkasza (mpu
JTUYHOM OOpaIeH’u 3assBUTeNs1) 00 ohopMIIIEeT U HAMPABIISICT YBeJOMJICHHE 00 OTKa3e B
MpUeMe K PacCMOTPEHHUIO 3asBJICHUS M IpUaraeMbplX K HEMY JOKYMEHTOB IO IMOYTE WIIU
yepe3 EaunbIil mopTai rocyjapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT (B Cllydae MOCTYIJICHUS
3asiBJICHHUS M TpPUJIaraeMbIX K HEMY JOKYMEHTOB IO MOYTE MM B AJIEKTPOHHOU (opme ¢
ucroJib30BaHneM EaMHOTO mopTaiia rocyJapCTBEHHBIX M MYHUIUMNAIbHBIX Yciyr). JlaHHoe
yBEJAOMJICHHME  MOJIMHUCHIBACTCA  PYKOBOJWTEIEM  YIOJHOMOYEHHOTO  OpraHa WM
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM.

3.2.5. MakcuMaibHbIi CPOK UCTIOJHEHHUS aJ]MUHUCTPATUBHOM MPOIEAYPHI:

- IpY JINYHOM TIpHeMe IpaxaaH — He Oosee 20 MUHYT;

- IpY TIOCTYIIJICHUH 3asBJICHUS M IOKyMEHTOB IO MIOYTE, B AJIEKTPOHHOH dopMme, B TOM
Yyclie ¢ MCIOoJIb30BaHWeM EnMHOro moprana rocyaapCTBEHHBIX U MYHULHUIAIbHBIX YCIYT,
iy yepe3 MOILI — B 1eHb NOCTYIJIEHUS B YIIOJTHOMOYEHHBIN OpraH;

YBenomiienue 00 0TKaze B MpHUEME K PACCMOTPEHUIO 3asIBJICHUSI, B CIIy4ae BBISBIICHUS
B XO/JI€ MPOBEPKH KBATM(DULIIMPOBAHHON MOAMKUCH 3aBUTENST HECOOIIOICHUS YCTAHOBICHHBIX
YCIOBUN TMpU3HAHUS €€ JCHCTBUTENBLHOCTH HANpaBlsIeTCs B TeYeHHEe 3 JHEH co JHS
3aBepUICHUS MPOBEACHUS TAKOH MPOBEPKH.

3.2.6. Pe3ynbTaToOM HCIIONHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SIBIISIETCS:

- IPUEM U PErUCTpaIus 3asBlICHUs, Bbl1aua (HaIpaBlIeHUE B SJIEKTPOHHOM BU/JIE HIIU B
M®II) 3asBUTENIO PACIUCKU B MOIYYEHUH 3asBJICHUS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB
(yBemOMIIEHUS O TIOJTYYEHHUH 3asiBICHUS);

- HampaBJieHHE yBEJOMJIEHHs 00 OTKa3e B IpHEME K PacCMOTPEHHIO 3asiBICHUS IO
OCHOBAHHUSM, YCTAaHOBJIEHHBIM MTyHKTOM 2.8.1 HacTosIIero aIMUHUCTPATUBHOTIO PETJIaMEHTa.

3.3. PaccMmoTpenue 3asBieHMS W IOJATOTOBKA CHpPaBKM 00 OYepeTHOCTH
MPEJOCTaBJICHUS JKUIBIX OMEIIEHUH Ha YCIOBUSAX COLIMAIBHOTO HaltMa JINOO CIIPaBKU O TOM,
YTO 3afBUTEIb HE COCTOMT HA yY€T€ B KAuyeCTBE HYXAAIOIIETOCs B JKHJIOM IOMELICHWH,
MIPEIOCTABIISIEMOM TI0 JOTOBOPY COLIMAIILHOTO HaiiMa.

3.3.1. OcHoBanueM JuIg Hayajla BbIMOJIHEHUS aJMUHUCTPATHBHOM MpOLETYpHI
SBJIETCS 3apPETUCTPUPOBAHHOE B YCTAHOBJICHHOM MOPSIKE 3asBJICHUE.

3.3.2. JIOJPKHOCTHOE JIMIO YHOJHOMOYEHHOIO OpraHa paccMaTpUBaeT 3asiBJICHHE,
U3y4aeT CIUCKUA TpaXJaH, COCTOSAIIMX Ha Y4YeTe B KAueCTBE HYKIAIOIIMXCS B JKUJBIX


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N

IIOMCIICHUAX, MpeaoCTaBJIACMBIX o aorosBopam COIIMAJIBHOTO HaﬁMa, 18 (0)

pe3ynbTaTam TOTOBUT IIPOEKT CIIPaBKH c uHpOopMaLue
00 0oYepenHOCTH MPEIOCTABICHUS JKWIbIX TMOMEUICHUH Ha YCIOBHUSX COLHMAIBHOIO Haiima
6o CIIPaBKHU 0 TOM, 4TO 3asiBUTENb HE COCTOUT Ha ydere
B KaueCcTBe HYKJIAIOIIErocs B KUIIOM IIOMELICHUH, IIPEA0CTABIAEMOM

[0 JIOTOBOPY COIMANbHOTO HaiiMa, KOTOPBIM MOJMUCHIBACTCA  YIIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBIISIFOIIETO MPHHATHE T'PaXIaH HA Y4eT B KayecTBE
HYX/TAIOIIIXCS B HKHITBIX MIOMEUICHHUSX, MPEIOCTABIIIEMBIX
0 IOTOBOPaM COITMAILHOTO HaiiMa.

3.3.3.  MakcumanpHBIi  CpPOK  HCIOJHEHHS  aJMHHHUCTPATUBHOH  MPOILETYPHI
— He Ooutee 14 nHEl co THS PETUCTPAIUU 3asSBICHHS.

3.3.4. Pe3ynbraroM HUCHOJHEHHUS aJMMHUCTPATUBHOM NPOLELYpbl  SBJIAETCA

MOJITOTOBKA JIOJDKHOCTHBIM JULOM YIOJTHOMOYEHHOTO oprasa CIIPaBKH
00 0YEepeTHOCTH MPEJOCTABJICHHS JKUJBIX MOMEIICHUM Ha YCJIOBUAX COIMAIBHOTO HanWMa
60 CITpaBKH 0 TOM, 4TO 3asBUTENb HE COCTOUT Ha ydere
B Ka4yeCTBE HY>K/JIAIOLIErocs B KHIIOM TIOMEILICHUH, MPEI0CTABISIEMOM

10 JIOrOBOPY COLIMAIILHOTO HalMa.

3.4. Hanpapnenwe (BpydeHHE) TMOATOTOBICHHOW CIpPaBKH 00 OYEPETHOCTH
MPEJOCTaBICHUSI  JKWIBIX ~ TMOMEHNICHWH  Ha  YCJIOBHSX  COIMABHOTO  HaiiMa
hivz (31 CTIpaBKH 0 TOM, 91O 3asIBUTEITh HE COCTOUT Ha y4ere
B KadecTBe HYXJTAIOIIETOCS B KHUIIOM TIOMEIICHUH, MPEOCTABIIIEMOM
M0 JOTOBOPY COIMAJILHOIO HailMa.

