ATIMUHUCTPALIS
KJETCKOI'O CEJIBCKOIO MOCEJEHUS
CPEJHEAXTYBMHCKOTO MYHULMIIAJBHOTO PATOHA
BOJITOTPAJICKOI OBJIACTH

MOCTAHOBJIEHUE

«16» tespana 2022 r. No 35

«006 yrsepsiaennn AJIMIHHCTPATHBHOTO PerjiamMenTa
npe;wcmmlemm myEHInAALHoil yeayrn «llpetocrasienne nudopmanun 0o
O4ePeAHOCTH MPEIOCTABICHHS AIIBLIX TOMENICHIIT Ha YCAOBHSIX COMHANLHOTO HAlMa»

B coorsercTeii ¢ Menepansuem 3akoHoM ot 06.10.2003 Ne 131-®3 «O6 obmmx
OPUAIATAX OpraHM3alM¥  MECTHOro camoympamnenus B Poccmiickoii  denepaummy,
MenepanbhbiM 3akoHoM ot 27.06.2010 Ne 210-03 «O6 opranus3aluy IpeOCTABICHHA
OCYJAPCTBEHHBIX M MYHMUMIANLHEIX YCIYT», DYKOBOACTBYAch YeraBom Kierckoro
CEJIBCKOTO TIOCEJICHMA,

IMOCTAHOBJISIET: i

L. VTREPIHTH aJMHHHCTPATHEHELT PETIaMEHT NPeI0CTABICHHUA MYHHIHIIAIBHOH YCIyIH
«[penocragnenne wHGOPMANHEE 00 04EPEIHOCTH MPEJOCTABICHAA HHITHIX NOMELIEHHH Ha
VCIOBHSX CONMANBHOTO HaliMay COrNAacHO NPHIIOKCHHIO.

2 [Ipu3Hath YTPATMBIIMME  CHIY [OCTaHOBIeHHs —ajvuxucrpanus  Kierckoro
censekoro mocenenusi ot 04.04.2018 r. Ne 37 «O6 yreepmieHHH AJIMAHHCTPATHBHOTO
perjiaMeHTa MPeIoCTARIEH s MyHHIMIANBHOH yenyrn «lIpeocrasienne HHpOPMATHH ob
OUEPEHOCTH MPEeJIOCTABICHIA KHIBIX NOMEIEHHH Ha YC/IOBHAX COLHAILHOTO Haimay, oT
12.08.2019 r. Ne 49 «O BHeceHHMH H3MeHeHHH B nocraHoBnende «O0 YTBepKIEHHH
AIIMHHHCTPATHBHOT'O perjiaMenTa NpefocTanIeHHs MYHHIHIIATEHOH VCIYTH
«IIpepocrasnenne uadopManid 06 OYEPEIHOCTH MPELOCTABJIEHHS HHIIBIX noMenIcHHH Ha
YCIOBHAX COMMaNbHOTO Haiiman, or 16.11.2018 r. Ne 94 «O BHeceHHH H3MEHEHHH B
nocratopiedne «00 yTBepEIeHHH AJIMHHHCTPATHBHOTO pPErJIAMEHTa NPEeJOCTABICHHA
MyHuIEnansHoi yeayr «[Ipejocrapnenne uadopManun 00 o4epeIHOCTH NPEIOCTARICHHA
FMIBIX TOMEIIEHHH HA YCIOBHAX COIHAITEHOTO HaiMa.

3 [TocTanoBICHNHE BETYNAST B CHILY C MOMEHTa 00HAPOIOBAHHA,
4, Hacrosimiee NOCTAHOBICGHHE MOUIEHKHT pasMelieHHid Ha oduHamsHOM  caiite
arvuarcTpaiii KieTckoro cebekoro nocenenns s cetu Hurepuer.
3. KonTpons “Henommenns HaCTOSIIETO uoc*rmmnnmm%ucmﬂﬂﬂm 3a coBoii.

b

['napa Knetckoro celikCKoro noceiens T.P. laxabos
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IIpunoxenue

K MOCTAHOBJICHUIO
aJMUHUCTpaLUU Kierckoro
CEIIbCKOr0 MOCENEeHUs

or 16.02.2022 r. Ne 35

AJIMHHUCTPATHBHBIA perjamMeHT
NpeaocTaBIeHusi MyHuIMnaabHou ycayru «IlpexocraBienne nngpopmanuu 00
04YepPeJHOCTH NMPEAOCTABICHHUS KUIIbIX IOMEIIEHHI HA YCJI0BHAX COLMATBHOI0 HaliMay

1. O01ue mMoJI0KeHUu s

1.1. Ilpeamer perynupoBaHust

Hacrosmuit aJAMUHUCTPATUBHBIN periaMeHT yCTaHaBJIMBAET MOPAJIOK
MIPEA0CTABIICHUS MYHUIUIIATIbHON yCIIyTH «IIpenocraBnenue uH(popMauu
00 0OYepeHOCTH MPEAOCTaBICHUS KUJIbIX MOMEHIEHUH Ha YCIOBHUSAX COLMAIBHOTO HailiMay
(manee — MyHUIUMINANbHAs yciyra), CTaHJapT NPEJOCTaBIECHUS MYHUIUMNAIBHOM YCIIYTH,

COCTaB, IIOCJIEI0BATEILHOCTD
u CPOKH BBIITOJTHEHUS aJIMUHUCTPATUBHBIX poLexyp (mevicTBUiN)
o MIPEA0CTABIICHUIO MYHUIUIIATbHON YCIIYTH, TpeOoBaHUs K MOPSIIKY

WX BBITIOTHEHUS, (POPMBI KOHTPOJISI 3a HCIIOJTHEHHEM aJIMHUHHUCTPATUBHOTO pETJaMeHTa,
TOCYyIeOHBIN (BHECYIEOHBIIN) MOPSAIOK 00KaJTOBaHUS pelIeHni
u nedctBuil (0e3MeUCTBUS) MOJDKHOCTHBIX JIMIl aAMHUHHUCTparuu KIEeTCKOro CcembcKoro
MOCEJICHUS, MyHUIIMITAJIbHBIX CIY)KAIKUX aJMUHUCTpaIuu KiieTckoro cembCeKoro moceneHusl.

1.2. CBeneHus o 3asiBUTEISIX.

3agBUTENIMU Ha TMOJY4YEHHE MYHULUINAIBHOW YCIYrd  SIBISIFOTCS
Poccuiickoit ®eaepariuy Wiy UX yrnoJJHOMOYECHHBIE MPEICTABUTEIH.

1.3. Topsimoxk mHpOpMUpPOBaHUS 3asgBUTENICH O MPEIOCTABICHUH MYHUIIUITAIBHON
yCIIyTH

1.3.1 CBenennst 0 MecTe HaXOXKJICHUS, KOHTAKTHBIX TeiedoHax U rpaduke padoThI
aaMuHucTpanu  KJeTckoro CcenbCKOro IMOCENeHHs, OpraHu3aluii, y4acTBYIOIIMX B
MPEIOCTABICHUA MYHHUIMNAIBHON YCIyTd, MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa  (nanee —
MOI):

404156 Boarorpaackas obOmacte, CpenHeaxTyOMHCKuW paion, X. Kierckui, yiI.
Cagmonas, 1;

o Tenegony Aagmunucrpanuu: (84479) 7-43-36;

MyTeM MMUCbMEHHOTO O0palieHusi B AIMUHUCTPAIUIO;

IOCPEACTBOM OOpalleHus 10 d1eKTpoHHO# moure: Kletskaya adm@mail.ru;

B UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu "MHTepHeT" Ha oduLnaIbHOM
caiite anmuHucTpanun Kierckoro cenbekoro nmocenenus https://kletskoesp.ru;

Anpec eIMHOrO TOpTajia TOCYAAPCTBEHHBIX M MYHMIIMIIATBHBIX YCIYT ((YHKIIHI):
http://www.gosuslugi.ru;

Ha MHQOPMAIIMOHHOM cTeHJe AIMUHUCTpaluu KiIeTckoro cenbCckoro moceneHus;

MecronaxoxaeHue u rpagpuk pabotst MKY "MOIT'":

rpaXKaaHe

N HaumenoBaHue I'paduk padoThI Anpec
n/n
1. MKY «MoII" Yacel padoThI: 404143, Bonrorpajckas
CpemHeaxTyOHHCKOTO ITa: ¢ 9:00 mo 20:00 0011aCTh,

MYHULMIAJIBHOTO pailoHa

Br-IIT: ¢ 9:00 mo 18:00
C6 ¢ 9:00 mo 15:30
Bc: BRIXOMHOM

p.. Cpenusis AxTy0a,
yi. OkTsi0pbcKasi,
1. 89
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2. MKY «MOIT" 1. ITH - ITT: 09:00 — 18:00 404160, Bonrorpaackast
Kpacrocno6oack C0, Bc: BrrxomHo# obmacth, CpenHeaxTyOMHCKHI
CpenmHeaxTyOHHCKOTO paiioH,
MYHHUIUIATHEHOTO paiioHa r. KpacHocnoborck,
yi. Menmopatopos, 16.

Cnpasounsie Tenepons MKY "MO®I" Cpenneaxryounckoro paiiona: (84479) 5-10-
47.

CrmpaBounsie Tenedonst MKY "MO®I[" r. KpacHocnoboacka CpenHeaxTyOHHCKOTO
paiiona: (84479) 6-23-56.

Nudopmanmro o mecroHaxoxaeHUM u rpadurax padorer MOI[ Taxke MOXKHO
MOJIyYUTh C WCIIOJIb30BAaHUEM TOCYIapCTBEHHON WHMOPMAIIMOHHON cuctemMbl «EnuHbIi
noptayi cetd 1neHTpoB U opucoB «Mowm Jlokymente» (M®PI[) Boarorpaackoit obmactu
(http://mfc.volganet.ru).

1.3.2. Uudopmaruio o nopsake NpeaocTaBiIeHUs] MyHUIIMIIAIBHOM yCIyru 3asBUTEIb
MOJKET IOJTyYUTh:

HEMOCPEJCTBEHHO B aJAMHUHHUCTpauuu  KJerckoro  cenbCcKoro  MoceyeHus
(MH(pOpPMAIIMOHHBIE CTEH[bl, YCTHOE MH(POPMUPOBAHUE MO TeIePOHY, a TAKKE Ha JIHUYHOM
npreMe MYHHIIUTIATBHBIMH CITY)KAIllUMHU aJIMUHUCTpanuu KIIeTCKOro cenbCcKoTo MOCENeHHs );

mo moure, B TOM uyucie osnekrponHor (Kletskaya adm@mail.ru), B cioydae
MTUCHMEHHOTO OOpAaICHHSI 3asIBUTEIIS;

B cetn MHTepHeT Ha oduUIMATBLHOM caiiTe aaMHUHUCTpanuu KIETCKOro ceabCKoro
nocenenus (https:/kletskoesp.ru), Ha Equnom nopraiie rocynapcTBEHHBIX U MyHULIUTIATbHBIX
yeryr  (byHkumii) sBIAromeMcs  QeaeparbHOM  TOCYIAapCTBEHHOW — HH(GOPMAIIMOHHON
CHCTEMOM, o0ecrieunBaroIei peaoCTaBICHUE FOCYAAPCTBEHHBIX U MYHUIIMNIATBHBIX YCIYT B
NIEKTPOHHOU opMme (manee — EquHbIi nopTan rocyAapcTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT)
(www.gosuslugi.ru) (mamee Takke KIMEHYIOTCS — HH(GOPMAIIMOHHBIC CHCTEMBI).

2. Cranaapr npeaocTaBjeHus] MyHMIUNAJIbHON YCJIYTH

2.1. HaumenoBanne myHununaibHon ycnyru — «lIpemocraBienue mndopmaruu 06
OUYEepPEHOCTH IIPEJOCTABIICHUS KHITBIX HOMEUIeHUH
Ha YCJIOBUSX COLUAIILHOTO HailMay.

2.2. MyHuuunanpHas yciyra IpefocTasisieTcs aaMuHucTtpanuen Kierckoro
CeJIbCKOTO MoCceIeHus (anee — YTIOJIHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaTOM HCHOJIHEHHMS MYHUIMNAIbHON YCIYTH SIBJISIETCS NPEIOCTaBIEHUE
3asBUTENIO MH(OPMAIMK 00 04epEeTHOCTH MPEIOCTABICHUS KUIIbIX TOMEIEHUH Ha YCIOBUAX
COLIMAJILHOTO HaiiMa, o(opMIIEHHONW B BHJE CHpPaBKU OO0 OYEPETHOCTH IPEeIOCTaBICHUS
KHWJIBIX TMOMEIEHUH Ha YCIOBHIX COLMAIBHOIO HaiMa MO0 CHpaBKU O TOM, YTO 3asBUTEINb
HE COCTOUT Ha yuere
B Ka4yecTBe HYKJIAIOLIEroCs] B KHUIIOM MIOMEIIECHUH, IPEJOCTABIIEMOM
10 JOTOBOPY COLMAJIBLHOTO HaiiMa.

2.4. Cpok npenocTaBiICHAs MyHULIMIIAIILHOM YCITyTH.

Cpok  mpemocTaBieHMs  MYyHHLUUNAJIBHOW  yCIOyrM  COCTaBisgeT He  Ooiee
20 nHeit co THS MOCTYIJICHUS 3asBJICHUSL.

B cnywae mpencraBieHuss  3asBHUTENEM  JIOKyMEHTOB depe3 MO®DI[  cpok
MIPEIOCTABJICHAS MYHHULMIIAJBHOM YCIYTH HCYMCIAETCS CO JHA Iepeladd JOKYMEHTOB B
aaMHUHHCTpanuio KieTckoro ceiabCKoro nocesneHusl.

