AIMHAHHUCTPALIHSI
KJETCKOI'O CEJBCKOI'O NOCEJIEHUSI
CPEJJHEAXTYBHHCKOT'O MYHHIIUIIAJIBHOI'O PAHOHA
BOJITOT'PAJICKOM OBJIACTH

NOCTAHOBJIEHHE

«16» despana 2022 r.

Ne 26

00 yreepaKIeHHH ATMHHHCTPATHEHOIO PErIAMENTA HPeJ0CTABICHHA MYHHOHTATBHOH
yeayrn «[lpegocrapienie BEIMHCOK H3 NOXO03AIICTBEHHON KHHTH 2IMHHHCTPAIHH
Kaerckoro cenbekoro noceaenna CpeaneaxTyfHHCKOT0 MYHHITHOAILHOT0 PAloHa

Bolirerpanckoii obimacray

B 1ie/15iX coBepriencTBOBaHMs PabOTEI o peamisaiiy MeslepanbHoro 3akona o1 27 B
2010 r. N 210-®3 "O6 opranu3aidy NpeJoCTaBICHHA FOCYJapCTBEHHEIX B MYHHIHNAIBHEIX
yeayr", pykoBomeTBysacs Y eranom KineTckoro cefibCKoro moceneHns,

[NOCTAHOBIJIAET:

1. VYrBepuurs npuiaraemblii

E.L.'_EMHI*IHETPHTHEIII:Iﬁ pErilaMeHT 110

IpeI0CTaBIEHHIO

I'mapa KieTckoro celbCKOro MoceneHna

MyHuIHmansEoil  yeayrd «llpefocTaBieHHe BBITHCOK H3 [OXO3MHCTBEHHOH KHHUTH
aIMHHHCTPALIHH Knerckoro  censckoro — mocenmenns  CpeaHeaxTyOHHCKOIO
MYHHIHIATEHOTO paitona Bonrorpanckoii obnactuy.

[lpu3nate yTpATHBIIMM CHIY MOCTAHOBIEHHE ajMHHHCTPAUHMH KIETCKOro CembeKoro
nocenenus: Ne 78 ot 30.09.2021 r. «O0 yreepaIeHHH aIMHHHCTPATHEHOTO PeriaMeHTa
MpelOCTARNCHH  MyHHIHnNaneHoid  yenyrn  «lIpemocTasnende  BBRITHCOK W3
noxmﬂ}“{cmt_:ﬂﬂuﬁ KHUTH  aJIMHHUCTPALHH FeTckoro  CeNbCKOro  MOCENEHHA
CpeneaxTyOHHCKOT0 MyHHITHIIANBHOTO pafiona Bonrorpazickoit obnactimny.
[Toctanosnerre BCTYIAET B CHITY ¢ MOMEHTA 00HAPOIOBAHHA.

Hacrosmiee TNOCTAHOBICHHE TOMISKHT pasMelleHHIo Ha oQHIHAILHOM — caiTe
anMuHHCTpaui KieTckoro celkCKoro noceneHus B ceTH MuarepHer.

KOHTpOIE HCMOTHEHHS! HACTOAIIET0 II0CTAHOBICHHSA 0CTaB/IAID 38 coDoil.
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IIpunoxenue

K TOCTAaHOBIECHHUIO aJIMUHHUCTPALIN
Knerckoro cenbckoro moceneHus OT
16.02.2022 r. Ne 26

AJIMHUHHUCTPATHBHBII perjaMeHT NpeaoCcTABIeHUsI MyHUIIMTIAJIbHON YCIyru
«IIpenocraBieHue BHIMMCOK U3 MOX0351iiCTBEHHOI KHUTH aaiMuHUCcTpanuu Kierckoro
ceJIbCKOro nmocesjiennsi CpeaHeaxTyOMHCKOT0 MYHUIIMNIAJIBLHOTO paiiona Boarorpaackoii
odJsacTu»

1. O01ue mMoJI0KeHUus

1.1. Ilpeamer perynupoBaHust
Hacrosiiumit  aAMMHUCTPATUBHBIA perjiaMeHT yCTaHaBIMBAaeT TNOPSAOK MPEIOCTABICHUS
MyHULMNAIbHOM  ycnyrn  «lIpenocraBieHue  BBIIMCOK M3 MOXO3SMCTBEHHOM  KHUIH
anMuHucTpanuu Knerckoro cenbckoro mnoceneHus: CpeqHeaxTyOMHCKOTO MYHHUIIMIAIBHOTO
pailona Bousrorpanckoit obGnmactu» (Jajiee — MyHULMIAJAbHAs yciyra), W CTaHJIapT
MPEeIOCTABJIICHUS  MYHULIMNAJIBHOM  yclyrd, B TOM 4HCIE€ OIpeAeisieT CpoOKu U
MOCJIEIOBATEIbHOCTh AJMUHUCTPATUBHBIX MPOIENYyp MHpU MPEeIOCTaBICHUH MYHULUIMATbHOU
yoryra  agmMuHucTpanmern  Kierckoro  cenmbckoro  moceneHus — CpenHeaxTyOMHCKOTO
MYHMIIMIIAILHOTO paiioHa Boirorpaackoii o0nactu.

1.2. 3asBUTENAMH, UIMEIOLIIUMH IIPABO HA MOJTYYEHUE MYHULMITIAIBHON YCIIYTH, SIBISIOTCS
dbuszuveckue nuia, spistomuecs wieHamu JITIX, nnu ux npeacraButeny.

1.3. Tlopsmox wHGOPMHUPOBAHUS 3asABUTEICH O TMPEIOCTABICHUH MYHHUIUIIATBLHON
yCIIyTH

1.3.1 CBeneHust 0 MeCTe HAaXOXJIEHHUS, KOHTAaKTHBIX TeiedoHax U rpaduke pabOThI
aaMuHHUCTpanuu  KJeTckoro  cenbCKOro  TOCeNeHHs, OpraHu3aluid, Y4acTBYIOIIMX B
MPEAOCTABJICHHN MYHUIIUITAILHON YCIyTry, MHOTO()YHKIIMOHAIBHOTO 1eHTpa (nanee — MOLI):

404156, Bomnrorpanckas ooOmactb, CpemHeaxTyOWHCKHE paiioH, X. Kierckwmid, yi.
Cagmonas, 1;

o Tenegony Aagmunucrpanuu: (84479) 7-43-36;

MyTeM [MUCbMEHHOTO 00palieHusi B AIMUHUCTPALUIO;

OCPEICTBOM OOpaIieHHs 110 3eKTpoHHOM nmoure:Kletskaya adm@mail.ru;

B HH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOM ceTr "MHTepHeT" Ha o(uHraIbEHOM
caiite anmuHucTpanuu Kierckoro cenbekoro nmocenenus https://kletskoesp.ru;

Anpec emuHOTO MOpTaja TOCYIAapCTBEHHBIX W MYHUIUMNANBHBIX ycayr ((yHKIui):
http://www.gosuslugi.ru;

Ha MHQOPMAIIMOHHOM CTeHJe ATMUHUCTpaluu KieTckoro cenbCcKoro moceneHus;

Mecronaxoxaenue u rpadpux padotet MKY "MOI":
N HaumeHoBaHue I'paduk padoThI Anpec
n/n
1. MKY «MoII" Yacel padoThI: 404143, Bonrorpazackas
CpenHeaxTyOHHCKOTO ITa: ¢ 9:00 mo 20:00 0011aCTh,
MYHHUITUTIATFHOTO paiioHa Br-IIt: ¢ 9:00 o 18:00 p.. Cpenuasis AxTy0a,
C6 ¢ 9:00 mo 15:30 yi. OkTsi0pbCKast,
Be: BRIXOIHON 1. 89
2. MKY «M®IT" r. ITH - ITt: 09:00 — 18:00 404160, Bonrorpasckas
Kpacrocnoboack C0, Bc: BeIXOIHOM obmacts, CpenHeaxTyOMHCKHN
CpenneaxTyOMHCKOTO paiioH,
MYHHIHIIAIBLHOTO palioHa r. KpacHocnoborck,
yi. Menmopatopos, 16.

Cnpasounsie Tenegorsl MKY "MO®I" Cpenneaxryounckoro paiiona: (84479) 5-10-47.



http://www.gosuslugi.ru/

CropaBounbie Teneponst MKY "MOI" r. Kpacnocnoboacka CpenHeaxTyOMHCKOTO
paiiona: (84479) 6-23-56.

HNudopmanmio o MmecToHaxoxIeHHH U rpadukax padorsr MDIL] Takke MOXKHO MOITYYUThH
C HCHOJB30BAHMEM TOCYIAPCTBEHHOW HH(POPMAIMOHHONW cuctembl «EquHBIA mopran cetu
neHTpoB u  opucoB  «Moum  Jlokymentb»  (M®II)  Bousrorpanckoit  obmactm»
(http://mfc.volganet.ru).

1.3.2. Madopmanuio o MOPSAKE MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH 3asBHTEIH
MOJKET IOJTyYUTh:

HETMOCPEJICTBEHHO B aaAMUHHCTpanmuu  KIIETCKOTO ~ CEIbCKOTO  IMOCEJICHHUS
(nHpOpMAITMOHHBIE CTEHIIBI, YCTHOE HH(POPMHUpOBaHHE MO TeiedoHy, a TaKke Ha JUIHOM
npreMe MYHHIUIIATBHBIMH CITY)KAIlUMHU aJIMUHUCTpannu KIIeTCKoro cenbCcKoTo MmoceneHus);

o mo4re, B ToM uucie snekTponHoi (Kletskaya _adm@mail.ru), B ciiyyae mucbMEHHOTO
oOpareHus 3asiBUTEIS;

B cetu MHTepHer Ha oduuuanbHOM caiiTe aaMuHUCTpauuu KIieTckoro ceabckoro
nocenenus (https:/kletskoesp.ru), Ha EnuHom mopTane rocyJapCTBEHHbIX U MYHMIMIIAIBHBIX
yeyr (pynkmuit) spisitoneMces deaepaibHON TOCyIapCTBEHHOW MH()OPMAIMOHHOW CHCTEMOH,
oOecrieunBaroIel Mpe0CTaBlIeHIE TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT B JIEKTPOHHOM
dopme (mamee — EaumHBIA TOpTam TrOCyNapCTBEHHBIX W MYHHIMIIATBHBIX  YCIIYT)
(www.gosuslugi.ru), (manee Takke UMEHYIOTCS — HHPOPMAITHOHHBIE CHCTEMBI).

2. CraHaapT npeaocTaBjIeHUus MyHHIMIIAIbHON YCJIYI'H

2.1. HammeHnoBanwe MyHHIMNANBbHOW ycinyru — «lIpemocraBieHne BBIHCOK U3
MMOXO35MCTBEHHOM KHUTM aAMUHUCTpanuu KileTcKoro cenbckoro noceneHus.

2.2. MyHununanpHasi yciayra npeaocTaBisercs aqMuHucTpanue KineTtckoro cenbckoro
rocesieHus (J1anee — ynoJTHOMOYEHHBIN OpraH).

2.3. Pe3ynbTaT nNpeaocTaBieHuss MyHULIIMTIATbHOU YCIIYTH:

- IPEIOCTABJIEHUE BBIMUCKU W3 MOXO031MCTBEHHON KHUTH

- yBeZOMJIeHHE 00 OTKa3e B MPEJOCTaBICHUHM BBIMHUCKH W3 MOXO3SMCTBEHHON KHUTH
(mputosxeHue Ne 2).