3.4.1. WudopmupoBaHue 3asgBUTENS O pe3yIbTaTaX pPAaCCMOTPEHUS 3asBICHUS
OCYIIECTBIISIETCS OJHUM M3 CIIOCOOOB, YKa3aHHBIX B 3asIBIICHHH.

[Ipy moOCTyrUIeHUM B YMOJHOMOYEHHBIH OpraH JOKYMEHTOB, HAIpPaBJICHHBIX C
ucnosnb3oBanueM EauHOro mopraiza rocyZapCTBEHHBIX W MYHHULMINAIBHBIX — YCIYT,
uHpopMallvg  HampaBisieTcs  3asgBUTENI0 € HCHOJb30BaHMEM EnuHoro  moprana
roCy/IapCTBEHHBIX U MYHHUIIMITABHBIX YCIIYT.

3.4.2. MakcuMalibHBIA CPOK HCIIOTHEHHS aIMUHUCTPATUBHON MPOIIEIYphl — HE OoJee

3 THER co ITHS HOIITMCAHUS CIIpaBKH c nHpopmarmen
00 OYEPEeTHOCTH TPEIOCTABICHUS JKUJIBIX MOMEIICHUH Ha YCJIOBHSX CONMAIBHOTO Haiima
1100 CIIPaBKH 0 TOM, 4TO 3asBUTEIH HE COCTOHT Ha ydeTe
B Ka4yecTBE HYXKIAIOIIETr0Cs B YKHAJIOM ITOMEILEHHH, IIPEIOCTABIIIEMOM

IO JIOTOBOPY COI[MAILHOTO HaiiMa.

3.4.3. Pe3ynbTaToM HCIOJIHEHUS aJMUHUCTPATUBHOM MpOIEAyphl SBJISETCS Bblgayda
(HampaBiieHHE) 3asBUTEIIO CHPABKU 00 OYEpEAHOCTH MPEAOCTABICHUS KUJIBIX MOMEIIEHUI
Ha YCJOBUSX COIMAILHOTO HaliMa JIM0O0 CIIPaBKU O TOM, UTO 3asBUTENIb HE COCTOUT Ha y4ETe B
KauecTBE HYXKJAIOWIETocs B OJKWIOM TOMEIICHHH, MPEIOCTaBIIEMOM IO JOTOBOPY
COILIMANIFHOTO HalMa:

4. ®opMbI KOHTPOJISI 32 UCIIOJIHEHHEM A IMUHUCTPATHBHOIO perjaMeHTa

4.1. KOHTpOJIb 3a CO6J'IIOI[CHI/ICM YIIOJIHOMOYCHHOI'O OpraHa, JOJDKHOCTHBIMU JIMITaMU
YIIOJIHOMOUYCHHOI'O OpraHa, y4aCTBYHOLIMMHU B IIPEAOCTABJICHUHN MYHHHHHaHLHOﬁ yciyru,
MOJ0KEHUM HACTOSIIIEro AIMUHUCTPATUBHOT'O PErilaMCHTA OCYHICCTBIIACTCA JOJKHOCTHBIMU
JIMJaM#  YIIOJIHOMOYCHHOI'O OpraHa, CICHUAIIbHO YIIOJIHOMOYCHHBIMHU Ha OCYIICCTBJICHHC
JAAaHHOTO KOHTPOJIAI, PYKOBOAHUTCJICEM YIIOJJHOMOYCHHOI'O OpraHa W BKIKOYAaCT B ce0s
MMPOBCACHUC IIPOBCPOK IIOJTHOTBI M Ka4deCTBa IIPECIHOCTABJIICHUA MYHHHHHaHBHOﬁ yciayru.
IInaHOBBIE M BHEILIAHOBBIC IMPOBEPKHU MNPOBOIATCA YHOJIHOMOYCHHBIMU JOJIKHOCTHBIMU
JMqaM  YIIOJIHOMOYCHHOI'O OpraHa Ha OCHOBAHUH  PACHOPSIKCHUSA  PYKOBOJUTCIIA
YIIOJIHOMOUYCHHOI'O OpraHa.

4.2, HpOBepKa MNOJIHOTBI W Ka4dYeCTBa MPCAOCTABJICHUA MYHHHHHaHLHOﬁ yCIIyru
OCYIICCTBJIACTCA ITYTEM ITPOBCACHUA:

4.2.1. TInaHoBBIX IMPOBEPOK CO6J'IIOI[CHI/I$I 1N HCIIOJHCHHA MOOJXKHOCTHBIMHU JIMIIAMU
YIIOJIHOMOUYCHHOI'O OpraHa, y4JaCTBYIOIIMMU B IPCAOCTABJICHUUN MYHHLII/IHaHBHOﬁ YCIyruy,



MOJIOKEHUN HACTOAIIETO aJMUHUCTPATUBHOTO PETJIAMEHTA, HOPMATUBHBIX MPABOBBIX AKTOB,
PEryIupYIOIMMUX JEATEABHOCTh IO MPEJAOCTABICHUIO MYHUIMNAIBHOW YCIYIH TpHU
OCYIIECTBJICHUU  OTHCNbHBIX  AIMUHUCTPATUBHBIX  NPOLELYp U  IPEAOCTaBICHUS
MYHULUNIAJIBHON YCIYTU B LIEJIOM.

4.2.2. BHEIUIaHOBBIX MPOBEPOK COOJIOICHUS M MCIIOJHEHUS JIOJDKHOCTHBIMH JIMIIAMU
YIOJIHOMOYEHHOTO OpraHa, y4acTBYIOIIMMHU B TPEIOCTaBICHUU MYHUIUIIAIBLHOW YCIIYTH,
MOJIOKEHUW HACTOAIIETO aJIMUHUCTPATUBHOIO PErjaMEHTa, HOPMATUBHBIX MPABOBBIX aKTOB,
PEryIUPYIOMMUX JEATEIBHOCTh IO TMPEAOCTABICHUIO MYHHUIMOAIBHOM YCIYyTH TpH
OCYIIECTBJICHUU  OTICIBHBIX  AaIMUHHUCTPATUBHBIX  TPOLEIYp H  MPEAOCTaBICHUS
MYHULUNIAJIBHON YCIYTU B LIEJIOM.

4.3. I1naHoBbIE IPOBEPKH OCYIIECTBICHUS OTACIBHBIX aIMUHUCTPATHUBHBIX MPOLIETYD
npoBoadTcs 1 pa3 B MOJyroAue; MOJHOTHI M KadecTBa IPEIOCTABICHUS MYHHUIIMIATHHOU
YCIIYTH B 1I€JIOM - | pa3 B roJi, BHEIUTAHOBBIE - MPH MOCTYIUIEHUH B YIIOJTHOMOUYCHHBIN OpraH
KanoObl 3asBUTENII HAa CBOEBPEMEHHOCTb, TIOJIHOTY UM KaueCTBO IMPEIOCTABIICHUS
MYHUIUIIATLHON YCIYTH, HA OCHOBAaHUM WHBIX JIOKYMEHTOB M CBEJICHUM, YKa3bIBAIOIIUX Ha
HapyIIEeHUs HACTOSIIEro aIMUHUCTPATUBHOTO PErJIaMEHTa.

