AJMHUHHUCTPAIIUA
KJETCKOI'O CEJLCKOTI'O MMOCEJEHHA
CPEJHEAXTYEHHCKOI'O MYHHITHIIAJIBHOT'O PAMOHA
BOJITOI'PAJICKON OBJACTH
INOCTAHOBJIEHHE
«16» despans 2022 r. No 45
06 yreepaIenHa A IMHHHCTPATHBHOTO PEMIAMEHTA M0 PEJOCTAB/ICHHIO MYHHIHNAIBHO
yeayrn «lIpenocrasienne csefennii 00 06bexTax HMYMECTRA, NPEIHAZHAMEHHOTO 115
npeJocTABIEHHHA BO Bjajienne H (HIH) B N0ab30BaNNHe cyDBLEKTAM MaJIOro H CPEIHETO
OpeNPHHHMATEILCTBA H OPrann3annaMm, obpasyromum HHGPACTPYRTYPY NOLIEPHEKH
CYGHEKTOB MAJIOTO H CPE/IHET0 NPeANPHHHMATEILCTBAN

B coorsercreun ¢ Denepansubm sakonom ot 06.10.2003 Ne 131-®3 «O6 obmux
NPUHIAIIAX ~ OpraHH3alliy  MECTHOTO  CaMOYNpaBJICHHA B Poccuiickoit  @enepaitnuy,
denepansubM  3akoHoM ot 27.06.2010 Ne 210-03 «O06 opranu3ali  NpefOCTABICHHAS
TOCYIAPCTBEHHEIX B MYHHIMIAIBHEIX YeIyry, 3emenbusiM Kopexcom Poccuiickoit MenepaiuH,
PYKOBOACTBYsCH YerasoM KieTCKoro ceflbCKOTo NoCeIeHus,

NoCTAHOBJ/JIHET.

l. VTeepmuTh aIMHHHCTPATHBHEIH PETAMEHT 10 NPEIOCTABISHHIO MYHHITHIIANBHOH
yenyrn  «lIpepgocrasnenne csenennii o0 oDbexTaX HMYLIECTBA, NPEIHAZHAYCHHOTO /A
MpejloCTABICHAS BO BiajcHHe M (WmM) B MoNb3oBaHue CyOBEKTaM Mauoro H CPeIHEro
NpeANpHHMMATENLCTBE W OPraHH3alusaM, oOpasylommum — HH(PACTPYKTYPY —HOAACPHKH
cy0'BEKTOB MAJIOr0 M CPeJIHero MpelpHHAMATEBCTRAY COTNIACHO NPHIIOIKEHHIO.

2. TIpA3HaTs YTPATHBIIMM CHIY NOCTAHOBICHHE aiMHHHCTpamiy KieTckoro cenkekoro
nocenenus ot 22.12.2017 r. Ne 71 «O0 yTBep#/ieHHH AMMHHHCTPATHBHOIO pErNiaMeHTa IO
NPeNOCTABIEHHIO MYHMLMNANGHOM « yenyrn  «llpenoctasnenue  CBE/ICHHH 00 oObexTax
HMYIIECTBa, TPSIHA3HAYEHHOTO /Ul NPEIOCTABICHMA BO Blaaenue W (MiH) B MO/IL30BAHHE
CyOBEKTAM MAJIOTO H CPEJHEro MpPe/NPHAMMATEIRCTEA M OPraHH3alHAM, O00pasylommm
HH(PACTPYKTYpY NOANEPIKKH CyOBEKTOB MAIOTO U CPEIHEr0 Npe/lPHIHMATEILCTRAY.

3. TlocranoBNende BCTYNACT B CHIIY ¢ MOMeHTa 0DHAPO/I0BAHHS.

4. Hactosiee [OCTAHOBNEHHE TOMUIEKHT paIMEIUICHHIO Ha OQUIHATLHOM —caire
‘aaMuHECTpamH KineTckoro cenkckoro mocenenus 8 cetd MntepHer.
KOHTpOIL HCIONHEHHA HACTOSIIETO NOCTAHOBNEHHS OCTABJISIO 33 cODOi.
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IIpunoxenue
K [IocTaHOBIEHUIO AIMUHUCTPALIUH
ot 16.02.2022 1. Ne 45

AJIMHHUCTPATHBHBINA perjamMeHT
10 NMPEAOCTABJICHHUI0 MYHHIMIIAJIBLHOM yCIyrH
«IlpexocraBienue cBeieHUi 00 00bEKTaX HMYIIECTBA, NPeIHA3HAYEHHOTO JJIs1
NPeAOCTABJICHUS BO BJIaJeHue U (M/1H) B N0Jb30BaHUE CYy0bEKTaM MaJIOr0 U CPeIHero
NpeANpHHIMATEIHCTBA H OPraHU3alUsIM, 00Pa3y0IUM HHPPACTPYKTYPY NOAJAEPKKH
cy0bEeKTOB MaJI0r0 U CPeAHero npeAnpuHUMAaTeIbCTBA»

. O01me moJ10KeHUud

1.1. AIMUHUCTPAaTHUBHBIN perjJaMeHT MO MPEeAOCTaBICHUI0O MYHUIMNAIBHOW YCIyru
«IIpenocraBnenue cBeieHni 00 00bEKTaX UMYIIIECTBA, IPEAHAZHAYECHHOTO IS TIPEIOCTaBICHUS
BO BJIaJieHHe W (WJK) B MOJIB30BAaHUE CYOBEKTaM MAaJIOTO M CPETHETO MPEANPUHUMATEIhCTBA U
OpraHu3amusaM, 00pa3yrmuM HHPPACTPYKTYPY MOMIEPKKH CYOBEKTOB MaJIOTO M CPETHETO
MpeANPUHAMATENBCTBA) (Hajiee — aAMUHUCTPATHBHBIM pErjiaMeHT, MYHUIMIIAIbHAs yCIyra)
YCTaHaBIWBAE€T CPOKHM W  TOCJIENOBATEIbHOCTh  AIMUHUCTPATUBHBIX  TPOLEAYyp U
aIMUHUCTPATUBHBIX JCHCTBUN aaMUHUCTpanuu KIeTCKOro cembCcKoro moceneHus (janee —
AJMUHHCTpAIUA), & TAKKE TMOPSIOK €r0 B3aUMOJICHCTBHS C 3asABUTEISIMU MPU TIPEIOCTABICHUHN
MYHHUIIUTIATBHOU YCITYTH.

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTensaMu, UMEIONIMMHU MPAaBO HA TMOJYyYEHUE MYHUIIUITAIBHOW YCIYTH, MOTYT
SBJIATBCA CYOBEKTbl MaJIOTO M CPETHEro MPEeANPUHUMATEIbCTBA — IOPUIUYECKHE JIHIA JINOO
WHIUBUAyaJIbHbIE IPEANPUHAMATENH (Aaiee — 3asiBUTENb).

1.2.2. 3a mpenocraBieHUEM MYHULMMNAIBHOMW YCIYIM OT HMMEHHU 3asBHUTENICH BIIpaBe
0o0paTUTbCSI UX 3aKOHHBIEC MPEICTAaBUTENH, NEHCTBYIOIINE B CHIIy 3aKOHA WM JOBEPEHHOCTH,
0(hOpMIICHHOH B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit deneparuu.

1.3. TpeGoBanus K NOPAAKY HHGOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUITAILHOM
YCIYTH.

1.3.1. CBenenus 0 MecTe HaXOXKACHUS, KOHTAKTHBIX TeJepoHax U rpaguke paboThl
Anmunuctpanuu KieTckoro cenbckoro nocesieHus, rocyapCTBEHHOTO Ka3eHHOTO YUpexKIeHUs
Bonrorpazackoii o6nactu "MHOTOQYHKIIMOHAIBHBIN LIEHTP MPEAOCTaBICHUS TOCYIaPCTBEHHBIX
1 MyHHIMnanbHbeIX yeuyr" (ganee - ['KY BO M®LY):

404156, Bomrorpanckas o0nacte, CpenHeaxTyOMHCKUW paiioH, X. Kierckwii, yi.

Cagmonas, 1;

no renedony Anmunucrpauuu: (84479) 7-43-36;

MyTeM MMUCbMEHHOTO O0palieHusi B AJMUHUCTPAIUIO;

MOCPEICTBOM OOpariieHus 1o 3aekTpoHHo# moure: Kletskaya_adm@mail.ru;

B UH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu "MHTepHeT" Ha opuUIUAITEHOM

caiite agmuHucTparu Kiretckoro cenbekoro nocenenus https://kletskoesp.ru;

Anpec emuHOTO MOpTaja TOCYAAapCTBEHHBIX W MYHUIMNANBHBIX ychayr ((yHKIuH):

http://www.gosuslugi.ru;

Ha MHQOPMAIIMOHHOM cTeHJe ATMUHUCTpanuu KIeTcKkoro cenbpCKoro moceaeHus;

Mecronaxoxaenue u rpagpuk padotst MKY "MOILI":



http://www.gosuslugi.ru/

N HaunmeHnoBanue
n/n

I'paduk padoTsI

Anpec

1. MKY «M®ILT"
CpenneaxTyOUHCKOTO
MYHUIUTIAIBHOTO paiioHa

Yacel padoThI:
IIa: ¢ 9:00 mo 20:00
Br-IIt: ¢ 9:00 no 18:00

404143, Bonrorpazackas
00J1aCTh,
p.1. Cpenusis AxTy0a,

yi. OkTsi0pbcKasi,

C6 ¢ 9:00 mo 15:30 I. 89

Bc: BeIXOIHOM

2. MKY «MOIT" 1. ITH - ITT: 09:00 — 18:00 404160, Bonrorpaackast
Kpacnocno6oxck C0o, Bc: BexoaHoi obnacte, CpeHeaxTyOMHCKUHA
CpenneaxTyOUHCKOTO paiioH,
MYHHIHMIIATIBHOTO palioHa r. KpacHocnoborck,
yi1. MenuopaTtopos, 16.

CrpaBounsie Tenedorsr MKY "M®I[" Cpeaneaxtyounckoro paiona: (84479) 5-10-47.

CnpaBounsie teneponsr MKY "MO®I[" r. Kpacnocinoboacka CpemHeaxTyOMHCKOTO
paiiona: (84479) 6-23-56.

Nudopmannio o MeCTOHaxokaeHUH U rpadukax padotel ML Takke MOXKHO MOITYYUTh
C HCIMOJb30BAaHUEM TOCYIAapCTBEHHONW HWH(GOPMAIMOHHON cucteMbl «ENWHBIA mopTran ceTu
neHtpoB  u opucoB  «Mom  JJoxkymenter» (M®PII) Boarorpaackoit  oGmactuy»
(http://mfc.volganet.ru).

1.3.2. Madopmamuio o mopsiaKe MPeAOCTaBICHHS MYHHIUIIAIBHON YCIYTH 3asBUTEIH

MOXKCT IOJIYUYNUTH!:

HETIOCPEJICTBEHHO B aaMUHHCTpanmuu  KIIETCKOTO ~ CEIbCKOTO  TOCEICHUS
(MH(pOpMAIIMOHHBIE CTEHNbI, yCTHOe HH(OpMUpOBaHHE MO TenedoHy, a TaKKe Ha JIUYHOM
MpreMe MyHHUIMITATbHBIMU CITYXKAIIUMH aIMUHUCTpaIui Ki1eTcKoro cenbcKoro noceneHus);

mo moute, B ToM urcie snekrponHoit (Kletskaya adm@mail.ru), B ciaydae mucbMeHHOTO
oOpareHus 3asiBUTEIS;

B cetu MuTepHeT Ha odummanpbHOM caiTte aaMuUHUCTpanuu KieTckoro cembcKoro
nocenenust (https://kletskoesp.ru), Ha EquHom moprane rocymapCTBEHHBIX U MYHHUITUTIATBHBIX
yeryr (pyskmuit) sBistonieMces GeaeparibHONW TOCYyIapCTBEHHOW MH(OPMAIIMOHHONW CHUCTEMO,
ofecrnieunBaroIIeil Mpe0CTaBICHUE FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopme (mamee — EgunHbli  mopTay  rocylapcTBEHHBIX U MYHUIUNAIBHBIX  YCIIYT)

(www.gosuslugi.ru), (manee Takke HMEHYIOTCS — HH(POPMAaIHOHHBIE CHCTEMBI).

Il. CrangapT npegocraBieHusi MyHUIIUTIAJILHON YCJIyTH

2.1. HaumeHnoBaHue MyHununainbHou ycinyru: «lIpepocraBnenue ceaeHuil 00 oobekrax
UMYIIECTBA, IMpeJHa3HAuY€HHOrO JJs NPeJOCTaBICHUs BO BiaJeHHE U (WIM) B IOJb30BaHUE
CcyObeKTaM MaJlor0 M CpPEJHEro MpeaNpUHUMATEbCTBA M OpraHu3alusM, 00pa3yroluM
UHOPACTPYKTYPY MOJIEPHKKU CYOBEKTOB MAJIOI0 M CPETHETO NMPeIPUHUMATEIbCTBAY.

2.2.1. Crnenuanucramu AqMuHHCTpanuu KieTckoro cesbCcKoro noceaeHus B 4acTu:

- IpueMa 3asBJICHU;
- IPEAO0CTaBICHNSI MyHULIMITAJIbHOW YCIIyTH;
- BBIJJAYU PE3yNbTaTa MPEIOCTABICHNS MyHUIIMIIAJbHON YCIIyTH.

2.2.2. MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B YaCTH:
- IIpueMa 3asBJICHUI yepe3 aBTOMAaTU3UPOBAHHYIO MH(POPMAIIMOHHYIO cucTeMy «EquHbIN 1eHTp
YCIIyT»;
- BBIJIa4M pe3yJbTaTa IpeJ0CTaBIEHUS MyHUIIMIIAIBHOM YCIYTrH (B CiIydae I0/1a4yM 3asBJICHUS Ha
IIpeI0CTaBJIEHNE TaKoil yciyru yepe3 MOLI).