2.4. Cpoxk npeaocTaBICHUs] MyHULIMIIAIBHON YCIyTH

Cpok npenocTaBieHUss MyHULIUIIATBLHONW YCIYTH COCTaBsieT He OoJiee 5 (matu) pabounx
JTHEH CO JIHA PErMCTPalUy 3as1BJICHUS O MPEIOCTaBICHUN MyHUIIMIIAIBHOU YCIIYTH.

B ciiydyae nmonaum 3asgBuTENEM 3asBJICHUS HA MOJIYYEHUE MYHUIMIIAIBHON YCIYIH 4epe3
Enunblit mopTan cpok MperocTaBlieHUss MyHUIIUIIAIBHON YCIYTH HE MPEBBIIIAET ceMU pabounx
JTHEN.

B cnyuae npencraBneHus 3asButeneM JO0KyMeHTOB yepe3 M®IL cpok mpenocraBieHus
MYHULUIAJIBHON YCIYyTU UCYUCISIETCS CO JIHS peructpauni 3assiaeHus B MOIL.

2.5. IIpaBOBBIMM OCHOBAHUSIMHU JJIs1 IPEIOCTABICHUSI MYHULIUIIAIbHON YCIYTH SIBJISIFOTCS
CJIe1yIOLIME HOPMAaTUBHBIE PABOBBIC AKTHI:

I'paxxnanckuii konekc Poccuiickoit @enepannu;

@®enepanbHblil 3akoH oT 21 wurona 997 rona Ne 122-®3 «O rocynapcTBeHHOU
perucTpanyy rnpaB Ha HEJABIKMMOE UMYLIECTBO U CAEIOK HUMY;

IIpuka3z @DenepanbHONW CIykObl T'OCYIAapCTBEHHOM pErucTpaluM, KajacTpa M|
kaprorpagpun ot 7 wmaprta 2012 r. N II/103 "OOG yrBepxaeHuH (OPMBI BBIUCKU U3
MIOXO3MCTBEHHON KHUTM O HAJIWYMHU y I'PaXAaHWHA IIpaBa HA 3€MEJIbHbIN y4acTOK"

ITpuka3 Muncensxo3za P® ot 11 oxts0pst 2010 roma Ne 345 «O6 yrBepxaeHun GopMbl
U NOPAJIKa BEJICHMS MOXO3SMCTBEHHBIX KHUI OpraHaMM MECTHOTO CaMOYIIPaBJICHUs TOCETIEHUM
U OpraHaMM MECTHOI'O CaMOYIPABJIEHUSI TOPOJCKUX OKPYIOBY.

2.6. HcueprpiBaromuii MepedeHb JOKYMEHTOB, HEOOXOJMMBIX IS IpeloCTaBICHUS
MYHHUIMIIAIBHOM yCIIyTH.

2.6.1. McuepnbiBarolyii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIaTEIbHBIMU U UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH


http://www.gosuslugi.ru/

JUIS [IPENOCTABICHNUS] MyHULIMIIAJIBHOM YCIIyTH, MOUIEKAIIMX IPEICTABICHUIO 3asiBUTEIIEM:

- 3asBJICHHE O TPEJOCTABICHUM BBINUCKA W3 TOXO3SMCTBEHHONM KHHUTM 1O (opme
corjacHo npuioxeHuto Ne 1 K aIMUHUCTPATUBHOMY PETJIaMEHTY (Jajiee — 3asBJICHUE);

- KONHA JOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTh 3asBUTENS  (IIPEICTaBUTEIS
3asIBUTENIA);

- KONUSI JOKYMEHTA, Y0CTOBEPSIOLIEr0 NOJHOMOYMSI PEACTaBUTENS 3aBUTEII;

[Ipn npenocraBieHUM KOMUKW HEOOXOJUMO MPENbSABIAThH OPUTMHAIBI JOKYMEHTOB.
dopmupoBaHUE 3aSBJICHUS B JCKTPOHHOW (OpPME OCYIIECTBISIETCS MOCPEICTBOM 3aIlOTHEHU S
AIIEKTPOHHOU (OPMBI 3asiBIeHHA Ha EQuHOM mopTane ToCyIapCTBEHHBIX W MYHHIUTAIBHBIX
ycayr Wi o(uuuanbHOM caiite aaMuHUCTpamuu KIeTckoro cenmbckoro moceieHus —0e3
HE00X0IMMOCTH JIOTIOJHUTENILHON TIOJauH 3asIBJICHUS B KaKOW-1100 HHOHU (opme.

2.6.2. IlepeyeHb NOKyMEHTOB (CBEAEHHUI), KOTOpbIE 3asBUTENb BIIpaBEe MPEJICTaBUTH IO
COOCTBEHHON MHHUIIMATHUBE:

[IpenocTtaBneHne JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMHU ISl MPEAOCTaBICHUS MYHHMIMIIAIBHOW YCIyrd, KOTOpbIE HAXOIATCS B
pacnopsiKeHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpPAaBICHUS M HHBIX
OpraHoB, yYaCTBYIOLIUX B MPEJOCTABICHIUN MyHUIIMIIAIILHON yCIyTH, HE MIPEAYCMOTPEHO.

2.6.3. 3asgBneHue W JIOKYMEHTBI, YyKa3aHHble B IIyHKTax 2.6.1 HacTrosmero
aJIMMHHUCTPATUBHOIO PpErilaMeHTa, MOTYT OBbITh MPEICTABIIEHBI 3aIBUTEISIMU IO HX BBIOODPY
BYIOJHOMOYEHHBbIN oprad win M®IL] nuyHo, 1100 HampaBlieHbl TOCPEICTBOM MOYTOBOM CBSI3U
Ha OyMa)XHOM HOCHTeNe, JMOO TpelICTaBlIeHbl B YIOJIHOMOYEHHBIM opraH B ¢opMme
AJIEKTPOHHOTO JOKYMEHTA.

[Tomaua noxymenTtoB uepe3 M®PILI ocymiecTBiaseTCs B COOTBETCTBUU C COIJIAIIEHHEM O
B3aUMOJICCTBHUH, 3aKIIOYEHHbIM Mexay M®PI[ U ynmoJHOMOYEHHBIM OPraHOM, C MOMEHTa
BCTYIUICHUS B CHUJIYy COOTBETCTBYIOLIETO COIIAILEHHS O B3aUMOJCHCTBHH.

Konuu NOKyMEHTOB JOJDKHBI OBITh 3aBEpEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSAIKE UM NIPEACTABIIEHBI C TIPEAbSIBICHUEM ITOIJITMHHUKOB.

2.7. OcHOBaHUA Ul OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEJOCTaBICHUS
MYHHUIIUTIATBHOU YCIYTH.

3asBUTEIIIO HAMPABIISIETCS] YBEAOMIIEHHE 00 OTKa3e B IPUEME K PAaCCMOTPEHUIO 3asIBIICHUSI B
cllyyae, e€Clid IpU OOpallleHuH 3a MPeJOCTaBICHUEM MYHMLMIIAIBHOM YCIyrM B 3JIEKTPOHHOM
¢dopme B pesyabTare MNPOBEPKU KBAIM(UIMPOBAHHOW TMOANKUCH BBISBIEHO HECOOIIO/IEHHUE
ycTaHoBJIeHHBIX cTaThel 11 denepanpHoro 3akona oT 06.04.2011 Ne 63-D3 «O06 3neKTpOHHOM
MOANIMCH» YCIOBUN IIPU3HAHMS €€ JCHCTBUTEIBHOCTH.

2.8. OcHOBaHus N TNPUOCTAHOBIICHHS IPENOCTABICHUS MYHULUIAIBHON YCIyrd
OTCYTCTBYIOT.

2.9. OTka3 B Ipe10OCTABIEHUN MYHULIMIIAIIBHOM YCIIYTH IOIIYCKAeTCs B CIIydae:

- HENIPEACTABIECHUE 3asiBUTEIIEM JOKYMEHTOB, YKa3aHHBIX B nozapasnene 2.6.1 pasaena 2
HACTOSIILETO PErJIAMEHTA;

- IPENOCTaBIECHUE 3aiBUTEIEM JOKYMEHTOB, COACPXKALIUX HEJOCTOBEPHYIO WU
HEaKTYyaJIbHyI0 HMH(pOpPMAIHIO, NOJUIOKHBIX TOKYMEHTOB MJIM COOOIIEHHE 3aBEIOMO JIOXKHBIX
CBEICHUH;

- OTCYTCTBUE 3aIIpAIlINBAEMBIX CBEJCHHUN B IOXO3SMICTBEHHON KHUTE;

- IPEACTABIICHUE 3asBUTEIEM JOKYMEHTOB B HEHAUIEKAIMI OPraH.

He nomyckaercs oTka3 B IpPENOCTaBICHUM MYHULUIAIBHOM YCIYrM B Cllydae, €Cld
3asBJICHHE U JOKYMEHTBI, HEOOXOUMBIE JJIS MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, MOJIaHbI
B COOTBETCTBUU C HH(pOpMalLHEH O CpoKax U MOPSIKE MPeI0CTaBICHUS MyHUIUIIAIBLHON YCIIyTH,
onyonukoBanHoU Ha Equnom [oprane u opuimanbHOM caidTe aIMUHUCTPALIUH.

OTka3 B MpeNOCTABICHUHM MYHUIMNAIBHONW YCIYIM HE MPEMSTCTBYET IOBTOPHOMY
0OpalIeHNIO 3asBUTEIIS TIOCIE YCTPAHEHHsI IPUUUHBI, TIOCITYKUBIIEH OCHOBaHUEM IS OTKas3a.

2.10. MyHMIMnasIbHAs yCIIyra MpeoCTaBIIseTcsl OecIIaTHoO.

2.11. MaxkcumanpHOe BpeMsl OKUAAHUS B Oyepenu MpH Mojaue oOpamieHus H Ipu
MIOJIyYE€HUU PEe3yibTaTa MPEeI0CTABICHNS MyHULIUIIATBHON YCIYTH COCTABIAET 15 MUHYT.



2.12. Cpox peructpanuu 3asBJI€HUS U IPHIAraéMblX K HEMY IOKYMEHTOB COCTaBJISET:
- Ha JINYHOM TIpUeMe rpakian — He Oosiee 20 MUHYT;

- IIpU IOCTYIUICHUU 3asBJICHUS M JOKYMEHTOB II0 II0YTE, 3JIEKTPOHHOW IIOYTE,
uHpopmannoHHON cucteme wim depes M®I] — ne Oosiee 3 mHel co JHS TOCTYIUICHHS B
YIIOJIHOMOYEHHBIN OpraH.

2.13. TpeboBaHHs K MOMEUICHUSM, B KOTOPBIX MPEIOCTABIISIETCS MyHHUIIUIIATbHAS YCIIyTa,
K 3aly OXXMJAHHUS, MECTaM /ISl 3all0JIHEHHUs 3allpOCOB O IPEJOCTABICHUU MYHUIUIAIbHON
yCIIyTd, UH(OPMALMOHHBIM CTEHAaM € OoOpa3laMu MX 3aloJHEHUS U MEpPeYyHeM JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEIOCTABICHUS MYHULUIIAIBHON YCIyTH, B TOM YHCIE K OOECIEeYECHHUIO
JOCTYITHOCTH [UIsl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepaium 0 COLMaIbHOM 3alIMTE UHBAJIUIOB

2.13.1. TpeboBaHusg K MNOMELIEHUSM, B KOTOPHIX MPENOCTABISIETCS MYHUIIUINAIbHAS
yciyra.

[lomemienus, B KOTOPbIX NPENOCTABIAETCS MyHUIUINANbHAs yciayra, oOecrneyuBaroTCs
HEOOXOIUMBIMM Ul MPEJOCTaBICHHS  MYHULMNAIBHOW  yciayrd  oOopyloBaHUEM
(KOMIBIOTEpPAMHU, CPEJICTBAMU CBSI3U, OPITEXHUKOM), KAHLEISAPCKUMH MPUHAIIEHKHOCTIMH,
WH()OPMAMOHHBIMA M CIPABOYHBIMH MaTepHallaMH, HArJSIIHOW WHMOpMAaIHel, CTYIbSIMH U
CTOJIaMHU).