4.4, Tlo pesynpraraM TMPOBEACHHON MPOBEPKH COCTaBIISETCS aKT, B KOTOPOM
OTPXKAIOTCS  BBISIBJICHHBIC HApYIICHUS M MPEUIOKEHUS TO0 UX YCTPAHEHHIO. AKT
MTOJITUCBIBAETCS JOKHOCTHBIM JIUIIOM, YIIOJJTHOMOYEHHBIM Ha MTPOBEICHHUE MPOBEPKH.

4.5. JloJoKHOCTHBIE  JIMIA  YINOJHOMOYEHHOIO  OpraHa, Yy4acTBYKOUIME B
MPEAOCTABJICHNN MYHUIIUITAIBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
coOJTI0/IeHNe CPOKOB W TOCIICIOBATEILHOCTH HMCTIOJHEHUS aIMUHUCTPATUBHBIX JIEHCTBHUN H
BBITIOTHEHUS aIMUHUCTPATUBHBIX porenyp, MPEAYCMOTPEHHBIX HACTOSIITUM
aMUHUCTPATUBHBIM perjJaMeHTOM. llepcoHanmpbHasi OTBETCTBEHHOCTh 3aKpeIUIsieTCs B
JOJDKHOCTHBIX ~HMHCTPYKIIMAX. B ciydae BBIABICHHS HapylMIeHWH BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanun u Bonrorpaackoit o6mactu.

4.6. CamoctoarenbHOl  (HOpPMOM  KOHTPOJIS 3a  HCIOJTHEHUEM  TOJIOKEHUH
aJIMMHHUCTPATUBHOTO perjlaMeHTa SIBJISIeTCS KOHTPOJIb CO CTOPOHBI TPAXKJIaH, MX 00bEIUHEHUI
Y OpraHu3aliii, KOTOPBIH OCYIIECTBIISICTCS IYyTEM HaIpaBJeHUs OOpamieHu U kKanol B
YIOJHOMOYEHHOI'O OpraHa.

5. locyneOHblii (BHecyaeOHbII) MOPAIOK 00:KAJT0BAHUS PelleHuil
U aeiicTBuil (0e31eiicTBHS) YIIOJTHOMOYEHHOT0 oprana, M®II, opranu3anuii, ykazaHHbIX
B yactu 1.1 cratbu 16 @eaepanbuoro 3akona ot 27 uwis 2010 r. Ne 210-®3 "06
OpraHu3alnyu NpeJ0cTaBIeHHs ITOCyJaPCTBEHHbIX 1 MYHHIMIAJIbHBIX YCJIyr'', a Takxke
UX J0JIKHOCTHBIX JIUI, MyHUIIUNIAJBHBIX CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENH MOKET OOPATUTHLCS C Kkallo00l Ha pelieHus u neiicTBus (6e3aericTBue)
yIIOJTHOMOYEHHOro oprana, MOILI, opranusaumii, ykazaHHeix B yactu 1.1 crateu 16
®epnepanpHoro 3akoHa Ne 210-d3, a Takke HX JIODKHOCTHBIX JIML, MYHULMIAJIbHBIX
CIIy)KaluX, paOOTHUKOB, B TOM YHCIIE B CIEAYIONINX CIy4asX:

1) HapylmieHHe cpoka perucTpanu 3ampoca 3asBUTENs] O MPEIOCTaBICHUU
MYHHUIMIIAJIBHOW YCIYTH, 3a1poca, yka3aHHoro B cratee 15.1 denepanpHoro 3akona Ne 210-
D3;

2) HapyllIeHHe CpOoKa MPEeAOCTaBICHHS] MYHUIIMTIAIBHON yeayru. B ykazanHOM ciydae
nocynebHoe (BHecyneOHOe) oOxaloBaHUe 3asBUTENEM pEIICHUH U eicTBUil (Oe3aeiicTBHs)
M®II, pabotHuka M®IL] Bo3MOxkHO B ciyuyae, ecnu Ha MODII, pemenus u neificTBus
(Oe3neiicTBUE) KOTOPOrO OOKaIylOTCs, BO3JIOKEHa (DYHKIMS 1O MPEJOCTaBICHUIO
MYHUIUTATBHON YCIYTH B IOJTHOM 00BbeMe B MOPSIKE, ONpeaeeHHOM JacTbio 1.3 crathu 16
®enepanpHoro 3akoHa Ne 210-03;

3) TpeGoBaHMe Y 3asBUTENS JOKYMEHTOB WM HMH(POpPMALUU JHOO OCYIIECTBICHHS
NENCTBUM, PEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MpaBoBbIMU akTaMu Poccwuiickoit ®dexepanuy, HOPMATHUBHBIMH TIPABOBBIMU  aKTaMU
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Bounrorpagckoir 001acTH, MyHHLIMOAIBHBIMU NPABOBBIMH aKTaMH Ui TIPEAOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTaBIEHUE KOTOPHIX IPEAYCMOTPEHO
HOPMaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMaTUBHBIMU IIPABOBBIMU
aktamu  Bousrorpajackoii  005acTH, MYHMUMIAQIBHBIMM  [IPAaBOBBIMU  aKTaMU JUTSt
IIPEIOCTABJICHNUS MYHULIUIIATbHON YCIYTH, Y 3asBUTEIS;

5) OTka3 B IpPENOCTAaBJIIEHUU MYHMIMIIAJILHON YCIIyTH, €CIM OCHOBAaHHUS OTKa3a He
MpeAyCMOTPEHBI (peiepaibHBIMU 3aKOHAMU U TIPUHITHIMA B COOTBETCTBUM C HUMHU WHBIMHU
HOPMAaTHBHBIMH TIPaBOBbIMH akTamu Pocculickoit @enepauuu, 3aKOHAMH W HHBIMHA
HOPMAaTUBHBIMH TIPAaBOBBIMU  aKTaMH Bouirorpaiackoil  o0macTv, MyHHUIUTIAIEHBIMU
MPaBOBBIMU aKTamMH. B ykazaHHOM ciydae jgocyneOHoe (BHecyaeOHOe) oOxanmoBaHUE
3asBUTENeM perieHuil u neiictBuid (OesnerictBus) MOILI, pabotnuka M®PIL] Bo3MOkHO B
ciydae, ecnu Ha ML, pemenus u geiictBus (0e3nelcTBHE) KOTOPOTo OOXKaIyrOTCH,
BO3JIO’)KE€HA (YHKIHS IO MPEJOCTAaBICHUI0 MYHUIMIAIBHON YCIYTM B IOJHOM oOBeME B
MopsifIKe, onpeeieHHoM dacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHueE C 3aABUTENS IPU MPEAOCTABICHUH MYHMIMIIAJBLHOM YCIyTH IJIaThl,
HE IPELYyCMOTPEHHOW HOPMATMBHBIMM IpaBOBBIMH akTamu Poccuiickoin ®Penepanuu,
HOPMaTUBHBIMU  TPAaBOBBIMM  aKkTamMu Boirorpaackoil  o0mactv, MYyHHIIMTATbHBIMHU
MPaBOBBIMU aKTAMH;