2.5. IlpaBoBOli OCHOBOHM I INPENOCTaBICHHUS MYHULUNAIBHON YCIYI'M SIBISIOTCS
CJIEYIOIE HOPMATUBHBIE IIPAaBOBBIE AKTHI:

Kunmmueiii  xonmeke Poccmiickoit  ®enepanuu  (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®enepaunu, 03 ssuBaps 2005 r., Ne 1 (wacte 1), c1. 14, «Poccuiickas razera», 12
ssuBaps 2005 1., Ne 1, «[lapnamenTtckas razera», 15 susaps 2005 r., Ne 7-8);
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@denepanbHbiii 3ak0H 0T 6 OkTsIOpst 2003 1. No 131-D3 «OO6 oOmmx NpUHIMIAX
OpraHM3alMM MECTHOro camoymnpasieHuss B Poccuiickoii @enepauun» (Cobpanue
3aKOHO/IATEIbCTBA Poccuiickoit denepannu,
06 oxtsa6ps 2003 r., Ne 40, ct.3822, «Poccwuiickas razera», 08 oxtsaops 2003 r., Ne 202,
«ITapnamenTckas razeran, 08 oktsops 2003 r., Nel186);

@Oenepanbhblii 3akoH oT 2 mas 2006 r. Ne 59-@3 «O mopsaxe paccMOTpeHus
oOpamenuii rpaxkaan Poccuiickoit @enepanum» («Poccuiickas razeray, 2006, Ne 95);

®enepanbhblil 3ak0H oT 27 utong 2006 r. Ne 152-D3 «O nepcoHabHBIX JaHHBIX»
(«Poccwmiickas razeran, Ne 165, 29 utons 2006 r., «CoOpanue 3akoHOaTeNbcTBa Poccuiickoit
denepamumy, 31 utons 2006 r., Ne 31 (1 4.), ct. 3451, «IlapnamenTckas razera», Ne 126-127,
03 aBrycra 2006 1.);

®enepanbhblil 3ak0H oT 09 deBpans 2009 r. Ne 8-O3 «O06 obecnieueHun J0CTyna K
uHpopMalluld O JESATENIbHOCTH TIOCYAAPCTBEHHBIX OPraHoB U OpPraHOB MECTHOTO
camoynpasneHus» («Poccuiickas razera», Ne 25, 13 ¢epana 2009 r., «CoOpanue
3aKkoHoaarenbcTBa Poccmiickoit ®denepanun», 16 despans 2009 r., Ne 7, cr. 776,
«[TapnamenTckas razerayn, Ne 8, 13 — 19 ¢espains 2009 r.);

@Oenepanbhblii 3akoH oT 27 wuroHs 2010 r. Ne 210-@3 «O6 opranuzauuu
MPENOCTABICHNUS  TOCYJAapCTBEHHBIX M MYHHULMIAJIBHBIX  YCIYI» (Cobpanue
3akoHonarenbctBa Poccuiickoir ®denpepanmu, 02 aBrycra 2010 1., Ne3l, cr. 4179,
«Poccwmiickas razera», 30 utons 2010 r., Ne 168);

nocraHoBieHue IIpasutensctBa Poccuiickoit @enepanun ot 25 aBrycra 2012 r. Ne
852 «OO6 yrBepxkneHuu IlpaBun wWCHoONIb30BaHUS YCWJIEHHOM — KBaJM(PHUIIMPOBAHHON
JJIEKTPOHHOW  TOJINUCH TpU  OOpalleHHuH 3a T[OJIyYeHHEM TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT U O BHECEHUM M3MeHeHus B llpaBuia pa3paboTKu M yTBEpKACHUS
aJIMMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAapCTBEHHBIX yciayr» («Poccuiickas
razeta», Ne 200, 31 aBrycra 2012 r., «Cobpanue 3akoHomatenbcTBa POy, 03 centsops 2012
T., Ne 36, c1. 4903);

nocra”oBieHue [IpaBurensctBa Poccuiickoit @eaepannu ot 26 mapta 2016 1. Ne 236
«O TpeboBaHMAX K TMPENOCTABICHUIO B JIIEKTPOHHON (opMe TOCYyTapCTBEHHBIX U
MYHULIMIANBHBIX  yciyr»  (OdunuanbHbli  MHTEpHET-TOpTal MpaBoBOM  uHMOpManuu
http://www.pravo.gov.ru, 05 ampens 2016 r., «Poccuiickas razera», Ne 75, 08 anpens 2016 r.,
«Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepamuu», 11 ampens 2016 1., Ne 15, cr.
2084);

pactiopsbkenue  [IpaButensctBa  Poccmiickoit  ®depepanuu ot 17  gexalOps
2009 1. Ne 1993-p (CoOpanme 3akoHomarenbcTBa  Poccuiickoit  ®deneparuu,
28 jmekabps 2009 r., Ne 52, 24, cr. 6626, «Poccuiickas raseray,
23 nexabps 2009 r. Ne247);

3akon Bomrorpaackoit o6mactu ot 1 gmekabps 2005 r. Ne 1125-O[
«O Tlopsake BeaeHHMsT OpraHaMd MECTHOTO  CaMOYIPaBJICHUS  ydeTa TIpaxaaH
B KauecTBe HYXIAIOIIHNXCS B JKHUITBIX MOMEIIEHUSX, MPEI0CTABIIAEMBIX
10 JIOTOBOpaM COIMaNIbHOTO Haiima B Bomrorpanckoit o6mactu» («Bosrorpaackas mpasia»,
14 nexabps 2005 r., Ne 234);

MIOCTAHOBJICHHE I'naBbl AQMUHHUCTpaLuu Bonrorpaackoii oOnactu
ot 24 ampens 2006 r. Ne 455 «O HekoTOpBIX BONpocax peanusanuu 3akoHa Bomrorpanckoi
obmactu ot 1 nexabps 2005 r. Ne 1125-O1 «O Ilopsiake BeaeHuss opraHaMH MECTHOTO
CaMOYIIPaBJICHHUsI ydeTa TpaXJaH B KauyeCTBE HYXKJIAIOIIMUXCS B JKWIbIX MOMEIICHUSX,
NPEJOCTaBIIEMbIX [0 JOroBOpaM COLMaJIbHOTO Haiima B Bomarorpaiackoit ob6mactu»
(«Bonrorpazackas npasna», 28 anpens 2006 r., Ne 75);

VYcraB KineTckoro cenpckoro nocesneHus.

IloctanoBnenune anMuuucrpauun Kierckoro censckoro nocenenust ot 25.01.2022 r.
Ne 10 «O6 yrBepknenun Ilopsnka pa3pabOTKM W YTBEPXKICHHUS aAIMHHHUCTPATUBHBIX
periamMeHToB MPeIOCTaBICHUS! MYHUIUTIAIBHBIX YCIYT».
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2.6. [IpenocraBienue MYHULIUNIATbHON yCIyru OCYILIECTBIISETCS
HAa  OCHOBAaHMHM  3asBJIEHUS  TpaXJaHWHA O  MPENOCTaBICHUM  HH(pOpMaIUH
00 oYepeHOCTH MPEJOCTABICHHUS JKUJIBIX OMEIICHUH Ha YCIOBHAX COIMAIBLHOTO HaiimMa (B
TOM 4YHCJIE B DJCKTPOHHOU (opme) Ha uMs pykKoBoAMTeNs aaMuHUCTparmu Kierckoro
CEJIbCKOTO MOCEJICHUS.

2.7. HcuepnbiBarommii MEepEYECHb JIOKYMEHTOB, HEO0OXOUMBIX
JUIS TIPEIOCTaBICHNUS] MyHULIUIIAJIbHOM YCIIyTH.

2.7.1. HcuepnpiBatromuii IepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH
IIPEJICTaBUTh CAMOCTOSITENIBHO:

- 3asBJIEHUE O IMPEAOCTaBICHUU HH(OpManuu 00 OYEepeAHOCTH IPENOCTABICHUS
HKHUIIBIX MOMEIEHU I Ha YCIIOBUSAX COLIMAJILHOTO Halima
(manee — 3asiBJIeHHE);

- KOTIHSI JOKYMEHTA, YAOCTOBEPSIIOIIETO JUYHOCTD 3asiBUTEIIS;

- JIOKyMEHT, MOJATBEP KJAIOIIMN TOJTHOMOYHUS MPEACTaBUTENs AEHCTBOBATh OT UMEHU
3asBUTENIA, a TaKkKe TMacnopT WIM HWHOM JOKYMEHT, YJIOCTOBEPSIONIMM JUYHOCTh

MMpeaACTaBUTCIIA, B COOTBETCTBUHN
¢ 3akoHojaarenbcTBOM Poccuiickoit ®enepamuu, B ciydyae oOpaimieHHUsl MOJHOMOYHOTO
MPEACTaBUTES.

2.7.2. HanpaBnenue aaMuHHUCTparerdn KIeTckoro cenbCKoro moceyieHus: 3anpocoB B
paMKax MEXBEIOMCTBEHHOTO B3aMMOICHCTBUSI HE TIPEAYCMOTPEHO.

2.7.3. 3asBieHHEe MOXET OBITh TMPEJCTABICHO 3asSBUTEISIMA 110 WX BBIOOpPY
B aaMmuHucTpanuio Kiterckoro cenbckoro mnocenenuss niau B M®I] nmuHO, mocpeactsom
MIOYTOBOM CBA3M Ha OyMa)kKHOM HOCHUTEINE, JINOO MPECTaBIEHO B YIIOJHOMOUYEHHBIH OpraH B
dbopMe DSIEKTPOHHOTO JOKYMEHTa, B TOM 4YHCIE C HCIOJb30BAaHHUEM €AWHOTO IopTajia
roCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

[Tomaua  goxkymeHnTtoB  uepe3 MODI[  ocymectBisiercs B~ COOTBETCTBUU
C COIIalIeHMEeM O B3aUMOJCWUCTBHM, 3aKIIOUEHHOM MEXIy YTOJHOMOYEHHBIM OpPraHOM
u MOII.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb M TMOJHOTY IMPEACTaBISEMBbIX CBEACHUH WU
JOKYMEHTOB, SBIISIOLIMXCSA OCHOBAaHUEM JUIsl MPEJOCTaBICHUS MYHHIMIAIBLHON YyCIyrH,
BO3JIAraeTcs Ha 3asBUTEIIS.

2.7.4. YIIOTHOMOYEHHBIN OpraH HE BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpeacraBieHUs JOKYMEHTOB W HMH(MOpPMAlUM WU OCYIIECTBICHHUS NCHCTBHIA,
MpEJICTaBJICHUE WJIM OCYIIECTBIEHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH, pETyJIUPYIOIIMMU OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C
MPEIOCTABICHUEM MYHUIIUIIATBHBIX YCIIYT;

2) Tpe/ICTaBICHUS TOKYMEHTOB U HH(OPMAILIUK, KOTOPbIE HAXOAATCS B PACHIOPSDKCHUN
opraHa, MPeIOCTABIISIONIET0 MYHUIMIAIBHYIO YCIYIy, MHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOyIpaBJieHHs] JTUOO MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam
WIM OpraHaM MECTHOIO CaMOYIpPAaBIIEHUS OpraHU3aluii B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMU akTaMu Poccuiickoit ®Dexepanuy, HOPMATUBHBIMHU IPABOBBIMU aKTaMU
Bonrorpaackoit o0nacTv, MyHHIMNATbHBIMH TIPAaBOBBIMH aKTaMU. 3asBUTEIbh BIIpaBe
MPEJICTaBUTh yKa3aHHbIE JOKYMEHTH U HHGOPMAIUIO 10 COOCTBEHHON MHHUIIMATHBE;

3) ocymiecTBieHUsT ACUCTBUN, B TOM YHCIE COTJIACOBaHWM, HEOOXOAMMBIX IS
MOJIy4EHUS TOCYIaPCTBEHHBIX M MYHUITUTIANIBHBIX YCIYT U CBSI3aHHBIX C 0OpallleHneM B UHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHHUS, OpraHu3aluu, 3a
UCKITIOYCHHEeM  TIONMy4YeHHs yCAyr U  TONyuyeHUs JOKYMEHTOB U  uWH(popMaluu,
MPEAOCTABISIEMBIX B pE3YNbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHH,
yka3aHHble B yacTH | ctatbu 9 denepanpHoro 3akoHa ot 27 wutonga 2010 r. Ne 210-d3
«O0 opranuzanuy MpeAoCTaBICHHS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT» (Ianee —
®enepanbHblil 3ak0H Ne 210-D3);
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4) mupenctaBiieHHS ~JOKYMEHTOB ¥ HMH(OpPMALUH, OTCYICTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPU TNEPBOHAYAIBLHOM OTKa3e B IIpHEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsi TPEAOCTaBICHHUS MYHUIMNATBHOW yCIyrd, OO0 B
IIPEAO0CTABJICHUY MYHULIUIIAJIBHOM YCIIYTH, 3a UCKIFOYEHUEM CIIEYIOLIUX CIIy4aeB:

-  W3MCHECHHE TpPEeOOBAaHWI HOPMATHUBHBIX TPABOBBIX aKTOB, KACAIOIIUXCS
IIPEIOCTABJICHU MYHHUIMIAJIBHON YCIyrd, IOCJIE MNEpBOHAYAJIbHOW NOJA4YM 3asBIEHUS O
MPEAOCTABICHUN MYHUIIUIIAILHON YCITYTH;

- HaJgu4he OMMOOK B 3asBIICHUU O TIPEIOCTABICHUM MYHHIIMITATBLHOW YCIYTH H
JOKYMEHTAaX, MOJaHHbIX 3asBUTENIEM I0CIIE IEPBOHAYAILHOTO OTKAa3a B IIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJIOCTABICHHUS MYHUIUIAIBHOW YCIyTH, JHOO B TIPEIOCTABICHUU
MYHUIIMIIAJBHON YCIYTM W HE BKIIOYEHHBIX B TMPEACTABICHHBIM paHee KOMILUIEKT
JOKYMEHTOB;

- HUCTEUEHUE CpoKa JCHCTBUS JOKYMEHTOB WMJIM W3MEHEHHE HH(OpMaluu Iocie
MEPBOHAYAILHOTO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IJs MPEeAOCTaBICHUS
MYHUIUTIAILHON YCIYTH, JTUO0 B MIPEAOCTABICHUN MYHUIUTIATLHON YCIYTH;

- BBISIBJICHHE JOKYMEHTAJIBHO TOJTBEPXKACHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO
WU TIPOTHBOMPABHOTO  ACUCTBUS  (O€3MeHCTBUSI)  JOJDKHOCTHOTO — JIMIIAa  Oprasa,
MPEIOCTABIISIONIET0 MYHULIUINAIBHYIO YCIYTY, MYHULUIAIBHOIO CIy)Xallero, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, padOTHHKA OpraHU3aluu, MPeaycCMOTpeHHOM yacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-D3, mpu nepBoHaAYaJIbHOM OTKa3e B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [UISl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JH0O B
MPEAOCTABJICHHN MYHUIIMIIATLHON YCIYyTH, O 4YeM B THCBMEHHOM BHJIE 32 TMOIIHUCKIO
PYKOBOJUTENS OpraHa, MpPEJOCTaBISAIONIEr0 MYHUIMNAIBHYIO YCIYTY, pPYKOBOAMUTENS
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MpH IEpPBOHAYAJILHOM OTKa3e B IpUeME JOKYMEHTOB,
HEOOXOIUMBIX Uil TPEAOCTABICHUS MYHHMIMIIANBHOM YCIyrd, 100 pPYKOBOAUTENS
OpraHu3aium, npeaycMoTpeHHor dacteio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEAOMJISIETCS 3asBUTENIb, a TAKXKE MPUHOCATCS] U3BUHEHHUS 32 I0CTAaBJIEHHBIE HEYJ00CTBA.