[lomemienrs yMOJHOMOYEHHOTO OpraHa JOJDKHBI —COOTBETCTBOBAaTh  CaHUTApHO-
SNUJAEMUOJIOTMYECKUM  TpaBwjiaM W HopMmatuBaM  «l'uruenmyeckue TpeOoBaHUSA K
MEPCOHAIBHBIM 3JIEKTPOHHO-BBIYMCIUTEIBHBIM MalllMHaM M opranu3zanuu pabotel. CanlluH
2.2.2/2.4.1340-03» u ObITH 000PYIOBAHBI CPEACTBAMH TOKAPOTYIICHHUS.

Bxon u BbIX0/ U3 momenieHuit 000pyIyI0TCsl COOTBETCTBYIOIIMMU YKa3aTEIsIMHU.

Bxog B ymosHOMOYEHHBIH oOpraH o0opyayeTcss WHGOPMAIMOHHOW  TaOIMYKOM
(BBIBECKOI), conaepkamier WHPOPMAIMI0 O HAMMEHOBAaHWH, MECTE HAXOXKICHUS H PEXKUME
paboTEHI.

Kabunetrsl oOopynytorcs wuHOOpPMAMOHHOW TaOIMYKOW (BBIBECKOM), CcoOepIKaIeit
nHpOpMAIIUI0 O HAUMEHOBAHUM YIOJHOMOYEHHOTO opraHa (CTPYKTYPHOTO TMOApa3aeieHuUs),
OCYILIECTBIISIOUIETO PEI0CTaBIeHNEe MYHUIIUIAIBbHOM YCIyTH.

2.13.2. TpeboBaHus K MeCTaM O>KHIaHHS.

Mecta oxuaHusl JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM Ui 3assBUTENEH U
ONTUMAJILHBIM YCJIOBUSM pa0OThI CIELUATNCTOB YIIOJHOMOUYEHHOTO OpraHa.

Mecta oXugaHus JODKHBI ObITH OOOpPYIOBaHBI CTYJIbSAMH, KPECEIbHBIMU CEKIIMSIMH,
CKaMbSMH.

2.13.3. TpeboBaHus K MeCTaM IMpUeMa 3asBUTEIICH.

[Ipuem 3asBuUTENnEl OCYIIECTBISETCS B CHENHMANbHO BBIACICHHBIX MIJS ITHX Ienei
MTOMEILIEHUSX.

Kaxxnoe pabodee MecTo CHeUUaIMCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO ObITh
000pyIOBAaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K HEOOXOAMMBIM
nH(OPMALMOHHBIM 0a3aM JTaHHBIX, MEYATAIONINM U KOMUPYIOIIUM YCTPOHCTBAM.

[Ipn opranmzanum pabouyux MeCT JOJDKHa OBITh MPEayCMOTpPEHa BO3MOXKHOCTH
CcBOOOJTHOTO BXOJIa M BBIXOJA CIEIHATUCTOB YIOJIHOMOYEHHOTO OpraHa U3 MOMELICHHs NpHU
HE00X0AUMOCTH.

Mecta cnaud W TONy4YeHHS JTOKYMEHTOB 3asBUTENSIMU, MecTa i WH(GOPMUPOBAHUS
3asBUTENEN M 3alOJHEHUs HEOOXOIMMBIX TOKYMEHTOB OOOPYAYIOTCS CTYNbSAMHU (KpeciaMu) U
CTOJIaMU M 00eCTIeYrBAIOTCs MUcUeil OymMaroi U MMCbMEHHBIMH MPUHAATIE)KHOCTIMHU.

2.13.4. TpeboBanust K HH(POPMALIMOHHBIM CTEH/IaM.

B nmomemieHusIXx yHNOJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX [UIsi paboTel ¢
3agBUTEISIMM, pa3MelaloTcs WHGOpPMAIMOHHBIE CTEH/bI, O0O0eCHeyuBalolue IMOoJydeHue
nH(OPMAIIUY O PEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

Ha wHpOpMaMOHHBIX cTeHJaX, O(UIMATHHOM CaiiTe YHNOJIHOMOYEHHOTO OpraHa
pa3MeIaroTcs cienyoe HHHOpMaMOHHbIE MaTEpUab:



W3BJICUEHUS] W3 3aKOHOJATEJIbBHBIX M HOPMATUBHBIX IIPABOBBIX aKTOB, COJEpKalIUX
HOPMBI, PETYJIUPYIOLIUE AEATEIbHOCTD 110 UCIIOJIHEHUIO MYHULIUIIATBHON YCIYTH;

TEKCT HAaCTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(pOpMaIKA O MOPSAAKE UCTIOTHEHUSI MYHUIIUITAIbHON YCIYyTH;

IepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTaBICHHSI MyHULIMIIAIILHOM YCIIyTH;

($hopMBI 1 00pa3Ibl JOKYMEHTOB IS 3aIIOTHCHHUS.

CBEICHUSI O MECTe HaxOXJIeHHs W rpaduke paboTbl HAUMEHOBAaHUE aJMUHHCTPALUU
MYHHLIMIIAIBHOTO 00pazoBanus u M®1I;

CIIpaBOYHBIC TENEPOHBI;

azpeca MEKTPOHHOM MOYTHI U aapeca VIHTepHeT-calToB;

uHbOpMaAIMA O MECTe JIMYHOTO MpHeMa, a TakkKe 00 YCTAaHOBJICHHBIX IS JIMYHOTO

npuemMa JIHSAX U yacax.

I[Ipy u3MmeHeHuum HHPOpPMALMKM 1O  HCHOJHEHUIO  MYHMLIMIAIBHOM  yCIyru
OCYILIECTBJISIETCS €€ NMEePUOINYECKOe OOHOBJICHHE.

BusyanbHas, TekcToBas U MyibTHUMeIUNHas MHGOpPMALUS O MOPSJIKE MPEI0CTaBICHUS
MYHHMIMIAIBHON YCIYrH pa3Meniaercs Ha MH(OPMAalMOHHOM CTEHJE WM HMH(OPMAlMOHHOM
TepMUHalie (YCTaHABJIMBAETCA B YIOOHOM JJsi TpaxJaH MeEcTe), a Takke B (eaepanbHOM
rocyaapcTBeHHON wHGOpMaMOHHONW cuctemMe «EmuHBII mOpTan rocyJapCTBEHHBIX U
MYHULIMIATBHBIX ycayr (GyHkiuil)» (www.gosuslugi.ru), a takke Ha oduIuanbHOM calTe
ynosiHoMouenHoro oprana (https://kletskoesp.ru/).

Odopmnenue BU3yaJIbHOM, TEKCTOBOM M MYJAbTUMEIUMHONW HHGOpMAluu O MOPSJIKe
MPEIOCTABICHNUS  MYHULMINAIBHOW  yCIAYrd JOJDKHO  COOTBETCTBOBATH  ONTUMAJIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUSTHIO 3TOM HH(GOPMALINK TpaXkIaHaMU.

2.13.5. TpeboBanus K oOecCIEUEHUIO JOCTYIMHOCTH MPEIOCTaBICHUS MYHHUIUTIATBLHOMN
YCIIYTH JUIsl HHBAJIHUJIOB.

B nensx oGecniedyeHus ycinoBUH JOCTYMHOCTH AJIsI MHBAJIUAOB MYHUIUNAIBHON YCIYTH
IIOJKHO OBITH 00EeCIeUeHo:

- OKa3aHHE CIEIMATUCTaMU OMOIIY HHBAJINAAM B MIOCA/IKE B TPAHCIIOPTHOE CPE/ICTBO U
BBICAJIKE U3 HETrO INepe] BXOJOM B MOMEUICHMS, B KOTOPBIX MPEAOCTABIACTCS MyHULUIAIbHAS
yciyra, B TOM YHCJI€ ¢ UCIIOJIb30BaHUEM Kpecia-KOJISCKY;

- OecnpensTCTBEHHbII BXOJl MHBAJIUIOB B IOMELCHNE U BBIXOJ U3 HETO;

- BO3MOXXHOCTb CaMOCTOSTEJIBHOI'O IEPEABWKEHHUS HWHBAIMUIOB IO TEPPUTOPUU
OpraHu3aluy, HOMEIIEHUs, B KOTOPbIX OKa3bIBAETCSI MyHULIMIIAJIbHAS YCIIyTa;

- COINPOBOXKJCHHE HMHBAJIMJOB, UMEIOLIUX CTOMKHE paccTpoicTBa (PyHKLMH 3pEHUS U
CaMOCTOSITEJIBHOTO TEPEIBUKEHUSA, U OKa3aHME€ UM IIOMOILM Ha TEPPUTOPUM OpraHu3alluu,
MIOMEUIEHHUS, B KOTOPBIX OKA3bIBAECTCSI MyHULIUIIAIBbHAS YCIIyTa;

- HajyIexaliee pasMelieHue o0opyloBaHMs W HOcUTeNed HH(popMaluu, HeoOXO0AUMBIX
s o0ecrieyeHus OECHpPENsATCTBEHHOrO JOCTylla MHBAJIMJIOB B IMOMELIEHHUS M K yCIyram, c
YYETOM OI'PaHUYEHUH UX KU3HEAEATEIbHOCTH;

- nyOnupoBaHHe HEOOXOAMMOM AJI1 MHBAIUAOB 3BYKOBOH M 3pUTEIbHOM MHpOpMaLUK, a
TaKXKe HaJnuced, 3HAKOB M MHOM TEKCTOBOM U rpaduueckoid HH(POpMalMU 3HAKaMH,
BBITIOJTHEHHBIMU penbe(hHO-ToueuHbIM HIpuTOM bpaiins;

- JIOITyCK CypAOINEpEeBOAYNKA U TU(IOCYPAONIEPEBOTUHKA;

- JIOMYyCK COOaKU-NPOBOJHMKA MpPH HAIWYMM JOKYMEHTAa, HOJATBEpPXKIAIOIIEro ee
crienuanbHOoe OO0y4YeHHE M BBIJIAHHOTO MO (GopMe U B MOpPSAKE, KOTOpbIE ONPENeNsIoTCs
(benepaabHBIM OPraHOM HCHOJHUTENBHOM BIACTH, OCYIIECTBISAIOMNM (DYHKIUHU IO BEIPAaOOTKE U
peanu3alyy rocy1lapcTBEHHOW MOJMTUKU U HOPMAaTHBHO-IIPAaBOBOMY PETYIMpPOBaHUIO B chepe
COLIMAJIbHON 3aIUThl HACEJICHUS;

- MPEOCTaBICHNE P HEOOXOJUMOCTH YCIYTH IO MECTY JKUTENbCTBA MHBAIMJA WU B
JUCTAaHIIMOHHOM PEXKHUME;

- OKa3aHue CIEUATMCTAMU MHON HEO0OXOIMMOI MOMOIIM HWHBAIMIAM B IMPEOI0JICHUH
6apbepoB, MPEMATCTBYIOMINX MMOJTYYSCHHIO UMHU YCIIYT HapaBHE C IPYTUMHU JIMIAMH.