7) oTKa3 yHoJIHOMOYEHHOIO OpraHa, J0JKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa,
M®II, pabGotHuka MOILI, opranuzanuii, HpeaycCMOTpeHHBIX uacThio 1.1 crtatbu 16
OenepanbHoro 3akoHa Ne 210-®3, wim ux pabOTHHUKOB B MCIPABICHUU JOMYIICHHBIX UMU
OMeYaToOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHHS MYHHMIIMIIAJBLHOM yCIyru
JOKYMEHTax JUOO HapylIeHHe YCTaHOBJIIEHHOTO CpOKa TakKUX HcHpaBieHuil. B ykazaHHOM
ciydae jgocyaebHoe (BHecyaeOHOE) OOKalloBaHWE 3asBUTEIEM pEIICHHWA W JACUCTBUHN
(6e3neiictBusa) M®PII, paboranka M®I] Bo3MoxkHO B ciydae, ecniu Ha MOILI, pemenus u
neiicTBus (6e3AeCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIIHS O TIPEI0CTaBICHUIO
MYHUITUIIAILHON YCIYTH B TIOJTHOM 00bEeMe B MOPSIIKE, ONpeieIeHHOM JacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

8) HapymeHue cpoka WIM TOpAOKa BbIJAYM JOKYMEHTOB [0 pe3yjibTaTaMm
MPEAOCTABICHNUS] MYHULIUIIAIBHON YCIIyTH;

9) mpuOCTaHOBJIEHHE MPEIOCTABICHUS MYHHUIMIIAILHONW YCIYTH, €CJIM OCHOBAHHUS
MPUOCTAHOBJICHUS HE MPEeIyCMOTPEHbl (enepalbHBIMU 3aKOHAMH U TNPUHSATHIMU B
COOTBETCTBUU C HUMU MHBIMM HOPMATUBHBIMM ITPaBOBbIMU akTamu Poccuiickoit @enepannu,
3aKOHAMM W HWHBIMA HOPMAaTHUBHBIMM IPaBOBbIMU akTamu Bomrorpaackoir obnactu,
MYHHUIMIIAJGHBIMU TPaBOBBIMHM akTaMu. B ykazaHHoM ciyyae nocyzaeOHoe (BHecyneOHoe)
oO’xajloBaHUE 3asBUTENIEM pelIeHUH u neicTBuil (Oe3meiictBusi) MOILI, paborauka MOI]
BO3MOXHO B ciy4ae, ecnd Ha MOILI, pemenus u neiictBus (6e3aeiicTBHE) KOTOPOTO
00XKaIyroTCsl, BO3JIOKEeHA (DYHKIUS MO MPEeI0CTABICHUI0 MYHHUIIMIIAILHOW YCIYyrd B MOJIHOM
o0Bbeme B MOpsAKe, OmpeaesieHHOM YacThio 1.3 ctarbu 16 @enepanbHoro 3akona Ne 210-D3;

10) TpeGoBanue Yy 3asgBUTENS MPH MNPEAOCTABICHUH MYHHUIMIAIBHON YCIyru
JOKYMEHTOB WM HWH(OpMaluu, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPHU MEPBOHAYAILHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABICHNUS MYHHUIIMITAILHON YCIyTH, TUO0 B MPEIOCTaBICHUU MYHUITUTIATBHON YCITYTH,
3a UCKIIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 denepanbHOro
3akoHa Ne 210-®3. B ykazaHHOM ciydae nocynebHoe (BHecyaeOHOe) oOxaloBaHUE
3as;BUTeNIeM pelieHudl u gevictBui (6e3geiictBus) ML, pabornHuka MO®IL] B0o3MOXHO B
cinydae, ecnu Ha MOILI, pemenus u geiictBus (0e3nelCTBHE) KOTOPOTO OOXKAIYIOTCS,
BO3JIO’KeHA (YHKIHS IO TPEJOCTABICHUI0 MYHUIIMIATBHONH YCIYTM B IMOJTHOM OOBEeMe B
nopsaKe, onpeaeneHHoM yacteto 1.3 crareu 16 denepanbuoro 3akona Ne 210-D3.

5.2. Kanoba noxaercst B mucbMeHHOU popMe Ha OyMas)kHOM HOCHUTEIE, B 3JIEKTPOHHOM
¢dopme B ynoaHoMoueHHOro oprana, M®IL, 6o B yroJIHOMOYEHHOTO OpraHa, SBJISIOLIHACS
yupenutenem MOIL[ (ganmee - yupemutens MOPI[), a Takke B OpraHu3aluy,
npenycMoTpeHHbie 4actbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-03. XKanoOwl Ha
pemienus u aeiictBus (6e3meiictBue) pabotHuka MOL] momaroTcss pyKOBOIUTENIO 3TOTO
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M®II. XXanoOelt Ha pemieHuss u jedcTBus (Oe3aeiicteue) M®L] momaroTcs ydpeauTento
MO®IL] unu [I0JDKHOCTHOMY JIMILY, YIOJHOMOUYEHHOMY HOPMAaTHBHBIM IIPAaBOBBIM aKTOM
cyobpekTa Poccuiickoit @enepanmu. KanoOsl Ha pemeHuss W JedcTBus (Oe3neiicTBue)
pabOTHUKOB OpraHMU3aIMid, TPEeIyCMOTPEHHBIX YacThio 1.1 cTtaThu 16 DenepanbHOrO 3aKOHA
Ne 210-@3, nonarorcss pyKOBOAUTENSAM ITUX OPraHU3aLMM.

XKanoba Ha pemenuss U JedcTBUS (Oe37CCTBUE) YIIOJTHOMOYEHHOTO Oprasa,
JOJDKHOCTHOTO — JIMLIa  YHOJIHOMOYEHHOIO  OpraHa, MYHHUIMIAJbHOTO  CIY)Kalllero,
PYKOBOJUTEIIS YIOJHOMOYEHHOIO OpraHa MOKET ObITh HalpasiieHa 1o noyre, yepes MOI, ¢
HCII0JIb30BAHUEM MH(OPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHO M CEeTH «MuaTepHeT,
ouIMaNBHOTO caldiTa OpraHa, NPEAOCTABIIONICTO MYHUIUNAIBHYIO Yyciyry, Eamxoro
ropTajga rocyapCTBEHHbIX U MYHMLMIAJIBHBIX YCIYT, a TAKK€ MOXET ObITh NMpHUHATA MPU
JIUYHOM IIpUEME 3asBUTEIIS.