2.3. Pe3ynpTaT npeaocTaBiaeHUs MyHUIIUIIAIBHON YCIIYTH

KoHeuHbIM pe3ynbTaToM IPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH SIBIISIETCSA:



http://mfc.volganet.ru/
http://www.gosuslugi.ru/

- BbIJa4a (HANpaBIICHUE) 3asABUTENIO CBeICHUH 00 OOBEKTaX WMYIIECTBA, BKIIOYCHHBIX B
MepevYeHb MYHUIUMIIAIBLHOTO MMYyIIecTBa KIIeTCKOro ceabCKOro mocesieHus, MpeIHa3HaueHHOTo
JUI TIPEIOCTABJICHUS BO BIIAJICHWE U (WJIM) B TOJB30BAaHUE CYOBEKTaM MaJOTO M CPEIHETO
MPEeANPUHUMATEILCTBA ¥ OpraHu3alusM, O0O0pa3yloluM  HHPPACTPYKTYPY  MOIIEPKKH
CyOBEKTOB MAJIOTO M CPEIHETO MPEANPUHIUMATEILCTBA, TI0 (hOpME COTIACHO MPUIIoKeHHI0 Ne 2 K
HacTosIeMy AJIMUHUCTPATUBHOMY PETIIaMEHTY;

- BbIJIa4a (HAIPaBJICHHUE) 3asIBUTEII0 MOTHBUPOBAHHOTO OTKAa3a B NIPEIOCTABICHUN HHPOPMAIUH
C YyKa3aHWEM TNPUYUHBI OTKa3a 1Mo Qopme corjacHo mpuiokeHuro Noe 3 K HacTosIeMy
aMUHUCTPATUBHOMY PETJIAMEHTY.

2.4. Cpox mnpeaocCTaBl€HHUs MYHUIMNAIBHON YCIyrd, CpPOK Bblauu (HAIpaBJICHUS)
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEAOCTABICHHUS] MYHUIIUTIAILHON YCIyTH

2.4.1. Cpox mnpenocTaBieHUs] MyHMLIMIIAIBHON yCIyru 5 KaJeHJapHbIX JHEH cO JHS
pEerucTpaIyu 3asBICHUS.

B cnydae oOpamienus 3asiBUTeNs 3a MOJy4eHHEM MyHHIMNaIbHOU yciayru B M®I] cpok
MPEAOCTABJICHUS] MYHUIIMTAIBHOW YCIYTH HMCUMUCIACTCS CO JHS PETUCTPAIlMU 3asiBICHUS O
MPEAO0CTABICHUH MYHUIIUIIATLHON YCIYyrd B AIMUHUCTPAIUU.

2.42. Cpok Bblgaud (HAmpaBlIEHUs) JOKYMEHTOB, SIBJISIFOIIMXCS PE3ylIbTaTOM
MPEAOCTABJICHHUS] MYHUIIUTIAIIBHOW YCIIYTH, - HE TO3/IHee YeM 4epe3 3 JHS CO JHS TOANMHUCAHUS
I'maBoit  KneTckoro cempCKOro TMOCENEHHS JUO0O0 JIMIOM, €ro 3aMelaloliuM, HHBIM
YIOJJHOMOYEHHBIM  JIMIIOM, JIOKYMEHTOB, SIBJSIFOIIUXCS  PE3YJbTaTOM  TPEIOCTaBICHUS
MYHUIIMIIATBHON yCIYTH, YKa3aHHBIX B TIyHKTEe 2.3 HAcTOSmEero AJIMHHUCTPATHBHOTO
peryiiaMeHTa.

2.5. IIpaBoBbIC OCHOBaHMS ISl IPEAOCTABIICHNS] MYHULIUIIAIBHON yCIyTH

2.5.1. TlpenocraBiieHHe MYHUIIMITAIIBHOW YCIYTd OCYIIECTBIISIETCS B COOTBETCTBUU CO
CJIEYIOIIMMHU MTPaBOBBIMU aKTaMU:

- Koncturyuus Poccuiickoit denepanmu;

- Oepnepanpubiii 3ak0H OoT 06.10.2003 Ne 131-d3 «OO6 oO0mmMX NpUHIHMIAX OpraHU3AUHA
MECTHOTO camoynpaniieHust B Poccuiickoit denepanumy;

- @epepanpubiii 3akoH OoT 27.07.2010 Ne 210-®3 «OO6 opraHM3anuu TpeaoCTaBICHUS
rOCy/IapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIYT;

- ®enepanbhbiii 3ak0H 0T 09.02.2009 Ne 8-d3 «O06 obecnedyeHnH IOCTyNa K MHPOpMAHH O
JesITeIbHOCTH FOCY/IapCTBEHHBIX OPTAaHOB M OPraHOB MECTHOT'O CAMOYITPABICHUSD;

- ®enpepanpHbiii 3ak0oH 0T 24.07.2007 Ne 209-P® «O pa3BUTHH Majoro M CpPEIHETO
npeanpuHuMarenbeTBa B Poccuiickoit denepanniny;

- nocranoBiienue [IpaBurensctBa Poccuiickoit denepanuu ot 16.05.2011 Ne 373 «O paszpaboTke
U YTBEPXKICHUM aJIMUHHUCTPATUBHBIX PETJIAMEHTOB MCIOJHEHUS TOCYIapCTBEHHBIX (YHKIMH U
a/IMMHHUCTPATUBHBIX PETJIAMEHTOB MPEA0CTABICHUS TOCYIaPCTBEHHBIX YCIYT»;

- mnocraHoBiienne IIpaButenbctBa Poccuiickoir ®enepanmu ot 26.03.2016 Ne 236 «O
TpeOOBaHUAX K MPEJOCTABICHUIO B 3JIEKTPOHHOHN (popMe rocyaapCTBEHHBIX U MYHHUITUIAIbHBIX
YCIyT»;

- moctaHoBieHue IlpaBurenscTBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O mopsiake
MOIaYu U PACCMOTPEHHS Kanob Ha peleHus u neicTBus (6e3aeiicTBre) GenepalbHbIX OPraHoOB
WCIIOJIHUTENBHON BIACTH U UX JOJDKHOCTHBIX JUI, (hefepaibHBIX TOCYJapCTBEHHBIX CIYXKAIIHX,
JOJKHOCTHBIX JTUI[ TOCYAapCTBEHHBIX BHEOWOKETHBIX (oHI0B Poccuiickoit denepanmu, a
Takke ['ocymapcTBEHHOUW Kopropaluu Mo aTOMHOUM »Heprum «Pocarom» u ee JOMKHOCTHBIX
JUID);

- YcraB KneTckoro cenbCcKoro noceneHus;

- HACTOSIIIUN PeTJIaMeHT.

2.6. VcuepnbiBaronuii mnepedeHb MOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEIOCTaBICHUS
MYHUIIUIAITHHOW YCIIYTH, MOJICKAIINX MPEACTABICHUIO 3asBUTENIEM, CIOCOOBI UX TOMYyUCHUS
3asiBUTEJIEM, B TOM YHCIIE B DJIEKTPOHHOU opMe, TOPAIOK UX MPECTaBICHUS

2.6.1. lng nomy4eHUs] MyHUITUTIAIBHON YCITYTH 3asBUTENb MPEIOCTABIISIET:



- 3apOC 32 MOJNUCHIO0 PYKOBOAUTEINS UM MPEJCTaBUTENS 3asBUTEII;
- JIOKyMEHT, MOATBEPKIAIONINI TTOJTHOMOYHS MPEJICTABUTENS 3asBUTENS, B Cllydae oOpalieHus
IIPEICTABUTEISI 3asIBUTEIISL.

2.6.2. 3anpoc I0JKEH COAEepKaTh CIEAYIOIINE CBEICHMUS:

a) CBEJICHUS O 3asiBUTEIIE:

- Qavunms, wums, ordectBo (mociemHee — mnpu  Hamwmumu), WHH, OI'PHUII (s
MHIMBUIYAIBHBIX MpeAIpuHUMAaTeneii); Haumenosanue, OI'PH, MUHH — s ropuapnuecKux Jinin)
- CBEJICHUS O MPEICTABUTEIIE 3asIBUTENS;

- PEeKBU3UTBHl JOKYMEHTa, YAOCTOBEPSIOIIETO JMYHOCTb 3asBUTENS, YIOJIHOMOYEHHOTO
MIPEICTaBUTEISI 3asIBUTES;

- JJaHHBIE O MECTE HaXO0>K/ICHUS 3asBUTEJIA: aJpeC PETUCTPALUU [0 MECTY YKUTEJIbCTBA (MECTO
HaXO0XJACHUS — JIJIsl FOPUIUYECKHX JIML), IOYTOBbIE PEKBU3UTHI, KOHTAKTHBIE TelIe(OHBI, aapeca
3IEKTPOHHOM MOYTHI;

- MIOJMKCH 3asiBUTENIS JTMOO0 YIOJIHOMOYEHHOTO IIPEICTABUTEIS 3asiBUTEIIS.

0) cnoco0 MmoJydeHus: pe3ylnbTaTOB YCIYTH (IIOYTOBOE OTIpaBJICHHUE, JMYHOE IMOJTyYEHUE,
aneKkTpoHHas moura, MOII).

2.6.3. Pexomenayemas ¢opma 3ampoca I8 (QU3HYSCKUX JHI (MHIUBHIYaTHHBIX
npeanpuHuMareneil) npuseaeHa B npuiokeHun Ne 4 k HactosmemMy AJIMUHUCTPAaTUBHOMY
periamMeHTy, peKoMeHryeMas gopma 3arpoca Uil IpUITUYEeCKUX JIUI — B MpujiokeHuu Ne 5 k
HacTosIEMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.4. CiocoObl mo1auu TOKYMEHTOB:

1) nuyHO WAM dYepe3 YIMOJIHOMOYEHHOTO IMPEICTAaBUTENs 3asBUTENs, B TOM 4YHCIIE
nocpenctsom MOILJ;

2) B hopMe IEKTPOHHBIX JOKYMEHTOB.

B cnoywae mepemaum  mpaB  YIOJHOMOYEHHOMY — IMPEACTABUTENNO  3asABUTEINS
MPEACTABIISIETCS MACIIOPT MPEACTABUTENSI U JIOKYMEHT, MOATBEPKIAIOIIUNA €ro MOJHOMOYHS
JNENCTBOBATH OT UMEHU 3asIBUTEIS.

2.6.5. 2.6.4. 3anpemaercs TpebOBAThH OT 3asBUTEIIS:

1) mpexacraBieHHs JTOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS JCUCTBUM,
MPEACTABJICHUE WIM OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMM, pEryjlupyIoOIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBSI3M C IMPEIOCTaBICHUEM
MYHULUIIAJIBbHON YCIYIH;

2) mpeacTaBieHUS JOKYMEHTOB U HH(GOpMalKMu, B TOM YHCIE MOJTBEPKIAIONINX
BHECEHHUE 3asIBUTEJIEM IUIATHI 33 MPEJOCTABICHUE IOCYIaPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT,
KOTOPBIE HaXOJATCSA B PACHOPSHKEHUM OPraHoB, MPEAOCTABIISIONIMX TOCYIapCTBEHHBIE YCIYTH,
OpraHOB, MPEAOCTABIIAIOIINX MYHULMIAIBHBIE YCIYI'HM, HHBIX TOCYIApPCTBEHHBIX OPTraHOB,
OpPraHoOB MECTHOTO CaMOYIPAaBIIEHUs JTNOO MOJABEAOMCTBEHHBIX MOCYIaPCTBEHHBIM OpraHaM WJu
opraHaM MECTHOI'O CaMOYIpPAaBJICHUS OpraHu3aluid, y4acTBYIOIIUX B MPEIOCTaBICHUU
npenycMoTpeHHbIX YacThio 1 crathu 1 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O06
OpraHu3aluy MPEJOCTABICHHS FOCYAapPCTBEHHBIX 1 MYHULUMIIAJIBHBIX YCIYI» TOCYJapCTBEHHBIX
U MYHULUIAJIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU MPABOBBIMHU aKkTaMu Poccuiickoil
denepany, HOPMATHBHBIMM TPAaBOBBIMH akTaMu cyObekToB Poccuiickoit denepauun,
MYHULUIAJIBbHBIMU TPAaBOBBIMU aKTaMH, 33 HCKIIOUEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
OTIPEJEIICHHBIM YacThlo 6 cTaTby 7 ykazaHHOTO DenepanpbHOro 3aKOHA MEpPEeYeHb JOKYMEHTOB.
3asgBUTENb BIpaBe IMPEACTABUTh YKa3aHHbIE JOKYMEHTHI U WHGOpPMAIMI0 B OpraHsl,
MPEAOCTABIISIIOIINE TOCYAAPCTBEHHBIE YCIYTU, U OPraHbl, MPEJOCTABISIONIME MYHULIUTIAIbHbBIE
YCIYTH, IO COOCTBEHHOM MHUIIMATUBE;

3) ocy1iecTBiIeHUs JEWCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOAUMBIX JUTSI TOTY4EHHUS
TOCYIapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT W CBSI3aHHBIX C OOpamieHueM B HHbBIC
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHU3aliH, 32 UCKIIOYEHUEM
MOJIy4EHUS] YCIYT U TOJTYYeHHs] JOKYMEHTOB M MH(OPMAIMH, MPEAOCTaBISIEMBIX B PE3yabTaTe
MPEAOCTABICHUST TaKUX YCIYr, BKJIIOYEHHBIX B IEpPEYHHU, yKa3aHHble B 4actu 1 crtatbu 9
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@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzanuu IperoCTaBICHUS
rOCyIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT».

2.7. VcuepnplBalolMil IepeYeHb OCHOBAaHUM /s OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl IPEAOCTABICHUS TOCYAAPCTBEHHOM UIM MYHHUIIUIIAIBHOW YCIIyTH

OcHoBaHus Ui OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX JJISI MPEIO0CTABICHHUS
MYHHULMIIAJIBHOM yCIIyTH, AEUCTBYIOIIMM 3aKOHOJAaTEIbCTBOM HE IIPETYCMOTPEHBI.

2.8. MHcuepnwiBarouuii TepeuyeHb OCHOBAaHWUM [UIsi OTKa3a B MPEIOCTaBICHUU
MYHULUIIAJIBHON yCIyry

OcHoBaHMSIMM /I OTKa3a B MPEAOCTaBICHUM MYHULMNAIBHON YCIYrH SBISIOTCS
HaJU4He XOTs ObI OJJHOTO U3 CIECIYIOIINX OCHOBAHUM:

- 3agBHTENb HE COOTBETCTBYeT TpeOOBaHWSAM, YKa3aHHBIM B 1. 1.2, HacToAmero
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

- IpeICTaBJIEHUE HETIOJIHOTO KOMIUIEKTa IOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 perjamMeHTa;

- IPeJ0CTaBJICHHE 3asIBUTENIEM HET0CTOBEPHBIX CBEICHUH.