2.14. llokazatensMu JOCTYMHOCTH M KauyeCTBAa MYHUIMINAIBHOM YCIYrd SBISAIOTCA
IIPEIOCTABICHNE MYHUIIMIIAIBHON yCIYry UM OCYILECTBIECHUE OTAEIbHBIX aJMUHUCTPATUBHBIX
npolenyp B OJCKTPOHHOH ¢opme, mMoiydeHHE 3asBUTENEM HHPOPMALUH O  XOJe
MPEJOCTaBICHUSI MYHULMIAIBHOW YCIYI'M C HCIOJB30BaHUEM CpPEICTB Tese(hOHHOHM CBS3WH,
AIIEKTPOHHOTO HWH(POPMHUPOBAHUS, COONIONEHHE CPOKOB TPEAOCTABICHUS MYHUIMIIAIHHON
YCIYTH, OTCYTCTBHE KaI00 M MPETEH3UH CO CTOPOHBI 3asABUTENS, a TaKKe CyIeOHBIX aKTOB O
MPU3HAHUN HE3aKOHHBIMH PCEIICHHH, NeHCTBUN (0e31eHCTBUS) YIOJHOMOYCHHOTO OpraHa H
JOJKHOCTHBIX JIML] YIIOJJHOMOYEHHOTO OpraHa.

2.15. OcobeHHOCTH OCYIIECTBICHUS OTACNBbHBIX aJMHHHUCTPATUBHBIX MpPOIEIYypD B
ANIEKTPOHHOU (PopMe M MPEAOCTABICHHUS MYHHUIIMIAIBLHON yciyru dyepe3 M®IL] ycTaHOBIICHBI B
pazzeine 3 HacTOSILEro aAMUHUCTPATUBHOTO PETJIaMEHTa.

3. CocraB, noc/1e10BaTeJILHOCTh U CPOKY BbITIOJIHEHUS
aIMUHUCTPATHUBHBIX NMPOIEAYP, TPEOOBAHMS K MOPSAAKY HX BBINOJHEHHS, B TOM YHCJIE
0COOEHHOCTH BBITIOJHEHHUSI AIMUHUCTPATHBHBIX MPOIETYP B 3JeKTPOHHOH (popme, a
TaK:Ke 0COOEHHOCTH BHINMOJHEHHS A IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIIMOHAJIBHBIX HEHTPaX

3.1. Onmncanue MociaenoBaTeNIbHOCTH JAEHUCTBUN NPU NPEIOCTABICHUN MYHHUIMIAIBHOU
YCIIYTH BKJIIOYAET CIIEAYIONINE aIMUHUCTPATUBHBIE MPOIIEAYPHI:

a) IpUEM U perucTparus 3asBiIeHUs;

0) paccMOTpeHME 3asBJICHUS U TPUHATUE PEUICHHs] O MPEJOCTaBICHUHM BBINUCKU W3
MMOXO03MCTBEHHON KHUTH;

B) MOJrOTOBKA M BbIJa4ya BBHIMHCKU U3 MOXO3SIMCTBEHHON KHUTH, JIUOO yBEIOMIICHUS 00
OTKa3€e B BbIJIaye.

[Ipuem u perucrpanus 3asBICHUS.

3.1.1. OcHOoBaHueM [Jis Hayajla aAMUHUCTPATUBHOM MPOLIEAYPHI SBIACTCS MOCTYIUICHUE
B aAMUHUCTpaIUI0 KIeTCKOro cenbCKOro NoceaeHus 3asBJICHUS HA JIMYHOM IIPUEME, TOYTOBBIM
OTIPABJICHHEM, B 3JIEKTpOHHOU Popme minu yepes MOLI.

3.1.2. Tlpuem 3asiBIIeHMSS MU TpWIaraéMblXx K HEMY JOKYMEHTOB OCYILECTBJISET
JOJKHOCTHOE JIMIO aJAMHHHUCTpauuu KIIeTCKOro CelabCKOro IOCENIEHUs, OTBETCTBEHHOE 3a
MPEOCTAaBICHUE MYHULIUNAIBHON yciayrd, cnennanuct MOL[, ocymecTBiasomui npueM
JOKYMEHTOB.

3.1.3. Ilpu nuuHOM oOpalleHuu 3asBUTENS JOJDKHOCTHOE JHIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHO€ 3a NPENOCTaBICHUE MYHULMNAIBHOW yciyrd, creunanuct MOI],
OCYHIECTBJISIOIIUNA TPUEM JOKYMEHTOB, IPOBEPSIET KOMIUIEKTHOCTh MHPEJICTABICHHOTO B
COOTBETCTBMM C IyHKTamu 2.6.1 HacTosmero aJIMHUHHUCTPATUBHOIO perjaMeHTa I[aKeTa
JOKYMEHTOB.

[lonyyenue 3asBIEHHST M TPUIATa€MbIX K HEMY JOKYMEHTOB MOJITBEPKAACTCS
YIOJHOMOYEHHBIM OPTaHOM IYTE€M BbIauM (HAIPaBIEHUS) 3asSBUTEIIO PACIKCKU B MOJIYy4ECHUU
NOKyMEHTOB. B ciyuae mnpenocraBieHus JOOKyMeHTOB uepe3 MOIL[ pacnucka Bblaercs
ykazaHasiM MO®II.

IIpu nocryruieHny 3asBIECHUS U MPUIAracéMbIX K HEMY NOKyMeHTOB B ML, nocneauuit
HE MO3/JHEE JIHS, CIEIYIOUIero 3a JHEM MX MOCTYIUICHHs, 0OeclieunBaeT nepeaayy 3asBiIeHUs U
MpUIaraéMbIX K HEMY IOKYMEHTOB B YIIOJIJHOMOYEHHBIM OpraH.

3.1.4. Ilpu nmoCTyIUIEHHMHN 3asiBJICHMS MO MOYTE JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE€ 3a MPEAOCTABICHUE MYHUIUIAIBHON YCIYr'M, MpPUHUMAET U
PErUCTPUPYET 3asiBJICHUE C MIPUJIAraéMbIMU K HEMY JOKYMEHTAMH.

[Tonyuenue 3asBieHUs B (GopMe DIIEKTPOHHOTO TOKYMEHTa W TMPHUIAraeMbIX K HEMY
JOKYMEHTOB TMOJTBEP/KIACTCS YINOJHOMOYEHHBIM OpPraHOM IIyTEM HAIIpaBJICHMs 3asSBUTEIIO
YBEIOMJIEHHUSI, COJIEPKALIETO BXOAALINI PETUCTPALMOHHBIA HOMED 3asBJICHUS, JaTy MOIY4YEeHUs
YIOJIHOMOYEHHBIM OPTraHOM YKa3aHHOTO 3asBJICHHUS] U MPUIATa€MbIX K HEMY JIOKYMEHTOB, a



TaKXKe NepeueHb HAMMEHOBAaHUH (DaliyIoB, MIPEICTABICHHBIX B ()OpPME AIEKTPOHHBIX TOKYMEHTOB,
C yKa3zaHHUeM MX 00beMma (J1ajee - yBeJOMIICHHE O TTOJTYUCHHUH 3asIBJIICHHUS).

VBenoMiaeHne O TMOJMYYCHUM 3asBICHUS HANpPaBJISICTCS YKAa3aHHBIM 3asBUTEJIEM B
3asBICHUH CIIOCOOOM HE MO3/Hee padoyero JHS, CISIYIOMIETro 3a JTHEM MOCTYIJICHUS 3asiBICHUS
B YIIOJIJHOMOYECHHBIA OPraH.

3.1.5. Tlpu mnocTyruieHWW 3asBICHUS B OJJEKTPOHHOW (OpMe JTOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHUE MYHUIIMITAIILHOW YCIyrd, B
TedyeHne | paboyero IHS C MOMEHTa €ro PErucTpalud MPOBOAMT TPOIECAYPY MPOBEPKU
JNEUCTBUTENBHOCTH KBAaIU(PHUIUPOBAHHOW MOJMNHMCH, C HMCIOJIb30BAHUEM KOTOPOU MOJIHCAHO
3asBiIeHUE (MAKET SJICKTPOHHBIX JOKYMEHTOB) O MPEAOCTABJICHUH MYHMUIIMIAIBHON YCIyTH,
MpeAyCMaTPUBAIOIIYIO TTPOBEPKY COOIIOICHUS YCIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHOTO
3akoHa «O0 ANMEKTPOHHOU MOAUCH.

B cnyuae eciiu B pe3ynbrare nMpoBepKUd KBATU(PHUITUPOBAHHOM TOAMKUCH OYyJIET BBHISBICHO
HECOOJIIOICHHE YCTAaHOBJICHHBIX YCIOBUN MPU3HAHUS €€ JCUCTBUTEILHOCTH, YIOJHOMOYCHHBIN
OopraH B TEYEHHE TpEX THEH CO JHS 3aBEpUICHUs IMPOBEACHMS TAKOW IMPOBEPKUA MPUHUMAET
peumieHre 00 OTKaze B NpuUeMe K PAaCCMOTPEHHUIO 3asBICHMS M HAMNpaBlseT 3asBUTEIIO
yBeZIoOMJICHHE 00 ATOM B DJIEKTPOHHOU (opMe ¢ yKazaHUEeM MyHKTOB cTaTbu 11 denepanbHOTO
3akoHa «0OO0 OSJIEKTPOHHOW TOMMUCH», KOTOPHIE TOCITY)KWUIU OCHOBAHUEM JUIS TIPUHSATHS
YKa3aHHOTO pelieHus. Takoe yBEJOMJICHHE MOMHUCHIBACTCS KBATU(UIIMPOBAHHOMN IOIMUCKHIO
PYKOBOJUTEINS YIOJHOMOYEHHOTO OpraHa WM YHOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIUIA U
HaIpaBJIsIeTCA TIO0 aJpecy dSJICKTPOHHOW TMOYTHI 3asBUTENs JMOO B €ro JIMYHBIA KaOWHET B
(denepambHON  TOCYIapCTBEHHOM UHGOPMAITMOHHOU cUcTeMe «E nunbIit nopTan
roCy/IlapCTBEHHBIX U MYHUIIMITAJILHBIX YCIYT (QYHKIIUN)».

3.1.6. MakcuMaJIbHBII CPOK UCIIOTHEHUS aIMUHUCTPATUBHOM MPOLETYPHI:

- Ha JIMYHOM TIpHEeMeE Tpakaan — He Oosiee 20 MHUHYT;

- TIpU TIOCTYIJICHUHU 3asBJICHUS U JOKYMEHTOB 10 moute uiu yepe3 M®PI[ — ne Gosee 3
JTHEW CO JTHS MOCTYIUJICHUS B YIIOJTHOMOYEHHBIN OpraH;

- TIPH TTOCTYIIJICHWUH 3asBJICHUSA B AJIEKTPOHHOU popme — 1 pabounii neHb.

YBenomiienue 06 0TKaze B MpUeMe K paCCMOTPEHMIO 3asIBJICHUS, B CIIydae BBISBICHHUS B
X0JIe MPOBEPKHU KBATH(PHUIIMPOBAHHOW TMOIMUCH 3asSBUTENS] HECOONIONEHUS YCTaHOBIIEHHBIX
YCIIOBUH MPU3HAHUS €€ AEUCTBUTEIBHOCTH HAIPABIIAETCS B T€UEHUE 3 JHEHN CO JHS 3aBEpLICHUS
MIPOBEACHUS TAKON IIPOBEPKH.