Kanoba nHa pemenust u neiictBus (6e3neiicteue) MOILI, paborauka M®I] moxer
ObITh HaIlpaBJIEHA IO IOYTE, C MUCIOJb30BaHUEM HMH(OPMAalMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTepHeT», oduumansHoro caiita MO®PIL], EnuHoro mnoprana rocyqapcTBEHHBIX M
MYHUIUTIATBHBIX YCIIYT, a TAKKE MOXKET OBITh MPUHSATA TP JIMYHOM TPUEME 3asBUTEIIS.

Xanoba Ha pemeHus u AeiictBus (Oe3neiicTBUE) OpraHu3alUi, MPETyCMOTPEHHBIX
gactbio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-@3, a Ttakke uXx pabOTHUKOB MOXKET
OBITh HaIlpaBJIEHA IO IOYTE, C MCIOJb30BaHWEM HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «HMHTepHeT», oQuUUUANbHBIX CaWTOB d3TUX opranusauui, EauHoro mnoprana
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, a TaK)K€ MOXET OBITh MPUHATA MPU JTUIHOM
MpreMe 3asiBUTEIS.

5.3. XamoOsl Ha pemeHWs W JeHCTBUSA (OE37CHCTBHE) PYKOBOJUTENS OpraHa,
MIPEIOCTABIISIIONIET0 MYHUIIUTNIATBHYIO YCIYTY, MOAAIOTCS B BBIIMIECTOSIIIUNA OpraH (Mpu ero
HaIM4uMM) 700 B CiIydae ero OTCYTCTBUSI pPacCMaTpUBAIOTCS  HEMOCPEACTBEHHO
PYKOBOJIUTENIEM OpraHa, Mpel0CTaBISAIONEro MyHULIUNIATbHYIO YCIYTY.

5.4. Kanoba nomkHa COepKaTh:

1) HaMMeHOBaHUE HCIHOJHUTEIBHO-PACTIOPATUTENIFHOTO OpraHa MYHUIUIIAIBHOTO
o0pa3oBaHUs, JOJDKHOCTHOTO JIMIIA HCIIOJHUTEIbHO-PACTIOPSAUTENBHOIO OpraHa, Wiu
MYHUITUTIATILHOTO ciyxariero, M®OII, ero pykoBoauTens u (win) paOOTHUKA, OpraHu3aIni,
NpeaycCMOTpeHHbIX 4YacThio 1.1 crateu 16 ®@enmepanpHoro 3axkoHa Ne 210-P3, wux
pykoBoauTeNe W (Wiau) paOOTHUKOB, peIICHHS H JeHCTBUA (0€37eiCTBHE) KOTOPBIX
00KaITyIOTCS;

2) damunuio, uMs, OoT4eCTBO (TOCIETHEE - TNPH HAJIWYUHU), CBEJICHUS O MECTe
KUTEJIbCTBA 3asBUTENSI - (PU3UYECKOro JiMia JuO0 HAMMEHOBAaHUE, CBEICHHS O MeCTe
HAXO0XJICHUS 3asgBUTENS - IOPUAMYECKOTO JUIla, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, ampec (ampeca) DJICKTPOHHOW MOYTHI (MPH HAIMYMKA) W TIOYTOBBIM ajpec, o
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 oOOXadyemblX peUmIEHUSX ©  JeHcTBUAX  (0Oe3neicTBUN)
YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIA  YIOJHOMOYEHHOTO OpraHa JmOo
MyHHIMMANBHOTO ciyxkamiero, M®II, padotnuka M®LI, opranuzanmii, npeaycMOTPEHHBIX
yacteto 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, ux paOOTHHUKOB;

4) noBoAbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C pEIICHUEM U
nevictBusiMu  (Oe3neiicTBMEM)  YIIOJTHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO — JIMIa
YIIOJIHOMOYEHHOTO OpraHa WM MYHHUIMNaiIbHOro ciyxkamero, M®I[, pabotHuka MOII,
opraHu3aiuii, nperycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3,
uX pabOTHUKOB. 3asBUTENEM MOTYT OBITh MPEACTaBICHBI JAOKYMEHTHI (MIPU HATUYWN),
MOATBEPKIAIOIIUE TOBOIBI 3aABUTENIS, THOO MX KOTTHH.

3asgBUTENb UMEET MPaBO Ha TMOJy4YeHHe WH(OPMAIMU U JOKYMEHTOB, HEOOXOAUMBIX
11 000CHOBAHMS U PAaCCMOTPEHHS KaJIOOBI.

5.5. OcHoBaHWeM JUIs Hayaja MpPOLEAYpbl JOCYAEOHOTOo OO0XKAIOBaHMS SBISETCS
MOCTYIUJICHHE KaNoObl 3asaBUTENs. Perucrpanus »ano0bl OCYIECTBIAETCS YIIOJTHOMOYEHHBIM
CHEIMATMCTOM  yIIOJHOMOYEHHOTO0  opraHa, pabotHukamu  MOIL],  opranuzanuii,
npeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3 B TeueHue Tpex
JTHEH CO JIHA €€ MOCTYIIICHUS.
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XKaioba, [IOCTYIUBILIAs B YIIOJITHOMOYEHHBIN opraH, M®LI, yupenurento
M®II, B opranusanuu, npeaycMoTpeHHble yactbto 1.1 crareu 16 denepanbHoro 3akoHa Ne
210-®3, moIeKUT PACCMOTPEHHIO B TEUEHHE MATHAAUATH pabo4yux JHEH co JHSA ee
perucrpanuy, a B ciydae OOXaJoBaHUS OTKa3a YIOJIHOMOYEHHOro opraHa, MOII,
OpraHM3aluii, IpelycMOTpPEHHbIX YacTbio 1.1 crathu 16 Hacrosero denepaibHOTO 3aKOHA
Ne 210-®3, B mpuemMe JOKYMEHTOB Y 3asBUTEJIS JIMOO B UCIIPABICHUU JOMYIICHHBIX OMEYaTOK
u ommOOK WM B ciydae OOXKaJOBaHUS HAPYIICHUS YCTAaHOBJICHHOTO CpPOKa TaKHX
WCTPABJICHUH - B TEUCHHE IATH pab0ounX JHEW CO HS €€ PeTUCTPAIHH.

5.6. B cimyuae ecnu B xanobe He ykasaHbl (paMuims 3asBUTENS, HAIPaBHBIIETO
kano0y, u (MIK) OYTOBBIM aapec, 0 KOTOPOMY JOJDKCH OBITh HAIpaBJICH OTBET, OTBET HA
xKanoOy He JTaeTcs.

Ecnim B ykazaHHON kanobe coxaepkarcsa CBEACHHUS O IOATrOTaBIMBAEMOM,
COBEpIIAEMOM HJIM COBEPILIEHHOM IPOTUBONPABHOM [ESHUH, a TaKkKe O JIMIE, €ero
MOATOTABIIMBAIOIIEM, COBEPILIAIOIIEM WIJIM COBEPIIMBIIEM, kKanoba MOUIeKUT HaPaBICHHUIO B
rocy/lapCTBEHHbIN OpraH B COOTBETCTBUU C €70 KOMITETEHIUEH.