2.8. HcuepnbiBaromumii MepevyeHh OCHOBAaHWW I OTKa3a B TPUEME JIOKYMEHTOB,
HEOOXOMUMBIX  JJIsl  MPEAOCTaBICHHS  MYHULMIAJIBHOW  YCIYI'M, OCHOBaHMHA  JJis
[IPUOCTAHOBJICHUS] TPENOCTABICHNUS MYHULMIIAJbHOM YCIyrd, OTKa3a B IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

2.8.1. 3agButento HampapiseTCs yBeAOMIICHHE 00 OTKa3e B MPUEME K PACCMOTPEHHIO
3asBJICHUS B CIEAYIOIINX CIIyYasax:

- 3asBUTEJIEM HE MPEACTABJIECHbI JOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.7.1 HacTosmero
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTa;

- mpu OOpalleHHH 3a MPEJOCTABICHWEM MYHUIIMMAIBHOW YCIYTH B JIIEKTPOHHOMN
dbopMe B pesynbTaTe MPOBEPKH YCUJICHHOW KBaTU(UIIMPOBAHHOW MONAMUCU (Janee —
KBaIM(UIIMPOBaHHASI TOJIUCH) BBISBICHO HECOONIOJICHUE YCTaHOBIEHHBIX cTaThell 11
®enepanbHoro 3akoHa ot 06 anpenst 2011 r. Ne 63-D3 «O06 >1eKTPOHHON HOIMUCU» YCIOBUN
MIPU3HAHUS €€ IEUCTBUTEIBHOCTH.

2.8.2. OcHoBaHusl 711 TPUOCTAHOBIICHUS MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.3. OcHoBaHMii I OTKa3a B MPEIOCTABICHWH MYHULMUIMATHHOU YCIYyTH HE
MPEAYCMOTPEHO.

2.9. MyHunmnaneHas yciayra npefocTaBisieTcs: 0ecriaTHo.

2.10. MakcumanbHOE€ BpeMs OXUIAHHS B Ouepeld MpH TMoJaye 3asBICHUS
U OpHU TOJYYEHHHM pPE3ylbTaTa MPEAOCTaBICHHUS MYHULUIIAIBHOM YCIYIHM COCTaBIIIE€T Ha
JTUYHOM TIpUeMe TpaxaaH — He 6osee 20 MUHYT.

2.11. Cpox peructpanuu 3asBICHHS U MPUIATaeMbIX K HEMY JIOKYMEHTOB COCTABIISIET:

- Ha TMYHOM TpueMe TpaxkaaH — He Oozee 20 MUHYT.

- IIPY TIOCTYIIJICHUH 3asBICHUS M TIOKyMEHTOB 10 moute min uyepe3 M®PI] — ue Gonee 3
JTHEW CO JTHA MOCTYIUIEHUS B Y TIOJITHOMOYEHHBIN OPraH.
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- TIPY MIOCTYIUICHUH 3asBJICHUSA B 3JICKTPOHHOM popme — 1 pabounii eHb.

2.12. TpeboBaHusi K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISACTCS MYHUIIUIAIbHAS
yciyra, K 3aiy OKHJaHUA, MecTaM TSt 3aI0JTHEHHS 3arpocoB
0 IPEOCTaBICHUH MYHUIUITAIHON YCIYTH, MH(POPMAIIMOHHBIM CTeHJaM
c oOpasmamMM WX  3alOJHEHUS U TEpeYHeM  JOKYMEHTOB,  HEOOXOJMMBIX
IUISL TIPEIOCTABIICHHUSI MYHHUIIMIIATBHON yCIYTW, B TOM YHCIIE K 00ECIEUYEHUIO TOCTYITHOCTH
TSt WHBAJINJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
C 3aKOHOJaTenbCTBOM Poccuiickoit denepannu 0 COUUAIBHON 3alUTE NHBAIUI0B

2.12.1. TpeOoBaHUS K TOMEMIEHHUSIM, B KOTOPBIX IMPEIOCTABISACTCS MYHHUIIMITATbHAS
ycayra.

[Tomernenus, B KOTOPBIX MPEIOCTABISETCS MYHHUIIMIIATBHAS YCIyra, 00eCIeunBaOTCs
HEOOXOJMMBIMHA  JUII  TPEJOCTABJICHUS  MYHUIMIAJBHONH  yCIyrTh  000pyJOBaHHUEM
(KOMITBIOTEpAaMH, CPEICTBAMHU CBSI3M, OPTTEXHUKOW), KAHIEISAPCKUMH MPUHAIICKHOCTSIMHU,
WH(GOPMAIMOHHBIMY U CIPAaBOYHBIMU MaTepHalaMHy, HATJSTHOW WH(GOpPMAIHEH, CTYIbsIMH H
CTOJIAMHU.

[Tomemennss YTOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATh CAHHUTApPHO-
SMHUJIEMHUOJIOTHYECKIM TIpaBWiIaM ©  HopMmaThBaM «l WrueHndyeckne TpeOOBaHUSA K
MIEPCOHATLHBIM JJICKTPOHHO-BBIYHCIUTEIBHBIM MallliHaM W opranuzaiuu padotsl. CanlluH
2.2.2/2.4.1340-03» u ObITH 000PYIOBAHBI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon 1 BBIX0/1 M3 TIOMEIIEHUH 000pyTyIOTCSI COOTBETCTBYIOIIUMHE YKa3aTeIISIMH.

Bxon B ammMuHucTpanuioo obopyayercs MHGOPMAMOHHONW TaOIMYKOHW (BBIBECKOI),
cojiepxarteit ”HOpMaIo 0 HANMEHOBAaHUH, MECTE€ HAXOXKICHUS U PEKUME PaOOTHI.

KaGunersl oOopynyroTcs mHGOpPMALMOHHOW TaONMMUYKON (BBIBECKOI), cojepxalien
MHOOpPMALMI0O O  HAaUMEHOBAaHMM  YIOJHOMOUYEHHOTO  OpraHa, OCYLIECTBIISIOLIETO
IIPEJOCTaBIEHNE MyHULIUIIAIBHON YCITYTH.

2.12.2. TpeboBaHMs K MECTaM OXKHTaHHS.

Mecra  OXuJaHUS ~ JOJDKHBI ~ COOTBETCTBOBATH  KOM(OPTHBIM  YCIOBHUSM
U 3asBUTENEH M ONTHUMAIbHBIM YCIOBHUAM pabOThl CHEIHUAIMCTOB YHOJHOMOYEHHOTO
oprasa.

Mecra 0)xuJaHUs OJDKHBI ObITh 000PYIOBaHbI CTYJIbSIMHU, KPECEIbHBIMU CEKIHSAMHM,
CKaMbsIMH.

2.12.3. TpeboBaHMs K MECTaM MpUEMa 3asiBUTEIICH.

[Tpuem 3asBUTENEN OCYLIECTBIISETCA B CHeLUaIbHO BBIJICJICHHBIX
IUIS 3TUX LeJIel TIOMEIEHUsX.

Kaxnoe pabouee MecTo JOIKHOCTHBIX JIML Y IOJHOMOYEHHOTO OpraHa JIOJDKHO ObITh
000pYZIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYHa K HEOOXOJAUMBIM
MH(GOPMAaLMOHHBIM 6azam JTAHHBIX, HeyaTaroIuM
U KOTIHUPYIOIIUM YCTPOIHCTBAM.

IIpu opraHuszanuu pabouyux MECT [OJDKHA ObIThb IPEeIyCMOTpPEHa BO3MOKHOCTh
CBOOOJHOIO BXOJa M  BBIXOJA JOJDKHOCTHBIX JIMI  YIOJHOMOYEHHOTO  OpraHa
13 MOMEIICHUS IPU HEOOXOUMOCTH.

Mecra ciauu M MOJTy4eHHs TOKYMEHTOB 3asBUTENSAMHU, MecTa il WHOPMHUPOBAHUS
3asBUTENEH U 3aTI0JIHEHUS HEOOXOJUMBIX JOKYMEHTOB 000PYAYIOTCS CTYIbSIMU (KpeciaMu) U
CTOJIaMU M 00€CTIeUnBAIOTCS MUCYeH OyMaroi U MUCbMEHHBIMH MTPUHAICKHOCTSIMU.

2.12.4. TpeboBaHus K ”HPOPMALIUOHHBIM CTEHIAM.

B MIOMEUICHUAX a/IMUHUCTpAINH, IpeHa3HAYEeHHBIX st paboThI
C 3asBUTENIAIMH, DPa3MEIIAIOTCA HMH(GOPMAIMOHHbIE CTEHIbI, 00ECIeUMBAIONIUE MOTydYEeHHUE
uH(OpMAIIUY O IPEJOCTABICHUH MyHUIIUNAIbHON YCIIyTH.

Ha wundopmammoHHbIX cTeHAaX, o(UIUaIbHOM caiiTe YMOJIHOMOYEHHOTO OpraHa
pa3MeIaroTcs ciaeayolme HHHOpMaMOHHbIE MaTepUab:

U3BJICUEHUS U3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX IMPABOBBIX AKTOB, COAEPIKAIIMX
HOPMBI, PEryJUpYIOIIKe AeATEIbHOCTD 10 UCTIOJIHEHUIO MyHUIIUTIAIEHON YCITYTH;
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TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA;

uHbOpMaIKA O MOPSAAKE UCTIOTHEHNUS MYHUIUITATIBHON YCIIYTH;

IepeyeHb JOKYMEHTOB, HEOOXOJUMBIX ISl IPEJOCTaBICHHSI MyHULIMIIAJILHOM YCIyTH;

(opMBI 1 00pa3IBl JOKYMEHTOB JUISI 3aII0JTHEHHS,

CBEJICHUSI O MECTE€ HaXOXACHUS U Tpaduke paboThl, YTMOJIHOMOYEHHOIO OpraHa u
M®I;

CIpaBOYHBIC TENEPOHBI;

azpeca MEKTPOHHOM MoYThl U afapeca MIHTepHeT-calToB;

uHbOpMaMsg O MECT€ JIMYHOIO TMpHeMa, a Takke 00 YCTaHOBJIEHHBIX
JUISL JINYHOTO IIpYEMa JIHAX U Jacax.

[Ipy wu3MeHeHun uHOPOPMAMU N0 HCIOJHEHUIO MYHHUIMIAIBHON  YCIYTH
OCYIIECTBIISIETCS €€ MePHUOINIECKOe OOHOBIICHHE.

BusyanbHasi, TEKCTOBast U MyJIbTUMEINITHASE HTHPOPMAIIHS O OPSAIKE MTPEIO0CTABICHUS
MYHHUIMIIAJIBHON yCIyru pa3Meniaercs Ha UH(QOPMAIIMOHHOM CTEH/E WX UH(POPMAMOHHOM

TepMHUHAaJIe (ycranaBnuBaeTcs B ya00HOM
JUIS TpaXk/JaH MecCTe), a TaKkke B (eiepalibHON rocy1apcTBEHHON MH(OPMALlMOHHOMN crucTeMe
«EuHbII rnopran rOCYyIapCTBEHHBIX

1 MYHUIMOAIBHBIX YCIyT (GyHKIMi)» (www.gosuslugi.ru), a Taxke Ha OpUIIMAIIEHOM caiiTe
anmuuuctpanun Knerckoro cenpckoro nocenenus (https://Kletskoesp.ru).

Odopmnenue  BU3yallbHOM, TEKCTOBOM U MYJIbTHUMEIUHHON  uHpOpMaIUu
0 TOpSAJKEe TPEJOCTAaBIEHUS MYHHUIMNAIBbHOM  yCIyrd  JOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBLHOMY U CIIYXOBOMY BOCIIPHSATHIO ATON MH(POPMAIUH IpaskJaHAMH.