3.1.7. Pe3yabTaToOM UCHOJIHEHUS aIMUHUCTPATUBHON MTPOLEYPHI SBIISIETCS:

- IPUEM U perucTpauus 3asBICHUS, BblJauya (HampaBlIeHUE B AJIEKTPOHHOM BHJE WIH B
M®OII) 3asBUTENIO PACIUCKUA B MOJIYYECHUU 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(yBEeOMIIEHUS O MOJYyUYECHUU 3asBIICHUS);

- HampaBJeHHE YBEAOMJICHHS 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asiBICHUSA,
MOCTYNHBIIET0 B JJICKTPOHHOM BHUJE, [0 OCHOBAHMSM, YCTaHOBJIEHHBIM ITIyHKTOM 2.7
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa.

3.1.8.Ciocobom Qukcanuu pe3yiabTaTa aIMHUHUCTPATUBHON TMPOIEAYPHl SBIISETCS
perucTpanus 3asBJICHUSA M MPUIAraeMblX K HEMY JOKYMEHTOB B MOPSAKE, YCTAHOBJIEHHOM
MpaBUIIaMHU JEJIONPOU3BOICTBA AIMUHUCTPALIUU

3.2. PaccMoTpeHue 3asBICHUS U NMPHUHATUE PEIICHUS] O MPEJOCTABICHUM BBIMTUCKU W3
MOXO3MCTBEHHOU KHUIH.

3.2.1. OcHoBaHueEM [Js Hayaa aAMHUHUCTPATHUBHON MPOIEAYPHI SBISAETCS PETUCTPALIUs
3asBJICHUS U MIPUJIATa€MbIX K HEMY JTOKYMEHTOB, IPEJICTABJICHHBIX 3asBUTEIIEM.

3.2.2. JIOJDKHOCTHOE JMIO0 aJMHHHCTPAllUM PAcCMaTPUBAET IMOCTYNUBIIHE K HEMY
JOKYMEHTBI U IPUHUMAET OJHO U3 CIECIYIOIINX PELICHUMN:

MpY OTCYTCTBUM OCHOBAaHMW JJI1 OTKa3a B MPENOCTABICHUM MYHHUIUIIAIBLHON YCIyTH,
YKa3aHHBIX B TMyHKTEe 2.9 HACcTOALIEro perjaMeHTa, MOArOTaBIMBAET BBIIUCKY W3
MOXO34MCTBEHHON KHHUTH, OOECIeurBaeT €€ MOJNMUCaHHe TJIABOH aJIMUHHUCTpAIlMU, a TaKke
PEruCTpaLMIO CIEHUATUCTOM aJIMUHUCTPALIUH, OTBETCTBEHHBIM 3 JIEIONPOU3BOJICTBO;



[P HAJIWYUM XOTSI Obl OJHOTO U3 OCHOBAHMM, yYKa3aHHBIX B IYHKTE 2.9 HACTOSIIEro
periaMenTa, opOpMIIIET YBEIOMIIEHHE 00 OTKa3e B MPEAOCTABICHHH MYHUIIUIAIBHON YCIIYTH,
o0ecrieynBaeT €ro MojANMCaHue TIaBON aJIMUHHUCTPALINH, a TAKKE PETHCTPALHUIO CIIEHUAIACTOM
aJIMMHUCTpALK, OTBETCTBEHHBIM 3a JI€JIOIPOU3BOJCTBO.

3.2.3. Cpok UCIOJIHEHUS aJIMUHUCTPATUBHON MpoLeyphl cocTapisaer 1 (oaun) padouuit
JIEHb.

3.2.4. Pe3ynbTaToM aJIMMHUCTPATUBHOMN MPOLIETYPHI SBISETCS PErMCTPALMsl BHITUCKU U3
MOXO35IICTBEHHOW KHUTH WJIM YBEAOMJICHHS OO0 OTKa3e B MPEAOCTABICHHH MYHUIIMITAIHHOU
YCIIyTH.

3.2.5. CnocoboMm ¢ukcamuu pe3ynprata aJIMUHUCTPATUBHOW TPOLEAYPH SBISETCS
peructpanysi BBIIUCKA W3 [OXO3SIMCTBEHHONM KHUTM WM YBeAOMJIEHHS 00 OTKa3e B
MPEIOCTABICHUH  MYHHUIMNAJIbHOM yCIyrd B  TOPSAKE, YCTAaHOBJIEHHOM  IIpaBHJIaMU
JIeIONIPOU3BOICTBA aIMUHUCTPALIUH.

3.3. [loaroroBka U BbIJa4a BBIMHUCKH U3 MOXO3SIMCTBEHHON KHWUIH, MO0 YBEJOMJICHUS
00 oTKa3e B BblJ1aue

3.3.1. OcHoBaHMeM JJs Hayaja aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS PETUCTPALIUs
BBIIIUCKA U3 TOXO34MCTBEHHOM KHUTM WM YBEIOMJIEHHS OO0 OTKa3ze B IMpeloCTaBICHUU
MYHHUIIUTIATBHOU YCITYTH.

3.3.2. B pAeHb peructpanyu pe3ysbTara IPeIOCTaBICHHsS MYHHMIMIAIBHOM YCIyTH
JOJIKHOCTHOE JIMIIO aIMUHUCTPAIUU YBEIOMIISIET 3asiBUTEIIS O BOSMOKHOCTH €T0 MOJTYYEeHHUS.

3.3.3. B Teuenuwe Tpex pabouyMx IHEH €O IHS PETUCTPAIMU JOJHKHOCTHOE JIHIIO
aJIMMHUCTpAIIMK Bpy4yaeT (HallpaBJsieT) 3asiBUTEII0 PEe3ybTaT MPEeA0CTaBICHHUS MyHUIIUTAIbHON
yCIyTH  WJIH, €CIM BblJaya pe3ylbTaTa MpeAOoCTaBICHHS MYHUIUNAIBHON  yCIyru
ocymiectBisiercss ML, mepenaer ero B TeueHHE OJHOTO pabodyero JHS CO JTHS PETUCTpaIluu B
MOII.

3.3.4. ]Ins nomydeHHs pe3yabTara MpPeAOCTaBICHUS] MYHUIIUNIAIBHON YCIYTU 3asBUTEIb
MpHUOBIBAET C TOKYMEHTOM, YIOCTOBEPSIOLUIUM JINYHOCTb.

[Ipu BeI1aue JOKYMEHTOB JIOJDKHOCTHOE JIUIO aIMUHUCTPALIUU:

yCTaHABIMBAET JIMYHOCThH 3asBUTEIISA, MPOBEpPSET HaJMYME PACHUCKU (B cllydae yTrepu
3asiBUTENIEM PACIHUCKH PACIEYaThIBAET C HCIOJIB30BAHUEM IPOrPAMMHOTO AIIEKTPOHHOTO
KOMILJIEKCA OJMH 3K3EMIUISIP PACIMCKH, Ha ee 0OpaTHOM CTOpOHE JieaeT HAJIUCh «OpUTHHAI
PaCHUCKHU yTEPSIH», CTABUT ATy U MOJIHUCH);

3HAKOMMT 3aBUTENIS C COACPKAHUEM IOKYMEHTOB U BBIJAET UX.

3asgBUTENb NOATBEPKAAET MOTyYeHHE JOKYMEHTOB JTUYHOM MOANUCHIO C paciIuPpPOBKOI
B JKypHaJle pPerucTpaluu.

3.3.5. Cpok uCHnoNHEeHHs] aAMHUHUCTPATUBHON MPOIEIyphl cocTaBisieT 3 (Tpu) pabouymnx
THSL.

3.3.6. Pe3ynapTaTtoM aJMUHHUCTPATUBHOW MPOLIETYphl SBISETCS BblAaua (HAIpaBJICHUE)
3asIBUTCNIIOBBIMMCKA M3 TOXO3AWCTBEHHOM KHUTH WJIM yBeJAOMJIEHHS 00 OTKaze B
MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

3.3.7. Cnocobom ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOIEAYpHl SBISETCS
OTMETKa O BblJaue (HaIpaBJIeHUN) JOKYMEHTOB B JKypHaJle perucTpaluy.

3.3.8. B cinydae mojaum 3asBICHHMS B SJIEKTPOHHOM (hopMe 3asBUTENIO B KauecTBe
pe3yibTarta NpeoCTaBIeHHs YCIYrH 00eCIeunBaeTcs Mo €ro BbIOOPY BO3MOKHOCTD MOJTYYECHUS:

1) B popmMe 271eKTPOHHOTO TIOKYMEHTA, MOAMUCAHHOTO YHOJTHOMOUYEHHBIM J0KHOCTHBIM
JIMIIOM C UCHOJIb30BAHUEM YCUIIEHHON KBAIN(UIIMPOBAHHON JIEKTPOHHON MOAIHUCH;

2) B ¢popme ToKyMeHTa Ha OymakHOM Hocutene B MOL;

3) wuHpOpManuMU M3 TOCYJApCTBEHHBIX WH(POPMAIMOHHBIX CHCTEM B CIydasx,
MPEYyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

4. (I)OprI KOHTPOJIA 324 UCITIOJTHCHUEM aIMUHUCTPATUBHOI'0 periiaMeHTa



4.1. KouTponb 3a coOmojeHueM agMUuHHCTparmu KIIeTCKOTO CelnbCKOro MOCENeHUs,
JOJDKHOCTHBIMM JIMIIAMH aJIMUHHUCTpanu KIIeTCKOro cenbCKOro MocesieHUs, y4acTBYIOIIUMH B
MPEAOCTABICHUM MYHULIMNAIBHOW  YCIYrHM, OCYHIECTBJISETCA JIODKHOCTHBIMU — JIULAMU
agMUHUCTpaluu  KIeTCKOro CcenbCKOro TMoCeaeHus, CHEIUAIbHO YIOJHOMOYEHHBIMU Ha
OCYIIECTBJICHUE JAHHOTO KOHTPOJISI, PYKOBOJUTENIeM aaMUHUCTpaimu KieTckoro ceiabckoro
MOCEJICHUSI M BKJIIOYAET B CeOsl MPOBEJACHHUE MPOBEPOK MOJHOTHI M KayecTBa MPEAOCTABICHUS
MYHUIIUIIATBEHOMN ycayru. [11aHoBbIe U BHEIIAHOBBIE TIPOBEPKU MPOBOISATCS YIIOTHOMOYEHHBIMU
JOJDKHOCTHBIMH  JIMIIAaMH  aJIMUHHUCTpald KIIeTCKOTO CenbCKOro MOCENCHHS Ha OCHOBAaHUH
pacropspKeHHUsT PYKOBOIUTENS aAMUHUCTpaK KIeTCKOTO CebCKOro MoceaeHusl.

4.2. IlpoBepka TMOJHOTHI W KayecTBa IMPEIAOCTABICHUS MYHUIMIAIBHONU YCIYyTH
OCYIIECTBJISICTCS ITYTEM IIPOBEICHMUS:

4.2.1. TlnaHOBBIX MPOBEPOK COOJIIONCHUS W WCIIOJHEHUS JIOJDKHOCTHBIMHM JIHIIAMHU
aaMuHUCTparuu  KieTckoro CenbCKOTO TOCENEeHUs, YYacTBYIOUIMMU B TPEIOCTaBICHUU
MYHUIIMIIATIBHON ~ YCIYTH, TIOJIOKEHUW  HACTOSIIEr0  aJIMUHHCTPATUBHOTO  PETJaMEHTa,
HOPMATUBHBIX TPABOBBIX AaKTOB, PETYIUPYIOMIUX JCATEIHHOCTh 1O MPEJOCTABICHUIO
MYHUIMIIATBHON YCIYTH TIPH OCYIIECTBICHUU OTIEIbHBIX aJIMUHHCTPATUBHBIX MPOLEAYp H
MPEAOCTABJICHHUS MYHUIIUITAIbHON YCITYTH B IIEJIOM.