2.9. Pa3mep miarbl, B3UMaeMoOil C 3asBUTENsS] NpPU MPEAOCTABICHUHM MYHULIUIATbHOU
YCIIYTH, ¥ CIOCOOBI €€ B3UMaHUS

B3nmanue miatel 3a NpPeNOCTaBICHHME MYHMIMIAIBHOM YCIYTH JEHCTBYIOIIUM
3aKoHOAaTeNbCTBOM Poccuiickoit denepanyu He MPEYCMOTPEHO.

2.10. MakcuManbHbBII CpOK OXHJIAHUS B OdYepend IMpU TMOJaye 3ampoca o
MPEIOCTABICHUH MYHULIMINAJIBLHOW YCIYTM U TPHU TOJYYEHUU pe3yibTaTa MpeaoCTaBlICHUS
MYHULUIIAIBHON yCIyry

MaxkcuManbHbI CPOK OKUAAHUSI B OUEpeN IMPH MoJade 3asBJICHUS O MPEIOCTaBICHUN
MYHHUIMIIAIBHON YCIYTM M TpH TOJYYEHHH pe3yibTaTra MpeAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH COCTaBJIsET He Oosiee 15 MUHyT.

2.11. Cpok perucrpaluu 3amnpoca 3asBUTEIIS O TPEI0CTaBICHUN
MYHHUIIUTIATBHOU YCIYT U
2.11.1. 3asBieHre U JOKYMEHTHI, HEOOXOIUMBIE IS MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH,
PErUCTPUPYIOTCS B IEHb UX IPEACTABICHUS B AJIMUHUCTPALUIO.

2.11.2. 3asBneHue U JOKYMEHTHI, HEOOXOIMMBIE I TTPEIOCTABIICHUS MYHUIIMTIAIIBHOW YCITyTH,
MOCTYNHUBIINE B DJIEKTPOHHOM BHUJE B BBIXOJHOW (Hepabouuil WM Mpa3gHUYHBIN) JIEHB,
PETUCTPUPYIOTCS B TIEPBBIH, CISAYIOMINIA 32 HUM pabounii IEHb.

2.12. TpeGoBaHMsI K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIOTCS MYHHUIMIAIbHAS
yciyra, K 3ally OXKMJIaHWsS, MecTaM JUIs 3all0JHEHHS 3alpocOB O MPENOCTaBICHUU
MYHHUIMIIAIBLHON yCIIyry, HHOOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3aMOJIHEHHUS U IIepeyHeM
JOKYMEHTOB, HEOOXOJAMMBIX [UIsl MPEAOCTaBICHHUS MYHHIMIIAIBLHOM YCIyTH, B TOM 4HCIE K
00ecrevyeHn0 JIOCTYMMHOCTU JJIi WHBAJIWAOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Poccuiickoit denepaniv 0 ColManbHOM 3allMTe UHBAJIUJIOB

2.12.1. TpeboBaHMs K IPHICTAIOIICH TEPPUTOPHH:

- 000pyayr0TCA MecTa sl HApKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB;

- Ha CTOSIHKE JOJDKHO ObITh He MeHee 10% (HO He MeHee OJHOTO MecTa) AJsl MapKOBKHU
CHELHUAJIbHBIX TPAHCHOPTHBIX CPEJICTB HHBAJIHUJIOB, KOTOpPbIE HE JOJDKHBI 3aHUMATh WHBIE
TPaHCIIOPTHBIE CPELCTBA;

- JIOCTYII 3asiBUTEJIEN K MAPKOBOYHBIM MECTaM SIBJISIETCS OECIUIaTHBIM;

- BXOJbl B NOMEIIEHUS Ul MpUeMa 3asiBUTeNel 00OpydyIOTCs MaHIycaMH, PacHIMPEHHBIMH
IPOXOJaMH, MO3BOJSIOIIMMU  00eCHeuuTh OECHpPENsATCTBEHHbIM  JOCTYNl  HMHBAIWIOB,
HCIIOJIB3YIOLIUX KpPECia KOJISCKU.

2.12.2. TpeboBaHMsI K MECTaM IIprueMa 3asiBUTEICH:

- cIy)xeOHble KaOMHEThI CIEeIHaTUCTOB, YYacTBYIOIIMX B IPEIOCTAaBICHUHM MYHHULUIAIBHOM
YCIYTH, B KOTOPBIX OCYIIECTBISIETCS TPUEM 3asiBUTENCH, JOJDKHBI OBITh 000PYHOBaHBI
BBIBECKAMH C yKa3aHHEM HoMepa KaOuHeTa W (PaMHUIIUU, WMEHU, OTYECTBA M JIOJDKHOCTHU
CIELIMAJINCTA, BEAYILLETO IIPUEM;



- MecTa Juid IIpueMa 3asBuTeliedl OOOpyAyHOTCS CTYJNbSIMHM M CTOJIaMH, OCHAIIarTCs
KAaHIETSAPCKUMHU  MPUHAMICKHOCTSIMH  JUis  OOeCredeHuss BO3MOXKHOCTH  odopmiieHus
JOKYMEHTOB.

2.12.3. TpeboBaHus K MECTaM OXUTAHUS:
- MecTa JJI OKUIaHMs B OUepear 000pYAYIOTCS CTYIbSIMU U (MJIN) KPECEbHBIMU CEKIUSIMU;
- MecTa /Uil OXKMJAHUS HaXOJATCS B XOJUIE€ WIM HHOM CIELUUAIbHO MPUCIOCOOIEHHOM
TIOMEIIEHHUH;
- B 3JJaHUHU, TJIe OPTaHU3YETCS IPUEM 3asBUTEJIEH, IIPEeyCMaTPUBAIOTCS MECTa OOLIECTBEHHOTO
MOJIb30BaHUSI (TyaJIeThl) U MECTA ISl XpAaHEHUS BEPXHEH 01K IbI.

2.12.4. TpeGoBaHusI K MECTaM i ”HPOPMUPOBAHUS 3asIBUTEIICH:
- Mecta MH(GOPMUPOBaHUS 3asABUTENCH 00OPYAYIOTCS BH3yaIbHOHM, TEKCTOBON HH(OpMAIUEi,
pa3MeniaeMoil Ha HHPOPMAIIMOHHOM CTEH/IE;
- Mecta MH(OPMUPOBaHUS 3asABUTEICH 000PYAYIOTCS CTYJIbSIMHU M CTOJIAaMHU JIJISl BOZMOXKHOCTH
odopMIIeHHS TOKYMEHTOB;
- WH(OPMAIMOHHBIM CTEHJ, CTOJBI Pa3MENIAIOTCd B MeCTaX, OOECIEeUMBAIOIMIMX CBOOOIHBIN
JOCTYI K HUM.
Ha undopmaiinoHHOM CTEHI€ COAEPKUTCS cleayrolas HHPopMaIus:
- TEKCT HaCTOSIIEro AIMUHUCTPATUBHOIO PETJIaMEHTa;
- oOpaseny ¢opMbl 3asBIEHHUS O TMPEJOCTABICHUM CBeIEHUI 00 0OBeKTax HMYIIECTBa,
MpeAHa3HAYEeHHOTO I TPENOCTaBIEHUS BO BiaJiecHWE W (MJIM) B TIOJIb30BAHHUE CYOBEKTaM
Majoro U CpeAHEro MpeArnpUHUMATENbCTBA U OpraHu3alusM, 00pa3yroluM HHPPACTPYKTYpPY
MOJIEPKKH CYOBEKTOB MAJIOTO M CPEAHETO MPEAPUHIMATENbCTBA;
- IepevYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS MyHULIUTIATbHON YCITYTH.

2.12.5. JIns uHBAIMIOB (BKIJTFOYAsi MHBAJIM/IOB, UCIIOJIb3YIOIIMX Kpecaa-KOJSACKH U co0ak-
MIPOBOJTHUKOB 00ECTIEUNBAIOTCS:
- yCJIOBHSl OECHpPEnsTCTBEHHOTO J0CTylma K OOBEKTY (3JaHHIO, TOMEIICHHIO), B KOTOPOM
MPEeIOCTABISICTCd MYHHUIMIAIbHAS YCIIyra, a Takke s OeclnpensiTCTBEHHOrO I0JIb30BaHUs
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U M MH(OpMALINH;
- BO3MOKHOCTb CAMOCTOSITEIIFHOTO MEPEABIKEHUS 110 TEPPUTOPUH, HA KOTOPOIl PacIoyOKeHbI
00BEKTHI (37aHMsI, TOMEUIEHHS ), B KOTOPBIX MPEAOCTaBISETCSI MyHULIMIIATbHAS YCIyTa, a TaKkxKe
BXOJla B TaKMe OOBEKTHI M BBIXOJA U3 HUX, MOCAAKH B TPAHCIOPTHOE CPEICTBO U BHICAJKH M3
HEro, B TOM YHCJIE C HCIIOJIb30BAaHUEM KPeC1a-KOJISICKU;
- CONpPOBOXJEHHE WHBAIUIOB, HUMEIOIMIMX CTOWKHE paccTpoiicTBa (GYHKIMHU 3pEHUs U
CaMOCTOSITEJILHOTO MEepeABHKCHHUS,
- HaJJeXallee pa3MelieHue 000pyAoBaHMsS M HOcHUTeNel HHpopMaluu, HEOOXOIUMBIX s
obecrnieueHns OECIPEnATCTBEHHOTO JI0CTYIa MHBAIUJOB K 00BbEKTaM (34aHUSIM, TIOMEIIEHUSIM), B
KOTOpPBIX MPENOCTABIAIOTCS YCIyrd, W K YyclIyraM ¢ Yy4eTOM OrpaHHYeHHH HX
KU3HEJCSITENLHOCTH;
- nTyOnvpoBaHue HEOOXOIUMOM AJsi MHBAJIUJOB 3BYKOBOW M 3pUTENbHONU HHPOPMAIINH, a TaKKe
HaJMKUCeN, 3HAKOB U MHOW TEKCTOBOH W rpaduyeckoid nHpopManuu 3HaAKaMu, BBITIOJTHEHHBIMU
penbedHo-ToueunbM mpudTom bpaiins;
- IOMYCK CypIOTEepeBOAYUKA U TH(IOCYPIOTIEPEBOTUNKA;
- JIOMyCK cOOaKU-MPOBOTHUKA HA OOBEKTHI (34aHUs, TIOMEIICHHUS ), B KOTOPHIX MPEI0CTaBISIOTCS
YCIIYTH;
- OKa3aHHe MHBAJIKIAM MIOMOIIH B MPEOOIEHUH 0aphEePOB, MEIIAIONIUX TOTYYCHUIO UMHU YCIYT
HapaBHE C JPYTMMHU JHUIAMHU.

2.13. Iloka3zarenu JOCTYTHOCTH M Ka4€CTBAa MYHHUIIMIIAIBHOU yCIyTH

2.13.1. Iloka3aTenu AJOCTYIMHOCTHU:
- IOCTYITHOCTh MH(POPMAIUH O TIOPSAKE MPeJOCTaBICHUS MyHUITMTIATBHON yCIyru, 06 00pasiax
opopMIIEHHS TOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEOCTABICHUSI MYHUITUTIAILHON YCIIyTH;
- JIOCTYMHOCTh ()OpM JOKYMEHTOB, HEOOXOAMMBIX JUIS TMOJTYYEHHS MYHUIUMATHHOW YCIYTH,
pa3MmelieHHbIX Ha EnuHoM nopraiie;



- BO3MOXXHOCTh MOJY4eHHUS WH(POPMAIMH O XOJe NPEAOCTaBICHUS MYHUIIMIIAIHHON YCIYTH, B
TOM YHCJI€ C HCIIOJIb30BaHHEM TeNe(OHHON CBS3U, STEKTPOHHON MOYTHI.

2.13.2. Iloka3aTenu KkayecTBa MyHULIUIIAJIbHOM yCIIyTu:
- coOroIeHNe JOHKHOCTHRIMU JIMIIAMH CPOKOB TPEIOCTABICHUS MYHUIIUIIATBHON YCITyTH;
- CcoONI0JIecHHe BpPEMEHHM OXXKHMIAHHMA B OYEpeAM INPH TOJadye 3asBICHHUS O IPEIOCTaBICHUU
MYHULMIAIBHON YCIYTM M IpH TOJYYEHUM pe3ynbTaTra MPEeAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH;
- OTCyTCTBHE OOOCHOBAHHBIX KaJl00 3asBUTENIEH HAa KaUE€CTBO MPEIOCTABICHUS MyHULIMIIAJIbHOM
yciyry, jaedctBus  (Oe3melcTBHE)  JOJDKHOCTHBIX — JIMLL U pEIIeHUH, NPUHUMAEMBbIX
(ocylecTBIsIEMBIX) B X0/1€ IPEIOCTABICHUS MyHUIIUIAIBHOMN yCIyTH.

2.14. Nnbie TpeOOBaHMSA, B TOM YHCIE YYUTHIBAIOIIAE OCOOCHHOCTH IPEIOCTABICHHUS
MYHUIMNAIBHOW ycinyrd B M®L] u 0coOeHHOCTH NpPEeNOCTaBIEHUSI MYHUIIUINIAIBHON YCIYTHU B
ANEKTPOHHOU (popme

2.14.1. TlpemocraBiieHMe MyHUIHMNATbHONH ycayrm B MOIl ocymecTBisiercs 1o
MPUHIUITY «OJHOTO OKHAa» B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickont dexpepanuu, B
MOpSAJIKE MW CPOKH, YCTAaHOBJICHHBIE COTJIAIEHWEM, 3aKIOYEHHBIM Mexay MOL[ wu
AJIMUHUCTpaLIMEN.

2.14.2. 3asgBuTeNbh MOXET MOJATh 3asBJICHUE B JJEKTPOHHOU (OpME C MCIOJIb30BaHUEM
Enunoro noprana.