JIOMKHOCTHOE JIMLO, PaOOTHUK, HAJIEJEHHbIE IOJHOMOYHMSIMH MO PACCMOTPEHHUIO
XKajo0 B COOTBETCTBUU C IYHKTOM 5.2 HACTOSIIETO aJMUHUCTPATUBHOIO perjaMeHTa, Ipu
MOJIyUEHUHU KaJloObl, B KOTOPOW COJAEp)KATCA HELEH3YpHble JMOO OCKOpOUTENIbHbIE
BBIPAXKEHUS, YTPO3bl KU3HU, 3J0POBbI0 U UMYLIECTBY JAOHKHOCTHOIO JIMIIA, @ TAK)KE YJICHOB
€ro CeMbH, BIPaBE OCTABUTh >Kajo0y Oe3 OTBeTa MO CYIIECTBY IOCTaBICHHBIX B HeEH
BOIIPOCOB U COOOIINUTD 3asIBUTEIO O HEJOMYCTUMOCTH 37I0YIOTPEOIEHHS IPaBOM.

B cnydae ecnu TekcT jkano0bl He IOAAETCS IPOUYTEHUIO, OHA OCTaBIIsieTcs 0e3 OTBeTa,
0 4YeM B T€YEHHME CEMHU JHEH CO JHS PETUCTPALMH >Kaio0bl COOOIIAeTCs 3aIBUTENIO, €CIH €T
(dbamMuIMs ¥ MOYTOBBINA aJpec MOIAI0TCS IPOYTEHHIO.

Ecnu oTBeT o cyiiecTBy MOCTaBJIEHHOTO B jkajo0e BOMpOca HE MOXKET ObITh J1aH 0e3
pasrjalieHusl CBEJEHHUH, COCTABIAIOIIMX TOCYJAPCTBEHHYIO WJIM HHYIO OXpaHSAEMYIO
(denepanbHbBIM 3aKOHOM TailHy, B TEUEHHME CEMH JHEH CO [HSA PpEerucTpalnuu KaaoObl
3asBUTENIO0, HAMpaBUBIIEMY ajoOy, COOOLIaeTCsi O HEBO3MOXHOCTH JaTh OTBET IO
CYIIECTBY IIOCTABJIEHHOIO B HEH BONpOCa B CBSI3U C HEAOIMYCTUMOCTBIO pa3IJIalllEHUs
YKa3aHHBIX CBEICHUM.

B cnydae, eciam TekcT kanoObl He O3BOJIET ONPEAEIUTh CYyTh OOpaIlleHUs 3asBUTEIS,
OTBET IO CYIIECTBY KaJIOObl HE JAETCS, O YeM B TE€YEHUE CEMH JHEH CO JIHS perucrpaunuu
XKaoObl COOOIAeTCs 3asBUTEINIO.

B ciydae ecim B xano0e oOxkanyercs cyaeOHOe pelIeHne, Takas *ajgo0a B TeUeHHUE
CeMM JTHEW co IHS e€ perucTpalvy BO3BPALIAETCS 3asBUTEIO, HAlpaBHUBILEMY XXajuoly, ¢
pa3bsICHEHUEM IopsAKa 00’KanoBaHUs JAHHOTO CyeOHOTO pelIeHMs.

Ecnu B 5xanobe coaepKuTcs BONPOC, Ha KOTOPBIN 3asBUTEIIO0 HEOJHOKPATHO J1aBAINCh
IIUCbMEHHBIE OTBETHI IO CYLECTBY B CBSI3U C PaHEe HANPABISIEMbIMH )KaJ00aMHy, U IPU 3TOM
B Kajo0e He NPUBOJAATCS HOBBIE JOBOABI WIM OOCTOATENbCTBA, JOJDKHOCTHOE JIMLIO,
paOOTHHK, HaJeJIEHHbIE IOJHOMOYHUSMM II0 PACCMOTPEHHMIO JKanod B COOTBETCTBUHU C
IYHKTOM 5.2 HAacTOALIEro aJMUHHUCTPATUBHOIO DEIJIAaMEHTa, BIpaBe MPHUHATH pELICHHE O
0€30CHOBATEILHOCTU OYEPEJHOM KajJoObl M IMPEKpallleHUH IEeperucKU C 3asBUTEIEM 10
JAHHOMY BOIIPOCY NpU YCJIOBUH, YTO YKa3aHHas jkanoba U paHee HalpaBiisieMble KajJoObl
HaIpaBJSUIMCh B OJMH M TOT JKE€ YIOJHOMOYEHHBI OpraH WIM OJHOMY M TOMY XK€
JOJKHOCTHOMY Juily. O JaHHOM PELIeHUH YBEAOMIISIETCS 3asBUTENb, HAIIPABUBIIMM Kao0y.

5.7. Tlo pe3yapTaraM pacCMOTPEHHUS KaJOObl MPUHUMAETCS OJHO M3 CIEIYIOLIUX
pELIEHUI:

1) »xanoba ynoBieTBOpsieTCA, B TOM 4Huclie B (OpME OTMEHbI MPUHSATOTO pELIeHHUS,
UCIPABJICHUS JIOMYIIEHHBIX ONIeYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPeJ0CTaBICHUS
MYHHMLIMIIAJIBHON yCIyrM AOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMM NPaBOBbIMM akTamu Poccuiickoii Pexnepanum,
HOPMAaTUBHBIMM  TPaBOBBIMHM  akTamMu Bousrorpaackoil  o6iacTu, MyHMIMIAIbHBIMH
MIPaBOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHUH KaI0ObI OTKA3bIBAETCSI.

5.8. OcHOBaHMAMH ISl OTKA3a B YAOBJIETBOPEHUH KaAJIOObI SBIISIOTCS:
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1) IIpU3HAHUE NPaBOMEPHBIMU pelIeHus W (uiam) AehcTBUil (Oe3neiicTBHsA)
YIIOJTHOMOYEHHOTO  OpraHa  JOJDKHOCTHBIX — JIML, ~ MYHUIMIAIbHBIX  CIIY)KallUX
yIIOTHOMOYEHHOTO oprana, MO®I], pabGothmka MO®IL], a Takke OpraHu3aNHid,
npeaycMoTpeHHbIX vacteio 1.1 crateu 16 ®DenepanbHoro 3axkoHa Ne 210-03, wim ux
pabOTHHKOB, YUaCTBYIOUIMX B MPEJIOCTABICHIUH MYHUITUIIAIBHON YCITYTH,

2) HaTWM4#We BCTYIHUBIIETO B 3aKOHHYIO CWIIY PEIICHHUs Cyla Mo kajlobe O TOM ke
[IpeIMETE U 10 TEM K€ OCHOBAHUSM;

3) momava >kajo0bl JHIIOM, TIOJTHOMOYHS KOTOPOTO HE TOITBEP)KIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATesIbcTBOM Poccuniickoint denepanumn.