4.2.2. BHeNnaHOBBIX MPOBEPOK COONIOACHHS M HWCIOJHEHHS JOJDKHOCTHBIMH JIUIIAMU
aAMUHUCTPAITUUKIIETCKOTO  CEIbCKOTO  TOCEJICHMs, YYaCTBYIOIIUMH B  TPEIOCTaBICHUU
MYHUIIMTIATBHON ~ YCIIYTH, TIOJIOKEHWW  HACTOSIIET0  aJIMHHHCTPATUBHOTO  PETJaMEHTa,
HOPMAaTUBHBIX TPABOBBIX AaKTOB, PETYIHPYIOMUX JCATEIHHOCTh 1O MPEJOCTABICHUIO
MYHUITUTIAIGHON YCIYTH TIPH OCYIECTBICHUHU OTEIBHBIX aJIMUHHCTPATUBHBIX MPOIEAYp H
MPEAOCTABJICHHS] MYHUIIUTTAIbHON YCITYTH B IIEJIOM.

4.3. IlnaHoBbIE TPOBEPKU OCYIIECTBICHHS OTACIBHBIX aJIMHUHUCTPATUBHBIX MPOLEAYDP
NpoBOJATCS | pa3 B MOJIyroue; MOJTHOTHI M KQ4eCTBA MPEAOCTABICHUSI MYHUIIMITAIBHON YCIIYT U
B 1eJOM - 1 pa3 B roj, BHEIUIAHOBBIE - MPHU MOCTYIUIEHUH B aAMUHUCTpauuio Kierckoro
CENIbCKOTO TOCETICHUS, XKaJI0Obl 3asBUTEISI HAa CBOEBPEMEHHOCTh, IIOJIHOTY M KayeCTBO
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYrd, Ha OCHOBAaHUM HHBIX JTOKYMEHTOB U CBEICHUI,
YKa3bIBAIOUIMX HA HAPYIIEHUS HACTOSIIETO aJIMUHUCTPATUBHOTO PErIaMEHTA.

4.4. ITo pe3ynbTaTaM MPOBEACHHON MPOBEPKU COCTABIISIETCA aKT, B KOTOPOM OTPAKAKOTCS
BBISIBJICHHBIC HApYIICHUSI M MPEIJIOKEHUS MO HUX YCTPAHEHHUIO. AKT MOJNHCHIBACTCS
JIOJ>KHOCTHBIM JIMIIOM, YITOJTHOMOYEHHBIM Ha MPOBEICHUE TPOBEPKH.

4.5. JlomKHOCTHBIE JHUIA aaIMUHUCTpauuMu KIETCKOro CelbCKOTO  MOCEJICHUS,
YYAaCTBYIOIIME B  MPEJOCTABJICHUM MYHUIMIAIBHOW  YCIYTHM, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh  3a  COOJIIOJICHHME CPOKOB W IOCJICIOBATEIBHOCTH  HCIIOJTHEHUS
aIMUHUCTPATUBHBIX nencTBUi n BBITIOJTHEHUS aIMUHUCTPATUBHBIX poLenyp,
MPEAYCMOTPEHHBIX  HACTOSILUM  AJAMUHUCTPATHUBHBIM  PErIAMEHTOM. [lepconanbHas
OTBETCTBEHHOCTb 3aKpEIUIETCS B JOJDKHOCTHBIX MHCTPYKUUAX. B ciayuyae BbIsABICHUS
HapylIEHU BUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JEHCTBYIOLIUM
3aK0HOAaTeNbcTBOM Poccuiickoit @eneparuu u Bosrorpaackoi o0aacTu.

4.6. CamoctosrenbHOM  (GopMON  KOHTPOJISI 3@  HCIOJHCHHEM  IOJIOKEHUM
aJIMMHHUCTPATUBHOTO PETJIAMEHTA SIBIISIETCS KOHTPOJb CO CTOPOHBI TPaKJaH, X 00beIMHEHUI 1
OpraHM3aIiii, KOTOPHIA OCYILECTBISETCS MyTeM HampaBieHus oOpameHuii u xanod B
agMuHucTpauoo KieTckoro cenbckoro noceyieHus.

5. locyneOHbIii (BHeCy1eOHbINH) MOPSAAOK 005Ka10BaHUS PELICHU I
U aeiicTBuii (0e3geiictBus) aamuancTpanun Kinerckoro ceabckoro nocenennsi, MOIL,
opraHu3anmii, ykasaHHbix B yactu 1.1 cratbu 16 @egepanbHoro 3akona ot 27.07.2010 Ne
210-®3 "O0 opraHu3auuM MpeaocTaBJeHHs IOCYIaPCTBEHHBIX U MYHHIIUNIAIbHBIX
yeayr', a Takke UX JOJIKHOCTHBIX JINL, MyHUIHMIAJAbHBIX CJIYKAIIMX, PA00THUKOB

5.1. 3agBuTenp MOXKET 00paTUThCA C Kanoboil Ha pemieHus u aeWcTBus (6e3neiicTBue)
anmuHUcTpanuu Knerckoro cenbckoro nocenenusi, MOLI, oprann3amnuii, ykazanHslx B yactu 1.1



crarbu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHu3anuu npeIoCTaBIECHUsS
rOCYJapCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT», a TAKXKe X JOJDKHOCTHBIX JIMI, MyHHLIIUTIAIBHBIX
CITyXKallluX, pA0OTHUKOB, B TOM YHCJIE B CIEAYIOIIUX CIydasx:

1) HapylmieHue cpoka perucTpalMu 3ampoca 3asBUTENs O IPEAOCTaBICHUU
MYHHMLMIIAJIBHOM yCIyru, 3ampoca, ykazaHHoro B crathe 15.1 @egepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "OO opraHuzauuud OPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHULIMIAIBHBIX yeuyr" (nanee — @enepanbhblil 3akoH Ne 210-D3);

2) HapylleHHE CpoKa MpeAOCTaBICHUS MYHMLMIAIbHOW ycinyru. B ykazanHom ciyuae
nocyneOHoe (BHecyneOHOe) o0KalloBaHUE 3asBUTEIIEM PEUICHUA W JeHCTBUH (Oe31eiCTBHS)
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, pabOTHHWKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B
cilydae, €ciIi Ha MHOTO(YHKUMOHAIBHBIN LEHTP, PELIeHUs U JIeHcTBUS (0e3/1elicTBIE) KOTOPOTOo
00’KanmyrTCs, BO3JI0’K€Ha (YHKIMS TO MPEJOCTABICHUI0 MYHHUIIMNAIHHOW YCIYyTH B TOJHOM
o0beme B MopsAKe, OpeaesieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpebGoBaHMe y 3asBUTENS JTOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMU  akTaMu  Poccuiickoii  denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU  aKTaMU
Bonrorpaackoit o0nactv, MYHUIUNAIbHBIMU MPaBOBBIMU aKTaMH JUIsl TPEIOCTaBJICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B TIpueMe JIOKyMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHUBHBIMH MpaBOBbIMU akTaMHu Poccuiickoii ®enepannivi, HOPMATUBHBIMH ITPABOBBIMHU
aktamu Bousrorpaackoit 061acTi, MyHUIIMTIAIBHBIMU NPABOBBIMU aKTaMU ISl TPEIOCTABIICHUS
MYHHUIMIIATIBHOM YCIYTH, Y 3assBUTENS;

5) oTka3 B MNpeAOoCTaBICHHMM MYHMIIMIIAIBHOM YCIYI'M, €CIM OCHOBAaHUS OTKa3za He
MpelycMOTpeHb! (penepaabHbIMU 3aKOHAMH UM NPUHATBIMU B COOTBETCTBHUM C HMMH HHBIMHU
HOPMAaTHBHBIMH TIPaBOBbIMM akTaMu Pocculickoit ®enepauuu, 3aKOHaMH U HHBIMH
HOPMAaTUBHBIMH IPaBOBBIMU akTamMHu Bonrorpajackoil o0nactv, MyHUIUTAIbHBIMU MTPAaBOBBIMU
akTamu. B ykazanHOM ciydae nocyaeOHoe (BHecyaeOHoe) oOxaloBaHUE 3assBUTEIIEM PEIICHUH 1
neicTBuii (0e3nercTBrs ) MHOTO(YHKITMOHATLHOTO 1IEHTPa, paOOTHIKA MHOTO () YHKIIHOHAIBHOTO
LIEHTPa BO3MOXHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAIbHBIN IEHTp, PEIIeHUs U IeHCTBUS
(6e3meiicTBHE) KOTOpPOro  OOXKaIylOTCs, BO3JIOKEHAa (QyHKIHMS 1O  MPEJOCTABICHHUIO
MYHUIUIIAJILHON YCIYTH B TOJHOM O0OBbEeME B TOPSIKE, ONMpeaeIeHHOM 4YacThio 1.3 ctathu 16
®enepanbHoro 3akoHa Ne 210-03;

6) 3arpeboBaHuE C 3aABUTEIS MPH MPEAOCTABICHUNA MYHULUIIATBHON YCIYrH IUIAThI, HE
MPEeyCMOTPEHHOM  HOPMAaTHBHBIMHU  MpPaBOBbIMU  akTamu  Poccuiickoin ~ Denepanuu,
HOPMAaTUBHBIMH IPaBOBBIMU akTamu Bonrorpaackoil o6iacTu, MyHUIIMIAIBHBIMU TPABOBBIMU
aKTaMu;

7) oTka3 agMUHHUCTpanuu KIeTckoro cenbcKoro MoceneHus, AOJDKHOCTHOTO JIMIA
aaMuHucTpanu  KJeTCcKoro  CenbCKOro  MOcCeNieHus, MHOTO(QYHKIMOHAIBHOTO  IEHTPA,
paboTHUKa MHOTO(YHKIMOHAIBHOTO IEHTpPa, OpraHu3aluid, MpeayCMOTPEHHBIX 4YacThio 1.1
crateu 16 denepanbHOro 3aKoHa Ne 210-®3, wnu ux paOOTHUKOB B HCIIPABICHUU
JOMYIIEHHBIX HMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yabTaTe NPEIOCTaBICHUS
MYHHUIMIIATBHON yCIAYrd JOKYMEHTax JM0O HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKHUX
ucnpasieHuid. B ykazaHHOM ciydae pocyneOHoe (BHecyleOHoe) 0OKalloBaHHE 3asiBUTEIEM
pemeHnit u  neifictBuii  (6e3neiicTBUA) MHOrO(YHKIMOHAJIBHOTO  LEHTpa, paboOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €Cil Ha MHOTO(YHKIIMOHAIBHBINA LIEHTD,
pemeHust u JeiictBua (Oe3zneiicTBHE) KOTOPOro OOXKAIyIOTCS, BO3JIOXKEHA (QYyHKIMS 110
IIPEJOCTaBIEHUIO0 MYHUIIMIIATBHOM YCIYr B MOJIHOM 00BbEeMe B TIOPSIZIKE, ONIPEICIEHHOM YacThIO
1.3 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CcpoKa WIM MOpsAKa BbIIAYM JIOKYMEHTOB [0 pe3yibTaTam
MPEJOCTaBICHUS MYHULIUTIAIBHON YCIyTH;