2.14.3. 3asBieHrue U NOKYMEHTbI, HEOOXOAUMBIE I MPEJOCTaBICHHUS MYyHUIUTIATbHON
YCIYTU HaIpaBisItOTCsT B (OpMe AJIEKTPOHHBIX JIOKYMEHTOB C HCIOJb30BAHHEM CPEJICTB
AIIEKTPOHHOU UACHTU(DUKAIIMY 3asIBUTENIS, B TOM YHUCIIE 3JIEKTPOHHOM MOAMHCH.

2.14.4. 3asgBuTenio coOOIIA€TCSs O PErUCTpAllUU 3asBICHHUS] IyTEM OTpPaKEHHs
nHpopmanuu Ha EnnHoM nopraie.

II1. CocraB, mocjie10BaTeIbHOCTb U CPOKH BbINOJHEHUS AIMUHUCTPATUBHBIX MPOLEaYP
(meiicTBHil), TPeOOBaHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIEe 0COOEHHOCTH
BbINOJIHEHU S A/IMUHUCTPATHBHBIX Npoueayp (AeilcTBUiA) B JJIEKTPOHHOI (popMe, a TaKKe
0C00EHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX npoueayp B MPI]

3.1. CocTtaB 1 ocne10BaTeNbHOCTh BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOIIEIYP

[IpenoctaBneHnre  MyHMIMIIAIBHOM  YCIyrm  BKIIOYaeT B cebs  cienyromue
aJIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) mpueM u perucTpanus 3asBiIeHUS O MPEIOCTABICHUN MYHUIIUIAIBHOMN YCIIyTH;

2) paccMOTpeHuE 3asgBJICHUS O MIPEIOCTABIEHUU MYHULIUIIATBHON YCIYTd U 0(OpMIICHHE
JTOKYMEHTOB, SIBJISIOIIUXCS Pe3yJIbTaTOM MPEAOCTABICHHS MyHUIIUIIATLHOM YCIyTH;

3) Bblmaya (HampaBlIeHHWE) 3asABUTENIO JOKYMEHTOB, SBISIOIIUXCS PE3YyJIbTaTOM
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.

brok-cxema mpenocTaBieHuss MyHUIIMIIATBHOM YCIyrul MIpUBeAeHa B npuinoxeHnu Ne 1 k
HaCTOsIEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpanus 3asBICHUS O MPEJOCTABICHIUH MYHUIIUIIATLHOU YCITyT U

3.2.1. OcHOBaHMEM [JIs1 HaYaJla aAMUHUCTPATUBHOW MPOLIEYpHI SBISETCS MOCTYIICHUE
B AJIMHMHHCTpALIMIO 3asBJICHHS O MPEAOCTABICHWUM MYHULUIAIBHOM YCIYyrd, B TOM YHUCIE
nocpeactsoM EnuHoro noprana.

3.2.2. CeneHusi O JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBIMOJHEHHE KaXKJI0TO
aMUHUCTPATUBHOTO JEHCTBUS, BXOISIIETO B COCTaB aIMUHUCTPATUBHOM MTPOLIEYPHI:
- 32 MPUEM M PEruCTPALMIO 3asBJICHUS, OCTYNHUBILETO MO MOYTE B agpec AIMUHUCTpaLuH, -
CHEeUaIucT AIMUHUCTPALIMH, OTBETCTBEHHBIN 3a JIEIOMPOU3BOJICTBO;
- 32 MNpUEM U PETUCTPALMIO 3asBJIEHUSA, MPEACTABICHHOTO 3asgBUTEJIEM JIMYHO B
AJIMUHHCTpALMIO, - CHENUAIUCT AJMHMHUCTPAllUd, OTBETCTBEHHBIM 3a MPEIOCTaBIICHUE
MYHHIIUITATEHOMN YCIIyTH;



- 33 IPUEM U PErucTpalMIO 3asBJICHUS, MOCTYNUBIIEr0 B AJMHUHHUCTPALUIO HOCPEACTBOM
Enunoro noprana, - crienuaiucT, OTBETCTBEHHBIN 3a IPEA0CTaBICHUE MYHULIUIIAJIbHON YCIYTH;
- 32 IPUEM U perucTpanuto 3asapieHus B MO — cneunanuct MOII,

3.2.3. CopnepxaHue  aJIMUHHMCTPaTHBHBIX  JIEHCTBUM, BXOJAIIMX B  COCTaB

aJMUHUCTPATUBHOUN NPOLEAYPHI:
IpUEM M PErucTpauus 3asdBJIEHUS O  IPENOCTABICHUHM  MYHULUIAIBHONW  YCIYIH
(IPOI0JKUTELHOCTh U (MJIM) MaKCUMAJbHBIM CPOK WX BBITIOJIHEHHS — B JCHBb IMOCTYIUICHUS
oOpaieHrss B AIMUHUCTPAIIMIO; TIPH JTHYHOM OOpAIICHUH 3asgBUTEIS — |5 MUHYT ¢ MOMEHTa
MIOJIyYEHUS 3asBJICHUS O NPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH).

3.2.4. Kpurepuil npuHITHUS pELIEHUS O NPUEME U PErUCTpalUM 3asiBICHUSA: HaIU4ue
3asIBJICHUS O NMPEAO0CTaBICHUHU MYHULIUIIATbHON YCIIyTH.

3.2.5. Pe3ynbTar BBHINOJIHEHUS] AJMUHHMCTPATUBHOW IPOLETYpHl: 3aperuCTPUpPOBAHHOE
3asIBJICHHE O MPEJI0CTaBICHUN MYHULIUIIATBHON YCIyTH.

3.2.6. Crioco6 ¢ukcanuu pe3ysbTaTa BbIIOIHEHUS aJMUHUCTPATUBHOM MPOLIETYpHI:

- B Clly4yae MOCTYIUICHUS 3asBJIICHUS 110 MOYTE CIIEIHUAIUCT AJIMUHUCTPALIMH, OTBETCTBEHHBIN 3a
JIeIONPOU3BOJICTBO, PETUCTPUPYET 3asiBICHHE O IMPEAOCTaBICHUM MYHULIMIAIBHOW YCIYI'H B
XKypHane yyera nUCbMEHHBIX 00pallleHUI rpaXkaaH;

- B CJIy4ae MOJAaud 3asiBJICHUS JUYHO B AJIMUHUCTpalUIO, cnenuaiuct Otaena, OTBETCTBEHHbBIN
3a MPEeAOCTaBJIICHUE YCIYIH, PETUCTPUPYET 3asBIIEHHE O MPEAOCTaBICHUM MYHUIUMNAIbHOU
yciyru B KHure perucrpannu 3asBJI€HAN TPaK/JIaH;

- B Clydae HampaBJIeHHUs 3asBJICHHUs TocpencTBOM EnuHOoro moprana, cCrenuaitucT,
OTBETCTBEHHBII 3a NPENOCTABIEHUE MYHMIMIIAIBHOM YCIYrH, PETUCTPUPYET 3asiBIEHUE O
MPEAO0CTABJICHINN MYHUIIUITAILHON yclyru B KHHUTe peructpanuu 3asBaeHUN TpaxIaH;

- B chydae mnoaaud 3agBieHus B MO cnemmanuct MO®IL] peructpupyer 3asBICHHE O
MIPEIOCTABICHUH MYHUIIUTIATBHON YCIYTH B CUCTEME AIIEKTPOHHOTO JJOKYMEHTO000POTa.

3.2.7. B ciayyae MOCTYIUICHUA 3asBJICHUS IO MOYTE, 3apETUCTPUPOBAHHOE 3ASBICHUE O
MPEAOCTABICHUN MYHUIIMNIAIBHOW YCIYTH C MPUIOKEHUAMHU, niepenaerca cnenuanucty Ornena,
OTBETCTBEHHOMY 3a IPEIOCTABICHNE MYHUIUIIATBHOMN YCIIYTH.

3.2.8. B cnyuae mnonmauum 3asBieHuss B MODIl 3apeructpupoBaHHOE 3asBICHHE O
MPEAO0CTABICHUN MYHULIUIIAJIBHON YCIIYTU € MPUJIOKEHUAMHU MEPENacTCcsi B ATIMUHUCTPALUIO.

3.3. PaccMoTpeHue 3asBiIeHUS O TPEAOCTABICHUA MYHUIIUIIATILHOW YCIyTH
u odopMICHHE JIOKYMEHTOB, SIBISIOLUIMXCS PE3yJIbTaTOM MPEJOCTaBICHUS MYHHUIIMIAIbHON
yCIIyru

3.3.1. OcHoBaHueM HJi1 HayaJla AJIMUHUCTPATUBHOM  MPOUEAYpPHl  SABJISETCA
3apErUCTPUPOBAHHOE 3asIBJICHUE O MPEAOCTABICHUA MYHULIMIIAIBHON YCIYTH.

3.3.2. CeneHusi O JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBIIIOJIHEHHE KaXKJI0T0
aMUHUCTPATUBHOTO JEHCTBUS, BXOISIIETO B COCTaB aIMUHUCTPATUBHON MTPOLIEIYPHI:

- 32 pacCMOTpPEHHE 3asBIIEHUS O MPEIOCTABICHUU MYHULUMNAIBHOW YyCIyru, odopmieHue
JOKYMEHTOB, SIBJISOLIUXCS PE3YJIbTATOM MPEAOCTABICHUS] MyHULIUIIAIbHOW YCIYTH,

- CHELUAINCT aIMUHHUCTPALIMU, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHULIUIIAIbHON YCIIyTH;

- 32 MOJIUCAaHUE JIOKYMEHTOB, SIBJSIOLIMUXCS PE3yJbTaTOM MPEIOCTaBICHUS MYHULUIIAIBHOU
yeayru, - I'maBa KneTckoro cenbckoro mnoceneHuss JuOO JIMIO, €ro 3aMeliaroniee, HHOe
YIIOJTHOMOYEHHOE JIULIO;

- 32 perucTpanuio moamnucanHeix [maBoit KieTckoro cenbckoro moceneHus Ju00 JIUIIOM, €ro
3aMeNIalolIuM, HWHBIM YIOJHOMOYEHHBIM JIMIIOM, JTOKYMEHTOB, SIBISIOIIMXCSA pPE3YJIbTaTOM
MPEAOCTABICHUS] MyHUIUMIIATBLHON YCIYTH, - CHEUAINCT AJMUHUCTPALMU, OTBETCTBEHHBIN 3a
JEIONIPOU3BOCTBO.

3.3.3. ConepxaHue  aJMUHUCTPATUBHBIX  JEWCTBUHM, BXOJSAIIMX B  COCTaB
aMUHUCTPATUBHON NPOLEAYPHI:

- paccMOTpeHue 3asBIeHUS U OQOpPMIICHHE JOKYMEHTOB, SBIISIIOIIUXCS pPE3ylIbTaTOM
MPEeIOCTABICHNUS MYHUIIUNAIBHON ycIayru (MIPOJOHKUTENBFHOCTD U (MIIM) MaKCUMaIbHBIA CPOK



BBITIOJIHEHUST — 3 pabouymx JOHEH cO JHS perucrpanuv B AJIMUHUCTPAIMM 3asBICHUS O
MPEAOCTABICHUN MYHUILIUITAIbHON YCITYTH);

- TOJANHCAHUE JIOKYMEHTOB, SBIISIIOIIUXCS pPE3yJIbTaTOM MIPEIOCTABICHUS MYHUIUIIAIbLHON
yciyrd (MPOJIOJDKUTENBHOCTh M (WJIM) MaKCHUMaJIbHBIA CPOK BBITIOJIHEHHUS — HE Mo3/Hee 2
pabounx aHEH cO AHA PAcCMOTPEHHUs 3asBICHUS U O(OPMIICHHUS JOKYMEHTOB, SIBIISIOIIUXCS
pe3yJIbTaTOM NPEAOCTABICHUS MYHULIMIIAIILHON YCIIYTH);

- perucTpanusi JTOKyMEHTOB, SIBJISIOIIUXCS PE3yIbTATOM TMPEJOCTABICHUS MYHUIIUITATIBHON
yciyrd  (IPOJIOJDKUTENBHOCT M (WJIM) MAaKCUMAaJbHBIM CPOK BBIMOJHEHUS — B JEHb HX
noanucanus [aBod MyHUIIMMAIBLHOTO 00pa30BaHUS JIMOO JMIIOM, €r0 3aMEIIAIONINM, WHBIM
YIOJHOMOYEHHBIM JIULIOM).

3.3.4. Kpurepuem mnpuHATHS peEHICHUS O TMPEAOCTABJICHUM WM 00 OTKa3e B
MPEAOCTABICHUN MYHHUITUTIATBLHON YCIYTU SIBISETCS HAJUYHE WM OTCYTCTBHE OCHOBAHUU ISt
OTKa3a B MPEJOCTABICHUN MYHUIIMITAJHLHON YCIIYTH, YKa3aHHBIX B MyHKT€ 2.8 HACTOAIIETO
AJIMUHUCTPAaTUBHOTO PErjaMEeHTa.

3.3.5. Pe3ynbTar BHINOJHEHUS aJAMMHUCTPATUBHON Hpoueayphl: mojanucaHHble ['nmaBoit
Knerckoro cenbckoro moceneHus Ju0O JIMIOM, €r0 3aMEIIalolUM, WHBIM YHOJHOMOYEHHBIM
JIUIIOM JIOKYMEHTBI, SIBJISIOIIMECS PE3YJIbTaTOM IPEAOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

3.3.6. Croco0 ¢ukcanuu pe3ynbTaTa BbBIIOJHEHUS aJMUHUCTPATUBHOM MpPOIEAYpHI:
JOKYMEHTBI,  SIBJISIIOIIMECS  pe3yJbTaTOM  TMPEAOCTaBICHHS  MYHUIUNAIbHOM  yCIYTH,
peructpupytorcs B Kuure perucrpaiyiu CripaBok.

3.3.7. B cnydae ykazaHus 3adBUTEIEM O BblJaye pe3yiabTaTa MPEIOCTaBICHUS
MyHHIMNaneHoM ycinyru B MOIl  (ortoOpakaercs B 3adBJIEHUHM O MPEAOCTABICHUU
MYHUITUTIAILHON YCIyTH), CHEIUAINCT aJIMHUHUCTPAIlUA, OTBETCTBEHHBIM 3a MPEIOCTABIICHHUE
MYHULUIIAJBHON YCIYyTrd, B JI€Hb PErHCTpAallid JOKYMEHTOB, SBISIOIIUXCS pPE3yJIbTaTOM
MPEAOCTABJICHHS] MYHUIIUITAILHON yCITyTH, o0ecrednBaeT ux nepeaaqy B MOII.