2.12.5. TpeboBanus K 00ECIIEYCHHUIO JOCTYIMHOCTH MPEIOCTABICHNUS MYHHUIIUIIATBHON
YCIIYTH JUIsl HHBAJIHUJIOB.

B memsx oOecrieueHuss ycinoBUM JOCTYIMHOCTH IS WHBAIMJIOB MYHUIIMITAIBHOM
YCIIYTH AOJIKHO OBITH 00ECIeYeHO:

OKa3aHue crieraJIucTaMu IMOMOIIIHA AHBaJIAIAM B IOCaJIKe
B TpPAaHCIIOPTHOE CPEJACTBO W BBICAAKE W3 HEro TMepell BXOJAOM B TOMEIICHHS,
B KOTOPBIX MIPEA0CTABIISICTCS MYHHIUTIATbHAS yciyra, B TOM qpCie

C UCIMOJIb30BAaHUEM KpEeCIa-KOJISCKH;

OecrpensTCTBEHHBIN BXO]] MHBAJIUJOB B IOMEIIEHUE U BBIXOJI U3 HETrO;

BO3MOXHOCTh CaMOCTOSITENILHOTO NepeIBUKEHUS WHBAJIUIOB
110 TEPPUTOPUN OPraHU3AIMH, TOMEIEHUS, B KOTOPHIX OKa3bIBACTCS MYHUIIMIIAIIbHAS YCIYTa;

COMPOBOXKJCHHE HHBAIUIOB, UMEIOLIUX CTOWKHE paccTpoilcTBa (YHKLUHU 3PEHHUS U
CaMOCTOSITEJILHOTO nepeIBUKEHUS, u OKazaHue UM MOMOIIH
Ha TEPPUTOPUH OPraHU3alliy, IOMEIICHUS, B KOTOPBIX OKa3bIBAETCS MyHULIMIIATbHAS YCIIYTa;

HaJuIexallee pa3MerieHrne 000pyI0BaHus U HOCUTENeH MHPOpMAIH, HEOOX0IUMBIX
TUIs obecrnieueHus OecrpensITCTBEHHOTO J0CTyTa WHBAJU/IOB
B IIOMEILIEHUS U K YCIYTaM, C YYETOM OTPAaHUYCHUN UX KUZHEACITEIbHOCTH;

nyO6nupoBaHuEe HEOOXOIUMOM ISl MHBAJIUIOB 3BYKOBOI U 3pUTENbHON MH(OpMaLINY,
a TaKk)Ke HaJIuCcel, 3HaKOB M WHOM TEKCTOBOW M Tpaduyeckoil uHPOpMAIUU 3HAKAMH,
BBITIOJTHEHHBIMU pelibe(HO-ToYeuHbIM IpudToM bpaiins;

JOTIYCK CYypAOINEepeBOYHKa U TU(DIOCYpI0TIEPEBOTUHNKA;

JOMYCK COOaKU-TIPOBOJHUKA TMpPH HAIWYUHM JOKYMEHTa, MOATBEPKAAIOIIETO ee
crenuagbHOe oOyueHue u BBIJJAHHOTO 1o dopme
U B TOpANIKE, KOTOpbIe OMpeAenstorcs (eaepaibHbIM OPraHOM HCIOJTHHUTEIHHOUW BIACTH,
OCYILECTBISIONINM (DYHKIIMH TIO0 BBIPAOOTKE M peaTu3allii TOCYIapCTBEHHOW MOJUTUKU U
HOPMAaTHUBHO-TIPAaBOBOMY pEeryaupoBaHUIO
B chepe cormanbHOMN 3alIUTH HACETICHUS;

MIPEeIOCTaBJICHNUE MPU HEOOXOJUMOCTH YCIIYTH 10 MECTY KHTEIhCTBA UHBAIUIA WU B
JUCTAaHIIMOHHOM PEKUME;
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OKa3aHHe CHEeNHATHCTAMH aIMHUHHUCTPALUN MHOM HEO0OX0AMMOW MOMOIIY MHBAINIAM
B INPEOJIOJIEHUU OapbepoB, MPENSATCTBYIOUIUX IOJIYYEHUIO UMM YCIyr HapaBHE C JIPYIMMH
JULAMHU.

2.13. Tloka3zarensiMu JOCTYIHOCTH M KadyecTBa MYHHIIMIIATBHON YCIYrHl SIBISIOTCS
IIPEIOCTABICHUE  MYHUIUNAIBHOW  YCIIYTH WIM  OCYUIECTBIIEHUE OTJIEJIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (QopMe, MoydeHne 3asiBUTeIeM HHPOpMauu
0 xoJ1e IIPEI0CTABIICHUS MYHULIUIATbHON YCIIYTH
C HCHOJB30BAHHWEM CPEIACTB TeNe(POHHOW CBS3H, DISKTPOHHOTO WH(POPMHPOBAHUS,
COOJIIOJICHHE CPOKOB TPEIOCTABICHUS MYHUIMIAIBHOW YCIYrH, OTCYTCTBHE 3Kajio0 u
IIPETEH3UIl CO CTOPOHBI 3asBUTENS], a TAKXKE€ CYJEOHBIX aKTOB O IPU3HAHUU HE3aKOHHBIMU
pereHui, aeucTBuil (0e3A€UCTBUSA) YIOJHOMOYEHHOTO OpraHa ¥ JIOJDKHOCTHBIX —JIUIT
YII0THOMOYEHHOTO OpraHa.

2.14. OcyiecTBiieHNE OTAEBbHBIX aIMAHUCTPATUBHBIX 11001 (14%0]
MpU  TPENOCTABICHUHM MYHHUIIMNIATBHON YCIYIH BO3MOXKHO B JJIGKTPOHHOU (opme.
[IpenocraBnenue MYHHUITUTIATHHO T YCIIyTH MOKET OCYIIECTBIATHCS

B M®I[ B COOTBETCTBHUM C  COTJIAUIEHWEM, 3aKIOYEHHbIM  Mexay  MOI]
1 YTOJHOMOYEHHBIM OPraHOM.

OCOOCHHOCTH  OCYIIECTBJICHHS  OTHEIBHBIX  aJMUHHCTPATUBHBIX  TPOLETYP
B OJIEKTPOHHOM (opMe © TPEeAOCTABICHHS MYHUIUMINATBbHON yciuyru depes MOI]
YCTaHOBJIEHBI B pa3jeiie 3 HACTOSAIIEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.

3. CocraB, IoC/1€10BATEIBLHOCT U CPOKH BHINIOJTHEHUSA
aMHUHUCTPATHBHBIX NPoLEAYP, TPeOOBAHUSA K NOPAAKY
UX BBINOJHEHHS, B TOM YK cJie 0COOEHHOCTH BbINOJTHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JEeKTPOHHOU opMe, a TaK:Ke 0COOEHHOCTH
BBINOJTHEHUS] AAMUHUCTPATUBHBIX NPOLEAYP
B MHOTO()YHKIIMOHAJILHBIX I[EHTPax

3.1. TlpenocraBiieHHe MYHHUIIUIIAIBHONW YCIAYyrd BKJIIOYAaeT B ce0s  Clemyronue
aJIMUHUCTPATHBHBIC MTPOIICIYPHI:

1) mpuem W permcrpanusi 3asBICHUS, B TOM YHUCIE, MMOCTYIUBIIETO B 3JICKTPOHHOM
dbopMe M mpuiaraeMbpix K HEMy JTOKYMEHTOB, JTMOO OTKa3 B IpHUEME K PACCMOTPCHUIO
3asBIICHUS,;

2) paccMOTpEHHUE 3asBJICHUS U IMOJATOTOBKA CIIPABKU 00 0YEPEITHOCTH MPEIOCTABICHHUS
KHJIBIX TIOMEIIEHHUI Ha YCIOBHX COIMAILHOTO HaiiMa JIM0O0 CIPABKUA O TOM, YTO 3asBHUTEINb
HE COCTOUT Ha y4YeTe B Ka4eCTBE HYXKJAIOIICTOCS B JKHIIOM MOMEIICHHH, TPEAOCTABIIEMOM
10 JIOTOBOPY COIMATIBLHOTO HaliMa;

3) HampaBicHHE (BpYydYeHHE) CHpPaBKH OO0 OYEPEJIHOCTH MPEIOCTABICHUS IKHIIBIX
MOMEIICHUA  Ha  YCIOBHUSAX  COINMAJIbHOTO  HaiiMa OO  COpaBKH O  TOM,
YTO 3asBUTE]Ib HE COCTOMT HAa Y4eTe B KayeCTBE HYKIAIOIIErOCs B KHJIOM IOMEIICHHH,
MPEI0CTABISIEMOM I10 JIOTOBOPY COIMATIBHOTO HalMa.

3.2. IlpueM u perucTpaius 3asBJICHHS, B TOM YHCIE, MOCTYIHUBIIETO B AIEKTPOHHON
dbopMe W TpuUiaraeMbIX K HEMY JOKYMEHTOB JHOO OTKa3 B MpHEME K PACCMOTPEHHIO
3asIBIICHHUS.

3.2.1. OcHoBaHueM Jisi Hayala aJMUHUCTPATUBHON TPOIEAYpHl  SBISETCS

MOCTYIUICHUEC 3ajABJICHUA 0 MMpEaO0CTaBJIICHUN MYHHHHHaHBHOﬁ yciyru
Ha JIMYHOM IIpHUEMC, YCPEC3 Mq)u, INOYTOBBIM OTIIPABJICHUCM, B 3HeKTpOHHOI>'I (I)opMe, B TOM
quCie C HCIIOJIb30BAHUEM Enunoro rnoprajia TOCYAapCTBCHHBIX

Y MYHULIMIIAJIBHBIX YCIIYT.

B cnydae monyueHus 3asBieHus coTpynHukoM MODI[ um obecrnieunBaeTcs mpuem u
repeaya JaHHOTO 3asBJICHUS B YIIOJHOMOYEHHBIM OpraH He MO3JHEE JIHS, CIEAYIOLIETO 3a
JIHeM ero npuema B ML,
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3.2.2. TlpueM JOKyMEHTOB OT 3asBHUTEICH OCYHIECTBISECT JOJDKHOCTHOE JIUIIO
VY110 THOMOYEHHOTO OpraHa.

3.23. Ilpu mnpueme 3asBIEHUS O MPEIAOCTABICHUNM MYHHIMITAILHON YCIYTH
HETMOCPEACTBEHHO OT 3asiBUTENS HAa BTOPOM HK3EMIUISIPE JENaeTCsl OTMETKA C yKa3zaHUeM
BXOJSIIIETO PErUCTPAIMOHHOIO HOMEpa 3asBJICHUS, JaThl MOCTYIJICHUS B YTIOJHOMOYECHHBIN
OpraH YKa3aHHOTO 3asBJICHUSI M MPUJIAraeMbIX K HEMY JOKYMEHTOB, (PaMIJIMU ¥ WHHUIIHATIOB
JUIa, MPUHSBIIIETO €T0, U COOOMIaeTCsl KOHTAKTHBIN TenedoH (TenedoH s CIIPaBoK).

3.2.4. Tlomy4yeHue 3asBICHUS O TIPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH OYTOBBIM
oTnpanieHueM (B (popMe IIEKTPOHHOIO JOKyMeHTa), yepe3 M®LI, u npunaraeMbix K HEMY
JOKYMEHTOB TOJTBEPKAACTCS JIOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa IyTeM
HaIpaBJICHUs 3asBUTEIIO YBEAOMIICHHUSI, COJIEPKAIETO BXOSIINN PErUCTPAIIHOHHBIA HOMED
3asBJICHUSA, JaTy TOCTYIJIEHUS B YIIOJHOMOYEHHBIM OpraH YKa3aHHOTO 3asBJICHUS U
MpUJIaraéMpIxX K HEMYy JIOKYMEHTOB (Jjajiee - YBEJOMJICHHE O TIOJIYU€HUU 3asIBIICHUS ).

3.2.4.1. VYBenomieHHe O TIOJYYCHUH 3asBJICHUS HAINPABISETCS  YKa3aHHBIM
3asiBUTENIEM crocooom HE Mo3/THEE pabouero TS, CJIEIYIOIIIETO
3a JHEM MOCTYIUIEHUA 3a4BJICHUS B Y TOJTHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu MOCTYIUIGHUW 3asBJICHUS B JJCKTPOHHOW (hopMe ITOHKHOCTHOE JIHIIO
YII0THOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIMIIAIBLHOW YCIYTH, B
TeueHne 1 pabouero MHS C MOMEHTa €ro PEerucTpaluyd MPOBOIUT MPOLEIYPY TPOBEPKH
JEUCTBUTENLHOCTH KBATHU(UIIMPOBAHHON TOJIMKCH, C MCTIOJI30BAaHUEM KOTOPOMW IMOIIMUCAHO
3asBJeHUE (MMaKET AJICKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHUH MYHUIIUITAJILHOW YCITYTH,
MPEAYyCMAaTPUBAIOIIYIO TPOBEPKY COONIIOJCHHS YCIOBUM, YKa3aHHBIX B crathe 11
®denepansHoro 3akoHa ot 06 anpens 2011 r. Ne 63-D3 «O0 2IeKTPOHHON TTOATHCH.