9) npHOCTAaHOBIIEHWE NPEJOCTABICHUS MYHUIMINAIBHON YCIYI'M, €CJIM OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEyCMOTPEHBI (e/iepalbHbIMU 3aKOHAMHU U MIPUHITHIMU B COOTBETCTBUU
C HMMHU HMHBIMM HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickoii denepanuu, 3akoHaAMHU U
WHBIMH HOPMATUBHBIMU IIPaBOBBIMU aKTaMu Bosrorpaackoil o6isacT, MyHHIUIAIbHBIMH



MPaBOBBIMU aKTamMH. B yka3aHHOM ciydae JocyaeOHoe (BHecyneOHoe) obxanmoBaHue
3asBUTEJIEM PELICHUN U JieicTBUi (0e3AeCTBUSA) MHOTO(DYHKIIMOHAIBHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTD,
pemeHust u JaeiictBus (Oe3neiicTBHE) KOTOPOro OOXKANyIOTCS, BO3JIOKEHA (QYHKIUS TI0
MPEJOCTaBICHUIO MYHHUIIMIIATBHOMN YCIYTH B MMOJIHOM 00BbEMe B TIOPSIZIKE, ONIPEICIIEHHOM YacThIO
1.3 cratbu 16 @enepanbuoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B MUCbMEHHON (hopMe Ha OyMa)kHOM HOCHTEJE, B 3JIEKTPOHHOM
dopme B agmuaHCcTpanmio Kierckoro cenbckoro nocenenus, M®ILI, a takke B OpraHu3aIviH,
npenycMoTpeHHsle yactbto 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-@3. XKanobwsl Ha
pemienus u aeiicreus (Oesneiicteue) padotHuka M®L] nogatorcs pykoBoauremnto storo MOILL.
XKanoOwer Ha pemienus u neictBust (Oe3neiictue) M®I] momatorcs yupemurtenmo MOL] wim
JNOJDKHOCTHOMY ~ JIMILY, YIOJHOMOYEHHOMY HOpPMAaTHBHBIM IIPaBOBbIM aKTOM CYyObEKTa
Poccuiickoit ®enepanuu. JKamoObl Ha pemeHuss u aeiictBus (Oe3neiicTBue) pabOTHUKOB
OpraHu3aIiyii, npeaycMoTpeHHbIX YacThio 1.1 crateu 16 DenepanbHoro 3akoHa Ne 210-D3,
MO/AAI0TCS PYKOBOJUTENSAM 3TUX OpPraHU3alHi.

XKanoba Ha pemienus u neictBus (Oe3neiicTBue) aAMUHKUCTpaMK KieTckoro ceabckoro
MOCEJIEHUs, JOJDKHOCTHOTO JIMIA aiAMHUHHCTpanuu KieTckoro cenbCckoro moceeHws,
MYHMIMIIAJIBHOTO  CIYXAIllero, pYyKOBOIUTENs aaMuHUCTpanuu  Kietckoro  cenbckoro
MOCeJICHUsI MOJXKeT OBbITh HampaBjieHa 1o moute, uepe3 MODI[, ¢ wucnosp3oBaHUEM
nH(OPMAaLlMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "WHTepHer", odunuanbHOro caifta oprasa,
MPEIOCTABIISIIONIETO MYHUIMOAIBHYIO YCIYry, €IUHOIO TOpTajla TOCYIapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIIYT, @ TAKKE MOXET ObITh MPHUHSTA MIPH JIUYHOM IIpUEME 3assBUTEIIS.

Kanoba na pemenust u aeiictBus (6e3nericteue) M®DII, padoranka M®I[ moxer ObITH
HampaBJIeHa MO [OYTe, C HCIOJIb30BAHHEM HH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
"Unrepuer", odunuanpHoro cairta MO®I[, emuHoro mopTrasia TrOCYJAapCTBEHHBIX H
MYHHUIMITATBHBIX YCIIYT, @ TAKKE MOXET ObITh MPHUHSTA MIPH JIUYHOM IIPUEME 3assBUTEIIS.

Kanoba wa pemeHuss u AcecTBUa (0Oe3lC€HWCTBHE) OpraHU3ANMM, PEIYCMOTPEHHBIX
gacThio 1.1 crateu 16 @enepanbpHoro 3akoHa Ne 210-D3, a Takxke uX paOOTHUKOB MOYKET OBITH
HampaBJIeHa MO [OYTEe, C HCIOJIb30BAHHEM HHGOPMALMOHHO-TEICKOMMYHUKAIMOHHON CeTH
"UntepHet", opUIIMAIBHBIX CAUTOB 3TUX OpPraHM3aIlui, €JMHOTO MOpTaia TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX, @ TAK)KE MOKET ObITh MPUHSTA P JIMYHOM [IPUEME 3asIBUTEIS.

5.3. XKanoOwl Ha pelieHusi, MPUHATHIE PYKOBOAMUTEIEM OpraHa, MpeaOCTaBISIOLIETO
MYHHUIMIIAIBHYIO YCIYTY, PacCMaTpUBAIOTCS HEMOCPEJICTBEHHO pPYKOBOJUTEIEM OpraHa,
MIPEIOCTABIISIIOIIET0 MYHULIUIATIBHYIO YCIIYTY.

5.4. XKanoba momKkHa COEPKATh:

1) HauMeHOBaHME agMUHUCTpauu KIETCKOTO CenbCKOro MOCENeHUs, AOHKHOCTHOTO
aaMuHHUCTpanuu KieTckoro cembCcKkoro moceieHus, Uil MyHHUIMIIAIBLHOTO ciyxaiero, M®L],
€ro pykoBoauTelns U (uin) paboTHHKA, OpraHU3alyii, MPeyCMOTPEHHBIX YacThio 1.1 crateu 16
OenepanbHoro 3akona  Ne 210, ux pykoBoautesei u (i) pabOTHUKOB, PELICHUS U JEHCTBHS
(6e3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MIOCTIEAHEE - IPU HAJTMYUHU ), CBEACHUS O MECTE KUTEIbCTBA
3asgBUTEN - (PU3UYECKOTO JINIA INOO HAaMMEHOBAHUE, CBE/IEHUS O MECTE HaXOKJICHUS 3asBUTEIIS
- IOPUJIMYECKOro JIMIA, a TaKkke HoMep (Homepa) KOHTakTHoro tenedoHa, aapec (azxpeca)
ANIEKTPOHHON MOYTHI (MIPH HAJTHYUU) U MOYTOBBIA aJipec, MO KOTOPHIM JOJKEH ObITh HAIpaBlieH
OTBET 3asIBUTEIIIO;

3) cBegeHust 06 oOXKaTyeMbIX PEIICHUAX U JeHCTBUAX (0e31elCTBUM) aAMUHUCTPALUN
KieTckoro cenpCkoro noceneHus, JOJKHOCTHOTO JIMLA, agMUHUCTpanuu KieTckoro cenbekoro
MoceNieHus, MO0 MyHUIUMNadbHOro ciyxamero, M®I[, pabornuka MO®I], opranuzanui,
npenycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAHNUU KOTOPBIX 3asIBUTEINIb HE COTJIACEH C PELIEHUEM U JEHCTBUAMMU
(Ce3neiictBuemM) aaMuHHCTpauuu KIIeTCKOro CeIbCKOTo TOCENeHUs], JOJDKHOCTHOTO JIMIA
agMHUHHCTpanu KIeTcKoro cenbCKoro MoCeNeHHs WIM MYyHULIUNAIBHOTO ciyxkamniero, M®OI,
pabotHuka MOILI, opranuzanuii, mpeaycCMOTpeHHBIX 4YacThio 1.1 crtateu 16 PenepanmbHOrO



3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (IIpU
HAJIMYHHN), TTIOATBEPKAAIOLINE JOBOIbI 3asIBUTES, JTNOO UX KOTIHH.

3asgBUTENb UMEET MPABO HA MOJy4YeHUE MH(GOPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHS U PACCMOTPEHHS KAJIOOBI.

5.5. OcHoBanmeM s Hayajla HPOLEAYPHl JOCYIEOHOTO OOXKaJIOBaHHS SBISETCS
MOCTYIUICHUE JKAIOObI 3asBUTEN. Perucrpanus >amoObl OCYIIECTBIISCTCS YITOJIHOMOYEHHBIM
CHEIMAIMCTOM aJIMUHUCTpanuu KieTckoro cembckoro rmoceneHus,paboraukamu  M®II,
OopraHu3aiuii, npeaycMoTpeHHbIX dacTbio 1.1 ctateu 16 denepanbHoro 3axkoHa Ne 210-03. B
TEUEHHE TPEX JAHEU CO JIHS €€ MOCTYIICHMUS.

Xanoba, mocrynuBiias B aaMUHUCTpanuto KieTckoro cenbckoro moceneHus, MOI],
yupeaurento MOL], B opranuzauuu, npeaycMoTpeHHbie yactbio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-D3, moyIeKUT PAaCCMOTPEHUIO B TEUCHUE MATHAALATA PAOOUYUX JTHEW CO JHS €€
perucrpanuy, a B ciaydae oOOXKaloBaHMSA OTKa3a agMHUHHCTpanuu KieTrckoro cenbcKoro
nocenenusi, M®II, opranuzamuii, npeaycMOTpeHHBIX 4YacThio 1.1 crarbum 16 Hacrosiero
®enepanbHoro 3akoHa Ne 210-@3, B npueMe JTOKYMEHTOB y 3asBUTENS JIMOO B HCIPABICHUU
JIOTIYILIEHHBIX ONEYaTOK M OIIMOOK MM B cilydyae OOXaJOBaHUS HAPYLUIEHHUS] YCTAHOBIJIEHHOTO
CpOKa TaKHUX MCIIPABJICHUM - B TEUEHUE MATH pabouuX JTHEH CO THS €€ PerucTpalyy.

5.6. B ciyuae ecnu B kanobe He yka3aHbI (DaMIUIAsI 3asBUTENIS, HATIPABUBIIIETO JKAJIO0Y,
Y TIOYTOBBIN a/Ipec, 10 KOTOPOMY JOJKEH ObITh HalpaBJIEH OTBET, OTBET Ha jKajo0y He JaeTcs.

Ecnu B ykazaHHOU kanobe coaepikarcs CBEJEHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPIIEHHOM IPOTHBOIIPABHOM [ESHUHM, a TaKKe O JIMIE, €ro IOATr0TaBIMBAIOLIEM,
COBEpUIAIONIEM WM COBEPIIMBIIEM, >anoba MOMJIEKUT HANpPaBICHUIO B TOCYIApCTBEHHBIH
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIHEH.

JIOJKHOCTHOE JIUIIO, paOOTHUK, HAJETICHHbIE TOJIHOMOYHUSIMH 110 PACCMOTPEHUIO KaJloo B
COOTBETCTBUHU C IYHKTOM 5.2 HACTOSILEro aJIMHHHCTPATUBHOIO PErVIAMEHTA, MPU IMOJYYECHHUH
XKanoObl, B KOTOPOUW COJEP)KATCS HELEH3ypHBbIC MO0 OCKOPOMTEIBbHBIC BBIPAKECHHS, YTPO3bI
KU3HH, 3J0POBBI0O U MMYLIECTBY AOJKHOCTHOIO JIMIA, a TAaK)KE WICHOB €ro CEMbH, BIIpaBe
OCTaBUTH XaJI0Oy O€3 OTBETa IO CYIIECTBY IOCTaBJIEHHBIX B HEH BOMPOCOB M COOOIIUTH
3asIBUTEIIIO0 O HEIOIYCTUMOCTH 3JI0YIIOTPEOICHHS PAaBOM.