3.4. Bpimaua (HampaBieHHUE) 3asABUTEII0 JIOKYMEHTOB, SBIISIONIUXCS PE3ylIbTaTOM
MPEAOCTABICHNS] MyHULIUIIAIbHON YCIyTU

3.4.1. OcHoBaHueM M1 Hayaja aJIMUHUCTPATUBHOW TPOLEAYPHl  SBIISIETCS:
3apEeruCcTPUPOBAHHBIE JOKYMEHTBI, SABJIAFOIINECS pe3ysibTaToM IIPEI0CTaBIICHUS
MYHHULMIATBHOM  yciayrd, Jau00  MOCTYIUIGHHE MX  CIEUUAJIUCTy  aJIMUHHUCTpPALUH,
OTBETCTBEHHOMY 3a IPEIOCTaBICHNE MyHULIMIIAIBHOM yCIIyry, win crneunanucty MOII.

3.4.2. CeneHusi O JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBIIOJHEHHE KaXKJI0TIO
aMUHUCTPATUBHOTO JEHCTBHUS, BXOJSAIIET0 B COCTaB A/IMUHUCTPATUBHOM MPOLIEAYPHI:

- 32 HampaBJICHHE 3asiBUTENI0 JOKYMEHTOB, SIBIISIOLIMXCS PpPE3yJAbTaTOM IIPEIOCTaBICHUS
MYHULUIIAJBHON YCIYI'M, IOYTOM, B TOM 4YHCI€ Ha DJJIEKTPOHHYIO IOYTY 3asBUTEN, -
CHEeUUaIucT AIMUHUCTPALIMHI, OTBETCTBEHHBIN 3a 1€TONPOU3BOJICTBO;

- 3a BblJAuy 3asgBUTENI0 JOKYMEHTOB, SIBISIIOIIMXCA PE3yJAbTaTOM MPEIOCTaBICHUS
MYHULUIAJIBHON YCIYI'M, HAPOYHO WM nocpeactsoM Enunoro moprana, - cnenuanuct Otnena,
OTBETCTBEHHBIH 3a MPEAOCTABICHUE MYHULIMIIAIbHOMN YCIYTH;

- 32 BbIJIa4y JJOKYMEHTOB, ABJISIIOLIUXCS PE3YJAbTaTOM MPEJOCTABICHUS MyHULIMNIAIBHOM YCIIYTH,
B M®I] — cnenmnanuct MOII.

3.43. CopnepxaHue  agMUHUCTPATUBHBIX  JEWCTBUHM, BXOJSAIIMX B  COCTaB
aIMUHHUCTPAaTUBHOM  MpOLEAYphl: BblAaya (HampaBJieHHE) JOKYMEHTOB, SIBIISIOIIUXCS
pEe3yNbTaTOM TMPEAOCTABICHUS MYHUIUMNANBHOW yCcayrd (MPOJOJDKUTENLHOCTh W (WIIH)
MAaKCUMAaJbHBII CPOK BBINIOJHEHUSI aJMUHUCTPATUBHOIO JCHCTBUA — HE MO3JHEE 4YeM uepe3 3
pabounx NHS CO JHSA TOINUCAHHS JOKYMEHTOB, SBJISIOIIMXCS PE3YNbTaTOM MpPEI0CTaBICHUS
MYHHIIUIIATEHOU YCITYTH).

3.4.4. Kpurepuii npuHsATUS pemieHus: OQGOPMIEHHBIE TOKYMEHTHI, SBIISIFOIIHECS
pe3ynbTaTOM MPEIOCTABICHUS MYHUIIUNIATBHOMN YCITYTH.

3.4.5. Pe3ynbTar  BBINOJHEHHUS  aJMUHUCTPATUBHOM  NIpOLEAYphl:  BbIJaHHBIC
(HampaBNeHHBIE) 3asBUTENIO0 JOKYMEHTBI, SBISIONIMECS PE3YIbTaTOM MPEAOCTaBICHHUS



MYHUIIUOAIBHONW YCIyrH, mocpeactBoM EnuHoro moprana, JmbO0 HapoOYHO WM MO aJpecy,
yKa3aHHOMY B 3asIBJICHWH, B TOM YHCJIE Ha 3JICKTPOHHYIO [TOYTY 3asBUTEINS, 1100 uepe3 MOII.

3.4.6. Crioco6 ¢ukcaium pe3yabTara BHIIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:
- B CJIy4ae BbIJIayM JIOKYMEHTOB, SBJISIOLIUXCSA PE3YJIbTaTOM IIPEJOCTABICHUS MYHULIMIIAIbHON
YCIYTH, HApOYHO 3asBHUTENIO, 3allUCh O BbIAaYe JOKYMEHTOB 3asBUTENIO0 OTOOpa)kaeTrcs B
KypHaJIe peruCTpalliy 3asBIICHUN;
- B CJly4ae HaIlpaBJICHUs 3asBUTENIO JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTaTOM IPEIOCTaBICHUS
MYHULMIAIBHON yCIyrd, MOYTOHW, B TOM 4HCIE Ha OJJIEKTPOHHYIO IIOYTY 3asBUTEI,
HaIpaBJICHUE 3aSBUTEIIO JOKYMEHTOB OTOOPaKaeTCsl B )KYpHAJIE PETUCTPAINN 3asBIICHUN;
- B CIy4Yae HampaBJIEHUs JOKYMEHTOB, SIBJSIIOIIMXCS PE3ylbTaTOM IMPEJOCTaBICHUS
MYHHULMIIAJIBHOM YCIIyTH, MOCPEeACTBOM EnuHOro mnopraia, 3amnuch O BblJAa4e JIOKYMEHTOB
3asBUTENI0 0TOOpaxkaetcs B JImunom kabunere Equnoro moprana,
- B CJlyyae BbIJIayM JIOKYMEHTOB, SBIISIOIIUXCS PE3YJIbTaTOM MPEAOCTAaBICHUS] MYHUIIUIAIBHOMN
ycinyrd, B M®I], 3amuch 0 BbIau€ JTOKYMEHTOB 3asBUTEII0 OTOOpaKaeTcs B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

3.5. OcoOGeHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX npouenayp  (medictBuil) B
ANEKTPOHHOU (popme

3.5.1. ®opMupoBaHHUE 3ampoca OCYIIECTBISAETCS TOCPEACTBOM 3AMOJHEHUS AJIEKTPOHHOU
¢dopmsl 3anpoca Ha EquHoM nopTaie.

Ha EgunoMm moprane u oduumanbHOM caiiTe aAMMHHMCTpAIMM pa3MeUatoTcsi 00pa3Libl
3aMoJHEeHUS IEKTPOHHOU (OpMBI 3ampoca.

3.5.2. ®opMarTHO-IOTHYECKass TPOBEepKa CHOPMHUPOBAHHOTO 3ampoca OCYIIECTBISETCS
MOCJI€ 3alOJIHEHUsl 3asBUTENIEM KaKJIOr0 M3 MoJied 3JIeKTpoHHOM Qopmbl 3ampoca. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alloJHEHHOTO TOJs 3JIeKTPOHHON (opMbl 3ampoca 3asBUTEINb
YBEAOMJISIETCSI O XapaKTepe BBISBICHHOW OIIMOKM U TOPSAJKE €€ YCTpaHeHHs] MOCPEACTBOM
MH(POPMAITMOHHOTO COOOIICHHUST HEMOCPEICTBEHHO B AICKTPOHHOU (hopme 3ampoca.

3.5.3. Tlpu hopmupoBaHuM 3ampoca 00eCTIeUnBaCTCS:
a) BOBMO>KHOCTh KOTIMPOBAHUS M COXPAHEHUS 3a1IpOCa M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS YCIYTH;
0) BO3MOXKHOCTh 3alOJHEHHSI HECKOJIbKUMU 3asBUTEIISIMU OJHOM 3JEKTPOHHOU (hopMmbl 3ampoca
npu oOpalieHHH 3a YyCIIyraMu, HpenoJiaralolliMi HaIlpaBlIeHHEe COBMECTHOTO 3ampoca
HECKOJIbKUMH 3asIBUTEISIMU;
B) BO3MOXKHOCTb I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIIMH JIEKTPOHHOU (hOpMBI 3ampoca;
I') COXpaHeHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMy 3ampoca 3HaYeHHH B J1F000H MOMEHT
0 JKEJIaHUIO MOJIb30BaTeNsl, B TOM YMCJIE MPU BO3ZHUKHOBEHUHU OLIMOOK BBOJIA U BO3BpaTe JUif
MOBTOPHOTO BBOJIa 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;
1) 3all0JJHEHHE TMOJIeH AEKTPOHHON (OPMBI 3ampoca A0 Havala BBOJA CBEJCHHM 3asBUTENIEM C
WCIIOJb30BAHUEM  CBEJCHMIA, pa3MEILEHHbIX B denepasibHOH  TOCYAapCTBEHHOM
unpopmannoHHon cucrteme «EnuHas cuctema wuaeHTUGUKALIMM U ayTeHTH(QHUKAIMU B
uHppacTpykrype, oOecrneunBaomeid HHOOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJCHCTBUE
MHOOPMALIMOHHBIX CHCTEM, HCIOJB3YeMbIX JJIi MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOM (hopMme» (manee — enuHasl cUCTeMa UACHTU(GHUKALMU U
ayTeHTU(UKAIMN), U CBEACHUH, OMyONMKOBaHHbIX Ha EnmHOM moprane wim oduuIualbHOM
caiiTe, B 4aCTH, Kacarolleics CBeleHUH, OTCYTCTBYIOIIUX B €IMHON CUCTeMEe UJCHTU(UKAIIUN U
ayTeHTU(UKAIUY;
€) BO3MOXKHOCTb BEPHYTbHCS Ha JIF00OM M3 3TANoB 3aMl0JIHEHHS 3JIEKTPOHHOM (popMBI 3ampoca 0e3
MOTEPH paHee BBEJAEHHON HHPOPMaLIUY;
) BO3MOXXHOCTh [JOCTyna 3asBuTeNlss Ha EjauHoM moprane uianm oQuUUaIbHOM caiiTe
aIMMHHCTpAllMM K paHee MOJAHHBIM UM 3allpocaM B TEUEHUE HE MEHEE OJHOTO roja, a Takke
YaCTUYHO CPOPMUPOBAHHBIX 3aIIPOCOB — B TEUEHUE HE MEHEE 3 MECSIIIEB.
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3.5.4. ChopmupoBaHHBI U TOIMUCAHHBINA 3aNPOC M HHBIE JOKYMEHTHI, HEOOXOUMBIE
JUId TIPEAOCTAaBJICHMSI YCIYTH, HaIpaBISIIOTCS B AJMHHHUCTpAnuIo IocpeactBoM EnuHoro
nopTaJia Wiy 0(UIHAIBLHOTO caiiTa AJMUHUACTPAITUH.

3.5.5. Anmunuctpanus oOecneduMBaeT IpUEM JOKYMEHTOB, HEOOXOIUMBIX JIs
NPEJOCTaBICHUSI YCIYTH, M PETUCTpalMio 3ampoca ©0e3 HeoOXOJAWMOCTH TOBTOPHOTO
MIPEJCTABICHNS 3asIBUTEJIEM TaKHX JTIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[IpenoctaBnenue yciyru HauMHAeTCss C MOMEHTa IIpMeéMa M PErucTpaluu
AJMUHUCTpAIMEH IIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISI IPEIOCTABIICHHUS YCITYTH.

3.5.6. 3asBUTENIO0 B KAUECTBE pe3yJibTaTa MPEAOCTABICHHS YCIYyrd OOCCIICUUBACTCS TI0
€ro BEIOOPY BO3MOYKHOCTB TOJTYYEHUS:

a) DJEKTPOHHOTO JOKYMEHTA, MOJIMHCAHHOTO YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM C
HCI0JIb30BAHNEM YCUJIEHHON KBANIU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

0) nokyMmMeHTa Ha OyMaXHOM HOCHUTENE, TOITBEPIKIAIONIETO COJIEP)KaHUE DIEKTPOHHOTO
JOKYMEHTA, HalpaBJIeHHOro AnMuHuctpanuein B MOIL;

B) MH(POPMAIIUU U3 TOCYAaPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEM B CIIydasiX, IPEIyCMOTPEHHBIX
3aKoHoarenbcTBOM Poccuniickoit @enepanyu.

3.5.7. 3asBurento obOecrneynBaeTcsl JOCTYNl K PE3yiIbTaTy MPeAOCTaBICHUS YCIYyIH,
MOJIyueHHOMY B (opMe 3JIEeKTPOHHOr0o NOKyMeHTa, Ha EauHoM moptaie win oQUIHaTIbHOM
caiite (B TOM 4YHCIIE B €IWHOM JIMYHOM KaOWHETE) B TEUEHHWE CpOKa, YCTAaHOBJIECHHOTO
3aKOHOJIaTeNbcTBOM Poccuiickoit dDenepanuu. 3asBUTENI0 NPEAOCTABIAECTCS BO3MOKHOCTH
COXPAHEHHUS AJIEKTPOHHOTO JIOKYMEHTA, SIBJISIOUIErOCs pe3yJbTaTOM IpPEJOCTABIECHUS YCIYTH U
MOANKUCAHHOTO YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C MCIOJIb30BAaHUEM YCHIIEHHOM
KBaJTM(UIIMPOBAHHOW DJICKTPOHHOW TIOJAIMCH, HAa CBOMX TEXHHYECKHX CPEICTBAaX, a TaKkKe
BO3MOXHOCTh HaNpaBJICHUS TAKOTO AIEKTPOHHOTO JOKYMEHTA B MHbIE OPTraHbl (OpraHu3aIim).

IV. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM
aIMMHHMCTPATHBHOIO perjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOIIOJCHHUEM M HMCIIOJTHEHHUEM
MOJIOKEHU ~AJMUHUCTPATUBHOTO perjamMeHTa. TeKylMil KOHTpOJIb 3a COONI0JeHHEM
MOCJIEI0BATEILHOCTH aJIMUHUCTPATUBHBIX  JCWUCTBHUIA, OTPECNIEHHBIX  HACTOSIINM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM, U HPHUHITHEM B XOJ€ MPEIOCTaBICHUS MYHHUIMNAIbHOMI
ycIyru  pemeHud  ocymiectBisaior [nmaBa  Kierckoro — cenbCcKoro — moceneHusi, HMHOE
YIOJHOMOYEHHOE JIULIO.