5.9. He no3nHee nAHs, ClENyIOLIEro 3a JHEM IMPUHATUS DPELIEHUS, 3asBUTENIO B
MIMUCBMEHHOM (opMe M IO KEJIAHUIO 3asBUTENS B JJIEKTPOHHOW (opMe HaIpaBisieTcs
MOTHBHPOBAaHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHUS KAJIOOBI.

B cnyyae npusHaHus xanoObl MOJyIeXkalleld yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naerca MHGopMalusg O JEMCTBUSIX, OCYIIECTBIISEMbIX YIIOJTHOMOYEHHBIM opraHoM, M®II,
b0 opraHu3alei, mpeaycMoTpeHHoM yacteio 1.1 cratbu 16 denepanbHOoro 3aKoHa No
210-@3, B mensx He3aMeUTUTENILHOTO YCTPAHEHHS BBISBICHHBIX HapYIIEHUH TPU OKa3aHWU
MYHHUIMIIAJIBHON YCIYTH, a TakKe NMPUHOCATCA M3BMHEHUS 3a JOCTaBJIEHHbIE HEyJOOCTBA U
yKa3bIBaeTcsi MHGOpMalus O JNalbHEMIINX JEHCTBUSAX, KOTOpble HEOOXOAMMO COBEPILIUTH
3asIBUTEIIIO B LIEJISX MOJIyYEHUSI MyHULIUTIATbHON YCITyTH.

B cnyuae mpusHaHus kano0Obl HE TOJUIEXkKalllel yA0BIETBOPEHUIO B OTBETE 3aIBUTEIIO
JAI0TCSl apryMEHTUPOBAHHBIE PA3bSICHEHHUS O NpPUYMHAX MPHUHSATOrO pPEIIeHHs, a TaKkKe
nH(popMalus o MopsiiKe 00’KaT0BaHUS IPUHATOTO PELICHUSI.

5.10. B ciyuae ycTaHOBIIEHHS B XOJ€ HJIM IO PE3YyJbTaTaM PACCMOTPEHHS KajloObl
MPU3HAKOB COCTAaBA aIMUHUCTPATUBHOTO MPAaBOHAPYILIEHUS WU MPECTYIICHUS T0JKHOCTHOE
JUIO YIOJHOMOYEHHOTO opraHa, paOOTHHK, HaJieJIeHHbIE TIOJTHOMOYUSMU IO PaCCMOTPEHUIO
XKalo0 B COOTBETCTBMM C IYHKTOM 5.2 HACTOSLIETO aJMUHUCTPATUBHOTO perjaMeHTa,
HEe3aMeUINTEIHLHO HAIPaBJIAIOT UMEIOLUECS MaTepUallbl B OPraHbl IPOKYPaTypBhI.

5.11. 3asBuTenu BmpaBe OOKAJIOBATh PEIICHUS, MPUHATHIE TPH TMPEIOCTABICHUHU
MYHHUIMIIAIBHON yCciyru, AeicTtBusi (Oe3neiicTBUe) MOJIKHOCTHBIX JIMI], MYHHMIIMIIAIbHBIX
CITyXKaIINX YIIOJIHOMOYEHHOTO OpraHa, JODKHOCTHBIX il M®PII, paOoTHUKOB opraHU3aIuii,
npeaycMOTpeHHBIX 4YacThio 1.1 ctateu 16 ®denepanbHoro 3akona Ne 210-D3, B cymeOHOM
MOPSIJIKE B COOTBETCTBUU C 3aKOHOaaTeNbcTBOM Poccuiickoit denepanuu.

5.12. TlonoxeHus: HACTOSAIIETO pa3fielia, YCTAaHABJIMBAIOIINE MOPAIOK PACCMOTPEHHS
XKao0 Ha HapyILIEHUS MpaB I'paxJaH U OpraHu3aluil Mpu NPeAOCTaBICHUU MYHUIUIAIbHON
YCIIyTH, HE PACIPOCTPAHSAIOTCA HAa OTHOLIEHUS, peryiupyembie denepanbHbiM 3ak0HOM OT 02
masg 2006 r. Ne 59-®3 «O mopsuke paccMOTpeHHs oOpalieHuid TpaknaH Poccuiickoit
denepanuny.
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ITpunoxenue 1
K aJMHUHUCTPAaTUBHOMY pEriIaMeHTy

B AJIMUHUCTpAlNIO Knerckoro cenbckoro moceneHus

Ne
damunus, M,
JOKYMEHT,
OTYECTBO . KOHTAKTHBIC TAHHbIC
YIOCTOBEPSIOIIHI
(mocnennee npu (romep Tenedona,
JMYHOCTH (BUJI, CEpH, .
HAJIMYUH) . aJIpec ANEKTPOHHOM
HOMED, BBIIABIIHI
JiaTa pOXKICHHS, MECTO TIOYTBI)
OpraH, aTa BbIJauH)
1 KHTENbCTBA

3asBUTEND
(JTMIO, B OTHOLIEHUH KOTOPOT'O
3ampammBaercsi nHpopmanus)

HpeZ[CTaBI/ITeJ'IL 3agBUTENT*

* 3AanoJiHAemcs, 6 caydae nooauu 3as61eHuUs. npe()cmaeumeﬂe/w sasaeumelia

2. HpOHIy BbIJIaTh I/IH(l)OpMaHI/IIO 00 O4YCPCAHOCTHU MPEAOCTABICHUA KUJIBIX HOMeL[IeHI/Iﬁ Ha YCJIOBUAX COIIUAJIBHOI'O
HaliMa B OTHOIICHUU YKa3aHHOTI'O Jiviia, COCTOAIIETO Ha YUYCTC B KAaUCCTBC HYXIAIOIIUXCA B KWJIBIX MMOMCECHICHHUAX

o A0TroBOpY COMaJabHOIr o Haiima B AJIMI/IHI/ICTpaHI/II/I B COCTaBC CEMbHU
**

(®UO nura, gata poxKICHHS)
** 3anoaHaemcs, eciu spadcoaHut, 6 OMHOWEHUU KOMOPO2O 3aNpauiueaemcs UHGopmayus, coCmoum Ha yieme 8
cocmase cemvll, UHaue NPOCMAas/islemcs NPO4epK

HOKyMCHTbI, Mnpujiara€MbIC K 3asiBJICHUIO

3. JIOKyMEHT, yJOCTOBEPSIOMIMI MOJTHOMOYMS MPEACTaBUTENS 3asBUTENA, B Clydae IOJa4yM 3ampoca
MIPE/ICTAaBUTENIEM 3asIBUTEIIS

BBIJATh B XOI€ JIMYHOIO IIpHEMA B

Anvunuctparun, MO ***

**¥*0annulil cnocob noxyyenus pezyrbmama

oocmynen 6 ciyuae  NpeOOCMAIeHUs.
4 PesynbTar nnpenocraBieHus MyHULMIIAIBHON YCIyTU MyHUyunaneHol yceayeu yepes MOI]