B ciiyuae ecnu TekcT xajioObl He MMOAJAETCS IPOUYTEHUIO, OHA OCTaBIIAETCS O€3 OTBETa, O
4YeM B TEUYEHHE CEeMHU JTHEH CO JHSA PEerucTpaluy KaiaoObl cooOIIaeTcs 3asBUTENI0, €CIU €ro
(dbamMuIKs ¥ MOYTOBBIN aJpec MOIIAI0TCS POYTEHHIO.

Ecnu oTBer mo cymiecTBy MOCTaBICHHOTO B ajnoOe BOMpoca HE MOXKET ObITh JaH 0e3
pasriameHusi CBEACHMM, COCTAaBISIIOUIMX TOCYJAApCTBEHHYI) WM HMHYKH  OXPaHAEMYIO
(denepanbHBIM 3aKOHOM TailHy, B TEUEHUE CEMU JTHEH CO JHS PErucTpaluy Kajo0bl 3asBUTEIIIO,
HampaBUBIIEMY KaloOy, cooOmaeTcss O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJIEHHOTO B HEH BOINpOCa B CBSI3M C HENOMYCTUMOCTBIO pa3rJlallleHUs] YKa3aHHBIX
CBEJICHUMN.

B cnyuae, ecnu TekcT kanoObl HE MO3BOJIAET OMPEICIUTh CYTh OOpAaIllEHUs] 3asIBUTEIS,
OTBET MO CYILECTBY KaloObl HE NaeTcs, O YeM B TEUEHHUE CEMHU JHEH CO JHSA perucTpaiuu
XKaoObl COOOIAETCS 3asBUTEINIO.

B ciyuae ecnu B jxanobe oOxainyeTcs cyiedHoe pelieHue, Takas *ajio0a B TeUeHUE CeMU
THEWM co JHS €€ perucTpallid BO3BpalaeTcs 3asBUTENIO, HAMpaBUBIIEMY Kanoly, C
pa3bsCHEHUEM MOPsIIKA 00KaTOBaHUSI TAHHOTO Cy/IeOHOTO PElIeHUsI.

Ecnu B xanobe coaepKUTCs BOMPOC, HA KOTOPBIA 3asBUTENIO HEOJIHOKPATHO JaBANIUCh
MMMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEEe HAMpaBIsEMbIMU jkallo0aMu, W TIPH STOM B
kKanobe He MPHUBOJATCS HOBBIE JOBOJBI UM OOCTOSATENHCTBA, JOLKHOCTHOE JIMIIO, PAOOTHUK,
HaJleTICHHbIE TOJHOMOYHUSMHU TI0 PACCMOTPEHUIO 3Kalo0 B COOTBETCTBHH C IyHKTOM 5.2
HaCTOSAIIEr0  aJAMUHHUCTPATUBHOIO  perjlaMeHTa,  BIpaBe  MPUHATH  pEHIeHHE O
0€30CHOBATENILHOCTU OYepeHON KajoObl W TPEKpalIeHUH MEPenucKH C 3asBUTENEM IO
JAHHOMY BOTIPOCY MpPH YCJIOBHH, YTO YKa3aHHas jkajno0a W paHee HampaBiseMble KaloObl
HalpaB/SJIUCh B OJMH W TOT K€ YHNOJHOMOYEHHBIM OpraH WiIM OJHOMY U TOMY XK€
JOJKHOCTHOMY JUITy. O JTaHHOM PEIlIeHUH YBEAOMIISETCS 3asBUTENb, HAITPABUBIINN Kall00y.



5.7. Tlo pe3ynbTatam pacCMOTPEHHUSl >KaJIOObl MPUHUMAETCA OJHO U3 CIEAYIOIIUX
peLIeHu:

1) xamoba ynoBiIeTBOpsieTCsS, B TOM 4YHCIE B (OpME OTMEHBI NPHUHITOTO pEIICHUS,
WCIPABJIEHUS JONYUIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe IPEJOCTABICHUS
MYHHMLMIIAJIBHOM yCIyrd JOKYMEHTax, BO3BpaTa 3asBUTENI0 JIEHE)KHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE INPEAyCMOTPEHO HOPMAaTHBHBIMHM INPAaBOBBIMH akTaMu Poccuiickoit Penepannu,
HOPMAaTUBHBIMH IpaBOBBIMU akTamMu Bonrorpazackoil o0nactu, MyHUIMIAIBHBIMU IIPAaBOBBIMU
aKTaMu;

2) B y/IOBJIETBOPEHUHM KaI00Obl OTKa3bIBAETCA.

5.8. OcHOBaHUSAMMU /17151 OTKa3a B Y0BJIETBOPEHUU KaI00BbI SBIISIOTCA:

1) nmnpu3zHaHue NpaBOMEpPHbIMU pemieHuss u  (wim) gaedctBuil  (Oe3nencTBUs)
aaMuHHUCTpanu  KIileTckoro cenbCcKoro MOCeNeHus, JOJDKHOCTHBIX JIML, MYHHUIMINAJIbHBIX
cnyxamux aamuHuctpanuu Kierckoro cenbckoro mocenenus, MO, padorauka MOIL], a
TaK)Ke OpraHu3aluii, npeaycMoTpeHHbIX yacThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-
@3, unu ux pabOTHUKOB, YYaCTBYIOIINX B IIPEIOCTABIIEHUN MYHUIIUINIAJIbHON YCIyTH,

2) Hamuyhe BCTYNUBLIETO B 3aKOHHYIO CUJIy pEUIeHHs CcyJa 1o jkajo0e O TOM Ke
IpeIMEeTE U 10 TEM K€ OCHOBAHUSIM;

3) mopmaya >kajoObl JUIIOM, IMOJHOMOYHS KOTOPOTO HE MOJTBEPXKIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.

5.9. He mno3nHee nHA, CIEQYIOIIETO 3a JHEM NPHUHATUS pPEIICHUS, 3asABUTEII0 B
MUCbMEHHOM QopMe M MO0 JKEJTaHWI0 3asBUTENSl B JJIEKTPOHHOM (GopMe HampaBisercs
MOTHBHUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS JKaJIOOBI.

5.10. B cnywyae ycTaHOBIIEHHS B XOJie¢ WJIM IO pe3ylibTaTaM pPACCMOTPEHHS >KajaoObl
MIPU3HAKOB COCTaBa aJMHHHUCTPATHUBHOTO IMPABOHAPYIIECHHS WJIW IMPECTYIUICHUS AOJIKHOCTHOE
Tuno  angMuHUCTpauuu  KneTckoro — cenmbCckoro  moceneHusi, paOOTHUK — HaJelIeHHBIC
MOJIHOMOYHUSIMU TI0 PACCMOTPEHHIO >Kajdo0 B COOTBETCTBHM C IYHKTOM 5.2 HACTOALIETO
aMUHUCTPATUBHOTO DPETJIAMEHTA, HE3aMEMJIUTEIbHO HAMPABISAIOT MMEIOLIUECS MaTepuaibl B
OpraHbl POKYpPATYPBHI.

5.11. 3asButenu BHpaBe OOXKAJIOBATh PEIICHUS, TPHUHATHIE TPU MPEAOCTABICHUN
MYHHUIMIATBHON yciyru, aeicTBus (Oe3neicTBUE) MOJDKHOCTHBIX JIMI, MYHHMIIMITAIBHBIX
CIyXalluX aAMUHUCTpanuu KieTckoro cenpCcKoro mnoceneHus, IOJKHOCTHBIX sun MOII,
PabOTHUKOB OpraHU3AIMK, MTPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa No
210-d3, B cyreOHOM MOPSIAKE B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit deneparumn.

5.12. TlonokeHHsl HACTOAILIErO pasjiena, YCTAaHABIMBAKOUIME NOPAIOK PACCMOTPEHHS
XKao0 Ha HapyIIeHHs NpaB TpakJaH M OpPraHU3alMi MPU NPEJOCTABICHUU MYHUIIMIAIBHON
YCIIYyI'H, HE pPaclpOoCTpPaHSIOTCS Ha OTHOLIEHUs, peryaupyemble DefepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMoTpeHUs oOpaimieHuil rpaxnaH Poccuiickoit
Oenepanumn».



[Tpunoxxenue 1
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

I'nase aIMUHUCTpaLUU Kunerckoro
CEJIbCKOTO

noceneHussCpeHeaxTyOMHCKOTO
paiioraBonrorpaackoii o6macTu

Ot

(®.1.0. 3aaBuTens)

MpOo>KUBAroIero(ei) mo aapecy:

TCII.:

3ASBJIEHUE
0 NPeI0CTABJIEHNH BbINMCKH U3 NMOX0351iICTBEHHOM KHUTH

[Ipoury BeIAATh BBIMKUCKY U3 MOXO3SIMCTBEHHON KHUTH O

(BUI CBEICHU)

[Tpunoxenue:
1.
2.

Crioco0 nony4deHust pe3ysibTata MyHULUIIAIbHOU yCIyTH:
Pacrniucky o mpuHSATHH JOKYMEHTOB MOIy4uI(a)

« » 20 .

(TOAMHUCH)




[Tpunoxxenue 2

K aJIMAHHCTPAaTUBHOMY PEIJIAMEHTY

3agBUTEIIO

YBenomiieHue 00 0TKa3e B IPEAOCTaBICHUHN MyHULIMIIAIBHON yCIyru

CooOmiato Bam, uto B npefocTaBieHMH MyHULIUNIAIbHOU yeayru «[IpenocTaBienne BHITMCOK U3
MTOXO35MCTBEHHOM KHUTW» BaM 0TKa3aHO 1O NpUYKHE

I'naBa KiteTckoro ceinbcKoro nocejieHus
(noxnuce)(®.1.0.)




[Tpunoxxenue 3
K aIMUHUCTPATUBHOMY PErIaMEHTY

BJIOK - CXEMA
10CJIe/10BAaTeIbHOCTH /IeICTBUI IPH NMPeI0CTABJIeHUH MYHHMIHMNAJIBHON yCJIYIH
«IIpexocTaBiieHHe BHINMCOK U3 NMOX0351iICTBEHHO KHUTH aaMuHucTpanuu Kierckoro
ceJbCKoro nocesnenust CpegneaxryOuHCckoro paiiona Boarorpaackoii odaacTm»

HpI/IeM, peructpanusd 3a4BJICHUA O TPCAO0CTABJICHUN BBIIIMCKH U3 HOXO3IUCTBEHHON KHUTU
anMuHUCTpanny KaaTMHUHCKOTO CeNTbCKOTO MmoceneHnss KIeTcKoTo cenbCKOro MOCeIeHus
CpenneaxtyOuHCKOro paitoHa Bonrorpanackoi obmactu

PaCCMOTpeHI/Ie IMPUHATOIO 3a4BJICHUA U ITPUHATUC PCHICHUA O TPCAO0CTABJIICHU N BBIITMCKU

HO)II‘OTOBKa " Ipea0CTaBJICHUC BBIITMCKH U3 MOXO3SIUCTBEHHON KHUTHU AIMUHHUCTpalN
Kinerckoro cenbckoro nmocenenust CpenHeaxTyOMHCKOTO paiioHa Bonrorpanckoit o6mactu uimu
MMCBMEHHOTO YBEJOMJICHHS 00 OTKa3€e B MIPEIOCTABICHNUHN BBIMUCKH U3 MOX03SIICTBEHHOMN
KHUTH, C yKa3aHUEM