4.2. Tlopsimox ¥ MEpUOAMYHOCTh OCYLIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHl M KauyecTBa MPENOCTaBICHUS MYHULMIMAIbHOUW ycinyru. KoHTponb 3a MONMHOTOM H
KauyeCTBOM MPEAOCTaBICHHS MYHHUIIMIAIBLHON YCIyTH BKIIOYAET B ceOs MPOBEIEHUE MPOBEPOK,
BBISIBJICHHE U YCTAHOBJICHUE HAPYILIEHUN MpaB 3asBUTENCH, TPUHITHE pElIeHU 00 yCTpaHEHUN
COOTBETCTBYIOIIUX HAPYIICHHIA.

[IpoBepku MOTryT OBITH IUIAHOBBIMH HAa OCHOBAHHMM IUIAaHOB pabOTHl OpraHa MECTHOTO
CaMOYTpaBleHUs, MPEAOCTABIAIONIET0 MYHHUIMIAIBHYIO YCAYry, JHOO BHEIIAHOBBIMU,
MPOBOJMMBIMU, B TOM UYHCIIE IO jKalo0e 3asBUTENCH, Ha CBOEBPEMEHHOCTb, MOJTHOTY U Ka4yeCTBO
MPEAOCTABICHNS] MYHULIUTTAIbHON YCITYTH.

Pemienne o npoBeneHNH BHEIUIAHOBOW MTPOBEPKU NMPUHUMAET | 1aBa mocejaeHusl.

Pesynbratsel mpoBepku opopMIIsIOTCA B BUIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIC
HEJIOCTATKU U YKa3bIBAOTCS MPEATI0KEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh MYHMIIMNAIBHBIX CIYXAlUIMX M HWHBIX JOJDKHOCTHBIX JIUI[ 3a
pemienus W gAeiictBus  (Oe3melicTBHE), TMpPUHUMAaeMble (OCYIIECTBISEMBIE) B  XOE
MPEAOCTABICHHUS] MYHULIUTTAIbHON YCIYTH.

[lo pe3ynpraram mNpoBeAEHUS MPOBEPOK TMOJHOTHI M KayecTBAa MPEJOCTABICHUS
MYHUIUIIAJBHON YCIYyTd B CiIy4ae BBISBIICHUSI HAPYILIEHW BUHOBHBIE JMIA MPHUBJIEKAIOTCS K
OTBETCTBEHHOCTU B COOTBETCTBUU C JICUCTBYIOIIMM 3aKOHO IATEIBCTBOM.
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4.4. Tlopsnok M (GopMbl KOHTPOJS 3a MPEJOCTaBICHHUEM MYHHUIMIIAIBHONH YCIYT'H CO
CTOPOHBI TpaXk/1aH, UX O0OBEAMHEHUN U OpraHu3alUi.

KoHTponp 3a mpenocTraBieHUEM MYHULMNAIBHOM YCIYTM, B TOM 4YHCJIE CO CTOPOHBI
rpaXaaH, MX OObEIMHEHHM W OpraHu3alui, OCYILECTBISAETCS IOCPEICTBOM OTKPBITOCTU
JESITEIbHOCTH OpraHa MECTHOTO CaMOYIIPaBJICHMS, NPEJOCTABISAIOLIET0 MYHHMIMIIAIbHYIO
yCIIyTy, NpU HPEIOCTABICHUHM MYHMIMIIAJbHOW YCIyrd, MOJIyYEHUS IOJIHOM, aKTyalbHOW U
JOCTOBEpPHOM MH(OpMALMM O MOPAJIKE MPEJOCTAaBIEHUS MYHUIMUNAIBHON yCcIyru U
BO3MOKHOCTH PaccMOTpeHHsi oOpalmieHuil (3kamo0) B mpolecce MOTyYeHUsT MYHUIIUMATbHON

YCIIyTH.

V. JocyneoHblii (BHecy1eOHbIH) MOPSIOK 005KaT0BAHUSA PellieHUH U el cTBUIi
(0e3aeiicTBHUS) Oprana, NpeAoCTABJIAOIIEI0 MyYHUIIUNIAJIBHYIO YCJIYTY, a TAKKe ero
JAOJKHOCTHBIX JIMIl M MYHHUIMIAJBHBIX CJIY:KAIMX, YYACTBYIOIIMX B NMPeI0CTABICHUI
MYHUIIUNIAJBHOMH yCJIyIH

5.1. 3asgBuTens BhpaBe 00XKaloBaTh pEIICHUS W JACUCTBUs (Oe3nmeicTBHE) OpraHa
MECTHOTO CaMOYIIPABIICHUS, MPEIOCTABIIONIETO MYHHIMIIATBHYIO YCIYry (najiee — OpraHsl,
MPEOCTABIISIONINE MYHHUIIMIIATBHBIE YCIIYTH), JOJDKHOCTHBIX JIMI] OPraHa, MPeoCTaBIISIONIETO
MYHUITUTATBHYIO YCIYTy, MYHHUIMITATHHOTO CITy)KAaIllero aBTOHOMHOTO OKpYra B JOCYAeOHOM
(BHECYZIEOHOM) TTOPSIZIKE.

5.2. XKanoGa Ha HapylleHHE TNOpSAJKa MPEIOCTABICHNUS MYHHIMIAIBLHON YCIyrH
MO/IaeTCS B OpraH, MPEeA0CTABISIFONINA MYHHIIMITAIBHYIO YCIYTy, B IIHCBMEHHOUN (opMme, B TOM
qHCcIIe TP JTMYHOM TIpUeMe 3assBUTEIS, T B JICKTPOHHOM BHJIE.

5.3. Kanoba nomkHa coaepKarh:

- HaMMEHOBAaHHE OpraHa, MPEeAOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYry, AODKHOCTHOTO JIMIA
opraHa, MpPEeJOCTaBISIONIEr0 MYHHMIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAJBHOTO CIIY)Kallero,
pereHus u AercTBus (0e3eiCTBHE) KOTOPBIX 00XKATYIOTCS;

- (ammwmoo, uMs, 0T4eCTBO (MOCJIEAHEE — MPU HAJTUYUH), CBEACHHUS O MECTE >KHUTEIhCTBA
3asiBUTEN — GU3NYECKOro JUIa THO0 HAUMEHOBAHUE, CBEICHUS O MECTE HAX0XKACHUS 3asBUTEIS
— FOPHJIMYECKOrO JIMIA, a Takke HoMmep (HoMepa) KOHTakTHoro TeinedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (IIPH HAJIMYUU) U MMOYTOBBIN a/ipec, MO0 KOTOPHIM JOKEH ObITh HAaIpaBlieH
OTBET 3asBUTEIIIO;

- cBeAcHMS 00 OOXKaTyeMbIX PpEIICHHUSX W JCUCTBUAX  (Oe3/elCTBHM)  Oprasa,
MIPEIOCTABIISIFOIIET0 MYHUIIMTIATBHYIO YCIYTY, €ro JOJHKHOCTHOTO JIMIA JIMOO MYHHUIIUTIAIBHOTO
CITY’KalIllero;

- JOBOJbI, Ha OCHOBAaHHHM KOTOPBIX 3asBUTENb HE COIJIACEH C pEeUIeHHEeM U JeiCTBUEM
(6e3nelicTBMEM) OpraHa, IpeaOCTaBISIONIEr0 MYHUIIMTIATBHYIO YCIYTY, €ro JOJDKHOCTHOTO JTUIA
00 MYHUIIMIIAILHOTO CIYXKaIIero. 3asBUTENEM MOTYT ObITh MPEICTaBIIEHBbI TOKYMEHTHI (Tpu
HAJIMYUN), TOATBEPKAAOLIUE TOBOIbI 3aSBUTEINSI, TUOO X KOTIHH.

54. B cnyuae ecnu jxanmoba mojaeTrcs dYepe3 NPEACTaBUTENs 3asBUTENS, TaKKe
MIPEJICTaBIseTCS] TOKYMEHT, MOATBEP)KIAIOUIUI MMOTHOMOYHNS HA OCYIIECTBIECHUE JIEHCTBUN OT
MMEHHU 3asiBUTeNs. B kauecTBe MOKyMEHTa, MMOATBEPKIAIOIIETO MOJTHOMOYHS HA OCYILIECTBICHHE
JEUCTBHUI OT IMEHHU 3asIBUTENISI, MOXKET OBITh MPE/ICTABJICHA:

- oopMIIeHHast B COOTBETCTBUH C 3aKOHOJaTeabcTBOM Poccuiickoit denepannn 10BEpeHHOCTh
(st puzHUecKux un);

- oopMIICHHAsI B COOTBETCTBHH C 3aKOHOJATeNhCTBOM Poccuiickoit denepanuu JOBEpEHHOCTS,
3aBepeHHas TMeyaThlo (MpU HATUYUU TIeYaTH) 3asgBUTENs M TOJAMUCAHHAS PYKOBOJIUTEIIEM
3asIBUTEIIS WIH YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (VI FOPUAUYECKUX JIHIT);

- KOTHsI pellieHus] 0 Ha3HaYeHUH Wiu o0 m30paHuu nubo MprKa3a O Ha3HAUYCHUH (PU3UYECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (hu3Mueckoe JMIo 007ajaeT MpaBoM
JIeMCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

12



5.5. [Ipuem xano0 B MUCbMEHHOM (POpME OCYIIECTBISIETCS OPraHOM, MPEI0CTABIISIFOIINM
MYHULIMIAJIBHYIO YCIYTY, B MECTE MPEJOCTaBICHUS MYHULMIAIbHON YyCIyru (B MecTe, Ile
3asiBUTENIb II0JABaJl 3alpOC Ha IOJyYEHUE MYHHUIMNAIBHOM YCIyTH, HapylleHHE Mopsaka
KOTOpOi oOamyercsi, au00 B MecTe, TI/Ie 3asBUTENEM IMOJY4YeH pe3ylbTaT YKa3aHHOU
MYHHULMIIAJIBHOU yCIIyTH).

Bpemsi mpuema xano0 COOTBETCTBYET BPEMEHM IpUEMa 3asBUTENEH, YKAa3aHHOMY B
nyHkre 1.3.1 HacTosimero AIMUHUCTPATUBHOTO perjiaMeHTa.

XKaoba B mrcbMeHHOH (OopMe MOXKET OBITh TAK)KE HAIIPaBIICHA IO MOYTE.

B ciyuae mojaum >xanoObl mpu JIMYHOM IIPUEME 3asBUTEIb IPEJCTABISIET JOKYMEHT,
YAOCTOBEPAOIIMIA €ro JUYHOCTh B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Pocculickoit
denepanuu.

5.6. C MOoMeHTa pealii3allii TEXHUYECKON BO3MOXHOCTH kKajo0a B 3JIEKTPOHHOM BHJIE
MOJKET OBITh M0JIaHa 3asBUTEJIEM ITOCPECTBOM:

- ouIMaAIbHOTO caiiTa oOpraHa, IMPeJOCTaBISAIONIEI0 MYHHIMIAIbHYIO YCIYry, B
MH(}OPMAaLMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu HTepHeT;

- TOCY/1apCTBEHHBIX MHPOPMAIIMOHHBIX cUcTeM EuHbIN nopTan;

- moprana QenepajbHON TOCYIapCTBEHHON WH(POPMALMOHHON CHUCTEMBI, 00ecreYnBaroniei
nporecc AocyAaeOHOoro (BHECyneOHOTO) OOKaTOBAaHUSA pEUICHWH W ACUCTBUE (Oe31eiicTBUSA),
COBEPUICHHBIX MpPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX M MYHUIIMIAJIBHBIX YCIYr OpraHaMu,
MPEIOCTABISIIOIIMMU  TOCYJAapCTBEHHbIE W MYHULUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMU
JUIAMH, TOCYAapCTBEHHbIMM M MYHHMIMIAIBHBIMH  CIYXAIlUMH C  HCIOJIb30BAHUEM
MH(OPMAaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT».

5.7. llpu nogaue >kanoObl B NEKTPOHHOM BHJI€ JOKYMEHTHI, yKa3aHHbIE B MyHKTE 5.4.
HACTOSIIIIEr0 pasliena, MOTYT ObITh TNpEACTaBI€Hbl B (OopMe DIEKTPOHHBIX JTOKYMEHTOB,
MOJNMUCAHHBIX JJEKTPOHHOW MOAMUCHI0, BHUJA KOTOPOM MPEIyCMOTPEH 3aKOHOJAATEIbCTBOM
Poccuiickoit ®@enepanuu. I[Ipu 3TOM MOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH 3asABUTENSA, HE
TpedyeTcs.

5.8. XKanmoba paccmaTpuBaeTcsi OPraHoM, MPEIOCTABIISIIONIAM MYHUIIUITATIBHYIO YCIYTY,
MOPSAZIOK TPENOCTaBICHUS KOTOPOM OBLT HapylmIeH BCJICACTBHE PEIICHUA W JICHCTBUN
(Oe3nelicTBUSs) Oprana, IpeaOCTaBISIONIEr0 MYHUIIUTIANIBHYIO YCIYTy, €ro JOJKHOCTHOTO JUIa
aub0 MYHHMIMIIAJBHOTO CiyKamiero. B ciaydae ecnu  0OXalylOTCS pEIIEHUs IJIaBbl
MYHHIIMIIAILHOTO 00pa3oBaHus, kajo0a MoJaeTcsl HemocpeacTBeHHo [J1aBe MyHUIIMIIAIbHOTO
o0pa3oBaHus, MPEIOCTABISIIONIETO TOCYIApCTBEHHYIO YCIYry, U paccMaTpuUBaeTcsi UM B
MOPSAKE, YCTAHOBJIICHHBIM JIEUCTBYIOIIMM 3aKOHOJATENbCTBOM, MYHULIMITAJbHBIMU [IPABOBBIMU
aKTaMH.