B cnyyae ecnu B pe3ynbraTe NpOBEpPKH KBaTU(UIIMPOBAHHOW MOAMHCH OyIeT
BBISIBJICHO HECOOJIOZCHHE YCTAHOBJIEHHBIX YCJIOBHM MpU3HAHUSA €€ ACHCTBUTEIHHOCTH,
YIIOJJTHOMOYEHHBIH OpraH B TE€YEHHUE TpeX AHEH CO JHS 3aBEPIICHUS IMPOBEIACHUS TaKOM
MPOBEPKHU MpPUHHUMAET peuieHue o0 OTKa3e B MpHEME K PAaCCMOTPEHUIO 3asBJICHUA U
HaMpaBJIAET 3a8BUTENIO YBEAOMIICHHE 00 3TOM B AJIEKTPOHHON (OopMe C yKa3aHHEM MYHKTOB
ctatbu 11 ®DepepanpHoro 3akona oT 06 ampens 2011 1. Ne 63-®3 «OO6 »1eKTpOHHOU
MOJIUCH», KOTOPBIE MOCITYXUIM OCHOBAHMEM Il MPUHATHUS YKa3aHHOTO pelieHus. Takoe
YBEIOMIICHUE MOANKCHIBAETCS KBaJIU(DUIIUPOBAHHOM MOAMUCBI0  PYKOBOJUTENS
VYII0THOMOYEHHOTO OpPraHa WM YIOJHOMOYEHHOTO UM JOJDKHOCTHOIO JIMIA U HalpaBiseTCs
M0 aJipecy dSJEKTPOHHOM MOYTHI 3asBUTENs JIMOO B €ro JMYHbIA KaOWHET B (QenepanbHOI
rocylapcTBeHHOW HH(POpPMAIIMOHHON cucteme «EnuHBIA MOpTam rocylapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT ((PYHKITHI)».

3.2.5. MakcuManbHbIN CPOK UCTIOTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI:

- IPY JINYHOM TIpHeMe IpaxaaHn — He Oosiee 20 MUHYT;

- MIPY TIOCTYIIJICHUH 3asBJICHUS U TOKyMEHTOB 1o noyte win uyepe3 M®PI] — e Gomnee 3
JTHEW CO JTHS MOCTYIUICHUS B YTIOJIJHOMOYEHHBIN OPraH;

- P TIOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOM popme — 1 pabounii 1eHb.

YBenomiienue o0 0TKaze B MpUEMEe K PACCMOTPEHUIO 3asBJICHUS, B CIIydae BBISIBICHUS
B XOJI€ MPOBEPKH KBATU(UIIMPOBAHHON MOAMKCH 3asBUTENS HECOOMIOCHHS YCTAaHOBICHHBIX
YCIIOBHM TpU3HAHUS €€ JCUCTBUTEIIBHOCTH HAIpaBiseTCd B TeYeHUE 3 JHEH Cco JHS
3aBEPILICHUS POBEICHUS TAKOUW MPOBEPKHU.

3.2.6. Pe3ynbTaToM HCIIONHEHUS aAMUHUCTPATUBHON MIPOLIETYPHI SBISETCS:

- PUEM U pEerucTpanus 3asBleHUs, BblJaua (HampaBIeHUE B DJIEKTPOHHOM BHJIE WM B
M®OII) 3asBuTENO0 PACMUCKH B MOJTYUYECHUU 3asSBICHUS U MPHIOKEHHBIX K HEMY JOKYMEHTOB
(yBemoMJieHUs O IOJYYEHUU 3asiBJICHUA);

- HampaBJICHHE YBEAOMIIEHHS 00 OTKa3e B TIpHEeMe K PACCMOTPEHHIO 3asiBICHHUS,
MOCTYIUBIIETO B 3JEKTPOHHOM BHJIE, 110 OCHOBAHMSIM, YCTAHOBJICHHBIM MOAMYHKTOM 2.8.1
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3. PaccMmoTpenue 3asBieHMS W TOATOTOBKA CHpPaBKH 00 OYepeIHOCTH
NPEIOCTABJICHUS KIJIBIX IOMEIICHUH Ha YCIIOBHSIX COLMAIBHOTO HaliMa JIMOO CIPaBKHU O TOM,
YTO 3asBUTEIb HE COCTOMT HA y4eTe B KAueCTBE HYXKJAIOIIEroCs B KHJIOM IOMEIICHHH,
MPEOCTABISIEMOM I10 JOTOBOPY COLMAIBHOTO HalMa.

3.3.1. OcHoBaHMeM JUIi Hayaja BBIMOJHECHUS aJMHHUCTPATUBHON IMPOLEIYpPHI
SIBJISICTCS 3apETUCTPUPOBAHHOE B YCTAHOBIICHHOM TOPSIIKE 3asIBJICHHUE.

3.3.2. JlomxHOCTHOE NHIIO YTOJHOMOYEHHOIO OpraHa paccMaTpUBaeT 3asBIICHHE,
U3y4aeT CIUCKH TPaXIaH, COCTOSIIMX HA y4eTe B KAUeCTBE HYXKIAIOIIUXCS B JKUIIBIX
MOMEIIEHHSX, MPEIOCTABISIEMbIX IO JIOTOBOpaM COIMAIBHOTO HaiiMa, MO pe3yibTaram

TOTOBUT IIPOEKT CIIPaBKH c nHpopManuei
00 0YepenHOCTH MPENOCTABICHUS JKIIIBIX TOMEUICHUH Ha YCIOBHSX COIMAIBHOTO Haima
160 CIIPAaBKHU 0 TOM, 4TO 3asBUTENb HE COCTOUT Ha ydere
B KauecTBe HYKJIAIOIIErocs B KUIIOM IIOMELICHUH, MIPEAOCTABIIEMOM

0 JOroBOpY COLMAJBHOTO HaiiMa, KOTOpPbI IOJMUCHIBAETCS  YIOJHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBISIONIErO MPUHATUE TPaKJaH Ha Y4eT B KayeCcTBE
HYXJAIOIMIMUXCS B KHUIIBIX MTOMEILIEHUSX, IPEI0CTaBISEMBIX
10 JIOTOBOPaM COLIMAJIbHOIO HalimMa.

3.3.3.  MaxkcumanbHBIi  CpPOK  WCIIOJNHEHHS]  aJMHHHACTPATUBHOW  TPOIIEIyPHI
— He O6onee 14 mHelt co MHS perucTpaiuy 3asiBJICHUS.

3.3.4. Pe3ynbTaTOM WCIOJHEHUS aJMUHUCTPATUBHOM IPOLIEAYPHl  SBISETCS

MOJITOTOBKA JIOJDKHOCTHBIM JIULIOM Y0JIHOMOYEHHOTO oprana CIIPaBKH
00 0YEepeTHOCTH MPEJOCTABJICHHS JXKUJIBIX MOMEIICHUH Ha YCIOBUAX COIMAIBHOTO HanWMa
60 CIIPaBKHU 0 TOM, 4TO 3asBUTENb HE COCTOUT Ha ydere
B Ka4yeCTBe HYKJAIOLIErocs B YKAJIOM IIOMEILEHUH, MIPEIOCTABIIIEMOM

10 JJOTOBOPY COIMAIILHOTO HaliMa.

3.4. HampaBnenue (BpydeHHE) TIOATOTOBIICHHOW CIPaBKH 00 OYEPEIHOCTH
MPEeIOCTABICHNUS  JKWIBIX ~ TOMENIEHHMH  Ha  YyCJIOBHSX  COLMAJIbHOTO  HaiiMa
60 CIPaBKH 0 TOM, YTO 3asBUTEIb HE COCTOMT Ha yuere
B KayecTBe HYXIAIOIIEeT0Cs B KUIIOM MOMEILEHUH, MPEI0CTaBIIIEMOM
IO JIOTOBOPY COI[MAIILHOTO HaiMa.

3.4.1. UndopmupoBanue 3asBUTENsE O pe3ylbTaTax paCCMOTPEHUS 3asBIICHUS
OCYILIECTBJISICTCS] OJTHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asIBJICHUH.

3.4.2. MakcuMaJIbHBIA CPOK HCIIOJTHEHHS aJIMUHUCTPATUBHON TPOLIEIYphl — HE Oosiee

3 IHeR co IHS IO IMTMCAHMS CIIpaBKH c nHpopmanuen
00 0YEepeTHOCTH MPEJOCTABJICHHS JKUJIBIX MOMEIICHWH Ha YCIOBHUAX COIMAIBHOTO HaiMa
100 CIpaBKH 0 TOM, 4YTO 3asBUTEIb HE COCTOHUT Ha yueTe
B KayecTBe HYXIAIOIIET0Cs B JKUIIOM MOMEIIEHHUH, MPEA0CTaBIIEMOM

[0 JOTOBOPY COLMANBHOTO HaiMa, YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Oprasa,
OCYILIECTBISIOUIETO MPUHATHE TPakJaH Ha y4eT B KAueCTBE HYXKIAIOMIMXCA B IKUJIBIX
MOMEILIEHUSX, TPEJAOCTABISIEMBIX 10 IOTOBOPaM COLIMATIBHOTO HaliMa.

3.4.3. Pe3ynbTaTOM HUCIIOJIHEHUS aIMUHUCTPATUBHON IPOLEAYPHI SIBISICTCS .

- BbIJaya (HAaMpaBJICHHWE) 3asBUTENIO CIPaBKU 00 OYEPETHOCTH MPEIOCTABICHUS
KUJIBIX TTOMEIIEHU Ha YCIOBUAX COIMANBHOTO HaiiMa MO0 CIpaBKU O TOM, YTO 3asBHUTEJb
HE COCTOMT Ha y4Y€Te B KAUECTBE HYXIAIOIIErOCsS B KUJIOM MOMEIIEHUHU, PEA0CTABISIEMOM
10 I0TOBOPY COLIMAJIBHOTO HalMa,

- HampaBieHnue B MOIL] chnpaBku 00 0YepeAHOCTH TMPEAOCTABICHUS HKHIIBIX
MOMEIIIEHUH Ha YCIOBHUSX COIIMAILHOTO HaiimMa JuOO0 CIpaBKH O TOM, YTO 3asiBUTENh HE
COCTOUT Ha YY€T€ B Kau€CTBE HYXKIAIOUIEroCs B KUJIOM MOMEIIEHUH, NMPEJOCTABISIEMOM 1O
JIOTOBOPY COIMAIIBHOTO Haiima.

4. (I)OprI KOHTPOJIA 32 UCITIOJTHCHUEM aIMUHUCTPATUBHOI'0 periiaMeHTa
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4.1. Kourtponp 3a cobmrofeHueM YIOJHOMOYCHHBIM OPIaHOM, JIOJDKHOCTHBIMH
JUUaMi  YTIOJTHOMOYEHHOTO OpraHa, y4acCTBYIOLIMMH B MPEIOCTaBICHUU MYHUIIMNAIbHOU
YCIYTH, TOJOXEHUM HACTOSAMIEero AJMHHUCTPATUBHOTO perjlaMeHTa OCYIIECTBISETCA
JOJDKHOCTHBIMH JIMIIAMH Y TIOJTHOMOYEHHOTO OpraHa, CHEelUaJbHO YIMOJIHOMOYEHHBIMH Ha
OCYIIECTBJICHUE JJAHHOTO KOHTPOJIS,, PYKOBOJUTENEM YTIOJHOMOUYEHHOTO OpraHa U BKIIFOYaeT
B ceOs MpOBEJCHHWE IPOBEPOK IOJHOTHI M KAuecTBA IMPEIAOCTABICHUS MYHHIIMITAIBLHON
ycinyrd.  [lnaHoBele ¥ BHEIUIAHOBBIE  TMPOBEPKU  MPOBOMAATCS  YIMOJTHOMOYEHHBIMHU
JOJDKHOCTHBIMHM ~ JIMIIAMU ~ YTIOJTHOMOYEHHOTO OpraHa Ha OCHOBAaHMU PACTIOPSHKEHUS
PYKOBOIUTEINST YTIOJTHOMOUYEHHOTO OpraHa.

4.2. TlpoBepka TMOJTHOTHI W KaueCcTBa MPEIOCTABICHHUS MYHHIIUIAIBHON YCIYTH
OCYIIECTBJISIETCS TyTEM IIPOBEICHMUS:

4.2.1. TInaHOBBIX MPOBEPOK COOJIIOJCHUS W WCIOJHEHUS JOJDKHOCTHBIMHU JIUIAMU
VYI0THOMOYEHHOTO OpraHa, y4YacTBYIOIIUMHU B TMPEIOCTABICHUU MYHUIIMIAIBHOM YCIYTH,
MOJIOKEHUM HACTOAIIETO aJIMUHUCTPATUBHOTO PErIaMeHTa, HOPMAaTUBHBIX MPABOBBIX aKTOB,
PEryIUPYIOMKUX  JEATEIBHOCTh 10 TMPEJAOCTABICHUIO MYHUIMMAIBHOW YCIYIH TIpH
OCYIIECTBJICHUU  OTHCNBbHBIX  AIMUHUCTPATUBHBIX  TPOLEAYp U  IPEAOCTaBICHUS
MYHUILUIIAJIBHON YCIYTU B LIEJIOM.

4.2.2. BHEIUIaHOBBIX MPOBEPOK COOTIOACHUS W WCIOJHEHUS JOJDKHOCTHBIMH JIUIAMHU
VYII0THOMOYEHHOTO OpraHa, yJacTBYIOIIMMHU B TMPEIOCTaBICHUHW MYHUIIMTAIBHOW YCIIYTH,
MOJIOXKEHUM HACTOAIIET0 aJIMUHUCTPATUBHOTO PErIaMeHTa, HOPMAaTUBHBIX MPABOBBIX aKTOB,
PEryIUPYIOMKUX JEATEIBHOCTh IO TMPEJOCTABICHUIO MYHHUIIUTIATBHON YCIyrd TpH
OCYIIIECTBJICHUU  OTHCNBHBIX  aIMUHUCTPATUBHBIX  TPOLEAYp U  IPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH B LIEJIOM.