" | mpoury (OTMETHTb 3HAKOM «V») HAaIIPaBUTh B )OPME 3JIEKTPOHHOTO
JOKYMEHTa Ha YKa3aHHBIH BBIIIE aJpec
3JIEKTPOHHOM MTOYTHI
HAaIIPaBHUTh [TOYTOBBIM OTIIPABICHUEM I10
yKa3aHHOMY BBIIIE TIOYTOBOMY aJIpecy

[oanucs 3asBUTENA (IPEACTABUTEINS 3asIBUTEINSA): .
5 [Hara:
' « » T.
OtMmeTKa JOIKHOCTHOTO JIMIA, NPUHSABIIETO 3a1POC U
NPUIOKEHHBIE K HEMY JJOKYMEHTBI:
6 Jara:
" | **3anonnsemcsa 6 ciyuae obpawenus 8 « » T.
Aomunucmpayuro (8 ciyuae oopawerus ¢ ML
3as8umerto 8bl0aemcs pacnucka)




ITpunoxenue 2
K aJMHUHUCTPAaTUBHOMY pEriIaMeHTy

Wudopmanms
00 0YepeTHOCTH MPEIOCTABICHHS )KIIBIX IIOMEIIEHUH Ha YCIOBHUIX COIUAILHOTO
Halima
Jara Ne

(®UO, nanubie
rpa)<JIaHuHA)

CortacHo 3asIBIICHHIO O MPEIOCTABICHIH HHPOPMAIIUU 00 OUEPEIHOCTH MPEIOCTABICHHS KUIIBIX TIOMCIICHUN Ha
YCIOBHUSAX COLIMANBHOrO HaliMa 10 COCTOSHUIO Ha T.,

(ykazats ®HO, maTy poxaeHUS TPpaXKTaHUHA)
COCTOUT HA YUYETE HYXKIAIOIIUXCS B )KHIBIX TIOMEIICHHSX, TPEIOCTABIIIEMBIX 10 JIOTOBOPAM COIMAIBHOrO HalimMa ¢

(yka3ath AaTy IOCTAHOBKH Ha y4ET)
C COCTaBOM CEMbHU
(yxazate ®UO u maTy poskaeHHs IPaskaaH, COCTOSIIMX HA YUETEe COBMECTHO C 3asIBUTEIIEM)

Howmep ouepenu:

B €IMHOM CITMCKEC

B CITUCKE IO KaTCTOpUH

B CITUCKE I10 KaTCTOpUHr

B CITHCKE TPAX/IaH,
HMEIOIIHX [IPaBo Ha
HOJTy4YEHHE JKHUJIbs BHE
ouepean

(TOIKHOCTB) (TToTIHCH)




ITpunoxenue 3
K a/IMUHACTPATUBHOMY PETJIAMEHTY

YBenomieHrne 00 0TKa3e B IPEAOCTaBICHUN
MYHUIUTATBHOW yCITyTH

ara No

(®UO, JIaHHbIE
rpaXklaHNHA)

Hacrosimum  yBemomisito, 4To MO BamieMy 3asBiIeHHIO O TpeqoCTaBicHUM HHpopManuud 00 OuepeaHOCTH
MPEIOCTABIICHUS YKUJIBIX TIOMEIIEHUH Ha YCIOBHUSIX COLMAILHOIO HaiiMa, 3apernCTPUPOBAHHOIO Ne
, IPUHSTO PelleHre 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMIAILHOM YCIYTH 10 OCHOBAHUIO, YKa3aHHOMY B
MOANYHKTE _ TyHKTa Pernmamenra mpenocTaBieHUs MyHUNMOAIbHOW yciayru «IIpemocraBieHue
uHpopManuu 06 OUepeHOCTH MPETOCTABICHUS JKUIIBIX MOMENICHUI Ha YCIOBHUIX COLUATBLHOTO HaiiMay.

(yKa3I)IBaIOTCH KOHKPCTHBIC OCHOBAHUSA, U3 YCTAHOBJICHHBIX B ITYHKTC PernaMeHTa)

Otka3 B IPEAOCTaBICHUH MYHHIUIIATBHONW YCIYTH MOXET ObITh 00XajoBaH B JocyneOHOM (BHECYJIeOHOM) WU
CyJe0HOM TMOPSZIKE B COOTBETCTBHU C ACHCTBYIOIIMM 3aKOHOJATEILCTBOM.

(IOMKHOCTB) (moamucs)




ITpunoxenue 4

K aIMUHUCTPATUBHOMY PCTIIAMCHTY

Ne B apmunncTpanmio Kietckoro cenbckoro noceneHust
OKYMEHT
Hoxymen, . KonrtakTHEIE TaHHBIE
YIIOCTOBEPSIOIINHA N
damunusi, UMsl, OTYECTBO (TouTOBHIH anpec,
JIMYHOCTH (BUJ, CEpHs,
3asBUTEIND (TIpy HATTIYWH) o HOMep TenedoHa, ampec
HOMeEp, BbIJIaBIIUHA o
AIIEKTPOHHOM MTOYTHI)
OpraH Jjata BBIIa4H)
1. (usnIecKoe U0
(TpaxxmaHuH)
[IpencraBurens
3asIBUTEIIS
(3amonHseTCs B
cityyae oOparieHus
MpeaACTaBUTEIIA
3asIBUTEJISI)

[Ipomry ucnpaBUTh JOMYIIEHHYIO OLIMOKY (OIe4aTKy) B

(yKa3I>IBa€’TCH BUJ U pEKBU3UTHI JOKYMEHTA, BBIIAHHOI'O T10 pE3yibTaTaM IMPEA0CTABICHUSA MyHPILIPIHaHBHOﬁ yCi1yru, B KOTOpoM

JOMyIIeHa ommbOKa (orneJaTka)
3aKJIH0YAIOLIYIOCS B

(yka3bIBaeTCsl ONMCAHUE ONeYaTKu (OMIHOKH), TIPH HEOOXOMMMOCTH YKa3bIBACTCS JIOKYMEHT, MTOATBEPIKAAIONINI HATMINE
OIIHOKH (OIMEYATKH )

Pe3ynbpTaT MyHHIMIIATIGHOM YCIIYTH IPOIIY HAIIPABUTH B MO aJpec CIELyIOIIM CIIOCOOOM:
MIOCPEICTBOM HAIpPaBJICHUS HA YKa3aHHBIN BBIILIE aJpec NIEKTPOHHOM MOUTHI
MIOYTOBBIM OTIPaBJICHHEM Ha YKa3aHHBIN BBIIE ajpec
IPY JIMYHOM oOpartieHnu B A munucTpanmo, MOIL]

[oanuce 3asBUTENA (IPEACTABUTENS 3asIBUTEINSA): Jara:
2.
« » T.
(IToamuce) (Uanumanel, paMusis) —
OTMeTKa JOIKHOCTHOTO JIMIIA, IPUHSBILETO 3asBJICHIE U MPUIOKCHHEIE Jlara:
K HEMY JIOKyMEHTBI: ’
3.
« » T.
(ITonmuce) (Uauumarel, paMuss) —
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