5.9. B cnyuae ecnu >kano0a mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE
BXOJIUT TMPHUHATHE peUIeHUs MO jkano0e B COOTBETCTBHM C TpeOOBAaHUSAMHU IyHKTa 5.8
HACTOSIIIIETO pa3jiesa, B TeYeHHe 3 pabouuXx JHEW CO JIHS ee PErucTpaluH yKa3aHHBIM opraH
HampaBJIgeT Kajno0y B yIOJIHOMOUYEHHBIH HAa €€ pacCMOTPEHHE OpraH M B MUCBMEHHOU Gopme
nH(OPMUPYET 3asBUTENS O MIEPEHANPABICHUN KAJIOOBI.

[Ipu 3TOM CpOK paccMOTpEHHUS KaIOObl UCUUCISETCS CO JHS PErucTpaliy >kKajo0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHNE OPIaHe.

5.10. XKano6a mosxeT ObITh MoAaHa 3asBuTeneM uepe3 MOLI. [Ipu noctymiueHnn xkanoosl
M®II oGecrieunBaeT ee nepegavy B yOJHOMOYEHHBIM Ha €€ paCCMOTPEHHE OpraH B MOPSJIKE U
CPOKH, KOTOpBIE YCTaHOBJIEHBI COTJIAlIEHUEM 0 B3aUMOJEHCTBUU MEXIY
MHOTO(YHKIIMOHAJIBHBIM LEHTPOM M OPraHoM, IMPeJOCTaBISAIOIINM MYHHIMIIAIBHYIO YCIYTy
(nanee — cornaiieHle O B3aUMOJCHCTBUN), HO HE MO3/HEE CIEAYIOIIero pabodero AHS cO JHSA
MOCTYIUJICHHUS KaJIOOBI.

XKanoba Ha HapylmieHHe TOpsAAKa TMPEIOCTABICHUS MYHULMOAIBHOW  YCIYTH
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM pPAacCMaTPUBAETCSI B COOTBETCTBMHU C HACTOSILIUM pPa3/eioM
OpraHoM, MpEeAOCTaBISIIOIIMM MYHULUNAIBHYIO YCIYTy, 3aKIOYUBLIIMM COIJIAIIEHHE O
B3aUMOJICHCTBUH.
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[Ipu 3TOM CpPOK pacCMOTpPEHHS KAIOObI MCUHUCISIETCS CO IHS PETUCTPAIMU KaloObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OPraHe.

5.11. 3asBUTENH MOXKET OOPATHTHCS C KAIOOOH B TOM YHCIIE B CICAYIOIINX CITYqasx:

- HapylICHHWE CpPOKa PETHCTPALMM 3alpoca 3asBUTENA O IMPEJOCTaBICHUM MYHULUINIAIBHON
YCIIYTH;

- HapyILIECHUE CPOKA MPEJOCTABICHUS MyHUIIMIIAIIBHOW YCIIYTH;

- TpeOOBaHUE NPEJICTABICHUS 3asBUTEJIEM JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuu uist IPeJOCTABICHUS MyHULUIIAIBHOM YCIYIH;

- OTKa3 B IIpHUEME JOKYMEHTOB, IpPEICTaBICHHE KOTOPBIX NPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanun Uit IPpeaOCTaBICHUS MyHUIIMIIAIBHOW YCIIYTH;

- OTKa3 B IMpEAOCTABICHHM MYHHMIMNAIBHOM YCIYTH, €CIM OCHOBaHHsA OTKa3a He
MpelyCMOTpEHB! (pefiepadbHbIMU 3aKOHAMH M MPUHATBIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTHUBHBIMHU MPABOBBIMU akTaMu Pocculickoit denepannu;

- TpebOBaHHE BHECEHHUs 3asBUTEJIEM IIPU MPEJOCTAaBICHUN MYHUIIMNAIBHON yCIYrW IUIAaThl, HE
MIPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPAaBOBbIMU akTaMu Poccuiickoit @enepanny;

- OTKa3 OpraHa, IpPeJOoCTaBIAIOIIET0 MYHULUIIAJIBHYIO YCIYry, €ro JIOJDKHOCTHOIO JIMIA B
WCIPABJIEHUN JOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3Yy/bTAaTe MPEJOCTABICHUS
MYHHUIMIIAJBHON yCIAYrd JOKYMEHTax JuOO HapylleHHe YCTaHOBJIIEHHOTO CpOKa TaKHUX
WCIIPABIICHUN.

5.12. B opraHe, nOperoCTaBISAIOINIEM MYHUIMNAIBHYIO YCIYr'y, OIpPEIEISIOTCS

YIOJHOMOYEHHbIE Ha PACCMOTPEHHE ka0 TOJKHOCTHBIE JIMIA, KOTOphIe 00eCeunBaroT:

- IPUEM U PaCCMOTPEHHE Kal00 B COOTBETCTBUHU C TPEOOBAHUSAMHU HACTOAIETO pa3jiena,;

- HampaBJeHHE >XKajio0 B YMOJIHOMOYEHHBIM Ha UX PacCMOTpPEHHE OpraH B COOTBETCTBUHU C
IMYHKTOM 5.9 HacTosIIero pasaena.

5.13. XKanoba, moctynuBIas B ymoJTHOMOUYEHHBIN Ha €€ PAaCCMOTPEHUE OPraH, MOJICKUT
perucTpaly He TMO3JHee Clenyrollero pabouero nHS co AHA ee mocTymieHus. JKamoba
paccMarpuBaeTcs B TeueHHUe 15 pabouux JHEH co JHs €€ PerucTpaluu, eciau 0oJiee KOPOTKHE
CPOKM pPAcCMOTPEHHs KaJoObl HE YCTAHOBJIEHBI OPraHoM, VIOJHOMOYEHHBIM Ha ee
paccMOTpeHHUeE.

B cnyyae oGxkanoBaHMsl OTKa3a opraHa, IpeIOCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY,
€ro J0JDKHOCTHOTO JIMIIA B IpUEMeE JOKYMEHTOB Y 3asBUTEISI TMOO B UCIIPABICHUU JOMYIICHHBIX
OMeYaToK M OIIMOOK WM B ciy4yae OO0KajloOBaHUs 3asBUTENEM HApyLICHUS YCTaHOBJIEHHOTO
CpOKa TaKMX HCHpaBlieHUH kamoba paccMaTpuBaeTCsl B TE€UEHHE 5 pabouyux THEH co THS ee
pErucTpaLyi.

5.14. Tlo pe3ynbTraramMm pacCMOTPEHHUS KajloObl B COOTBETCTBUU C YacThio 7 cTaTh 11.2
®epnepanpHoro 3akoHa Ne 210-d3 ynogHOMOUYEHHBIM Ha €€ PacCMOTPEHHUE OpraH MPUHUMAET
peuieHre 00 yIOBIETBOPEHUH 3KaloObl MO0 00 OTKa3e B €€ YAOBJIETBOPEHHH. YKa3aHHOE
pelieHre npuHUMaeTcs B (hoopMe akTa YIoJIHOMOYEHHOTO Ha €€ PACCMOTpPEHHUE OpraHa.

[Ipn ynoBieTBOpeHUM KaloObl YIOTHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH
MIPUHUMAET UCYEPIIBIBAIOIINE MEPBI N0 YCTPAHEHUIO BBISBJICHHBIX HapyIICHUI, B TOM YUCIE 110
BbIJ[aue 3asABUTENIO pe3ysibTaTa MYHUIIMNAIBHON YCIyrd, HE Mo3qHee 5 pabouyux IHEH co aHs
MIPUHATHS PELICHHUS, ECJIM NHOE HE YCTAaHOBJIIEHO 3aKOHOaTeNbecTBOM Poccniickoi denepanny.

5.15. OtBer mo pe3yabTaTaM pPACCMOTPEHHs KajaoObl HaNpaBiIeTCs 3asBUTENI0 HE
M03/IHEE JIHS, CIEYIOLIEro 3a THEM IIPUHATHUS PEelIeHus], B MUCbMEHHOU (opMme.

B cnyyae ecnu xano0a Oblia HampaBiieHa ciocoOOM, yKa3aHHBIM B a03arie 3 myHKTa 5.6
HACTOSIIEro AJMUHUCTPATUBHOTO PEIVIAMEHTA, OTBET 3asBUTENIO HANPABISAETCS MOCPEACTBOM
CHCTEMBI JJ0CyeO0HOro 00XkKaloBaHuUS.

5.16. B oTBeTe M0 pe3yapTaTaM paccCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

- HAUMEHOBAHHUE OpraHa, INPEAOCTABJIAIOIIET0 MYHUIUNAIBHYIO YCIYry, PacCMOTPEBLIETO
xanoOy, TOJKHOCTb, (paMuiIus, UMsi, OTYECTBO (TIOCNIEHEE — MPU HAINYHMH) €r0 JOJDKHOCTHOTO
JIMIIA, TPUHSBIIETO PELIeHUE 110 Kanooe;
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- HOMeEp, J]aTa, MECTO NPUHATHS PEUICHUS, BKIIOYasi CBEJCHUS O JOJDKHOCTHOM JIMIIE, pEeIIeHUE
Wi aeiictBue (6e31eiCTBIE) KOTOPOTo 00XKaITyeTcs;

- (pamumnms, UM, 0TYECTBO (TIOCTIEIHEE — TIPU HAJIMYMH) WM HAMMEHOBAHUE 3asIBUTEIIS,

- OCHOBaHWUsI JUIS IPUHATHUS PEIISHHs 110 x)ayole;

- IPUHATOE T10 kKaylo0e perieHue;

- B cly4yae eciad kajioba mpu3HaHa OOOCHOBAaHHOW — CpPOKM YCTPAHEHHUS BBISBIEHHBIX
HaApYIICHHA, B TOM YHCIIE CPOK MPEIOCTABICHUS PE3yJIbTaTa MyHUITUIATLHON YCIIYTH;

- CBEJICHUS O MOPSAKE 00KATIOBAaHUS IPUHATOTO TI0 JKaJI00€ PEIICHHS.

5.17. OTBer no pe3yapTaraM PacCMOTPEHUsI KaI0O0bl MOAMUCHIBACTCS YIIOJIHOMOYEHHBIM
Ha PaCCMOTPEHHUE KaJOOBl JOHKHOCTHBIM JIMIIOM OpraHa, MpeIoCTaBISIOIIEro MyHUIUITATHHYIO
ycuyry.

[lo xenaHuto 3asBUTENS OTBET MO pe3yJabTaTaM PacCMOTPEHHS KajloObl MOKET OBbITh
NpEJCTaBIeH HE TMO3JHee JMHA, CIEAYIOIIEro 3a JHEM TPUHATHS pemeHus, B (opme
AIIEKTPOHHOTO JIOKyMEHTa, TOJIMCAHHOTO JJIEKTPOHHOW MOJIKMCHI0 (C MOMEHTa pean3aluu
TEXHUYIECKOH BO3MOXKHOCTH) YIIOJTHOMOYEHHOTO HA PACCMOTPEHHUE KAIOObI TOJDKHOCTHOTO JIMIIA
n (WIM) YHNOJHOMOYEHHOTO Ha PACCMOTPEHHE >KajmoObl OpraHa, BHJ KOTOpPOHM YCTaHOBJIEH
3aKoHoarenbcTBOM Poccniickoit denepanun.

5.18. YNomHOMOYEHHBII Ha pAacCMOTPEHHE JKAIOOBI OpraH OTKa3blBaeT B
YIIOBJIETBOPEHUH KAJIOOBI B CIEAYIOMINX CITyJasX:

- HaJIMYHME BCTYMUBIIETO B 3aKOHHYIO CHIIy PEUICHHS Cy/a, apOUTPaXHOTO Cyda IO Kainoode o
TOM JKe MPEIMETE U TI0 TEM K€ OCHOBAHHUSM;

- 10/1a4a Kaso0bl JTUIIOM, TIOJTHOMOYHST KOTOPOTO HE TIOATBEPKICHBI B TIOPSIKE, YCTAHOBICHHOM
3aKOHOJ1aTeNbcTBOM Poccuiickoit denepannu;

- HaJTM4YKe pelIeHus Mo xanooe, IPUHITOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMU HACTOSIIIETO
paszfena B OTHOIIIEHUH TOTO K€ 3asBUTENIS U [0 TOMY K€ IPEIMETY 5Kajo0bl.

5.19. YmoslHOMOYEHHBIM Ha PACCMOTPEHHUE >KaoObl OpPTraH MPHU MOJYyYECHUHU KAIOOBI, B
KOTOpO#l coJiep>KaTcsi HELEH3ypHbIe JHOO OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bl KU3HHU,
3I0POBBI0 U UMYHIIECTBY AOHKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMbHU, BIIPaBE OCTaBUTH
*kano0y 0e3 OTBeTa MO CYIIECTBY MOCTABICHHBIX B HEH BOMPOCOB M COOONIUTH TPaXKIAHHUHY,
HaIpaBUBIIEMY kKaj00y, 0 HEIOMYCTUMOCTHU 3JI0YIOTPEOICHUS TPABOM.

5.20. YoTHOMOYEHHBIN Ha paCCMOTPEHHE JKaJIOOBl OPraH OCTaBIIsIeT Kajao0y 0e3 oTBeTa
B CJICAYIOIIMX CIIydasx:

- B KajoOe He yka3aHbl (haMuiMs, UMs, OTYECTBO (MOCJeNHee — MPHU HAJIMYUU) TPaXKIaHUHA,
HaImpaBUBIIEr0 OOpalieHre, WM MOYTOBBIA ajpec, MO0 KOTOPOMY JIOJDKEH OBITh HaIpaBlieH
OTBET;

- TEKCT JKaJoObl HE MOJACTCS MPOYTEHHIO, O YeM B TEUeHHE 7 JHEH CO JIHS perucTpaiuu
XKanoObl coolIaeTcs rpaxIaHuHy, HapaBUBIIEMY Kano0y, ecliu ero ¢pamumins, UMsi, OTYECTBO
(mocrnenHee — MpU HATMYKMK) U TIOYTOBBIH apec MOAJAI0TCs MPOYTEHUIO.
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Baok-cxema npegocraBiieHUsi MyHHIMIIAIbHON yCJIYTH

[Tpunoxxenne Ne 1
K AZIMUHHCTPATUBHOMY PEIJIAMEHTY

«IIpenocraBiienne cBeeHNii 00 00bEKTaX HMYIIECTBA, MPEIHA3ZHAYEHHOI0 1JIA
NpeoCcTaB/IeHUs BO BJajeHue U (MJIM) B MOJIb30BaHUE Cy0beKTaM MaJIOro U CpeaHero
NpeINPHHNMATEIHLCTBA U OPraHU3aUsIM, 00pa3y0IINM HHPPACTPYKTYPY HOAIEPKKH

CY0bEKTOB MAJIOTO M CPEIHEr0 NMPeINpPUHIMATEIHLCTBA»

OGpaleHue 3asBUTENS 32 MPEIOCTaBICHUEM MYHULUIIATILHOMN YCIyry
l ]

Enunbrit nopran

N ! ¥ AN
A}:[MI/IHI/IC\TpaHI/IH ITo moute B azgpec M®IT
AJIMUHUCTpaIIUU

IS

/

)

l_[epezlaqa 3asBJICHUA U MPpUJIara€MbIX K HEMY JOKYMEHTOB B A}IMI/IHI/ICTpaLH/IIO
1

¥

Perucrpanus 3asBjIeHUS U IIPUIAaTa€MbIX K HEMV JIOKYMEHTOB

[TpoBepka JOKyMEHTOB Ha KOMIUIEKTHOCTh

- ~.