4.3. IInaHoBBIE IPOBEPKHU OCYLIECTBIEHUS OTAEIBHBIX aIMUHUCTPATUBHBIX MPOLELYD
mpoBoAATCs 1 pa3 B MOJIyroAue; MOJHOTHI M KAa4eCTBA IMPEAOCTABJICHHUS MYHULUIIAIBHON
YCIIYTH B LIEJIOM - | pa3 B roJi, BHEIUIAHOBBIE - IPU MOCTYIUIEHUH B Y IOJITHOMOYEHHBIN OpPraH
XKaloObl 3asBUTENS] HAa CBOEBPEMEHHOCTb, IIOJHOTY M KauyeCTBO MPEJOCTaBICHUS
MYHULMIIAJBHON YCIIYTM, HA OCHOBAHMM MHBIX JTOKYMEHTOB M CBEJCHHMI, YKA3bIBAIOIIUX Ha
HapyIlIEHNs HACTOSAIIErO0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. Tlo pe3ynpraraM MpPOBEIECHHON IIPOBEPKH COCTABIISIETCS aKT, B KOTOPOM
OTPAXKAIOTCS  BBISIBICHHBIE HAPYLIEHUS M MPEUIOKEHUS @O0 HX YCTPAHEHHUIO. AKT
MTOJIUCBIBAETCS JOJKHOCTHBIM JIMLIOM, YIIOJJHOMOUYEHHBIM Ha ITPOBEICHUE TPOBEPKHU.

4.5. JlomkHOCTHBIE JMI@a  YIOJHOMOYEHHOIO  OpraHa, y4YacTBYIOIIME B
MPEAOCTABICHUM MYHULUNAIBHONW YCIYTH, HECYT IE€PCOHAIbHYIO OTBETCTBEHHOCTh 3a
coOrofieHHe CPOKOB U TOCJIEI0BATEIBHOCTH HCIIONHEHUS aIMHUHHUCTPATUBHBIX JIEHCTBUN U
BBITIOJTHEHUS aJMUHUCTPATUBHBIX npoLenyp, IPEAYCMOTPEHHBIX HaCTOSIIUM
AJIMUHHUCTPAaTUBHBIM periamMeHToM. llepcoHanmbHas OTBETCTBEHHOCTh 3aKpEIUIIETCS B
JNOJDKHOCTHBIX HMHCTPYKUUAX. B ciydae BbIABIEHMS HApyLIEHUW BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C JIEMCTBYIOLIMM 3aKOHOJATeNbCcTBOM Poccuiickoit
®denepanun u Bosrorpaackoi o61acT.

4.6. CamocrosTenbHONM  (GOpMOM  KOHTPOJS 32 HCIOJHEHHEM  MOJOKEHUH
aJIMMHHUCTPATUBHOTO pEriiaMeHTa SIBISIETCS KOHTPOJIb CO CTOPOHBI TPAXK/IaH, MX 00beIMHEHHIA
W OpraHu3aiuii, KOTOPBIA OCYIIECTBISETCS IMyTeM HampaBieHHUs oOpaiieHuil U kamold B
YTI0THOMOYEHHBIH OpraH.

5. locyneOHblii (BHeCy1eOHbINH) MOPSAAOK 005Ka10BaHUS PELICHU I
U aeicTBuil (0e31elicTBHA) YIOJHOMOYEeHHOro oprana, M®Il, opranu3anmii,
yka3aHHbIX B yactu 1.1 cratbu 16 @enepanbHoro 3axkona ot 27 uroas 2010 r. Ne 210-P3
"O0 opraHM3anMy NPeJOCTABJICHUS IOCYAaPCTBEHHBIX M MYHHIMIIAJBHBIX yCJayr'', a
TaK:Ke UX J0J’KHOCTHBIX JIMI, MyHMIHIIAJBHBIX CJIYKAIIHUX, PA0OTHHKOB
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5.1. 3asBUTENH MOKET OOPATUTHLCS C )KAIOOOH Ha penIeHus U ehcTBUs (Oe3neicTBIe)
Ynonnomouennoro oprana, M®ILl, opranuzauuii, yka3zanuslx B yactu 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-D3 «O06 opraHuzanuy IpeoCTaBICHHUS TOCYAaPCTBEHHBIX U
MYHHIMITATBHBIX YCIYyT», a TakKKe HMX JOJDKHOCTHBIX JUI, MYHHUIIMIIAJbHBIX CIYyXKAIlHX,
pabOTHHUKOB, B TOM YHUCIIE B CIEAYIOIIUX CIIydasx:

1) HapylieHMe cpokKa perucTpaluy 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHHMLMIIAJIBHOM yCIyrH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanbHoro 3akona Ne 210-
D3;

2) HapyleHUe CpoKa MPeJOCTaBICHNsI MyHUIIMNIAIBHON yciiyru. B ykazanHoOM citydae
nocynebHoe (BHecyneOHOE) oOkamoBaHUE 3asiBUTENIEM PEUICHUN W ACHCTBHMA (Oe31eiCTBHs)
M®II, padorHuka M®IL] Bo3MOxkHO B ciydae, ecnmu Ha MODILI, pemenuss u neicTBus
(6e3meiicTBME) KOTOPOrO  OOXKAIYIOTCS, BO3JOXKE€HA (DYHKIMS TIO TPEIOCTABICHUIO
MYHHMIMIIAIBHOM YCIYTH B [TOJIHOM 00beME B MOPAJIKE, ONPEIEIEHHOM YacThio 1.3 crathu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHHE y 3asBUTENS JOKYMEHTOB WIM HMH(QOpMAIUU JUOO OCYIIECTBICHUS
NENCTBUM, PEJCTABICHUE WIIH OCYIIECTBICHHE KOTOPHIX HE MIPEIYCMOTPEHO HOPMATUBHBIMHU
npaBoBbiMU  akTamu  Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMM  aKTaAMH
Bonrorpaackoit o0mactv, MyHUITMIIAJLHBIMH TIPABOBBIMH aKTaMH  JUIS TIPEIOCTABICHUS
MYHULUITAJBHON YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IIPEIOCTaBIIEHUE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTHBHBIMH TPaBOBhIMU akTamu Poccuiickoit denepanyn, HOPMATUBHBIMU MTPABOBBIMHU
akTamu  Bonrorpanckoi  001acTH, MYHHIIMNAIHHBIMH — TIPABOBBIMH  aKTaMU JUTS
MPEAOCTABICHHUS MYHUIIUTTAIbHOW YCITYTH, Y 3asIBUTEIS;

5) OTKa3 B MpPENOCTAaBIEHUU MYHMIIMIIAJBLHOM YCIyrH, €CIM OCHOBAHMSI OTKa3a He
MpelycCMOTpeHb! (eiepaibHBIMU 3aKOHAMHM U MPUHSATHIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTHBHBIMH TIPaBOBbIMH akTamMu Poccuiickoit ®enepauuu, 3aKOHAMHM W HHBIMH
HOPMAaTUBHBIMH TPAaBOBBIMU  aKkTaMu Bosarorpaiackoil  o6macTv, MyHHUIIMHAIbHBIMU
MPaBOBBIMU aKTaMH. B ykazaHHOM ciydae paocyaeOHoe (BHecyneOHOE) o0XKaloBaHHE
3asBUTENIEM penieHui u aeiictBuil (OesnmerictBus) MO®ILI, paborHuka MO®PIL] Bo3MOXHO B
ciydae, ecnmu Ha MOII, pemenus wu neiictBus (Oe3lelCTBHE) KOTOPOTO OOXKATYyIOTCH,
BO3JIO’K€HA (YHKLHS IO MPEJOCTaBICHUI0 MYHUIMIAIBHON YCIYTM B IOJIHOM OObEMeE B
MOpsJIKE, OnpeieIeHHOM 4acThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue C 3agBUTENS IPU MPEIOCTABICHUNA MYHHUIIMIIAIBLHOW YCIYTU ILJIAThI,
HE TMPEeIyCMOTPEHHOW HOPMATHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMH TPAaBOBBIMU  aKkTamMu Bourorpaackoit  o0mactu, MyHULHUINAIbHBIMU
MIPaBOBBIMU aKTAMU;

7) oTKa3 YIOJIHOMOYEHHOTO OpraHa, JI0JDKHOCTHOTO JIMIAa Y TIOJTHOMOYEHHOTO OpraHa,
M®II, pabotnuka MOILI, opraHuzanuii, HpeayCMOTpeHHBIX uacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, win ux pabOTHUKOB B HUCIPABJICHUU JOMYIICHHBIX UMHU
OTEeYaTOK M OIMMOOK B BBIJAHHBIX B pe3yabTaTe MPEAOCTABICHHS MYHHUIIMIIAIBLHOM YCIyru
JOKYMEHTaxX JUOO0 HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaKMX HCHpaBlieHui. B ykazanHoM
ciydae gocyneOHoe (BHecyneOHOe) oOkaloBaHHE 3asBUTENEM pElIeHUH u JIeHCTBUI
(6e3nerictBust) MO®II, pabotnuka M®IL] Bo3MoxkHO B ciydae, ecnun Ha M®II, pemenus u
neiictBus (6e3neicTBHE) KOTOPOrO 00XKaIyIOTCs, BO3NOKeHa (DYHKIIUS MO MPEAOCTaBICHUIO
MYHHIIMIIATFHOW YCIIYTH B MOJIHOM 00bEME B MOPSAIKE, OMpPEIeIeHHOM YacThio 1.3 crathu 16
®enepanpHoro 3akoHa Ne 210-D3;

8) HapymieHHMe cpoka WM TOpAAKa BBIJAYM JOKYMEHTOB IO pe3yjibTaTaMm
MPEIOCTABJICHUS MyHUILIUTIATHHON YCIYTH;

9) mpHUOCTaHOBIEHUE MPEAOCTABICHHUS MYHHIIMIIAIBLHOW YCITYrd, €CIU OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEIyCMOTPEHbl (enepalbHBIMU 3aKOHAMH U TNPUHATBIMA B
COOTBETCTBUU C HUIMU MHBIMU HOPMATHUBHBIMH MPaBOBBIMU akTamu Poccuiickoit denepanum,
3aKOHAMH W WHBIMA HOpPMAaTHUBHBIMHM TPABOBBIMU akTaMu Bousrorpanackoit oOmacrw,
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MYHHIIMITATLHBIMA TIPAaBOBBIMH akTaMu. B ykasaHHOM ciydae nocyaeOHoe (BHecyneOHOE)
oOayoBaHUE 3asBUTENIEM pelieHU W jaedcTBuil (Oe3xeiictBus) MOIL], paboranka MOIL]
BO3MOXHO B ciy4ae, eciu Ha MOILI, pemenus u neiictBus (Oe3AeiicTBHE) KOTOPOTO
00XKATYIOTCSI, BO3JIOKEHA (DYHKIUS TIO MPEIOCTABICHUIO MYHHUIIMITAILHOW YCIYTH B TIOJTHOM
o0BbeMe B OpsiZIKe, OnpeaesieHHOM acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpebGoBanme y 3asgBUTENS TMPH MNPEJOCTABICHHUH MYHHIMIMAIBHON YyCIyTH
JOKYMEHTOB WJIM HH(OpMaluu, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTb KOTOPHIX HE
YKa3bIBAJIMCh MPU IEPBOHAYAIBHOM OTKa3e B IPHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUSI MYHUIIMIIATBHON YCITyTH, TMO0 B MPEAOCTABICHUHA MYHUITUITAILHON YCIIyTH,
3a UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yacTu | cratbu 7 denepanbHOTO
3akora Ne 210-®3. B ykazaHHOM ciydae nocynaeOHoe (BHecyaeOHOe) oOxaloBaHuE
3asBUTENeM perieHuil u aeiictBuit (6e3nerictBus) M®PII, paborauka M®I[ Bo3MOXHO B
ciydae, ecnu Ha MOLI, pemenus u gelictBus (0Oe3nelcTBUE) KOTOPOro OOXKalyroTCs,
BO3JIO’KE€HA (YHKIHS [0 MPEJOCTABIECHUI0 MYHUIIMIIAJBHOW YCIyrd B IOJHOM 00BbEME B
MopsiZIKe, onpeaeaeHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-03.

5.2. ’Kano0a nogaercs B NMCbMEHHOM opme Ha OyMa)KHOM HOCHUTENIE, B 3JIEKTPOHHOM
¢dopme B YnoaHoMoueHHbIN opran, M®L], nubo B opran rocyiapcTBEHHON BiacTu (opraHa
MECTHOTO cCaMOYIpaBJeHUsl), Bistomuiics yupeautenem MOL] (ganee - yupeaurenrs MOILI),
a TaKKe B OpraHU3alMM, IpeaycMOTpeHHbIe YacThio 1.1 crateu 16 denepanbHOro 3akoHa Ne
210-®3. XamoObl Ha permeHuss W aeicTBus (Oe3merictBrue) pabotHuka M®IL] monaroTcs
pykoBoguTenmo sroro M®II. Kamobbr Ha pemenuss u nperictBusi (OesnerictBue) MOI]
nojatorcs yupeautesnro MOI] wim 10DKHOCTHOMY JUIY, YIOJJHOMOYEHHOMY HOPMAaTHUBHBIM
MpaBOBBIM aKTOM cyObekTa Poccuiickoit denepanmu. JKamoOsl Ha pereHus W JACHCTBUS
(6e3neiicTBe) paOOTHUKOB OpraHU3aIMi, NPEIyCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, nogaroTcs pyKOBOAUTENSM 3TUX OpTraHU3alHil.

Kanoba Ha pemeHuss u geictBus (Oe3melcTBHE) YTOJHOMOYEHHOTO OpraHa,
JNOJKHOCTHOTO — JMI[a  YTOJHOMOYEHHOTO  OpraHa, MYHULUIAIBHOIO  CIY)KAaIlEero,
PYKOBOIUTENS YTIOJIHOMOYEHHOTO OpraHa MOXeT ObITh HallpaBjieHa 1o moute, yepe3 M®PII, ¢
HCII0JIb30BaHUEM MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHO M CeTH «MHTEepHeT»,
OopUIMAIBHOTO caliTa OpraHa, MPEAOCTABISIIONIET0 MYHULHUIAIBHYIO YCIYry, €IMHOIO
ropTaja rocyAapCTBEHHBIX MU MYHHUIMIIAIBHBIX YCIYT, a TakKe€ MOKET ObITh NPUHATA IpPU
JTUYHOM TpUEMe 3asBUTEIIS.