JIOKyMEHTBI IPEACTABJICHBI HE B IIOJTHOM 00beMe

JIOKyMEHTBI TIO/IaHBI B ITOJTHOM 00beMe

v

ITpoBepka JOKYMEHTOB Ha MOJIHOTY U JOCTOBEPHOCTh

A

Hmerotcst ocHOBaHUSA AJIsl OTKa3a B
IIPEOCTaBICHNN MYHUIIUIIAIBHON yCITyTH

~

\ 4

[oaroroBka perienus 06
OTKa3e B IIPEIOCTABICHUH
MYHHULHIAIBHOR YCIYyTH

OcHOBaHMIA 1151 0TKa3a B MPEAOCTAaBICHUU
MYHHIIUTIAJIHON YCITYTH HE HIMEeTCs

v

IToaroroBka cBeneHuii 00
BKIIIOueHHOM B IlepeueHn

HMYILECTBE,

/

.

[puHsiTHE pelieHust 0 MPEIOCTABICHUN MYHUIMIIAIBHON YCIyru
WIK 00 OTKa3€e B IIPEIOCTABIEHNN MVHHUIUIIAJIBHON VCIVIH

¥

Beigaua (HanpaBieHHe) 3asIBUTENIO PE3yabTaTa MyHULIUTIAIBHON YCIyTH
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[Iepedenn
MYHHMIMIIAILHOTO UMYILECTBA, IPEeHA3HAYEHHOT'0 JJIs Iepejaur BO BiIaJIeHHE U (WIH) B
MOJIb30BaHME CYOBEKTaM MaJIOTO U CPETHETO MPEAIPUHUMATEIHCTBA U OpPTraHU3aIINsIM,
o0Opazyromum HHPPACTPYKTYPY MOJJIEPKKH CYOBEKTOB MaJOro U CPEAHETO

[punoxenne Ne 2

K AJIMUHHUCTPATUBHOMY
periiaMeHTy

(®DOPMA)

(Ha 6manke AJIMUHHCTPALIUHN )
Haumenosanue aopec
3aseumeis

peTPHHIMATEIHCTBA
(1o cocTosiHUIO HA )
Neo nosunuun
TepeyHs
P Caenenus
No MMYIIECTRA, HaumenoBanue n | Ilnomanp Anpec o6
~ | YTBEpKIEHHOTO | XapaKTEpUCTUKH | OOBEKTa, (MecTonoJ0KeHue)
n/m obpemMeHeHH
MTOCTaHOBJICHUEM oObekTa KB.M. o0bekTa "
oT Ne
(OonvicHocmy) (noonucs) (hamunus u uHuyuawl)
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[Tpunosxenne Ne 3
K AJIMUHUCTPAaTUBHOMY
periJaMeHTy

(POPMA)

(Ha OnaHke AJIMUHHCTpAIHH)
Haumenosanue u aopec
3as6umerns

PELHIEHUE
00 0TKa3e B NPeI0CTABJIEHMH MYHUIHMIAIBHON yCJIyIl
«IIpenocraBienne cBegeHnii 00 00bEKTaAX HMYIIECTBA, BKJIIOYEHHbIX B NlepeYeHb
MYHHMUIHUNAJIBHOT0 HMYILECTBA, MPEeIHA3HAYEHHOI0 /IS NIPeI0CTABJICHHS BO BJIa/IcHUE U
(W1K) MOJIb30BaHME CY0OBEKTAM MAJIOT0 U CPeAHero npeanpuHUMATEeIbCTBA U
OpPraHu3anusaM, 00pa3ylouumM HHPPACTPYKTYPY NOLAEPKKHA Cy0bEeKTOB MAJIOT0 U
cpeaHero nmpeanpuHUMATE]IbLCTBA

Anvunuctpanusi KieTckoro cenmbCckoro mocenieHus, paccMoTpeB Bamie 3asBieHue o
MPEeIOCTaBICHUH  CBENeHHM 00 00beKTax UMyIIecTBa, BKJIIOYEHHBIX B  IEepeYeHb
MYHHUIIMIIAILHOTO WMYILIECTBA, MPEAHA3HAYEHHOTO JUIsl MPEIOCTaBICHUs BO BiajJeHUE U (WIIH)
MOJIb30BaHUE CYOBEKTaM Mallof0 M CpPEJHEero MpearnpHHUMATEIbCTBA W OpraHU3alusIM,
oOpaszyromuM  WHOPACTPYKTYpY  TMOIJACPKKH  CYOBEKTOB  Majoro W CpPEIHEro
MpeANPUHIMATETHCTBA OT «_ » 20 1. coobmraetr 00 oOTKasze B
MPEIOCTABICHUA  MYHMIMIIAJBHOM  YCIYyIrM B CBSI3U (vkasvleaemcs
MOMUBUPOBAHHbIE NPUUUHBL OMKA3A,).

(OonvicHocmu) (noonucs) (hamunusi u unuyuavl)
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[Ipunoxenne Ne 4
K AJIMUHUCTPAaTUBHOMY
periaMeHTy

(MTPUMEPHAS ®OPMA3ASBJIEHUA
JUA MTHANBU Y AJIBHBIX [TPEJITPUHUMATEJIEN)

Anmvunaucrpaimsg Kiterckoro
CEIBCKOI'0 OCEIECHUS

Jlanubie 3asBUTeNs (IPEICTABUTEIIS 3asIBUTEIIS)

damunug

Nms

OTtuecTBO (MpU HATTMYKN)

Hata poxaeHus

OTPHUII (s UIT)

WHH (ans UIT)

JIOKyMEHT, yAOCTOBEPAIONIMN JTUYHOCTD 3asIBUTEIIS

Bun
Cepus Howmep
Briman Jlara BeImauM
Anpec mecta xuTenbeTBa 3asgsurens/[1ouroBslii agpec 3asBuTens
Nunexc Peruon
Paiton HaceneHHplil yHKT
VYauna
oM Kopmyc Ksaptupa

KonrtaktHbie | MoOUIBHBIN Tee(OH:

JIAHHBIE
Anpec 3IIeKTPOHHOMN NOYTHI:

I[aHHLIe IMPpEACTABUTCIIA (yHOJ'IHOMO‘lCHHOI‘O J'II/II_Ia)l

damnang

4098

1 3amonsercs B ciryqae 06pamemxm NPEACTAaBUTEA 3asIBUTEIIA
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OtuecTBO (npu
HAIU4uY)

[ara poxaeHus

JIOKyMEHT, yI0CTOBEPSIONIHIA THYHOCTh TIPECTABUTENS (YIOJHOMOUEHHOTO JIHIIA)>

Bun
Cepus Howmep
Briman Jlara BeI1aUM
AJipec perucTpanyy IpeCTaBUTeNs (YIOTHOMOYEHHOTO JTUIA)°
Nunexc Pernon
Paiion HacenenHblil nyHKT
VYauna
Jom Kopmyc KBaptupa
AJlpec MecTa KUTeIbCTBA MPeACTaBUTENs (YIOITHOMOYEHHOTO uia)’
Nunexc Peruon
Paiton HaceneHHblil yHKT
Vauna
oM Kopmyc KBaptupa

Konrtaktabie | MoOumbHBIN Tee(oH:

JaHHBIC
Az[pec OJICKTPOHHOMU ITOYTHI:

3ASBJIEHUE

HpOH_Iy npeaoCTaBuTb CBCIACHHA 00 o0OBeKTax HMYIICCTBA, BKIKOUYCHHBIX B IICPCUYCHDb
MYHUIUITIAJIBHOTO HMYIICCTBA AJIMUHUCTPAINHN Knerckoro CCJIBCKOI'O IOCCJICHUA,
MNpeaAHa3HAYCHHOro Jid HNpCAOCTAaBJIICHUS BO BJIAACHHUC U (I/IJ'II/I) B TIOJb30BaHHC Cy'6’beKTaM
MaJIOT0 U CPCAHCro MpCANPHUHHUMATCILCTBA U OpPraHu3alusiaM, O6p33y10H_lI/IM I/IH(I)paCprKTypy
MO AACPIKKHN CY6’beKTOB Majioro u CpeAHCro nNpeApruHUMATCIIBCTBA

BLIH_IGYKaBaHHHC CBCJCHUA ITpOoUTy MPEAOCTABUTL B DK3CMILIAPC (ax).

2 3anonHAETCA B ciryqae 06pamemxm NPEACTAaBUTEIS 3asIBUTEIIA
3 3anonHsercs B ciryqae 06pamemxm NPEACTAaBUTEA 3asIBUTEIIA
4 3anonHsercs B ciryqae 06pamemxm NPEACTAaBUTEA 3asIBUTEIIA
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[IpencraBnensl cneayoomme T0KyMEHTBI

Pesynbrar paccMoTpeHus 3asBJICHUS IPOLTY:

BBIJIaTh HA PYKH IIPY JIUYHOM ABKE B aIMUHUCTpaLUIO0 KIETCKOro ceabCKOro noceneHus

HAITpaBHUTL I10 ITOYTE

BBIJIaTh HA PYKH IPU JUYHOU sABKEe B M DI

HaIpaBUTh B AIEKTPOHHON (popme B IMuHbIN kaOuHeT Ha EnquHoM noprane
rOCy/IapCTBEHHBIX U MYHUIIMIAIbHBIX yCIyr (pyHKINM)

[ara TTomnucey/®NO
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[Ipunoxenue Ne 5
K AZIMUHUCTPaTUBHOMY pEriIaMeHTy

(ITPUMEPHAS ®OPMA 3ASBJIEHUA
JUI KOPUAMYECKUX JINLT)
Apmvunucrpanusa KiieTckoro
CEJILCKOTO MOCCICHHUS

Jlanubie 3asBuTENs (FOPUIUIECKOTO JIMIIA)

[lonHoe HamMeHOBaHME IOPUIMYECKOTro Jula (B
COOTBETCTBUU C YUPEAUTEIbHBIMUA JOKYMEHTAMM )

OpranuzannoHHO-TIpaBoBas (GopMa HOPHUINIECKOTO
JIMna

Damuus, AMS, OTYECTBO PYKOBOJIATEINS
FOPUINYECKOTO JIUIA

OI'PH
IOpuanueckuii anpec

Nunexc Peruon

Paiton HaceneHHblil yHKT

Vauna

oM Kopmyc KBaptupa
[TouToBBIl agpec

Nunexc Peruon

Paiton HaceneHHsplil yHKT

Yiuna

oM Kopmyc Ksaptupa

KonrtaktHbie | MoOUIBHBIN Tee(OH:

TaHHBIE
AJlpec 3IE€KTPOHHOM MOYTHI:
Jlannbie npenctaBuTens (YIOJIHOMOYEHHOTO JIHIIA)
damnang
4098
OTuecTBO
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[ara poxaeHus

JIOKYMEHT, y10CTOBEPSIOIIMMA JIUYHOCTD NPeACTaBUTENS (YIOJTHOMOYEHHOTO JIMIIA)

Bun
Cepus Howmep
Briman Jara BeI1auMn
Anpec perucTpaiuu npeactaButess (ynoIHOMOYEHHOTO JINIA)
Nunexc Pernon
Paiion HacenenHblil myHKT
Vauna
oM Kopmyc KBaprupa

AJpec MecTa JKUTEIbCTBA NMPEACTaBUTENS (YITOJTHOMOYSHHOTO JIUIIA)

HNunexc Pernon

Paiton HaceneHHblil yHKT

Vauna

oM Kopmyc KBaptupa

Konrtaktabie | MoOumbHBIN Tene(oH:

JaHHBIC
Az[pec OJICKTPOHHOMU ITOYTHI:

3ASBJIEHUE
[Ipomry mpenoctaButh cBefeHHs 00 OOBEKTaX MMYIIECTBA, BKIIOUEHHBIX B TEPEUYCHb
MYHHUIIMIIAIBHOTO ~ MMYIIeCTBa  aAMHUHHCTpaiu  KIeTckoro  celbckoro — moceneHus,
MpeHA3HAYEHHOTO JJIs MPEeAOCTaBICHHUs] BO BJaJeHHWE W (UIM) B MOJIb30BAHHE CYOBEKTaM
Majoro U CpeAHEero MpeArnpUHUMATEIbCTBA U OpPraHU3alMsIM, 00pa3yromuM HHPPACTPYKTYPY
MOJIEP>KKH CYOBEKTOB MAJIOT0 M CPEAHETO MPEANPUHUMATENHCTBA

BLIH_IGYKaBaHHHe CBCJCHUA NpONUTY ITPEAOCTABUTD B 9K3EMIIAPE (ax).

Hpe)ICTaBJ'IeHLI CJICAYIOIINC TOKYMCHTBI

PC3YJ'ILT8.T PACCMOTPCHUSA 3asABJICHUSA IPOITY:

‘ BbIIAaTh HA PYKU IIPpU JINYHOH SIBKE B AIMUHHUCTpPALHUIO Knerckoro cenbckoro moceneHus
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HAIIpaBUThb I10 IIOYTC

BBIJIaTh HA PYKH IIpU JTUYHOU siBKe B ML

HaIpaBUTh B AJIEKTPOHHOU (popme B nMuHbIN kaOuHeT Ha EnquHoM nopraine
rOCyJapCTBEHHBIX M MYHHIIUIIAIBHBIX YCIYT ((HyHKINN)

Jlara [Toamucs/®NO
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