Kanoba nHa pemenust u neiictBus (6e3neiicteue) MOILI, paborauka M®PI] moxer
ObITh HaIpaBJICHA IO TOYTE, C UCHOJIB30BaHHEM HH(OPMALNOHHO-TEICKOMMYHHKAIIMOHHON
cetu «MHTEepHET», odunuansHoro caWrta MOILI, eaumHOro mopransa ToOCyIapCTBEHHBIX H
MYHHIIMITATBHBIX YCIIYT, a TAKKE MOXET ObITh MPUHSTA MIPH JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemieHus u AeiictBus (Oe3neiicTBUE) OpraHu3alyii, MPeayCMOTPEHHBIX
gactbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Ttakke ux paOOTHHUKOB MOXET
OBITh HaIpaBJICHA IO TMOYTE, C UCHOJIB30BaHHUEM HH(OPMALINOHHO-TEICKOMMYHHKAITMOHHON
cetu «HMHTepHeT», OQUIMANBHBIX CANTOB OSTUX OpraHMU3alMid, E€JUHOro TMopTaia
rOCYIapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, a TaKXKe MOXET ObITh MPUHATA IPU JTUYHOM
IIPUEME 3asIBUTEIIS.

5.3. XKanoObl Ha pelieHus, NPUHATbIE PYKOBOJUTEIEM OpraHa, MpefoCTaBIISIOLIETO
MYHHULIMIIAIBHYIO YCIYTY, pPacCMaTpUBAIOTCS HENOCPEICTBEHHO PYKOBOAMUTEIEM OpraHa,
IIPEIOCTABIISIFOIIETO MyHUIIUIIAJIBHYIO YCIIYTY.

5.4. XKanoGa 1oJpKHA CONepKATh!

1) HaMMEHOBaHHE HCIOJHUTEIBHO-PACIIOPSANTEIFHOTO OpraHa MYHHUIMITATBHOTO
o0Opa3oBaHus, JOJDKHOCTHOTO JMI@ YINOJHOMOYEHHOTO OpraHa, WIM MYHHULIUIAIBHOTO
ciyxatero, MOII, ero pykoBoaurens u (i) pabOTHUKA, OpraHU3aIUM, TPeyCMOTPEHHBIX
gacteio 1.1 crateum 16 ®enepanmbHoro 3akoHa Ne 210-®3, ux pykoBoauTeneil u (Uin)
pabOTHUKOB, pelieHus U JeicTBUS (0e3eCTBIE) KOTOPBIX 00KaTyIOTCS,
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2) damunuio, UM, OTYECTBO (TMOCTeNHEe - NPU HAJIMYUM), CBEIACHUS O MecTe
KHUTEIbCTBA 3asBUTEIS - (U3MYECKOTO JHIa JUOO0 HAMMEHOBAHME, CBEACHUS O MeECTe
HaXO0XJACHUS 3asBUTENS - IOPUAMYECKOTO JIMIa, a TaKkKe HOMep (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (agpeca) AIEKTPOHHOW MOYTHI (TPU HATWUYHMK) W TOYTOBBIM aapec, MO
KOTOPBIM JIOJKEH OBITh HAaIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKaIyeMBIX peHICHUSX W JACUCTBUSAX  (Oe3meiicTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa, YIOJHOMOYEHHOIO Oprasa, Jjuobo
MyHHLIMNaneHOTO ciyxkamiero, M®Il, padotHuka M®ILI, opranuzauuii, mperycMOTPEHHbIX
yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3, ux pabOTHUKOB;

4) noBOJABI, Ha OCHOBAHUM KOTOPBIX 3asBUTEIIb HE COIVIACEH C pEHICHHUEM W
neiictBusiMu  (OeszedicTBreM)  YTNOJHOMOYEHHOTO — OpraHa,  JOJDKHOCTHOTO — JIMIA
VYI0THOMOYEHHOTO OpraHa WM MYHHIIMNAIBHOTO ciyxkamiero, M®ILI, pabornuka MOI],
OpraHu3aIyii, TpeaycMOTpeHHBIX YacThio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3,
uX pabOTHUKOB. 3asBUTENEM MOTYT OBbITh MpPEACTaBICHBI JOKYMEHTHI (IIpU HAIUYHH),
MOATBEPKIAIOLIUE T0BO/IbI 3asBUTEINS, TUO0 UX KOIHH.

3asBUTENb UMEET MPaBO Ha MOJydeHHEe MH(OPMALUU U JOKYMEHTOB, HEOOXOAUMBIX
U1 000CHOBAHUS U PACCMOTPEHHUS KaAJIOOBbI.

5.5. OcHoBaHMeM i1 Hadaja MPOIEAYPHl JOCYyAeOHOTO OO0XAJTOBaHUS SBIISICTCS
MOCTYIUIEHHE KaJo0bl 3asBUTENsA. Peructpanus xano0bl OCyIECTBISETCS YIIOTHOMOYEHHBIM
CHEeHATMCTOM  YIIOJIHOMOYEHHOro  opraHa, pabotHukamu MOILl, opranuzanui,
MpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. B TeueHue tpex
JTHEH CO JIHA €€ MOCTYIIJICHUS.

XKanoba, mocrynuBmiasi B YmnosHoMo4yeHHbIH opraH, M®LI, yupegurento MODII, B
OpraHu3aiuu, npeaycMoTpeHHbie yacteio 1.1 crateum 16 denepanbHoro 3akona Ne 210-D3,
MOJICKUT PACCMOTPEHUIO B TEUEHHUE MATHAALATH pabouMX JHEH Co IHA ee perucTpaiuu, a B
ciydae OOKaJlloBaHMSA  OTKa3za  YTMOJHOMOUYEHHOTo oprana, MO®Il, opranmszamnui,
MpeyCMOTPEHHBIX YacThio 1.1 ctaTeu 16 Hacrosmero denepanbHoro 3akoHa Ne 210-D3, B
npueMe JOKYMEHTOB Yy 3asBUTENs MO0 B MCIPABICHUU JOMYIICHHBIX ONEYaTOK M OIIHOOK
WIK B ciydae 00KaJlOBaHMS HapyLIEHUS YCTaHOBJIEHHOTO CpOKa TAaKUX HCIPABJICHUN - B
TE€YEHHE MATU PadoUUX JTHEH CO JHS €€ PerucTpalru.

5.6. B cinyuyae ecnu B jkano0Oe He ykazaHbl (paMuiusi 3asiBUTEINS, HANPaBUBIIETO
XKayo0y, U MOYTOBBIN aJipec, M0 KOTOPOMY JAOJDKEH ObITh HAaIpaBJIEH OTBET, OTBET Ha kalloly
HE JjaeTcsl.

Ecniu B ykazaHHO#l kanobe coaepkarcs CBEACHHUS O IOATrOTaBIMBAEMOM,
COBEPIIAEMOM WM COBEPUIEHHOM IIPOTUBOIIPABHOM [J€SHHUM, A TAKXKE O JIMLE, €ro
MOATOTABIMBAIOIIEM, COBEPILIAIOIIEM UM COBEPILUBIIEM, 3Kaj00a MOUICKUT HAPABICHHUIO B
rOCyJAapCTBEHHBIM OPraH B COOTBETCTBHH C €r0 KOMIIETEHIUEH.

JIOMKHOCTHOE IO, PAaOOTHUK, HAJEICHHBIE MOJHOMOYHSIMH MO PAaCCMOTPEHHUIO
XKano0 B COOTBETCTBUU C MYHKTOM 5.2 HAcTOSIIEr0o AJIMHHHCTPATHBHOIO pEriiaMeHTa, IpH
MOJIyUeHUU KaloObl, B KOTOPOW COJAEp)KATCAd HELEH3YpHble JMOO OCKOPOUTEIbHbBIE
BBIPAXKEHUS, YIPO3bl KU3HH, 3I0POBbI0 U UMYLIECTBY JOHKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB
€ro CeMbH, BIIpaBE OCTAaBUTh >kajgo0y Oe3 OTBeTa IO CYIIECTBY IMOCTaBJIEHHBIX B Hel
BOIPOCOB M COOOLIUTH 3asIBUTENIO O HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

B ciyuae ecnu TekcT jkano0bl He MOJIaeTcs IPOUYTEHUI0, OHA OCTaBIsieTcs Oe3 OTBETa,
0 4eM B T€UEHHE CEMH JIHEH CO JIHS perucTpanuu xajao0bl cOOOIIaeTCs 3asIBUTEIIO0, €CIIU €To
(bamMuIus ¥ MOYTOBBIH aJpec MOATAI0TCS MPOUYTEHHIO.

Ecnu oTBeT 1o cyIiecTBy NOCTaBIEHHOIO B )kaj00e BOIpoca He MOKET ObITh /1aH 0e3
pasrialieHusl CBEACHUMH, COCTaBIAIOUIMX TOCYAAPCTBEHHYIO WM HMHYIO OXPaHIEMYIO
¢denepanabHBIM 3aKOHOM TaiiHy, B TEYEHHE CEMHU JHEH CcO JHSA PEerucTpanuu >Xaao0bl
3asBUTENIO, HAMpaBHBIIEMY >ajlo0y, cOOOIIaeTcsi O HEBO3MOXHOCTH JaTh OTBET IO
CYLIECTBY IIOCTaBJICHHOIO B HEHl BOIpoca B CBA3M C HEAONYCTUMOCTBIO pa3IJIAlICHUS
YKa3aHHBIX CBEICHUM.
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B cnyuae, ecnu TeKCT kano0bl HE TO3BOJISIET OMPEACTUTH CYTh 00OpaIICHUS 3asBUTEIS,
OTBET M0 CYILIECTBY >XaJIOObI HE JAa€TCA, O YeM B TEUEHHME CEMHU JHEW CO AHS PerucTpaluu
KAIOOBI COOOIIACTCS 3aIBUTEIIO.

B cnyuae ecnu B kano0e obOxainyercs cyneOHOE pelIeHHe, Takas Kanoda B TeUeHUE
CeMH JHEW cO JHSA €€ PErucTpaluyd BO3BPAIIACTCS 3asBUTENIO, HAPaBUBIIEMY XKalo0y, C
pa3bSICHEHUEM TOPsAJIKA 00XKATOBaHHS JAHHOTO CYACOHOTO pEeIIeHUsI.

Ecnu B xanobe cogepKUTcst BOIPOC, Ha KOTOPBIHA 3asIBUTEITIO HEOTHOKPATHO JaBAJIUCh
MMUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBS3HU C paHEE HANPABIISIEMBIMH KajJo0aMu, ¥ TIPH STOM
B JKajo0e HE MPUBOAATCS HOBBIC JOBOJBI WM OOCTOSATEIHCTBA, JOJHDKHOCTHOE JIHIIO,
pabOTHUK, HAJCICHHBIC MOJHOMOYUSMHU IO PACCMOTPEHHIO Xallo0 B COOTBETCTBHU C
MMYHKTOM 5.2 HACTOSIIEr0 aJIMHHHCTPATHBHOIO PETJIaMEHTAa, BIPaBE NMPHUHATH PEIICHUE O
0€30CHOBATEIILHOCTH OYEPEAHON KAIOOBl M TPEKPAIICHUH TEPENUCKH C 3asBUTEIEM IO
JTAHHOMY BOTIPOCY TPH YCIOBHUM, YTO yKa3aHHas »kajgo0a W paHee HampaBiIsIEeMbIC KajoObl
HalpaBJSTUCh B OJIMH W TOT JK€ YIOJHOMOYEHHBIA OpraH WM OJHOMY U TOMY K€
JOJDKHOCTHOMY JIHITy. O TaHHOM PEIICHUU YBEIOMIISIETCS 3asiBUTEIIb, HAIPABUBIIINM Kajao0y.

5.7. Tlo pe3ynbTataM pPacCMOTPEHHUS >KaJOObl MPUHUMAETCS OJIHO W3 CIEIYIOIINX
peleHu:

1) xanoba ynoBieTBOpsieTCS, B TOM 4ucie B (opMe OTMEHBI NMPUHSATOrO pEIIeHUs,
WCTIpaBJICHUS JOMYIICHHBIX OTIEYaTOK M OMIMOOK B BBIIAHHBIX B pE3y/IbTaTe MPEA0CTABICHHS
MYHUITUTIATLHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asABUTEIIO JIEHEKHBIX CPENICTB, B3UMaHHE
KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMM IPABOBBIMH akTaMu Poccuiickoin denepanum,
HOPMAaTUBHBIMH  TPAaBOBBIMH aKTamMu Bourorpaackoit  o0mactv, MYyHHIIUTATHHBIMHA
MIPABOBBIMU aKTaAMU;

2) B YIOBJIECTBOPECHHH KaJ00bl OTKa3bIBACTCA.

5.8. OcHOBaHUsAMH ISl OTKa3a B YIOBJIETBOPEHUH YKAIOOBI SIBIISIIOTCS

1) npusHaHue TMPaBOMEPHBIMU pemieHus W (Wiau) AercTBUi  (Oe3mercTBUA)
YIOJIHOMOYEHHOTO  OpraHa  JOJDKHOCTHBIX  JIMI,  MYHHUIMNAJIBHBIX  CIIY)KaIUX
YmnonHomoueHHoro oprana, M®II, pabotHuka MO®I[, a Takke oOpraHu3aiui,
NpeyCMOTPEHHbIX YacThio 1.1 crarebm 16 @PepepanbHoro 3akoHa Ne 210-D3, unu ux
pabOTHUKOB, YYaCTBYIOUINX B MIPEIOCTABICHUN MYHHUIIUIAILHON YCIyTH,

2) Hanu4Me BCTYIHMBIIETO B 3aKOHHYIO CHIIY PEILIEHHUs cyla Mo jkajo0e 0 TOM ke
IpeIMeTe U 10 TeM K€ OCHOBAHUSIM;

3) nomauva >xkanoObl JIMIIOM, MOJIHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbLCTBOM Poccuiickoi denepanuu.

5.9. He mo3gnee nHs, CIEAyIOIIEr0 3a JHEM MPUHATUS DPELICHUS, 3asBUTENIO B
MUCBMEHHOW (opMe M MO KEJIaHWUI0 3asBUTENS B JJIEKTPOHHOW ¢opMme HarpaBiseTcs
MOTHBHUPOBAHHBINH OTBET O pPe3yJIbTaTaX PAaCCMOTPEHHUS JKaJOOBL.

B cnyyae mpusHaHus xanoObl MOJyIekKalleld yIOBICTBOPEHHIO B OTBETE 3asBUTEIIO
naercsa MHGpoOpMaIs O ACUCTBUSX, OCYIIECTBISEMBIX YIOJIHOMOYEHHBIM opraHom, M®ILI,
nubo opraHuzanueH, mpenycMoTpeHHod udacteio 1.1 crateu 16 ®epepanbHoro 3axona No
210-®3, B mensix He3aMeUIMTEIBLHOTO YCTPAHEHUS BBISABICHHBIX HAPYIIEHUH MPH OKa3aHUU
MYHHIIMIIATEHON YCIYTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHbIE HEyJ0OCTBA U
yKa3bIBaeTcsl MHQPOpPMAIUA O JaNbHEWIIUX NEHCTBUSX, KOTOpPhIE HEOOXOTUMO COBEPIIUTH
3asIBUTEIIIO B LIEJISX MOJyYEHUSI MyHUIIUTIATBHON YCITYTH.

B cnyuae mpusHaHus kano0Obl HE TIOJIekKAIIel YA0BIETBOPEHUIO B OTBETE 3aIBUTEIIO
JAOTCsl apryMEHTUPOBAHHBIE DPA3bSICHEHHUS O NPUYMHAX MPHUHATOTO PEIICHUS, a TaKkKe
nHpopMaLKA 0 MOPSAKE 00KaTOBAHMS IPUHATOTO PEIICHUSI.

5.10. B ciyuae ycTaHOBJIEHUS B XOJA€ WIHM MO Pe3yibTaTaM PAcCMOTPEHHS KaIOObI
MPU3HAKOB COCTAaBA aIMUHUCTPATUBHOTO MPABOHAPYIICHHUS WU MPECTYIUICHHS TOJKHOCTHOE
U0 YTOJIHOMOYEHHOTO OpraHa, pabOTHUK, HaJeTICHHbIC MOJITHOMOUHUSMHU 10 PACCMOTPEHUIO
XKaIoO0 B COOTBETCTBHHM C IYHKTOM 5.2 HACTOSIIEr0 AIMUHUCTPATUBHOTO pETrIaMEHTa,
He3aMeUIUTEIFHO HAIPABJISAIOT UMEIOIUECS MaTepUAIbl B OPTaHbl POKYPATYPHI.
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5.11. 3asgButenu BIpaBe 0O0XKaJOBaTh PEIICHUS, NPUHATHIE INPU NPEAOCTABICHUU
MYHUIIUNATBHONW YCIIyTH, ACUCTBUS (Oe31eHCTBHE) MODKHOCTHBIX JIMIl, MYHHIIMIAIbHBIX
CIIy’)Kamux YTOTHOMOYEHHOTO OpraHa, MOJDKHOCTHBRIX Uil M®I], paboTHUKOB OpraHu3aIuii,
npenycMoTpeHHbIX yacTeio 1.1 crateu 16 ®denepanbHoro 3axkona Ne 210-®d3, B cyneOHOM
MOPSZIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccniickoit denepanuu.

5.12. Tloso>xeHMsI HACTOSILEro pasfelia, yCTAHABIMBAIOIIME TOPSIOK PACCMOTPEHHS
Xano0 Ha HapyIICHUs NpaB TPAXKAaH M OPraHU3aLUi MPH NPEAOCTABICHIUH MYHHUIMITAIHHON
YCIIyTH, HE pacIpOCTPAHSIOTCS Ha OTHOLICHUS, perynupyembie deaepanbHbIM 3aKOHOM OT 02
masi 2006 r. Ne 59-®3 «O mopsake paccMOTpeHHsl oOpamieHuil rpaxaaH Poccuiickoi
denepanun».


consultantplus://offline/ref=938F66B7088F2AE0CE87CE2E6758CE0A1909C10513173091FC04CDFB805EA86C8940ADFAB8EE2D00dDRAM
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ITpunoxenue 1

K aIMUHUCTPATUBHOMY PCTIIAMCHTY

B aaMUHUCTpPaLnO KneTckoro cenbckoro noceneHus

Ne
Pamunus, nws, KOHTaKTHble
OOKYMEHT,
OT4ECTBO - OaHHble
YOOCTOBEPSOLLMIA
(nocnegHee npu (Homep TenecpoHa,
NNYHOCTL (BUA, cepus,
Hanu4um) - agpec
HOMep, BblaaBLUUNA -
[arta poxaeHus, 3MNEKTPOHHOM
opraH, JaTa Bblgaun)
MECTO XUTENbCTBa noyThl)
1. 3asBuTens

(nvuo, B OTHOLWEHUK
KOTOPOro 3anpalumBaeTcs
nHdopmaums)

Mpencrtasutens
3aasuTena*

* 3aronHsaemcs, 8 cry4dae rnodayu 3asieneHusi npedcmasumersieM 3asgumerisi

2. MNpowy BblAaTh MHGOpMaLmo 06 o4YepeaHOCTU NPEAOCTaBMAEHUS XUMbIX MOMELLEHMIN HA YCNOBUSIX
coumanbHOro Haima B OTHOLLEHUWN YKa3aHHOIO NnLa, COCTOSLLEro Ha yYeTe B KaYeCTBE HyXAatoLmXcs B
XUNbIX MNOMELLEHNsX MO [AO0roBOpy COUManbHOroO Havima B AOMUMHUCTpauMM B COCTaBe CeMbMU

**

(®UNO nuua, gata poxaeHust)
** 3arosniHsaemcs, ecrnu epaxdaHuH, 8 OMHOWEHUU KOMOpOoe20o 3anpawiusaemcsi UHghopmayusi, cocmoum
Ha y4yeme 8 cocmaese CeMbU, UHa4e npocmassisiemcsi npoYepKk

,D,OKYMeHTbI, npunaraemble K 3adBleHunto

3. [loKyMEHT, y[OCTOBEPSIOWMNIA NMOHOMOYUA MpPEeACTaBUTENS 3asiBATENs, B Clyvyae nogayu

3arnpoca npeacraBuTenemMm 3aaBuUTenNA

PesynbTaT npegocTaBneHms MyHULMNanbHOM

BblaTb B XOA4€e NWYHOro npuvema B
AgmMmuHucTpauumn, MoL***

***0aHHbIl criocob rosny4yeHusi
pesynbsmama docmyneH 8 criy4ae
npedocmasneHusi MyHuyunanbHoU
ycnyau yepes MOL]

4.
ycnyrv npouuy (OTMETUTL 3HaKkoM «V») HanpaBWTb B ()OPMe 3MEKTPOHHOIO
AOKYMeHTa Ha yKasaHHbIN BbilLe aapec
3NEKTPOHHOWN NOYThI
HanpaBWTb NOYTOBbLIM OTMpPaBEHNEM
Mo ykazaHHOMY BblILLE NOYTOBOMY
agpecy
Moanuck 3aaBuTens (NpegcraBuTens 3asiBUTENS): [ara:
5. )
«_» r.
OTMeTKa AOMKHOCTHOrO nnLa, NPUHSABLLIEro
3anpoc U NPUIOXEHHbIE K HEMY JOKYMEHTbI:
aTa:
6. A

**3aroniHaemcs 8 cryyae obpawjeHusi 8
AdmuHucmpayutro (8 criydae obpaujeHusi 8 MOL|
3aseumerto 8bI0aemcsi pacrucka)

«_» r.
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ITpunoxenue 2
K aJMHUHUCTPAaTUBHOMY pEriIaMeHTy

006 o4yepenHOCTU NPeOCTaBIIEHNUS XUIbIX MOMELLEHUA HA YCMOBUSIX
couuanbHOro Hamma

WHdopmaums

narta

Ne

(PNO, paHHbIEe
rpakgaHuHa)

CornacHo 3asBrneHuo o npenoctaBlieHnn I/IHCbOpMaLLMI/I o0 o4yepenHOCTU npenocTtaBneHnd Xunblx
NOMELLIEHNIA Ha ycnosuax counanbHOro HalMa rno COCTOSIHUIO Ha r.,

(ykasaTtb ®UO, paty poxaeHus rpaxxgaHuHa)

COCTOUT Ha y4YeTe Hy>KOaroLLmnxcs
Hanma ¢

B XXUNbIX MOMELLEeHNAX, npegocrtaBiidaeMblX NO orosopam counaribHOro

C COCTaBOM CeMbM

(yxasaTb gaTty NOCTaHOBKM Ha y4eT)

(yKa3aTb PO n 0aty poxaeHua rpaxgaH, COCToAlnx Ha yd4eTe COBMEeCTHO C 3a$|BI/1Te.I'IeM)

Homep o4vepeau:

B €AMHOM Cnucke

B CMUCKe No KaTeropun

B CMUCKe No KaTeropun

B CMMCKe rpaxaaH,
MMEIOLLIMX NPaBo Ha
MOMy4YeHNE XUNbs BHE
ouepeau

(OormkHOCTD)

(nognuce)
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ITpunoxenue 3
K a/IMUHACTPATUBHOMY PETJIAMEHTY

YBegomneHue 06 oTkase B NpefoCcTaBneHUm
MYHUUMMNANbHO yCryri

aarta Ne

(PN0O, AaHHble
rpaxgaHuHa)

HacToswwum yBegomnsito, 4to no Bawemy 3asBrneHvto o npefocTaBrnieHun nHgopmauum o6 ovyepenHocTy
NPenoCTaBneHust JKWMbIX  MOMELLEHWA Ha  YCMOBUAX COLMAnbHOrO Halma, 3aperMcTpyMpoBaHHOMo

Ne , MPUHSATO pelleHre 06 oTkase B NPesoCTaBneHy MyHULUNANbBHOR YCyri
Mo OCHOBaHWIO, YyKa3aHHOMY B TMOAMYyHKTE _  MyHKTa PernameHTa npegocTaBneHus
MyHUUMnanbHoi ycnyr «lMNpepocTaBneHne uHdopMauum o6 o4epeaHOCTU NPEeAoCTaBIeHUsT KUMbIX
MOMELLEeHUI Ha YCIOBMSIX COLMarnbHOro Hanmay.

(yK33bIBaIOTC$| KOHKpPETHbIe OCHOBaHUA, U3 YCTAHOBIIEHHbIX B MYyHKTE PernameHTa)

OTka3 B NpeaocTaBneHnM MyHULMNAanbHON yCryru MoXeT ObiTb 0BXanoBaH B gocyaebHoM (BHecyneGHoM)
unmn cyneGHoOM nopsake B COOTBETCTBUM C AE/ACTBYIOLLMM 3aKOHOAATENbCTBOM.

(BOMKHOCTB) (noanucek)

[punoxenue 4
K aJJMHHUCTPAaTUBHOMY periaMeHTy

Ne B agMuHucTpaumnio Knetckoro cenbckoro noceneHus

[OKyMeHT,
yOOCTOBEPSIHOLL N
nu4HoCTL (BUA,

KoHTaKTHble AaHHble
(nouTOBLIN agpec,
Homep TenedoHa,

damunusa, ums,
0oT4yecTBO (Npwn

3asasutens cepus, Homep, .

Hanuunn) N agpec 3reKkTPOHHOM
Bbl4aBLUUA opraH
noYThl)
AaTta Bblgaun)
1. dumanyeckoe nmuo
(rpaxgaHuH)
lNpencraBuTtens
3aaBuTENs

(3anonHsieTcs B
cny4vae obpalleHus
npeacraBuTens
3aaBuTENs)

MpoLwy ncnpaBvTb SONYLLEHHYIO OWNOKY (onevaTky) B

(ykasblBaeTcs BUA U PEKBU3NTLI JOKYMEHTA, BblAAHHOIO MO pe3ynbTaTtaM NpeaocTaBneHns MyHULMNanbHOM ycnyru,
B KOTOPOM JonyLieHa owmbka (oneyarka)
3aKro4varmlLlyrocd B
(ykasbiBaeTcsi onncaHue ornevatku (owmnbKmM), Npu HEOBXOAUMOCTU yKa3blBaeTCs OKYMEHT, MOATBEPXKAAOLLMNA
Hanm4une owmnbkn (oneyaTkm)

Pe3yanaT MyHVILI,VII'IaJ'IbHDVI ycnyru npowly HanpaeBuUTb B Mom agpec cnegyowmmm crnocobom:
nocpeancTBoOM HanpaBJieHUA Ha yKa3aHHbIl7I Bbllle aapec SﬂeKTpOHHOVI NOYThI
NOYTOBbIM OTMNpaBJiIEHNEM Ha yKa3aHHbIl7I Bbllle agpec




20

npu NU4YHOM obpaleHun B AamuHucTpauuo, MoL|

Mopnuck 3asBuTens (NpeacTaBUTenNs 3asiBUTENSA): Oara:
2.
«_»
(Moanwce) (MHnumanel, amunus) —
OTmeTKa OOMKHOCTHOrO nuua, NPUHABLLENO 3asiBNeHne 1 [ara:
NPUNOXEHHbIE K HEMY JOKYMEHTHI: ’
3.

(Moanwce) (MHnumansl, dhamunus)

«_»
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